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PREFACE

The rules 1n this Code desénbp the accounts maintaimed
m respect of transactions of the Military Lngineer Ser-
vices, the principles upon which they are based, and the
procedure to be adopted for their maintenance They are
to be read reasonably and intelligently and with due regard
to the public serviee

No attempt has been made to legislate for necessary
and self evident exceptions or for special circumstances

Subject always to the condition that the general prin-
ciples prescribed 1n this Code are not mfringed, any mod:
fications to the detailed procedure necessitated to suit the
local requirements of each area will be made by the Control
lers of Military Acconnts concerned 1n consultation with the
Chief Engineer of the Command, but all such changes wall
be mntimated to the Military Accountant General for con
firmation

G M YOUNG,

Seeretary,
Army Departmer®



(v)

DEFINITIONS

The terms used m the Code re adopted in the sense esplamed
below —

1 Admumstrative Approval

Lhis term denotes the formal acceptance by the admistiatrve
department concerned of the proposals for incurring any exyends
ture 1n the Military Engineer Services on a work jertunimyg to that
departiilent

2 Assets

This term indicates all outstanding or anticipated credits 1n
the accounts of works which have to be taken 1n reduction of final
charges

3 Book Transfer

T financial trapsactions
whie of eash or of stock are
brou,, 1ther aftect the books
of a single accounting officer or they may aftect the books of more
than one accountmg officer whose accounts are ultimately incor
porated 1n the accounts of Government They usually represent
Liabilities and assets of Government biought to account either by
way of settlement or otherwise but they mav also represent cor
rections and amendments made wn eash stocl, etc of transactions
previously talen to actount

4 Budget Classification
The heads under which the M 1 S operite are as follons —
Grant Head Ahiitary Services
Major Herd o0 E §
48—t R A T
Ite
Mam Head A-—Works
B—\lantenance—~Buildings,
. Commumeatior« et
Tte
See \ppendix 1

Sub Head 1— \ccon modation
2—To pitals
Tt
See \ppendix I
Detuled Head (a) Othcer Quarter anl Ve »
1Y Buta 1 Lroop
Fi

Ree ippenhix 1
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and given to Army Headquarters, Commands Districts, or Brigade
Areas, for the execution of Major Works (other than those for which
specific sums are provided) or of Minor Woiks, or of Muntenance
and other Mamn Heads and Sub Ieads

The term ¢ Allotment denotes o sum <et apart for the execu-
tion of a specific major work or an amount given from an Army
Headquarters Command District, or Brignde Area, grant to 1
lIower formation for the execution of any woik or works Tt 1s
also frequently used to denote the specafic sum set apart for expend:-
ture on a definite detarled estimate or requisition

The term ¢ Appropriatton ' 18 sometimes used 1nd mny be taken
as synonymous with the term  Allotment *

13 Issue Rate

This term denotes the vost per umt fixed 1n respect of an rticle
borne on the stocks of the Military Ingineer Services at a veluntion
for the purpose of caleulating the amount creditable to stock account
by charge to the account or service concerned

12 Liabilities

This term 1includes all wticipated charges which will be ad-
justed as final charges but have not been pud, regardlesy of
whether or not they have fallen due for payment or, having faller
due have or have not been placed to the credit of the persons con-
cerned

15 Malor Work,
A Major Work 15 1 new work costing mere than Rs 10,000

16 Minor Work

A Minor Work 1s v new worl the cost of which does not exceed
Rs 10000

17 Market Rate

WV hen u<ed 1n respect of an article borne on the Stock accounts
of the Distract this term indicates the cost per umit at which the
artule or an article of sumlar deseription <an le procured at a
given tume from the local public markets

18 Operation

Used m 1espect of the accounts of manufacture and workshop
t1on actions, this term 1ndicates the charges incurred on the manu.
ficture operntions connected with specirfic jot«

19 Outtorn

Used 1n respect of the accounte of manufacture and workshop
tran iwction:  this term denotes the value of the fimished product
(or of the work done, i cases 1in which the artieles wrought are
not_supphed departmentally) of manufacture operations connected
with specific Jobs



INTRODUCTION
The main features of the sy temof M T 8§ Accounts are —

(a) The Military Fngineer Services are organtsed 1 Commar dg
under Chief Engineers 1n Districts under Commandmg
Roval Engineers 1n Divisions under Garrizon Ingy
neers and 1n Sul Divusions (Bwmldings and Roads or
Electrical and Mechamin]) under Sub Divisional Officers
{or in Barrach Masters charges)

() The actual werks carried cut by the Mlitary Engzineer
dervices are usunlly under tl e nmmediate charge of Sub
Divisional Officers {or Barracl Alasters in the cace of
Furniture)

(~) In order to conform with () alove accounts are as » gene
ral principle hept separatelv by Sub Divicional charges
and -re maintained m <wteh a situation that they ean be
seen at any time iy the Military Engineer Services
Officer (Commanding Roval Ingineer Garrison Eng:
neer Sul Diviconal Officer) concerned

(2) A Umt Accountant of the Military Accounts Department
(with necessary accounts clerls) 1s appornted to each
Malitary Logineer Services Division  The accounts of
the whole Division will normallv be lept in the Tmt
Accountant & Office tut m certain cases where 1 Sub
Divsional Officer 1s loented 1n an out station he may be
appointed as an  Accounting Sub Divisional Officer
and the accounts of the Sub Division will te mamtamed
m his office

The Mihtary Accounts Department personnel in an ae
counting sub divisional officer s office are directly under
the orders of the Garnson Engmeer s Unit Accountant

() A Unit Accountant of the Mihtary Accounts Department
(with necessary accounts cleihs) 15 also appomted to the
office of each Commanding Royal Ingineer

(/) The mtial classification and compilation of accounts 1s
carried out by the Umt Accountant in the office of the
Garnson Lngimeer for each Division

To enable this to be done each accounting Sub Divistonal
Officer will forward at the end of every month to the
Garrison  Engineer s Unit Accountant all omginal
vouchers a1 1 such accounts etc as the latter may re
quire for the classification and conpilation of the ac
cour ts of the whole Drvision

{g) The monthly accounts of Divistons are forwarded to the
Commanding Royal Engineer’s office where they are
consolidated by the Umt iccountant and forwarded to
the Controller of Military Accounts concerned



[Paras 12

Military Engineer Services Account Code.

PART I
4 Extent of application of the Code

The rules 1n this Code describe the procedure for the upleep and
e mpilation of the accounts of the Ailitary Engineer Services
The<e rules nre supplementary to the general iules in the Civil
Account Code Volume I and the rules in T'inancial Regulations
for the Army 1n India which are generally applicable to the Ml
tary Dngineer Services except s otherwise laid down 1 this Code

The 1ules in this Code will be applicable to il clisses of expenditure
operated on by the Militury Lugineer Services mcluding work done
by the Mahtary Engineer Services for the Civil Depmitment Royal
Air Torce, Army Ordnance and Clotlung Tactories et

Any provisions 1o this Code relating to the requirements of Audit
and Accounts are subject te the approval of the Auditor General
from time to time

The rules m this Code are not apphieable to the accounts of 1m
gation revenue and espenditure in Baluclistan which will be main
tained 1n accordance with the general rules and nstructions on the
subject lard down in the Public Works \ccount Code and special
orders on the subject

A book of forms contaming 211 the forms referred to 1 this Code
15 published se{:]amtely The sertal numbers ffixed to the forms in
this Code are those given m the Torm Bool

2 Duties and organization of MUitary Endineer Services

(aj On Uebalf of the Army the Royal Air Torce and the Moval ndian
Marine (see Regulttions for the Military Engineer Services) the
Military Engineer Services are responsible for the construction and
maintenance of engineertng worls the operation of installations
the supply of furniture the payment of certain fixed chuges and
furnishing 1formation required for the collection of rents excejt
1 certuin cases where these duties are carried out by the Public
Works Department In certin areas the Vilitary Engineer Ser
vices are responstble for tle execution and mmuntenance of civil
works and may be called upon to undertal e work on behalf of Can
tonment Boards or Local Bodies

(4) The Engineer 1n Chief 15 the admmistrative Lead of the Military
Pngmeer Services m India
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(o) T cach Iat dhiss Distiaet o departmental otheer of the Banack

()

)

(c)

Departuent 1+ appointed to caniy out the dutres of District Stores
Ofticer

In a 2nd liss Distriet the Commanding Royal Engineer wall
wpomt an officer to carry out the duties of District Stores Officer
1 addition to his other work, this officer will usually be assisted
by an Asastant (whole o1 part time, in accordanee with local
<onditions) appownted fiom the pproved establishment of Barrack
Dep irtment perconnel
lhe District Stores Otheer will be i general charge of the stores
tmluding furmtuze and tools and plant) i the distriet He wall
hive no powers except as the representatne of the Commanding
toval Tngimea and whetever in this Code duties are allottad to
fizm 1t 1~ to be understood that such duties are performed by hm
on behalf of the Commanding Royal Lngimeer
Stores will Be under the chasge of Stochholders who may be eather
Storeheepers Sub Divisiona] Othcers, Barzaeh Masters, o1 Superin-
tendents of Installations  Stochholders wall be directly responsible
for the custods nd preservation of the stores 1 then charge and
for such accounts relating thereto 1~ they mav be required to heep
under the rules contained in tlis Code

Duties and orgamzation of the Military Accounts Department per-
sannel working with the Military Engmeer Services.

A Uit Accountint with the necessa1v number of accounts clerhs
will be attached to the office of exery C R E

His duties on behalf of the C R E will be to heep the nccounts
end render the necessarv returns 1 connection with Stoch for the
whole Thstrict and in connection with evpendituze and 1evenue
operated directly by the ¢ R T lomself nd to check all lnlls 1z
connet tion therewith e will also be 1espon«ible for mamtaning
such 1econds md accounts as mav be required Ix the € 3 A for
the pwiposes of compilation

A Tt Accountant wath the nece~sarv pumber of accounts cle1l~
will aleo be attached to the office of everv G

s duttes will be sinlar to those of the ¢ R I’s Unmit Ac
countant that 1= to sax he will cariv out 21l accounting work on
behalf of the G E and will at the sxme time mnntain such add-
tional ccounts 1« mav be requited by the ¢ V[

In the cace of second dss districts 1t will geneiallv he posaible to
combine the offices of the C R L 1nd of the G L of the same
statton as that 1 which the € B E’s office 15 located It tlns
ean be done n ~mgle Tnit Accountant will <uffice for both the

CME - ndthe G E
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{f)—<ont1

(a)

sanlv delny pavment or may ofl erwise be impracticable m certmn
Joeahities joet audit will be carried out

“ote I —Tie evtent to which expen hiture will be pre audited or post
sud ted and tla ext nt to wiich sich anlit wili bo carried out locally or
e rally 1s left to t1¢ diceretion of tte € M A concerned in consultation
with tte C I in accordance with lecnl conditions

Nore 2 —The term  Audit Ofcer  when used in this Code means the
M A D) ocer sjpotnted by the C M\ to carry out audit and make
disb irsen ents under 1is orders

Provision of Funds for Engineer Services

Lunds for expunditure on the exeattion of Tngineer Services 1
accordar ce with the rerulations are jliced at the dispo al of the
M ¥ S urually onlt April in the Bulget Lstimates and subse-
quently 1n the ordirs of comj ctent tuthority  They are accounted
for under Budget Hends (Major Heals Main Heads Sub Heads,
and Detailed Heads)

Ttese funds ire allotted n the Budget Dstimates to specific Major
Works or to Minor Worls or to W untenance or other Main Heads

The Major Heads of Expendit ire operated agninst v the MM E 8
are —

50—litary Lrgiec Seivices
48— Armv
41—Crv1l Worl s
29 A—Frontier Wateh and Ward
49—Marine
5o—Irngation (Baluchistan onlv)
Work 15 also carried out g utst funds obtruned from deposits made

by the Department of Posts an1 Telegraphs local bodies and prI-
vate mmdividuals ete

Tl e comiesponding Mayor Hends of Revenue are —
AXXVIII-M E 8§
AXYVI—Army
XX1—Ciml Wails
XXV —Miccellaneous
AXXVII—Marne
XTIT and XIV—Irrigation

Main Heads Sub Heads and Detuiled Heads are given m Appen-
dix1
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Before iny caponditure may be incurred the folloning conditions
must le fulfilled except as provided for m the Regulitions for the
F s —

Admunetrative Approval

Thas moms the approval of the ompetent administrative authority
(see Regulitions for the M T S) to the evecution of a worhk at a
“tated cost

In the ¢ 1ne of Major Works o Plinth \rea or Abstiact Istimate 15
veunlly prepared By the M T' S and submutted to the admimistrative
authority hefore approval 15 accorded

In the case of Mimor Works adnumstrative approsal 1s accorded to
the execution of eacl sepirate work at a stated cost  No estimates
are required but an ipprovimte cost i vh ce 1w usually called
for from the M E

In the case of Mamtenince, ete  <ub-leads the Schedule of Demands
15 the annual cstimate which 15 submitted to admmistrative author-
ity When an allotment 1s gtven on any such sub-head 1t imples
admmstrative approval to the execution of work to that estent

Technical Sanction

This 18 accorded by the Competent Engineer Authonity (cee Regula-
tions for the I T N ) ather to 4 Detaled 1+t wite 01 to a Requisi-
tion

In a detailed estimate full detarled mesurements are entered, and
measuienments of work done ate recorded ind abstr icted 1n a menswe-
ment book A detailed estimte 1 required for any smgle worlk
estimated to cost mote than Re 3 000 except as otherwase prescribed
1 this Code

In a requisition only such detuls need be given as will satinfy the
sanctioning authority that the «~tumited amount will be sufhcient”
to cover the actuil cost  Measurements of work done e entered
s e vn W wrpesiean fovi tedd

Allotment

Funds must be defimiel allotted to exch detuled estmate or
requisition sanctioned by cowpetent engineer wthots

Such allotments are made by the iccounting officer concerned from
bulh allotments 1t his dasposal

In exceptional eases 1 which work has heen done without erther ad-
munestrative apptoial techmical sanetion o1 allotrment payment
cannot be withlield In wuch cases the executive officer concerned
13 responsible for bringmn s the matter 1mmedtatels to the notice of
the C R E who s:ll take prompt steps to regularise the trinsiction
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(d) (u)—contd

(111}

)

)

()

ing <anctien nd alhtment f funds from the G E as soon as
1 ocsible

A~ D O roqunes the watten wthonty of the G I before
commencing work on any detuled ¢stunate or requisition which
Lux not had endorsed on 1t the I xpense Ledger and Job Num-
Yir, the certificate of entry in the Tob Ledget, the Pechnical
Ranction wid the allotment of funds

When the werk 15 completed and mewsured the S D O con
cerned sulnmts the il m dupheate to the G E The bill
mut e Ne ted 1y the S D O in accordance with the
form given an Appendix TIT If the expenditure has to be
recorded 1n more than one Lapense Ledger a separate allocation
will Ye required for erchi I spen e Tedzer

Inthe o ¢ of o detmled estimate the bill wall be accompamed
by a copy of the abstract (of the detailed estimate) and of the
Technieal Dennation Shedt (T A T W 2160 Serial Mo 22),
as well == by the measurement bool m which the mensurements
will be al tracted nd jriced (see para G0}

In the cise of  billan §avment of 1 1equusition or requisitions
the e will Le attsched to the hll ewch with 1 priced abstract
of the u e surements recorded on 1t

The & L agns the measurement Look (below the priced
abstiict) and the bill, and passes the bill, with attached docu
ments, to ln U A The latter chechs the ball and, if any
corrections are made, returns 1t to the & E for amendment
of the llocation

lhe U A then forwards both copies of the ll t

Officer for audit nd 1ssue of dxerfue The xnmsu:ertll::nAI:lt:Lllf
will not be ent to the Audit Officer hut the U A will before

passing the Inll male wnd 1gn the following endorsement on
the ]l —

Checked with the measurement Lool and passed for
5 ——————on.

After auditing the bill the Sudit Officer w11l ente

copies the pumber and date of the cheque 1ssued a!lldoﬁetblfxfﬁ
the dupheate copy with a cheque to the @ T,

The G L will moke the payment, and pass the bill with the
contractor s receipt attached tolus U A

The U A will make the necessary entries 1n the I
Ledge1, file the duplicate copv of the bill and foenraige:ll:s
contractor’s receipt to the Audit Officer
NotE —The U & will heep nschedule (I A F W

2248 Sertal No 64)
of all bills prssel to the A it Officer for audit pnd
of 2l b i and payment [see
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(c

Powers as recands signing accounts and other documents

An A C R 1 oran other ofhccr deputed by the C R I 13
authonsed to aign, on bnlf of 4 C It I, all accounts and other
document , (xcpting thit he may not exercise the financial powers
of 1 C B 1 asIaid down m the Regulations forthe M IU S,
«u h powers L ang personal to the holder of the appomtment

A 1 mu auther e an Asastant G 1 to sign on lus behalf oll
¢ cunts snd other documents, and also to exeruise finnneinl posvers
not exceedins tho ¢ alloned In Regulations for the M L 5 ton
(1} ether duning the abeence of the & T or n respect of any
funds which the & L mun pluec 1t the disposal of the Assistant
Suck dedegation of powers does not 1dicve the G T of Jus respon-
«lility for the whole of the wcounts ete , of his Division

fhe € 11T anun deli zate 1o any ofheer nespeetine of the ap-
portment whi b he mav hald feg A ¢ R L, D S O, ctcg,
finanaial powers not exceeding those Allowed by Regulations for the
M I 5tonrG 1 Such powers will be delegated to an jndividunl
by name nd each crse will be notified to the C ' E’s U A for
inelu 1on 1 the rigster of incumbents of charges [see para 72 (g)]

Deposit Accounts

No ofheer of the M L 8 may have 2 deposit account with a trea-
surs or banh 1n his public capacity

Register of Grants

The original grant for expenditure for the vear 15 shown m the
budget estimntes On behalf of the C R E the U A will main~
tain m the Remster of Grants (I A T W 2244, Serinl No 61) 2
seeerd of oll Allotmants fo Mager Werths ~wd gromts themn m e
budyet estimntes and all modifications made thereto which may be
communicated by higher authorities he will also show therein all
allotmrents made from the District gronts to G Es and to worl s
operited by the C R I lumself

A suffictent number of pages 1 the register will be allotted for each
major head of expenditure fo admt of the grants and allotments
being shown under mamn heads and sub heads or detailed heads

On behalf of 1 G T his U A will also mauntan the Register of
Grants_ In 1t he will record all allotments mnde to the @ E bv
the C B I and all allotments mrde be the G E to Sub Divistons
or to works aperated by himself



15 . [Piry 15

(b)

)

1)

()

W

The Caci Bock will e cdesed md Talimneed on the ath, 15th, :\u;l
23th, of each montls or pu such other dates as miy he arringed wath
the concurrence of the C M A excipt 23 prosided sn (d) below

After the £l doung en the 25th the halinces of columns 3 wd G
<hould L rdl

Che acccunting ofhcer wall agn the Cash Book and certify that the
vah hilanee 4o <hown theromn v adimllv m his possession

The €k Book 1 not mamtined by the M4 D, but the account-
me officer will a7z inge for 1t to be hept m <uch a siination that 1t
¢ on be esnunned by the U A (or accounts clerh of 1 accounting
s 1B O} at wy tume  Whenowr the Cash Book 15 cloed all
conmr (sl vouthers will be handed over to the T A

In the cise of an weountine S D0 (he Cd Book will be closed
and 1alaneed on the 29th of cach month A copy of the Cash Book
with a1l connected vouchers will be <ent to the (& F n awrardance
with para 75 (¢}

1he woounting offier » Tmprest (st pirn 14) will be recorded m
column 4 of the ( b Bonl

Chegues recened from the \udit Officer tor pavment of Lstabhish.
nent o1 € wual Pos nnel il T entered  ind disl ursed undey
Ywmn 5 Any 00 unts Jert unpuad from such cheques masy be
11 misfenied 10 column 4 as 2 credit to Imprest, but 1f the authorived
Lt of the Imprest 1s thereby esceeded such wmounts will he trans-
ferred to column 6 nd pud into trcrsuny as early as possible

Miscellaneous cash receipts may be credited to Impiest provided
that the authorssed himit 1s not thareby exceeded otherwice thes
will be entered tnh column n and paid into tiewsmry as soon s
po-sible

As soon 1s possible after the 2ath of each month the U A will

chech nd clssify the amomnts paud, debiting them to the heads
concerned

e U A will also prepare 2 summars of the wmounts recorded
m rolumn 4 of the Cash Bool v hich are due to be puid mto treasnry

He will forward this summary to the C \[ A hefore the end of the
monthk fo rnible him to draw o cheque 1n s own favour on the
trensury for the ymount thus nttlized  This cheque will be endogsed
by the C M A with the words ¢ Recerved pryment by transfer
credit to the Mihit v T ngimeer Services

Copie~ of all Csh Books rceompanied by ortginal vouchers exc ept
g those which have alrerdv heen <ent to the Audit Officer (e q
contractors’ Inlls 1nd receipts) will he fornarded by the T A
concerned to the \udit Officer s soan as posable after the ¢loam
dates [<ee sub paras (1) and (d) above]
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{e}—contd

1)

(a)

Y]

Ttecerpt Books wall be kept wmd 1.cued by the € RI'sU \ who
will munt wn a regaster <how g the name of the mdinidnal to shom
each book wae gxsued, ete, i a smnlar manner to Measusement
Tooks [coe par 60 (b)) Issues will be made on the demnnd of
the G §4 to named indnvydunls

Fach page of the took will Te machine numbered «er1ally and on
no aecount may a frge be torn out

AU receipt taoks wall be hept under loch and hes 1 the peisonal
custedy of the indivadual concerned

The accounting officer, ete , concerned will be respousible that the
counterfoils of the recerpt Taok ave cheched against the entries int
the Cash Book  This chech should, if posaible, be mode at the time
that the recerpt 15 1ssued the entry in the Cash Book wnd the coun-
terfor] of the recerpt book | em,e imitilled simultineoushy

In the cnce of amounts rccerved by other than an accounting officer
[sec sub para (d) above] the amount should be remutted to the
nearest nccounting officer or pard into the nearest treasury s soonm
as puasble  In the itter race the trensury receipt togother with
the particulars of the receipt should be forw trded to the aecountng
officer concerned who will enter the transaction 1 his Cash Book
The accounting offirer will gise 1 1eceipt [sec sub para {c) above]
to any mdinrlual wlo v v thus ot ) lime <h 2 treasury
receipt

Payments

Payments are made erther from Im

1ssued by the C M A

When the amount of the Tmprest 15 not sufficient to meet the total
amount of the ills and muster rolls to be pud, a cheque for the
amount necessary will be obtained from the € M A who w1ll rssue
the same on demand When making 4 demand the name of the
treasury on which the cheque 1s required and the worl or budeet
sub-head concerned must be stated  Such cheques me 1ecorded 1u
column b of the Cash Book (see para 15)

prest (see parn 14) or bs cleques

AC TR E or G E 15 quthorised to pay all muster rolls nrres-

pective of the amount, and at the discretion of the C F  any bill

up to Rs 2,500

An accounfing § D O 1s smlarly authorised to pas uy muster

roll up to s 100 and any petty il up to Rs 20 r

Such muster rolls and Inlls will be checked prior to payment by the
A {or Accounts Clerh) concerned

&
They will be forwarded to the Audit Officer after pivment 1n 2ccord-
ance with para 16 (7)
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DRI 1 " ) - -
. . Lvolin
Baghunath Prasad & Sous, Patna City
8 P Bockatal 31 Bulbear Foma The Stugents® Emporiul, Patna
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% hen 1t 1~ 1ncom entent for an accounting officer to wal e pavments
n per on ta a contractor he 1> permutted to send cheques by regis
tered po t, i all such cases 4 dedarition should be obtamed from
the priyee m wnitg that he 1wcepts the risls mvolved

When forwarding such 2 bill to the Audit Officer a note should be
made (on the Schedule of Bills) that 1 cro sed cheque 15 required,
whenever the contractor s willing to ecept o crossed cheque

The abeve procedure should onlv le adopted when dealing with
relnible contractor~

Piuvments outside the distinet to other dej utments withi the
district, or to Indian States, will be arringed by the C M

Scope of Sanction

Nothing i the € 1ules 1~ to be constiued mto 1 pernussion to officers
to carrv aut m portions anv group of works o alterations or to
make purchases of which the cost 1n the ageregate would exceed
what thev are empowered to sanction under the 1ules  The authonty
granted by a <anction to an estimate 1s sturetly lunited by the
precise objects for which the estimate wis intended to provide

Aceordingly 1t 13 not j ermssible to ipply without the sinction of
the competent nuthority, anv wtiagated or wtul wings whether
due to the abandonmert of v} 1t 1 v w 1]l or to v other ciuse

on a sanctioned estimate <t 1 dehmite project to ¢y out additional
worl not contemplited in the origmal project or which 1s not fairly
contingent on 1t actual execution

Expense Ledger

Lxpenditure on 1 work ms be either on awccom t of ¢ h expen led
or value of «tores In addition there may be smmilu charges
incurred 1 other districts on departments or amv cash 1ecerpts on
ot Wiossue ot dores €t wmdn e tiien i reducton of
expenditure (see Appendin 1)

An Fipene Tedger (I 4 T W 2242 Semni No 59) 15 used for
recording 15 they orcw the wtwil finwn 1l trarsactims m con
nectien with any worh

No ttempt should be 11de to ir1ane entries mm wch 1 way as to
facilitate tudget contiol this ol ject 1 eftected 1y the n e of Job
Ledgere

Entrze in i Dxpen « Tedger mu t alway len de min!  Per 1l
entries are forlidden

Fapense Tedgers will le  leo e leaf  md will Te pliced m files a
separate file Lemng lept fm the Fapen e Teleers pertuning to exch
Sub Division ( ee Appendin IV Note 2) The Ledger will be
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19

When 1t 1~ 1nconvenient for an accounting officer to ml ¢ pavments
m per on to 2 continctar he 1y jexmtted to send cheques by 1eg1s
tered post, m all such cases 1 decduration should be ol tained fr m
the prvee m writing that he weepts the nists wvolve

W len forwarding such a il to the \udit Officer 1 note should be
made (on the Schedule of Bills) that 1 cro sed cheque 1s requned,
whenever the contractor 1s willing to wcept 2 crossed cheque

The above procedure <hould onls le idopted when dealmg with
relnible contractors

Pavments outsule the district te other deputments within the
district, or to Indiwn States, will be arranged ty the C 3

Scope of Sanction

Nothing 1n the ¢ 1ules 1n to be construed into 1] exmission to officers
to carry out 1 portions v group of woils a1 alterations or to
make purchises of which the cost 1n the agrregate would exceed
what they are empowered to snction under the rules  The authority
granted by a sanction to 1o estumate 1s strictly himated by the
preuse objects for wlieh the estimate wis intended to provide
Accordingly 1t 1% not permussible to apply  wathout the sanctior of
the competent authority amy mtiapated o1 wtual wings whether
due to the abandonmert of v put ot v v 11 11 ny other cause
on a sanctioned estimte of  dehnite project th catiy out wdditional
worl not contemplated 1n the original project or which 1< not fairly
contingent on 1t artual evecution

Expense Ledger

Expenditure on 2 work may le either on  ccourt of ca b expended
or value of stores In 1ldition there mnv be snmlu charges
incurred i other distiicts ov depirtments ot wny eash receipt on
ceonnt of 1sswe of <tores efe  whie ite ti'en 1n reduction of
expenditure (see Appendin 1)
An Tapense Tedger (I A T W 2242 Semnl No 29} 1s u ed for
recording, as they ¢ cu1 the actwal financial transictions 1n con
nectien with anyv worl
No attempt <hould be made to ariange entries 1 <such 4 way as to
facilitate budget control this ol ject 1« eftected 11 the use of Job
Ledger«
Eutries i T'xpense Tedger mu t always Te made il Penel
entries are forhtdden
Expense Tedgers will be  leo e leaf  wnd wall be p)

eed m
:epl;lrate file 1eing lept for the Fipence T edaers ler;hmmf. ‘ﬁul:c}:
Sub Division (ee ippendix IV, Note 2) The Ledgers" will be
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() (sri)—contd

G

[

Loluty which st 1s estin ted
the proportron of the ¢ mad iy

s(m‘lm&u I'XI;‘PI{K‘I"\\'\‘ entry emneds Obsioweds the entnies \lr; ll.l‘v;
expegditure 1nd m the caneelled ahihties  columns sall
neceseardy be the st

Sy entes will e ol the oxg paiturd clomn of nn T xjens
Ledger whenever —

() A pryment 15 made of an hnd

G4} A cheque for distarsomont 1< weened from the Audit Ofheer
and 15 pad or despatehed tr the wendner

(a1f} A {ransfir voucher for steres ricaved from Stoek or MM S
Lccount, or from »aurecs sathin the Dictrct, 15 necepted
(o) Stores oltaned fr m wrcee utade the Dheteict an recenal

The amount entered 1n th recapt voucher wi) Yo Yo amount
wdicated m the Stores Order

() A transfer voucher en wrount of tramsport as ool Trom
the Indinn Arms Service Corps

Gy A tramsfer xowcdder on w conwt £ work done as recenved fom
a Workshop

czar) A tramsfer vou b 1oy oth rind [see para 29qa) ml )]
which affects the accounts of a worl, 18 acappled

Every expenditure entry must he supporied ¥y u vourher 1mmia

rall, hand receipt, contractor’s W) mrate Yaek crder  transfer

voucher, receipt voucher, ¢te)

A1l vouchers sifuch affect n weounting offier s Faprnse Todpos

and which do not emanate from the acconnting oficer must bo
cent 1o hym 4t once

Do oxpondinure entry may he mte an an
Expense Ledger until the viucher 1dubsrp dhescde b toen
“F glapatad 7 L\g theS 11 A ar Acconnting affecr wosnpad
When makimng sh evpenditure entry i» sn Dxpense fwdger to

which o Job Ledger 15 attached the allocntran ta the Tob ot Jubs
will be entered in the * Temar) «

cilwmn ¢ g —(I 17N $71)
ur where an espenditure 1nhy covers morc than one Yob —{7
=Ry 223 6) (J 14—Rv 22 8) (T 21—Ts 78 9 e

Charges on agcount of estal hshrnt ind tooly and plunt uc troled
wnder the cottesponding Maa Hea b of the Dudget hey e
not dehited apmnst the estimates for woils, exieptm

{1} when etablishment chuges are debited dsrect to 4 worl undet
Regulations for the \f T &

{2} when tools and plant Charge e del >3
e o B9 inrges are deluied direct to o worl

s

D
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(a)—contd

(c)

These * Jobs ”’ wie neually the Detarled stimates and Requisi-
tions which have been <anctioned against the bulk allotment to 4
\ajor Work or Mantenance, ete , sub hewd or detailed hed (see
Appendix IV)

The monthly entering up of the Job Ledger 1s a simple matier as
the allocation to Jobs of ench expenditure entry 1s noted 1n the
Remarks column of the Lxpense Ledger [see Para’ 18 (e)]

Tob Ledgers w1ll Lo ¢ loose leaf ** and will be filed 1n Budget order
by Sub-Divisions 1n exactly the same way as Expense Ledgers
Expense Ledgers and Job Ledgers will be lept in separate files
Entries 1n the month columns of the Job Ledger must always be
made 1n 1k Penail entries are forhdden

As an the case of Lxpense Ledgers, separite sets of Job Ledgers
will be kept for ench Major Iend

Job Ledgers are used to —

(1) Enable an accounting officer or § D O to maimntan & proper
control over expenditure [see sub para {3) below]

(1) Assist the Accounts Branch 1n LeepiRg a constant watch on
Admimstrative Approval, Techmeal Sanction, Allotment, and
actual Expendituré, m the case of each separate Job

(1) Produce mformation required for the purposes of audit and
compifation

(tv) Enable the necessiry amendments caused by new worls or
renewals to be made 1n capital regssters, e g, Annual Returns
of Public Milhitarv Buildings

In the Espepse Ledger financral transnctions are entered as they
occur without any regard to attuning the above objects

In the Job Ledger the same expenditure as 1s recorded 1n columns
5 and G of the Expense Ledger 19 sphit up 1nto convenient  Jobs *’

Tt 15 sometimes desirable to mile a further sub division 1mto ¢ sets
of Jobs *

Tor this purpose 1 separate Job Ledger will be kept for each set
of Jobs and a separate series of Jab Numbers will be allotted to
cach such Job ILedger Tor example—under Sub-hend B 5—
Mamntenance—Mascellineous—it may be considered necessary to
keep <eparate Job Ledgers and to allot Tob Numbers 15 under —

Approprinted Bungalows—Job Item Nos 1 to 499 (sm)
Rifle Ranges— Job Item Nox 400 to 599 (sav)
Miscellaneous Items— Job Ttem Nos 600 ete

Tn all eases wliere more than one Job T edger 15 muntruned in con-

nection with a single I'spense Ledger, a ““ Summarv ” Tob Ledger
will also be mamtuned

n2
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(1)—contd.

G)

®

21.
(a)

Ledger will be entered monthly 1n the first line of the Job Ledger
(Summary Job Ledger 1f more than one Tob Ledger s mamntamed
in connection with the work, etc )

The figures entered in the month columns will be the difterence
(plus or minus) between the ‘° Opening Balwnce * (1if any) and the
balwmee at the end of each month of the M A § Laxpense Ledger
[see para 50 (e)]

The use of the Job Ledger for controlling expenditure 1s effected
as under,—

(x) By addmg together the figures entered 1 the last (Maich
S\x{:plementnr}) month column the expenditure on completed
Jobs 1s obtamed

(1) Bs adding together the uncancelled figures under ‘ Amount
of Allotment  the total of the funds allotted to uncompleted
Jobs 1s obtamned

(12¢) The additron of (z) and (212) wlhen compared with the bull
allotment (which 1s entered ot the top of the Job Ledger
Form) gives the correct financil position of the work or
budget sub head to the end of the Inst month entered up
Nore —In cases where a M 4 S Account 15 involved [see sub pary
(1), above] any probable difference between the opening and closing

balances of the vear will affe t the amount v ulble for expenditure
and must be taken 1nto consideration

The above gives a far better view of the financial position than
can be obtuned from the Lxpense Ledger as 1t takes into account
every uncompleted Detuled Estimate or Requisition which has been
sanctioned, given an allotment, and 1ssued for execution

The degree of accuracy of such 2 statement 13 only limited by the
accuracy of the Estimates or Requicitions on which the allotments
to Jobs have been given

The G_E will alwavs muntuin copies of the Job Ledgets of il
Major Woiks heing carried out by an accounting 8 D 0

AC E or C R T may, if he so desires maintain 2 copy of the
Job Ledger of any Major Work

In order to enable these Job Ledgers to be posted up monthly a
return on the Monthly Uxpenditure Return Form (I A' ' W.2251,
Ser1al No 67) for each such Major Work will be submitted by ench
M D S Tormation to the nest higher Formntion as required

Register of Expenditure

The Register of Dxpenditme (I A T T 2230, Serial No 66)
13 mauntuned by the T 1 or accounts clerh concerned in the
+

I
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(9)

22

(a)

(®

(c)
%)

(e)

A C E will also mamntain 4 ¢ Register of Revenue "’ (onI A F
T 2200, Serial Mo G6) which will be entered up from the Monthly
Revenue Returns of C B Ls [see para 64 (a)?

Monthly Expenditure Return

The Monthly Expenditure Return (I A T' W 2201, Seinnl No 67)
1s submitted by each M E § Formation to the Formation mest
above, as under —

By accounting § D Os to reach G E by 12th of next
month

By U Ls toreach C R I by 18th of nest month
By € I Es toreach C E by 24th of next month

The Monthly Expenditure Return of each accounting officer 15
copy of the black ink entries of the Register of Expenditure, and
will be compiled, m the office of ench accounting officer, by the
U A or Accounts Clerk concerned

A sepute Return will be submitted for each Major Head

Separite Returns may be required for specific Major Works [see
para 20 (A)]

In the Monthly Expenditure Return two columns are provided v
which are entered separately habilities on 1ccount of Stores Orders,
and other liabilities these entites are made from the * linbilities *
column (Col 8) of the T <pensc Ledgers wnd from the monthly ex-
penditure returns received from lower formations

Register of Approvals

Adr mnstrative Approval and Technical Sanctions to worls the
expenditure on which 1s dircetly recorded in Expense Ledgers will
not be entered 1 the Register of Approvals as these are recorded
1 the Job Tedgers Allo" N ' fe g, pav
ment of rent for railway ete ) which
involve expenditure of Gc sred m the
Remister of Approvals (I A T' W 222 Seral No €S)
The Register of Approvals will be mamtained in the office of everv
accounting officer by the U A (or Accounis Clerl) Separate
Registers will be mauntuned for each Major Head
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(@)

o

{h

(27} recovermng the value of stores 1ssued to, or worl done for,
other Departments or private indrmdunls

(21d) a recerpt voucher for stoch when no 1ssue voucher or invoice
has been recerved or when 1t 1s undesirable to use the 1ssue
voucker or wvoice

(1r) 1sue nd receipt vouchers for all stores, furniture, and tools
and plant, whether 1ssued finally, on loun, or on deposit for
repairs 1 worhshops

The Transfer Voucher Form will be used when the M E 8 are
the supplying agency to other departments or wdividuals, but the
forms furmshed by the supplying agency will be used when the
[ E S are the demanding agency

The U A (or Accounts Clerk) 1s responsible that —

(1) no trinsfer entiy 1s made 1n the accounts unless admissible
under the rules,

() a tran<fer entry 13 made s soon as 1t becomes necessary,

(1212) transfer vouchers in respect of transactions falling under
(a) (2) and (a) (22) above I“'eli"ed by an accountng § D O
are counterugned by the & L 1n tolen of acceptance

The U A concerncd will ordimanly bring to the notice of the
C I ¥ or G L all transfer vouchers which relate to errors and
mcorrect allocation

The tronsfer voucher will contun such explanttion of the comection
or adjustment proposed to be made s will establish clearly the
correctness and necessity of the entry

In cases of corrections involving « reduction n the charges agunst
the estimate of o work the full particulars of the vouchers and
accounts together with the encumstinces i which the charges
1 question were uvriginally wrongly allocated, will be specafied

M1 ‘uunster vuuthers wiit ‘e postedl mn 4 Transter Tntry Bods
(I A T W23 Seral No 70) muntuned by the U A (or
Accounts Clerk) concerned for all classes of transactions relatine
to theiwr respective accounts

The entrjes pertuning to ench month will be totalled monthly and
the T A will =ee that no adjustments wlich are required under
rules have been omitted

The entiies will also be posted i the expense ledgers ete
concerned

Txcept as elsewhere specified for receipt and expense vouchers
ete  thiee copies of « trausfer voucher will be prepared They
will be marled “ Onginal””, * Duplicate,” and * Triplieate 7,

-
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Pavments will be made mn the presence of the G E or S D O
[<ee para 17 ()] who will complete the entries i the muster roll
and pass the voucher to the U A (or Accounts Clerk) concerned
at once except when the pavment 1s made from umprest

In exceptional and urgent cases, when mustermg labour would
cause dangerous delav, e g, repair of o dm, burst water marns,
etc  the number of labourers of each class and number of days
worhed need only be entered on » Casual Labour Roll (I A F
W 2256 Sernl No 72) The men mav, if 1t 15 not possible to
engage them direct, be engaged through a contractor whase com-
mission must be agreed to beforchand and a wrntten agreement
signed by the G T and the contractor The contractor’s commis-
sion may be erther included 1 the rates for Jabour or entered as
a separate 1tem A report of the circumstances and expenditure
mvolved must be made at once to the authority competent to aceord
sanction to the work

Standard labour rates will be approved by the C B E and melud-
ed 1 the Yhstrict Schedule of Rates

If so ordered by the G E, and always when mustering 13 dispensed
with, 2 Labour Report (I A T W 2207, Seral No 73) 15 to be
sent daily to the G* E as soon as work 15 started

Casual Personnel Bill

The Casual Personnel Bill (J A T W-2208 Serial No 74) 15
used for the payment of all casual personnel who me paid at
monthly rates (see Regulttions for the M E §)

It will be prepared in duplicate by the accounting officer and
pasced through the G £ tothe G 1 s U A by the 2vth of the
montk  The G I will certify that the establishment for whom
full Eu was drawn 1n the previous month worled for the entne
mont

The U A will chech the bill and despatch both copies to the
Audit Officer after entering 1t 1n _the Schedule of Bills [see para
17 (R)] The subsequent disposal of the bill will be as laid down
m paras G (d) (v2) and 17 (hgI

When the services of an individual are dispensed with before the
closeﬂtl)f the month 1t 13 permissible to settle his account durng the
mon

Income tax deductions from casual personnel will be recorded
sepatately and credited to the head * Income Tax ™

Payments will be made in the presence of the G E or§ D O
[eee para 17 (g)] who will complete the entries in the bill and
pass the voucher to the U A or Accounts Clerk concerned at once.
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(@)

30

@)

(12) If tle whole or am Y'\rt of the expenditure on the work 1s
1ecoverable from another department, local body, or mdin-
dual or if anv portion of the amount deposited by the depart-
went ete , should be 1efunded, actron will be talen and the
neces iy adjustment cined out ( ee also paras 53 and 74)

(r) 1ntries m the ¢ Continctors  columns of the expense ledger
must be compared with the Contractors’ Ledgers and any
recoveries due from or yniments duo to confinctors 1 con
nection with the noik mu t be effected [see also parn 66 (f)
and (g)]

(x1) All tools ind plant 1ssued to contractors will be withdrawn
and any losses dealt with under the rules lud down in para
G3 (f)

As <oon ns 1l action has teen talen as described m sub para (o)

above a Cowpletion Report (I A T W 2266 Seral Do 81) will
be submrited by the &r L, after cheek by his U A to the
CIRE

In the case of worhs admmrstrativels approved by the General
Officer Commanding m Chief Command ~completion reports will
be fornwarded by the C R E through the C M A tothe C E
and returned by the same hannel tothe C R E  who will be the
office of final 1ecord in all cases except s stated below

Tor worls admmstiatively approved by the Secretary of State or
the Government of India o1 the Quartermnster General in India,
completion reports will be fornrded by the C R E through the
C M A andtheC T tothe D 1n C or 1inthe case of Royal Amr
Toice_works to the ¢ L Roval Awr Force They will be re
turned thiough the <ame channel to the C T who will 1n these
cases be the office of final record

In all cases {except where the whole of a Major Worl has been
completed on « single detailed estimate) the completion report will
N on the Monthly Expenditure Return
No 67) m which columns 3, 6 and
temant, will gwa panbanlons of e
work 1tem by 1tem 4s detailed 1n the Plinth Area Istimate

Maln Head K —Works—Minor Works

Ixpense I edgers and Job Ledgers for Minor Works wall be mam
tamed as laid down 1n Appendix IV

Wol's costing up to Rs 150 may i the discretion of the C R L,
be tieated as repurs, except as otherwise laid down 1n Regulation
forthe M £ §

E

h .
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{e}—contd

(9)

(%)
@)

©)

merease 1 the capatal value will be transferved to Mam Head A
—Works by means of a 1e appropriation <tatement ard < transfer
voucher sinctioned by the & R L (see Regulations for the
M I S), and the capatal value of the bwldimg will be corre-
spondingly increwsed m the rezisters concerned In the case of
Ttenewals costing more than Rs™ 20,000 (see Delow) on completion
of the work funds will te transferred m n stimilar manner from
Mam Head A to Mam Head B

The above does not apply to the hnes of Indian Troops which were
built regimentally and have not been reconstructed by the M E 8

A Renewnl costing more than Re 20 000 will alwnys be treated as
a Major Work [see parn 29 (b)]

A Renewal costing up to Re 150 will always be treated as a Petty
Repair even though 1t mav affect capital costs

Completion Repotts wall be submitted for 1enewals as laid down
for Minor Works [see para 30 (c)]

It 1s frequently difficult to decide whether 4 particular work should
Le classed ng a Mmor Work, a Renewal, or a Detty Repair In
cnse of any dispute the decision of the C R E shall be final

Sub heads B 2 and B 3-—~Maintenance—Roads

Do discimimation will be made between repans and renewals
Detailed Estimates or Requisitions for definite worls will be en-
tered 1 the appropriate Job Ledger as soon as they receive
technical sanction and allotment

Sub head B 4—\aintenance—Funiture  See parn 32

Sub head B 5—Maintenance—B3Miscellaneous

Such multiple Job Ledgers as are ordered by the ¢ R E for each
Sub Division will be muntamed (see Appendix IV)

Rules regarding preparation of Detailed Estimates or Requisitions
for petty or periodical repairs to buldings which come under this
sub head will be the same as for sub head B 1

Barrach damages must be entered upon a transfer voucher {see
para_25) The cost of the work will be debited and the corre
sponding recovery (when effected) will be credited in the Lxpence
Ledger of the sub head concerned

In the case of uwmits or mulitary officers ete, 1ecovery will Le
effected through the 0 M A 1n the case of civabians payment
will be made in cash [<ee parn 16 (B)]

A Register of Barrach Damages (I A T 7TV 2269 Sermal No 83)
will be maintained by the wccounting officer concerned and will be
test audited loenlly with a view to ensuring that recoverres are beng
promptly effected
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Sub head G 5 —Workshops
Sub head G 6 —\Mihtary Engineer Services—Advances
M E 8§ Deposits
Stoch Taking
Losses

Materials at bite
Stores 1 Hand

Execution of Government Works by Private Bodies
Deposit Works

Revenue Receipts

Recoverv of Rent for Buildings eic

Recovery of charges for electric energy hire of fams, etc
Recovery of charges for water

Recovery of rent for Iurniture

Sale of Stores Materals obtuned from dismaunthing a work, etc
VMeasurement Books

wchedals of Rates

Contracts

Tenders

Acceptance and 1mendment of Contracts

Security Deposits of Contractors

Contractors  Accounts

Advances to Contractors

Issue of Stores to Contrectors

Return of Surplus Matenals from Contractors
Endowments

Capital and Revenue Accounts

Tratsfer of Charges

Service Boohs and Leave Accounts

PART II

General \ccounting I'rineiples

I’gms oof Accounts Clerks working 1o the Offices of Accountmg

s

Duties of the G E s Unit Accountant

Dutses of the C B E s Uit Accountant

General responstbilities of Bnit Accountants
Monthly Accounts

Review of Accounts

Pro formd Accounts

Transfer transactions

Security Deposits of Estabhishments

Register of becurities

APPENDICFS

Arreapix I —Budget Classification

Arvrexpre IT —Budget Numbering

Arpenpix 11T —Form of Allocation

Arresorx TV —Fxpense Ledgers and Job Ledgers to be mantaned

Arrexpix V —Recovertes

A\rerosx VI —Statement showing Arms and Departments of the

1vice for which separate statistics are required

to be maintatned on account of entitled M E §
supplies of water and electric cnergy

Tvpex .

Pace
147
153
155
156
160

162
163
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(d) () Turmture Reprster (I A T W.2279, Senial No 89), wherein,

(e

)

on a <eparite page for each article, will be entered—
Recerpt~ and 1ssues from and to other divisions or districts

New articles manufetured or purchaced under estrmates for
nen supplies or renewls

Arhicles struch off on survey repoits or loss statements, on
I A1 \ 198 Seral Xo 115

(i) A Yurmture Distnbution Ledger (I A I W 1814 Senal
Mo 13) will be muntamned for ench umt by the Barrack
Macter and by the umt the Burach Master wall also mamtam
a ledger for each store for articles m stoch not 1ssued to umts
Ans changes m the disttibution wall be supported by tem-

orarv vouchers  the Barrack Master s and umt ledgers will
{:e compited pertodieally  souchers mav be destroved after
the annual venfication has tiken place a1d both parties have
signed the ledgers

(11) Transfer voucher bools and Measurement Bool <
() Expence Tedgers [see sub para (b) 1bove]

(2) M A S Account o1 Stores i Iand Account for materials
etc frrepurs  (See yari 30 and 51)

The Bartacl Ma ter (or Assistant Bairacl Ma ter} wall submit to
the &+ L contractors bills measurement books and muster rolls,
ma similar mannerto a8 D O B amd R

The Barracl Master (or Assistant Bairacl Master) will subnut to
the C R T, tluough the G T the following returns —

(1) Monthly Turniture Return (I A T' W 2194 Seunl Mo 32)
which will he compiled fiom the I'urniture Remister and sub
mitted on the 5th of the month accompanied bv receipt wnd
1ssue vouchers mn support of the entries
The recespt vonchers refersed to ara prepared by the Barracl
Master on T A T' W 223 Semal Do 69 to support the
entries i his Turmiture Register when new articles ate
recetved, such vouchers will heax 2 reference to the number
and date of the supphier s lmll  If n nvoice 1s 1ecerved this
mav be used as a 1eceipt voucher
When new articles of furniture ne mrnufactured by 4 Barrach
Master he will prepue tranfer vouchers and will bring the
articles on charge 1 his ledgers
Artreles need only be entered in the Monthly T'urniture T
turn m respect of wliuch tinmsactions have occurred
the month, and ni returns will be rendered

All receipt and 1ssue vouchers (ncluding expense
for '\rhclles surveyed oft or lost) will be completed
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The D S O will be respinsible for muntumng o ¢ Turniture
Rate Last” (I A 1 W 21€6, Sertil No 26) showimng the values
of all articli< of furnsturc (see Regulations for the M L 8)
VWhen a new de 1gn 1< approved the value of the article as nssessed
bethe D S O will be approsed by the C It T, entered 1 the
Hate Lo, and mtimted to the Barreh Masters conceined

Main Head C —Maintenance and Operatlon—Installations

The Supermtendent or Supervi ot w charge of an anstallation
will maintamn —

1 in C fm the particular type

{1}y Dulv Log Sheet on the forms approved by the
of 1nstallatron

\i) Plant Running Record

(111) Stores in Iand Ledger (see para 51)  This 18 used for nstal-
lations where the value of the stores held does mot evceed
Rs 000 If this value must le exceeded the C R E will
authonse the Leeping of 1 M & & Account [cee sub para
(¢) below]

(5) A Dlant Record Bool (I 4 T W 2208 Serial No 33) will also

be mumtrned by the (1 1 connection with each instnllation

(¢} The G L will submnt the following returns for each imstallation —

(z) Monthly Return on —

I A T W 2301 (Serial No 106) for Llectricil Installations

I A T W 2302 (Setsnl Vo 107) for Water Supply Instal
lations

I AT W2309% Serall N 108) for Ice Installations

Nore —In tie ¢1 e of suall mstallations the C R L at lus discre

ton may dispense with thus retirn

(¢2) Annual Return on —

I A T W1785 (Serial No 5) for Dlectiienl Installations

I A T 11803 (Serial Do 9) for Water Supply Instal
lations

I A T W 1824 (Serial No 17) for Ice Installations

This return will be checked by the G T’ U A 1 respect

Bf the expenditure entored therem, and submitted to the

E for disposal 1n necordance with the Regulat
forthe M E S 0 Teguhens

(d) Espense Ledgers and Job Ledgers will be maimntained for the
heads of Mamn Head C as Iaid down 1n Appendix IV
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(h}—contd.

which are operated In the M I 8§ on belnlf of the other partners
the payment muwde By such putners towards their shaie of ope-
ration ond muntenance ecpenses, w return for water or electne
energy, will be credited to Revenue if the 1ccovenies ate effected
from private bodies, or 1 the case of local Governments are eftected
after the accounts of the year are clowed; otherwice the recovery
will be treated as reduction of expenditure

As regards trancictions with the Royal Awr Torce, detarled 1ules
are laxd down in Regulations for the’ 3l L S8 Appendin It

Norr —Interest on camitsl, depreciation charges, and ““on costs’' charges, will

34,

(a)

)

()

@)

be 1ncluded 1n the pro formu accounts only (see Rezulations for the M E

a9 reperds rates, cte ) The “on costs '’ percentage will be levied on the
booked expenditure as registered agunst tho annuil cstimate for the in-
stallation (see sub-para (f) abovel

Maln Head D.—General Charges.

A single Expense Ledger, with a Job Ledger (see Appendix IV)
will be maintained in the office of exch G I and 1n the office of

the C ' I for such sub-heids as the latter may wish to opeiate
Timcelf

All approvals connected with Generdl Chuges will le entered in
the Regster of Appiasals (ses pur 23 of the G 1 {m € R L)
concelne:

No estimates need be stnctioned  The expenditure will be ¢hecked
against allotments

Allotments must not be exceeded and any unforeseen espendsture
should be reported by the G L tothe C I L at once

All vouchers on which pavments a1e made must be alloc ited (see
Appendix IIT) by the accounting officer conrerned

Recutring payments for 1nulwyy sidigs will Le made by the
C M. A after the vonchers hase heen. rasuewad, by, tha €@ W, T,
Such payments will usually be booked 1n the Expense Ledger of
the C' I L for the whole Iistiet  The vouchers w1ll be r;\'lned

to the T A conceined for effecting necessary adjustments and
record

The Barrack Master will, on the 5tk of the month o1 more often
if necessary, <end a schedule to the G E 1n vespect uf the follow-
g charges —

(1) Rent for urcd buildings

(22) Rent for land

{r12) Rates and Tases

(11) Payments on account of compen<ation for quarters, e
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{d)

{e

&

These credits will be recorded by —

{) TheC 1t } 's U \ 1nthe case of amounts pad or creduted
tothe C R 1 ortoG Ls

Nort—The G F 8 U A will intimate to the G B E 3 U _A sl
defartmenta) clarges levied on works ojerated by the G E {see
para 53 ()

(1) The C M \ concerned in the cuse of credits recerved by
C Ls
In this cace the credits will be mntimated to the C R E’s
T A\ of the District concerned to enable him to cury out
necessary adjustments

Similarly an nccount of the lump sum piyments made to the
r on pecount of departmental churﬁs for work done for
the M 1 S will be mantuned by the C A concerned, who
will communieate fo exh ¢ I % 5 U A the omounts to be
adjusted 1n the Jatter s expense and job ledgers concerned The
portion_on account of audit charges 1s debitable to the M A D
and will accordingly be compiled agninst the maimn and sub head
concerned under 48—Armjy

Officers will fornard ther salaty Wlls on I A T A 3), Semnl
No 110 duly stamjed and receipted so as to reach the C M A
not later than the 75th of the 1ionth  Tixed travelling allowances
will be included 1n the salary bills  After audit the ¢ M A will
g{xy officers 1n accordance with the rules laid down in Financial
egulations for the Army in India, Part I

The C M A will forward to the C R L, at the end of each
month, on abstract showing the gross amount of salary drawn,
total deductions made therefrom on account of income tax, house
rent etc, and the net amount for which cheques have been 1ssued
The _abstract will, after allocation by the C' R E  be passed to
the U A for entry 1n the relevant Expense Ledgers etc

Asalarybilion T A T A 36 or A 38 Senal Nos 111 and 112
for each office will be prepared monthly i duplicate by the head
of the office concerned The original after signature by the
C R L or G L concernel will be submitted so as to reach the
C M A not later than the 25th of the month The officer to
whom the cheque 1n payment should be made payable and the name
of the treasuiy will be shown on the salary hll

After nudit the C M A will send the cheque together with a
memorandum shoning any changes made by him by the first of
the month to the officer concerned whe will pay out the amounts
and will obtun the receipts of the pajees on the duplcate copy

(f) Officers’ travelling claims will be prepared on —

I A T T1716 Serial No 122 (Perminent Duty)
1 A T T1716 Sernl No 123 (Temporary Duty )
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3
(a)

The rules i sub parr (d) to () above will also apply (w1th neces-
sary modific ition#) to the preparition ete, of salary and travelling
llowance talls of C 1o nd Diputy Chief Ingmeer, North-West
Trontier Provinee and oficers and establishments employed under
them

They will be submtt dtothe € [\ of the Command or District,
as shown below —

H
Ch ef Lrgneer Controller of i tary Acco nts U t Accountasts

North T Command “Northern Commst @ a1 1 Rawalp o b | Rawalp ndi Dustrict
hobat and Waz r stan D) stricts Rawalp nd

Deputy ¢ E Neorth W at|Dep ty C M A (Works) “ortl |Peshawsr Daatr ct

Yront er Provinee Weet Front er Province Peshawar

Eastern Co mand Eastert ( ommard and Meen t und | Meerat D siniet
Luocknow Districts Meerut

Vestern Comna 4 Western Conmacd and  lalu | Baluchistas D atrict
chietan Distriet anl Zhob and £

Sind Indcpendent Br gado Areas

outhern Command Southern Con mand Deccan bow { Bombay  Daauri
and Don 1 ay Districts aud Poons| Bombav
Independent rigade Aren

The duplicate youckers wall Ye duly allocated and passed to the
T 1 concerned for posting the appropriate expense ledgers

Sumlarly the charges on account of salaries and travelling allow-
wees of the F 1 C and_lus establishments, after having been
properly compled by the \ilitarv Accountant General (Pay Sec
tion) will be included 1n the ccounts of the C R L Lahore
?mltnct to whom the amounts will e intimated 1y the C M A,
Lahore

Contingent Charges
The following are some of the charges which will ordmanly be

classed s Contimgent Charges and debited to Mam Heed
Tstablishment Detaled Head (%) Contingent Charges —

(1) Chugeson weount of telepl ones wnstalled m M F S offices
(see Regulations for the 3 T S)

(1) Cost of stamps and loci! purchase of stationery ineluding
espendable driwing materials

(i) Canage of parcels ete  and tonga hire for enshing cheques
(:v) Hot weather establishments

(v)  Small payments for drinking water and for dusting offices
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{r) The rules n <ub paras (d) to () above will also apply (with neces-

{n)

36
fay

sary modifications) to the preparation, ete, of <alary and travelling
alonance lnlls of ¢ 1+ and Deputy Chief Engineer, North West
llmmxer Province and ctheers and ¢ tablishments emploved under
them

They will be submitted to the ¢ M\ of the Command or District,
%> thown below —

C of Legueer Coutraller of Miltary Acco ate Us t Accountanty

Nerk m Cecmand Northern Commard a1 1 Rawalp o i | Rawalp nd: D stract,
Hahat and Waz 1 stan D) stniets Ravalp nd

Decty © E NorthWat)hey tg € M A (Worke) North |Peshs ar  District
kren et Provinee

West Front er Itovin ¢ Poshanar

Ess ¢ Corrand Esstern temman] and Moer t a2d | Meerat Dustrict
Tuck: ow Dlstncts NMeer t

Wee o Comua Western  Command  apd  Talu | Balochistan D atrict
chietan Daatriet st 1 Zhob and} Quetta

Eind Jad(petd ot Bngade Areas

Conthern Cemmand Souttem Cat manl Deccan Mhow | Bombay  Ins mct
»n 1 Boml ay Ihatncts and foona]| Dombav
Inlepen nt Brigade Area

The duplicafe vouchers wall be duly allocated and passed to the
A concerned for po ting the appropriate expense ledgers

Sumlarly the charges on account of salaries nnd travelling allow-
ances of the 7 1n € and lus estelhishments after havmg been
properly compled 13 the Malitum Accountant Genernl (Pay Sec
tion), will be included m the accounts of the ¢ R T Jahoie

1strict to whom the amounts will 1e mtunated by the ¢ M A
T ahore

Contingent Charges

The following are some of the chargey which will ordmanly be
classed as Contingent Charges ind debuted to Man Head L—
Tstablishment Detuled Head (k) Contingent Charges —

(1) Charges on 1 count of tel(yh ne mstilled n M TS offices
(see tegulations for the [ )

(1) Cust of stamps and loenl puichase of stationery imeluding
expendable diining matertals

(u2) Cainage of prcels ete  and tonga hure for enshing cheques
(1) ot wenther estiblishments

(x)  Small payments for dnnking water and for dusting offices

5
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Simularhy an amprest will be grven to the T m € by the Milituy
Accountant General {I'av Scction) In this ease the contingent
charges wall be included 10 the monthly abstract to be furnished
by the Military Accountant General (Pay Section) to the C M A,
Lahore Iistrict, who will intimate the figures to the C R L,
Tahore [<ee pars 35 (n)]

The procedure desented 1 parn 37 for accounting for tools and
plant need not be observed 1n respect of articles of office furniture,
etc, 1 the offices of the I m C, C Es and the Deputy ¢ T,
North-West I'rontier Province, which articles are charged to con-
tingencies  Switable registers showing the receipt, disposal, and
balances, of the articles should, Liowever, be mnuntained

If any articles of this class are transferred to a District office the
fact of the transfer <hould forthwith be intinated to the U A
concerned, even though no adjustment of cost 1s required to be made
under rule

Charges on account of printing done at the Government Presses
and stationery obtained from the Stationery Office are not brought
to nccount i the books of the M L 8 officers concerned, but they
are collected for thewhole of the M E § by theC M A, Dastern
Command, Meerut and Lucknow Districts and adjusted against the
lump sum proviston placed at lus disposal for the purpose under the
head “50—M L S

Tor purposes of finanonl control i submitting mdents for sta

tiopery a monetary hmit 1s invariably fixed for each Iistriet and
Command, ete , office by the I'manciil Adviser, Military T'inance

This amount 15 mtimated by the T -in G to the locdl’M L 8§

authoritres at the beginning ‘of the jear

Maln Head F —Tools and Plant

In order to facilitate the esecution of work the M L S are
authorised to maintain a stack of Tools and Plant which term com
prises the following mticles —

{¢) Scientific and drawing instruments

(12} Smnll tools and portable plant

(1) Camp equipage and furniture for inspection bungalows and
offices [except for offices of 1 1 C C Es and Deputy C E,
DNotrth West I'rontier Province 1 which eaces the cost will be
charged to Main Head E—Lstablishment Detuled Head (%)
Contingent Charges (see paun 30}

(1) Road Rollers

(v} ‘Tractors, trulers, and motor vehicles
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Fach 8§ D O and the G T will mantam a stmalar ledger

Any changes i the distnlution will De supported by tem-
porany voucher copies of which must be <ent to the Barrack
Master i order that e mav make the neces v corections in
his ledgers

The Barrael Macter « led.ers must be compared periodieally
with the ledgers of S D O wnd the G 1 vouchers may be
de troved after the annual versfieation has taken place and Loth
porties have sizned the ledgers

The Barrack Master will sulunt the following 1etuins through the

G E tothe C ' 1T —

() Monthly Tocls and Plant Return (I A T W 2194 Senl
No 32) whbuh will Te commled fron tle lools ind Plant
Register a1d =ent to the G T on the 5th of the month

Detarls regarding the preparation, etc, of thrs return will
be the =ame as for the Monthly Turmiture Return [<ee parn 32

(201

{1:} Annual Tools and Plint Return (I A+ I W 2193 Sernl
No 31} which wil be compiled fr m the [ools and Plant
Regster and subnnttelto the C I3 1 on Ay 3lst

Tle Dnstisct Lools and Plant Ledger (I A 1 W 2220 Seiral
No_ 39) will be compiled by the DS O from the Monthly Tools
and Plant Returns of G T's and from the Tools and Plant Register
mﬂ:luntamed by lumself for the tools and plant m the C R L ’s
office

All the ledgers and returns 1eferred to 1n sub paras (¢) (d), and (e)
above will be mauntamed by <ections 1y Jaid down i clinses (2) to
(v) of sub pata (a) above

Trom the Annual lools and Plant Returns of G Ls and from a
sumalar return prepared for the tools ang plantmthe C R E’s
office the D S O wwill prepue the Tools and Plant Schedule of
Demands m accordance with the instructions laid down 1n the
Regulations for the M T S

When tools and jlant are transferted fiom ore M T S Distiict
to ancther or etween accounting officers within the same District,
the transicr wall Te watl out value except as laid down 1 sub para
() below

The D S O will muntain 1 Locls a1 1 Plant Rate Last (I A F
W 2166 Serinl Do 26) recording the correct momenclature and
value of ench nticle of tools nd plant 1n {1 e Distriet and will be
responsible that the e are communierted te and uced by all
Barrack Masters
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38.

()

)

estimate for the work from wlich the tools and plant are trans-
ferred and debit to the estimate for the work to which they are
1sued

Tt 1s not permnsable to write back the cost of specinl tools and plant
m anhicipation of the possibtlity of the articles being utilized on
another work at some distant date

No articles will be removed from the numerical accounts on the
plea that the accounts of the work to which the cost thereof was
charged have been closed until they are actually transfeired, sold,
or written off the bools, on account of having become unserviceable.

Maln Head G —Suspense General Rules

Transactions will be entered under the transitionnl Head
¢ Suspense '’ when ;—

(1) An expenditure hins actually been meurred which eannot rmme
diately e allocnted to another defimte Budget Ilead toM T 8
Depo 1its a1 to <ome other Depattment

(1) An expenditure has Leen bo led agamst o defimite Budget
Head 1though no actual payment hns Leen made

Such hiansactions must be cleared off as soon ns possible exther,
case (1), by a debit to the Budget Head or Department concerned
and a corresponding eredit to Suspense, or, m case (i) by the
payment bemng mnde and a correspondmg debit entered agamst
Suspense

Charges wlich are debitable to final heads but the allocation of
which cannot be accurately determuned at once will be deluted
immediately to the head, etc, to which they appear to be appre-
priately debitable and not to the Mead Suspense [see pary 46 ();/)]
If they cannot be debited to a current estimate a sepuiate estrmate
to which the charges should be debited will be sinctioned at once
by the C R L , this estimate must be financed

On recerpt of nformation regarding the proper allocation of the
chaiges, they will be adjusted bv debit to the comect head and
credit to the head to wlhich they have been temporanly allocated
Such espenditure will be placed under objection until the temporary
allocntion lias been regularised v

So far as the M T 8 are concerned the following <ub heads are
operated under Mam Head G—Suspense (see Appendix I) —

Sub hiead 1—Stock
, 2—Stores Purchases 1in Indin
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{f) (1)—contd

)]

(r)

works, ctc, mclude peicentage charges (over and above the
actual cost of labour and materials) against which no debats are
entered m the Overhead Charges I'xpense Ledge: [see para 46

@ (0]
{1f) G 6—\ L S Advances —Balance 1s always plus

1he clo g balance of Mamm Head G—Suspense at the end of 2
year 1s carried fornard mto the next year and 1s known 1s the
Ruling Balance ’" of that year

This Ruling Balance 15 mvanably a plus bilance and s made up of
the Ruling Balances of Sub heads G 1 5, and 6 [see sub para (k)
below]

If the clsmg bilwee ¢ the end of a veu 1s less than the Rulmg
Balance then funds to the mount ot the difterence are set free,

to restore the Ruling Balance 1n the following yeu

1f the closing balance 1 any year s greatet than the Rulmg
Balance then an allotment of funds to the amount of the difterence
must be made to the Sub head or Sub heads concerned

A\ difterence between the «losing balance and the Ruling Balance of
wny mdividual Sub head of Mam Head G —Suspense may be
1gnored 1f 1t does not exceed Rs 500

A C R D 1sresponsible for carefully watchiug and regulating the
Ruling Balance of Suspense as under —

{2) Sublewd G 1—Stodd —The bl nee »f this sul heal  the
prmczpd] item of the Suspense Ruling Balance  All transac-
tions are undet the diect control of the C R 1  md mu t be
catefully regulated 1n accordance with the 1ules lazd !wn
para 39 and sub para (g) afove

{12) Sub heads G 2 and 3—Stores Purchases —Both of the e sub-
heads close with a ¢ nil  balance [<ee pua 42 (¢)] @ 1 li not
thetefor affect the Ruling Balwnce of Su pen e

vy Sub hends G d—Aanufactures nd G 5—Workshops

Both of these sub heads close with a ‘il * balu « [~ee

paras 4 (f) 45 (R) (2) and 45 (1) (12)] except as regards

the balmce of the M A § Account of a Workshop  care

must be talen to regulate the opening and closing balances

of this M 4 S Arcount 1s Iud down m <ub para b{q) above
c



ABBREVIATIONS

CR L
&R

M A
R
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&M
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G T

M AD
M AS
M E S
Tara

PWD
sDo
T A

mEZ e aw>

Assistant Commanding Royal Engineer.
Buildings and Roads

Chief Engineer

Controller of Mihtary Accounts
Commanding Royal Engrneer
Dustrict Stores Officer
Electrical and Aechamcal
Engineer 1 Chief

Garrison Engineer

Military Accounts Department
Materials at-Site

Mibtary Engineer Services
Paragraph

Pnblic Worls Department

Suh Drvisional Officer

TUmt Accountant
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{9)

An mttid capital expenditure 1s necded to form stock 1 the first
stance but once Tormed unless 1t 15 1equired fo merease stock no
further provi 1on of funds 15 necessmy, as outlyy on replicement
of 1ssues will Te finnced fiom Gedits 1ecenved for stock 1ssued to
works, ete

Stock repre ents caprtal Joched up and auv deciease i stock due to
non replicement of 1z ues sets free funds

The aggiesate vilue of stock at the bigmuing of the vear 1s the
‘ Ruling Balance ’ of stodl for the ven which 15 subject to the
1ules lud down i pua 38 (g)

During the veir 1n order to pernut of the purchase of stock Lefore
funds hive been credited on nccount of 1vsues whieh 2t 1s antieipated
will be made dmng the veu evpenditure 1n excess of the Ruhng
Balance mav be meurred  The niimum amount up to wheh the
value of the stoch may be 111 «d dwing the veur 1s Inown v the
¢ Stoeh Lamnt

ihe Stock It 1~ fixed by the Government of Indii for the
M T S asawholeandln thel mC awd C Ts for the virous
Command~ and Distuiets 1espectivels

To<es m 1egud to ntildes borne on Stoch when debited to the
Main Head A—W otks—Sub head 89— osses will alw s be fininced
fiom Mun Hewd (—Suspense—Sul head 1-—Stocl [see par: 49
()] This wdju tment wall have the effect tacducing the  Ruling
Balance

If any recovery im nceount of loss 1s subsequently made 1t wall be
treated ns 1eduction of expenditure unless the recovery 15 made from
1 private ndividual or from 1 local Gevernment 1 which cases 1t
will be treated a5 1 Revenue 1ecerpt under Appendix V. Rules 3
and 4 (d) Such recoverres which e treated as teduction of ex
penditure will be ciedited to Tos es  and the amount re appro
priated to Stoel ’ thus raising the Ruling Balanee

Stoch w1ll be chuged witl the actuil prace pard for stores the cost
of frexght and any madental ehuges for handiing, ete

An Issue Rate for each -uticle will be hixed everv six months,
m Apul and October by the ¢ R 1 (A4 ¢ R I Northern
Command Pul 1n the case of mohilization stores under his chuge)
<0 as to cover the Alote chuge nd als rormal lo e lergmfr]e
tostock, eg 1 « m trmsit of conl

Any particuln 1ssue 1ite found to be wer sushy incorrect mny be
altered by the ¢ R 1 at am tame

1he 1ssue 1ate t iy uticle should n t ppeciibly differ from the
local murhet 1ute at any time It the wtual cost of the artile 1s
appreciably groater than the 1ssue 1ate s fised by the loenl market
11te then there will e 4 reduction m the stoch balince on this
account which must be treated as a loss [see para 49 (a)]  If the
retual co t of an article 1s appreenibly lower than the marlet rate,
1ssues to contractms and sales nill te made 2t marlet rate [but
c?

o
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(a)

)
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The D 8§ O will be responsible for the periodical chec! of all
stock as laxd down 1n para 48

Subhead G 1 —Stock Storekeeper s Duties

A storeheeper will have notlung to do with the preparation of bills,
transfer vouchers etc  Has duties wall be confined to —

() the custody preservation, and 1ssue, of the stores under his
charge,

(1) forwarding to the D S O on such dates as mav le ordered
[see sub para (c) {11) below] the recerpted indents for stores
13sued,

(122) mamtaimng the numerwcal nccounts and submutting the
Monthly Stock Retarn [see sub para () and (e) below]

(11) submitting indents to the D 8 O for replemishing 11 stores
[see parn 42 (d)

Evert ~torcheeper will mauntain m the store —
(z) Stoch He,ister (I A T W 2279 Seral No 89)

(1) Tally Cards (I A T 'W 2280 Sertal No 90) The e may be
Lept on the bins etc or n files or boxes as 19 most convenient

(1:5) Duplicate copies of receapt vouchers and of indents

Recerpts and 1ssues must be entered at once ns they ocewr 1 the
Stocl ‘Register and on the Thlly Cards

Teceipts will be entered from the duphicate copies of the transfer
vouchers prepared by the D S O [see para 42 (%)]

Xesues will be entered fiom the imdents of accounting officer< [see
sub parn (¢) below] wnd from the expense vouchers and 1yss state

ments (see parn 49) for any article <old damaged or defirient

Stores will be 1ssued bv the storekeeper as detailed below —

{t) TheS D O etc will prepare an Indent (I A T W 2274
Serial No 86) 1n tripheate which will be signed by the 1ccount
ing officer conceined and the omginal and duplicate copies
precented to the storekeeper Stores debitable to d fferent
Expense I edgers must be entered on separate indents

(12) The storeheeper will 1s2ue to the S D O such store s he
has available and will strike out of both copres of the indent
1z 1k or indelible peneil) anv stores which he cannot suppi

3
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(a)

(¥)

(e)

@

** Summary of Receipts * (I A F W-2163, Seral No 25) 'Ll
will be entered up monthly from the ongmal copies of receipt
vouchers [see para 42 (k)]

A eeparate Summary will be mamntamed for each storeheepers
charge

* Summary of Issues ”” (I A T W 2163, Serial No 26) Tl
will be entered up monthly from the origmal copes of receipted
indents recerved from storekeepers [see para 40 (c} (2v)] and from
transfer or expen<e vouchers relating to stores sold, dimaged o
deficient [<ee paras 42 (1), 49, and 59]

A separate Summnary will be mamtuned for ench storekeeper’s
charge

Priced Stock Ledger ' (I A 1 W 2157 Seirnl Mo 23)
Receipts and 1ssues will be entered up e
after the closing date  [see para
of Receipts and Issues  Lntnes shoul
given 1 the Monthly Stoch Returny [see |ty 4u qe)y
A separate ledger will be mauntained for each storekeeper s charge
The Priced Stock Ledger 13 closed half yearly as soon s possible
after the closing dates of September and March when the closing
balances will be struck vilued at 1ssue 2ates and totalled
The total value of the whole of the Stoe! of the District at 1ssue
rates (as ohtamned from the Priced Stock Ledgers) will be compared
with the balance of the Stock Expense Ledger [see sub para (d)
below] immediately after this half yearly valustion 1he C R I s
T A will immedintely bring to the notice of the D 8 O anv
apprectable difference betneen the value of the Stoch as shown Iny
the Priced Stock Ledgers and by the Stock Ixpense Ledger respec
uvely, with @ view to the discrepancy leing inyestigated and 1ssue
rates altered, etc as may be necessary

“ Stock Lxpense Ledger (I A T W 2242 Serwal No 59)
A mngle Lixpense Ledger will be mumtuned for the whole District
on the ordinary Expense Ledger Form

The * Expenditure >’ column wall be entered up from —

«) The origmal copres of transfer vouchers for stores received for
Stock [<ee pary 42 (k)]

(1) Cash or other adjustment vouchers for payment by the D § O
of incrdental and local charges which are not included s the
above trinsfer vouchers [see also parn 42 (o)]

(112} Transter vouchers 1 respect of meidental charges pmd by
~c~ounting officers [ses parn 42 (o)}

(2v) Expense vouchers on account of losses chugenble to Stoch [see
para 42 ()] 2
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©

52
(a

()

(111) Endor-e the tran-fer voucher n red 1k —

‘“ Cheched with office copies of mndents
Discrepnes L tified t

(Dated mitials of 8 I O, ete) ™

(11) Allocate (see Appendix ITI) both copes of the transfer voucher
and piss them to the atcounting officer  The latter will sign
the allocations m the usuad manner and pass the vouchers to
h2T A (or Accounts Clerh) fm entry 1n the T xpense T edgers,
ete  and disposal (see parn 25)

The corresponding credits will be compied agunst “M 1 5
Transfers within the Distriet ° aganst which the C B I'’s U A
will compile the debit corresponding to the credit shown in the
Stoch T'xpense T edger .
AS D O etc 151espousible fr1 bringing promptly to the notice
of the accounting officer any indents (or items therein) which are
ncorrectlv entered in the transfer voucker or which are not melud-
ed m the transfer voucher although they were handed to the store-
keeper prior to the closmmg date of the store  The accounting officer
will take the wmatter up with the D S O with 1 view to an 1mme-
diate adjustment bemng made

Subhead G 2  Stores Purcnases in India

I'lhe obyect ot the Stoze Puschves i Indiy Account 15 to enille
the full expenditure to be recorded agamst Stocl or the Wartk con
cerned as soon s the <tores have been received

On recerpt of the stores the Stoch Ixpense Ledger o1 the Lxpense
Tedger of the work 15 debited with the value ot the stores as esti-
mated 1n the Stores Order [sce sub paras (;) and (&) belon] and «
corresponding credit 15 taken in the Stores Purchises Expense
Ledger [<ee sub par v (1) belon W hen onlv un 1mstalment ot the
full quantity of stores ordered 13 recerved a proportionate amount
of the value of the <tores 1s estimated in the Stores Order will be
debited and credited as described above

When the bl for the stores 1< eventually recerved pavmient 1s
made from the Stores Purchases \ccount and Stock or the Work
are only affected 1f the pavment made 15 moie o1 less than the
mount estrmated 1 the Stores O1ler [ee <ub para (p) below]

The Stotes Purcl ases 1n Indin Account consists of —

(1) ¢ Stores Purclia ex  Indin, Txpense TLedger’(I A T
W 2242 Serial Wo 59) which 1~ muntuned as lawd down e
para 19

(1t) ** Stores Purchase: Register Indix’ (I A F W 2217
Serial Ne 88) which 1s ssbular to a Job Ledger and which 1+ »
maimntuned as lnd down 1n Appendix IV eeparite registers
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{fy—contd

()]

(h

)

(O]

G

saluc through the Stores Purchases Account agamst 1 corzespond-
g delut mide by the accounting officer against the work

Nore —In ord r to complete the nccounts of both the C R 1 nd the
accounting officer concerned all such transactions which affcet the iccounts
of both parties will temjorarily be pasced through tt Head M OF &

Transfers within the Iisinet

Charges relnting to transactions unda sub pu s {¢) (12) and (vir)
will as soon as the storis are received, be hinally debited to stock
or the work by means of transfer vouchers aftordmg a coriespond

g credit to the other party to the transwetion  Such trnsiction=
will not be passed through the Stores Puirclises \ccount

Transietions under sub paris () () and (1) ove will be passed
through the Stores Purchases Account except vhen ciedits enn be
afforded direct

In all enses where stores hive bren ol tuned tiom othu Uepart-
ments whose accounts ar¢ lept by the M A D 1 final dednt will be
taken, as described an wub pun {g) 1bore s oon s the <tores
have been recesved

When stores are ordered for a work by the D S 0 trom sources
outside the District he will prepare indpustoth ¢ R 15T A
two coptes of a Stores Order (I A T W 227) Seind No 87) on
which the accounting officcr’s indent number ind the I xpense
Ledger number to which the stores are dehitabl  will Fe cntered
The C R L’s U A will enter up the Stores Otder m columns 1,
2, 3, 4 (Expense Tedger No only), 6,7 8,9, and 10 of the Stores
Purchases Register (I A T W 2277, Serzal Mo $3) and will send
ont copy of the Stores Order to the accountin, officer cancerned
The ccountmg officer will allocate (sec Appen lix III) the Stores
Order a3 a linbality agunst the work concerned nd will pass 1t to
s T A (or Accounts Clerk) who will make the necessary hability
entiv i the Txpense I edger (see pary 19)

In the case of stores ordered for stcck the S O will pass a
sinple allocated copy of the Stores Order tothe ¢ R I sU A who
will enter 1t 1n the Stores Purchnses Register and as u Inbality
the Qtock T xpense Ledger, as deserited above

When tho stores {or anv portion theicof) u luded m 1 St yen
Order for & 'Work are aotually recenved the
cerned wall elieck the steres and will prepate th noces uy tramster
vouchers [st¢ para_ 2% (7)]  The aceounting fficer wall yaxce tles
vouchere an aceordanes with the Stote Owder 11 te them
Tuding allacation to the correet Stores Order) amd pass them to his
A for Accounts Clirk) for entiv m the Ixp n« Tedger and
wellation of the previous halnhity entry [see sub piry (7)) tbove}
i {or Accounts Clerk) will then send the original and
eate copres ta the I S 0wl wall allo at then and py~
anthe C R ERTU A

F’~ T A will make the necessirs entrs i the Stores
ndt —Tspense Tedoar file the duphieate copy of the

countin,  theer con



(5] [Para 42

{I)—contd

pun 30 ()] Llhe & L o Atcountmng & D O will caitafy onr
both copres of the youcher that the storus have been cheched and
found vorrect wil e will obtain the storeheeper » certificate [see
(2t} wbove] e will then send both copies of the voucher to the
D S O who will enter the allocations and dispo e of the voucher
= de cibed above

Note —The alove jrocedure will also apply to the preparation eic

of
the trin fer (recesyt) vouchers for stores 1icened under ubjary (¢) (1),
lel), and iy, above except tho ¢ transfcrred between M E S Btores within
the D1 trier {see para 41 (d)]
() When un <totes, 1ecenved ether for stoc) or for » wml e found
to be deficient or domaged the following action will be talen —

(1) If the consignol s vouchers hive been 1ecerved the full guan-
tittes 1e orded thereon will be entered on the transter (receipt)
voucher Teee ~ul puas (7) wd (7) 1bove]

Ju) Amv stores damized o1 deficient will be entered by the D 5 O
m_accountine officer on 1 trinsfer (espen e) ioucher and
2 Joss statement (see para 49)

“Llie 1tems enteted on this expense voucher will be treated as
155ues

In the case of Stock expense vouchers will be endorsed by the
storeheeper and a copy passed to him in the vime wav_as
laid down fo1 the receipt voucher {see sub-pain (A} above]

{ui} 1f the consignor’s vouchers have not been 1ecenved the quan-
tities actually recerved will be entered on the transfer (receipt)
soucher and any articles which are recenved dimaged will be
entered on a transfer (expense) voucher and a loss stitement
as m (z2) above

When the consignor 5 voucher 1s ieceived 1iny defi tencies
which then come to light will be dealt wath 1s in (22) above

Norz —All losses 1 quantity or sales by auction or to prnate mdividuals
are treated as 15 ues and wi] be dealt with as i (17) above

‘I,nnstéx)e :ﬂa:el gﬁ snlﬁs ‘:73' auctions ord tg pr}n]\-\ts individuals the transfer (ex
e cher w1 & accompanie: y the treasurv receipts (if any) ana
the Bale Account (I & I' W 2281 Seral No 1) (see 1ar1; 9() 7)o

(m) On »ll transfer vouchers relating to stores 1 cened for stoch or
for v woil w1l be entered —

(z) The voucher number and date of recelpt

(2) The Store Order number and date for stores ordered from
sonices outside the Thstrict

{1:) The wmdex number and the correct M L S nomenclature of
each article
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{p)—contd.

1f the credit and delnt entries are not equal the D 8§ O will at
once prepare the necessary transfer vouchers for the difterence
which will be adjusted ns under —

(q

33

1)

(1)

In the case of <tores purchased for Stock the diflerence will
Le credited o1 debited to the Stores Puichases Dapense
Ledger by o corresponding debit or eredit to the Stoch Ex-
pence Ledger. If necessary Stoch Issue Rates free pua 39
(g)] w1}l Le amended accordingly
In the tase of «tores puichised for a Work the difterence
will he credited or delpted to the Stores Purchases Dapense
Tedger W a corresponding delnt or credit to the Txpense
Ledger of the worl  Such transactions which affect both the
accounts of the C R T and of the accounting officer will
be pasced temporarily through the Head “ M TS Trinsfers
within the Dhstriet ”  Tu cnses whele o the opinion of the
T, the amount 15 finvial o1 115 not desirable Yo re-
open the accounts ot o work which has been closed, the ad-
justment may be made ngamst Stock as in {2) above, this
<hould not be done if the amount 1nvolved 1s surh that 1t wmll
appreciably affect either the capital cost of the woih o1 the
issue rates of Stock

Nor1E —As an exception to the above rule adjustments necessitated by the
annual “ correction  1mvoiers forwarded by Iirector General, Indin Store
Department, 1 respect of English stores obtained from Departments of His
Majesty’s Government will be cirried out by a corresponding dihit or
manus debit agunst D CGeneral Charges—7 Miscellaneous

O March 91st the Stores Purchases Acconnt will be elosed  Ans
bilance 1n the Stores Purchases Txpense Ledger will be trancfeired
by credit to M E S Deposits

Details of the balance thus transferred to M T S Deposits wall
be falen from the Stores Purchases Registers (I A TF. W-2277,
Sersal No 88) and posted in the Register of Suspense Account

A T C M A28 Sernd No 118) a remarh to tlus effect

will be made 1 the Stores V'urchase. Registers

The credit under the head M LI S Deposits will be utilised to
meet the debit for the cost of stores when such debit 15 1eceived

a1

S Wihcrene ples i manws wit e dealt wath as md down n
sub-para. (p) above .

It must be clearly undeistood that the value of <tores maj only
be credited to the Stores Purchises Account of the vear [see ub-
para. (a) above] 1m cases wheie the stores have actually been re-
cerved by the M L S officer concerned on or hefore March 81st
The Stores Purchases Account of the nes vear will alwavs open
with a nel balance

Sub.head G. 3..Stores Purchases in England.
Main Head H—Deduct English Cost of Stores
Main Head I—Expenditure In England.

Main Head J—Exchange on Home Expenditure.
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(d)—contd

(&)

43

(a)

(b

Sertal No 88), on nccount of the Lnghsh Cost of Stores [see sub.
o (c) nbmo:‘ These transactions are recorded on a seprate
sheet 1 the Schedule of Creduts to Vhscellneous Heads of Ae
count (I A T 12293 Sermal No 9%) from which the total 1s
earried anto the (lasafied Abstract of Recuipts and Txpenditure
At the end of eich month

The «byoct sorved by thie weount s that after the espenditure
on T'nghsh Stores hins becn booked as Indian expenditure in the
accounts of Stoek or Works concerned undar the ordmary rules, the
total grant for espenditure i India v relieved of this expenditure

Thi~ object 15 attaned by recording the same amount s w1s credit-
ed to the above head agamst the Mamm Head T—T'spenditnre
Tngland [<ee sub-para (e) helow]

“Man He 11— Txp nditure m Inglind 18 2 budget  head
under which proviaon is nde t ¢ Toglish expenditure [see para 9§
(u)i The total expenditure credited to the Mam Head H—
Deduet Linghsh Cost of Stores ]iﬁee para 9 (c)] 1s shown agamst
this liead for purposes of commlation and exercising wudit chech
aganst the Grant

Norr —Th  necounts of tiis Main Ilusd are Lept on an all Indin basis by
the Mihtare Aceomntant Cenera

Mun Tlead J—E~chanre n Home Lxpenliture 15 mtended
to collect 1n one place the credits and dehits on account of sun
or loss by exchange on Stores DPurchases i Englind [-ee sub
para (c) above] and on establishment charges paxd m 1 ngland
The trn=actions are recorded on separate sheets in the Schedule of
Credits [Dehits to Miscellaneous Hends of Account (I A T W-
2293 Sernl No 98), from which the total amounts are carized nto
the Classified Abstract of Receipts and T'<penditure at the end of
ench month
Nore —Adjustment on an all India basis on_secount of gun or loss by
exchange, botlt on account of expenditure on Home Stores and establishment

charges inc rred m Faglanl is carred out by the Military Accountant
General

Sub head G 4 —Manufactures

Tor evert ““ Manufacture a detuled estimate o1 1 requsnthion
will be swnctioned by competent engimeer anthmity s laid down
wm para b (D)

Wol Otdei~ (T A T W 2228 Semil No 46) will be furnished
to all concerned by the necounting officer 1 charge of the manu-
facture

Tn the case of manuiretures mmolvimg an outlay of more than
T 10 000 the estimate must shon 1w detul —

(1) the outlay propnsed
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L]

(a)

(¢

Sub-head G 5.—Workshops.

General Control of Werl chops N

The ¢ B T wall depute wm oficer wath T & M qualification
(A CTRE.G T etc} tosaupernice and contiol evers M T 8
Warkshop (see Regulations for &e M T 8)exeept those referred
toan cahapara (4) below  This offwer 1s reterted to as the Work-
~hop Officer

v Workshop Supennfendent  will e appointed m immediate
cltige of the workshiop wha may woil under an & & M DO
or directly under the Worhshop Officer and, 1n the ese of large
worl shops mns beaf thegradc of S D O

Wherc the term Supenmtendent 15 used m this patagraph 1t wall
melude 1 wlole time Worlsh p & D0 v swell 95 2 Wokshop
Sups rintendent

The 1ccounts [<ee wub-pari () below] of 1 worl<hop must be
hept by the M 4 T m the Workshop Office To1 commlation,
ete  purposes thece iccounts and the cash hool supported bLy
ongnl vouchers mav be tahen s required to the office of the
€ RY orts T 1n whos aceounts they will be finnlly compiled
but duplirate arconnts must not be mant uned

L Supenmtendent will nmmally Lhisve the powers of m acecount-
mp S DO [wec pu 17 (D)} but these prwers may be 1estricted
Path € R 1t he canwders st desnable

o estimate for opaiating 4 worhehop 1s necessary

Small TWorl shops

Sub distaonal 01 mstdltion worl hops med wt le 1 unted
for under this Budget sub hend  Anv expenditwie 1n counection
with such workshops will be booket dnettls te the work ecnrerned
ot treated 1y a Manntuture (cee put 44)

Worl for other Depariments etc

The generil piocedure 1 regard to woil evecuted by 1 work
shop foo M T° S o1 for other Umts Departmert ete will he
as follows —

(1} The cficr pinvafe mdinidudd etc  requuiag worl to le
done (demandmg office1) will ~end 1 demad direct to the
Supeuintendent o1 through the Woilshop Officer accorling
to the wimmistinting orders m foree 1n the Thetrict

Norr —The restriction lud down wn Reguhition for the M E 8§ ag
reanrds obtaming the consent of the Gimeral Oficer Commandimg -
District ete 1 flo case of depo 1t worl  doe not pply to worh
A ne 1 worl hops
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(a)

0]

(e

Sub-head G. 5.—Workshops.

General Control of Worl chops _

The O R T will depute an ofticer with I & M qualifications
A It T,G. T ete) towupervise and contiol evers M E, S
Wathhop (~ee Ttegnlstions for the M T § ) except those referred
tom sub-pary {6 below  Thic offier 15 reterred to as the Work-
<hop Officer

A Workshop Superindendent will be  appomted m ammediate
chirge of the workshop who mw woih under an T &

or directly under the Worhshop Officer and, m the cace of large
worhshops n v beof thegrade of S D O

Wlere the term Supermtendent v wseid m this {)uagl:\p]\ 1t will
inelude + whole time Worlshop & D 6 1 well as 2 Workshop
Superimfendent

The iccounts [<ee sub-para (7) Lelow ] of n woihshop must be
hept by the M A 1 an the Workshop Oiffice  T'or comprlation,
cte, purposes these accounts and the each hook supported Ly
ongmal youchiers m1s be tahen s sequued to the office of the
C N1 orts T m whowe accounts they will be finally compiled,
but dupheate neconnts must not be munt uned

A Supcnntendont will notmally Lo the ponas of o weount.
wg & B0 Teee pura 17 (5)] but these posers may be 1estricted
v the € R L 1t he canaders 1t dosniable

Nu estimate for operting 1 worh<hop 1n necessary

Small Worl shops

Sub dnvasonal or mstallibon workshope need not be  wioounted
for under this Budget sub head  Auv expenditmie n conmrction
with such workshops will be booked ditectly to the work ¢ nee ned
or treated as a Manuf wture (see pun 44)

Worl for other Departments, ete

The general procedurc n tegard to worl evecuted by 1 worhe
shop for M T 8 or for other Tmts Depritments ete will be
as follows -~

1) lhe offica pivate mdividuil etc requunag work o be
done (demanding officer} w1ll ~end « dem md direct tu the
Superintendent o tlnough the Worl \hop Officer according
to the wlmmistiative orders m force  the Distract

Norr ——The restriction 1ud down in Rexulition for the M B S as
regards obtaming the comsent «f the Guneral Oficer Commanding
Thstrict ete an the case of deposit works does not apply to work
Jdone 1n wail hops



(w)

§ Contingencies (Works)

TWhere used 1n respect of the accounts of works the term md:
cates the ineidental expenses of 2 mscellaneous character which
cannot appropriately be classified under any distinct sub head or
sub worl but pertam to the work as a whole

6 Contract

This term means iy kind of undertaking, wutten or verbal,
espress o1 1mplied by a person not being a Government servant, or
by » firm for the constiuction, maintenance, or repair of one or
more worl 8 or for the supply of matertals or for the performance
of any service 1 connection with the execution of works or the
suj ply of maternnls

7 Contractor

This term means v person or firm, etc, making a contract
Its use 1s often restricted to contractors for the esecution of works
ot services vonnected therewith

8 Departmental Charges

This term 1s ordwmarily applicable to the charges which are
levied n ~ddition to the cost of work done and stores or materials
supphied against depmitments individuals etc, for whom any
services are rendered

These charges are intended to cover such items s cost of the
supervising establishment (including storage and incidental
charges) tools and plant, and audit

9 Deposit Works

Thus term 1s applied to works of construetion or repairs the cost
of which 1s met from funds received from non Government sources

10 Expenditure

This term includes charges classified as refunds of revenue
1eceipts 1t also includes expenditure on stores, leave salary, etc,
memred 1o England wd charged agunst the Inghsh Grant

11 Final Payment

This means the list payment on a running account made to a
contractor on the completion or determination of his contraet and
1a full scttlement of his accounts

12 Grant—Allotment—Appropriation

ihe defimtions of thece terms as piven below, are mntended
solely for the purpose of the control of M I' S expenditure, they
e not to be tal en as being of general apphication nor may they
be guoted m contradiction of simlar defimitions 1 other official
publications

The term “ Grant ' mgmifies bull amounts as pasced 1n Budget
order or m orders of competent authority subsequently issued
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fe} (1)—contd
A Work Onler will not be antered av 2 Ity or an
ap ded redit” o the Workshop Lixpense Tedgers

The Supermtendent wiil file the Hoeated Work Order in
place of las oftice copy  Separte files of outsde work orders
nill Ye hept for ““M T S, ¢ Other Government Depart-
ments and ¢ Prvite Indinvaduals ’

et e Work Orders will be numtered 1 a separate series
ek vear  Lottere will be afixed to the numbers a9 below —
0 M —Outade Work Chrders for ‘M L S

0 G Optade Work Orders for ¢ Other Government De-

partments

O P _Univde Worl O1ders for  Pinvate Indiniduals ™

(1) The Sup 1mtendont will then prepare o Job Sheet [see sub
pirn {1) telaw] for the b on which work may now be
sommenced

{rt1) When the job 1s completed the Supetintendent will prepare
three coptes of 1 Transfer Youcher [vee para 2» (R)] and
will allocate (sec \ppendin ITI) eac] copy botl to the Ix-
pen e Tedgas and to the Tobs (Worl Orders) e will also
complete lis Regieter of Work (rdeis [see sub para  (A)
below]

The actuil value of maternals wd 1ib wr wall be allocated
as a credit to the Direct Charges Lixpense Ledger [see sub-
parn (/) (u2) below] and peicentrge charges on labour
Lsee sub para (1) (122) below] as a credit to the Overhead
harges Lixpense Ledger

The Transfer Vouchers will be pissed to the Accounts Clerk
for entry mn the 1 <pense Ledgers and for despatch of the
origmal and duphicMe copies to the demanding officer 1n
accordance with the 11 cedure Jud lows an para 25 (1)

NOTE —A neparate voucler is prep by the §
accon a1y the article [see (x) below]

to

(2mn1) In urgent cases the prior prepaiation ind acceptance of an

estimate may be dispensed with and the folloning procedure
adopted —

The officer when sending 1 lus d mw?l will stite that the
work 1 mgent and will wthorice the Supenntendent to put
the worl n hand wnd to wncur expenditure up to a stated
amaunt puior to hiv acceptance of the estimate On this

demand will Te jrecorded the Budget Tead ete  to which
the cost will Le delnted ° e e

‘The Superintendent mall at once prepare ind obtun sinction
to an estimate fo1 the work open « )oh sheet, and put the
sork 1 hand  After thic hias been done the Wor{‘ Order



7 [Pans 45

d) Vantennee and Operation of a Weskhap

U]

{1y

Al expondituze connected watly the mamtonne and opera-
tion of the Workehop (winel will mddude Il cxpenditure
whreh 35 not deintable to Ontade Work Ordors) will be earmed
out agunst Shap Work (hders wath Job Sheets) and wall bo
recorded 4 s parite. Regeter of Wl Orders [ae sub-
ar (k) lvelnw} and the Overhord Charges Tap noe Tedger
Yﬂ‘e «ub parn (1) Delow]

« Standing Annual Shop Work Oudars — (with Toh Sheets)
will be prepared ot the bepimming of each venr, as under —
Shop Wark Order \o 1 S—Sup ryntending Staff [see sub-
yarn (e} telon] —Agunst thie work order will be 'chnrpcd
All wapes pud whieh e debitable agpnmst the W orh<hop
Scecunt but swhubk cannot 1o horged agmnst any other speci-
fic work orker

Shop Werl Ondar Yo 2N Ruonmng of Powor ot —3hes
wirh order 15 only required whae 4 worlbop suns s own
~ I contmned power lrl mt  Lhe whole «f the muntonince
wd operdion xperditin an nspect d b acl pewa phnt
wall be debated i ovnst the w 4f rddar

Shop W uth Ordar No b S—Snll Fool [~ pua 37 (7)
(1))

Nhop Wik Grder Neo S NMwnterime of  Bmldings
Apamst this worh ordes will U} arged Wl ¢xpenditure on
the mamtenanee of the Workdiop buildings excented by an
outstde agency (e by 1S D OB wmd )

Shop Wark Order No 3/S—Audit Chuiges —Agnunst tlas
work order will be debitcd monthly the piopoition of ¢ QOn
costs 77 credited to Teid 48—Armyv on account of audit
charges [see sub para {m) (1) brlow)

Shop Worl Order Na 6 S—0th ¢ Miscelbime sas (h 1qres —
Agunst e w otk ;der wall be chaiged 1ny miscell theous
expenditurc sther Ahon that ineluded 1 Shop Work Orders
Nos 1/S 2/% 3/S and 4/S ahove and other than expens
diture on Workshop matenials and Inhour none of w!
he debited agunst this Work Order
Other standing annual work orders may he preparcd under
the ordes of the Worlshop Officer for the pmipose of obtain-
g 1 separate record of some partienlar cxpenditure

hich may

{w) AN other libour and matenals relating to the mantenanes

of machinery, etc  will Le charged agmmst ordinary Shop
Work Orders (with Tob Sheets) whieh will bo proprred by
the Superintendint as required  Sueh Bhop W an Orders
will be numbered consecutively 11/, 12/S, otc

(1) Shop Work Ordera wil) be numbcred i o sopatate sertos each

year The letter “[S' will he affixed to tha nwmber [seo”
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be entered up by the storeheeper after the stores have been
1430

an) An wdnadual to pofonn the dutus of storeheeper will e
appointed 1n charge of o Workshop M A 8 Store

fre The M v & storchecper will mamtan the following Rogs-
ters, efc =
1he Maternls o Site Regostes [<ee para 90 (c)]
The Summary of Maternils W Site [see parn 50 (0)] which
will te entered up from the M\ & Remster at the end of
<ack month and passed to the Workehop Accounts Clerh for
check and companson with the Fxpensc Tedger
‘The Darly Materials Shect (I A T W-2235 Sernl No 52)
which will he entcred up duly from the Indents and pas-ed,
with )l Indentc attached 1o the Supernicndent  Before
despatel the stordieeper will amitnil the following endoree-
ment on ¢ach Indent —

“ Tnterted in M A S Repicler nnd Duly Materials Sheet ™
'v) lhe strreleepa will o R)on it once to the Supenntendent all
~tores demanded which he Lac heen unable to supply, so that

the Superntendent can mahe the nee ssarv urangements for
their provision

Pe gisters ete mamtamed by @ Supcrintendent

(1) Cash Book when holdmng an ymprest (see para 15)
(12} Regrters of Work Osders [gee sub-paia (k) below]
(11) Tob Sheets [sec sub para (2) helaw |

t2v) Muster Roll

CTasual Personned il } [See sub pua te) above]
Dady Tabowr Shect

2) Sumpary of Dailv Imbour and Materials (I \ T W-2237,
Serial No 54)
Thas summary will be entered up dmly fiom the Daly T abour
Sheet [see para () (v) above] and the Duly Materials Sheet
{see pur (f) (v) nbove]
At the end of e1ch month the summary will be passed to the
Accounts Clerk who will cheek the equivalent amounts as
entered in the Expense Liedgers and Job Ledgers [see sub-

piras (3), (7), and (1) below]
(11) Plant Record Book (I 4 T W-2208 Sennl No 33)

Plant Running Recond ) Only  1equned when the prime
Daily Log Sheet mover 1s a part of the workshop
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At the end of the month this Tedger will e compared with
the * Summary of M A &' [see sub-parn (f) (w{ above],
and anv diserepiucies ather thn those of o trivinl nature,
will he gmpedintole bronpht to the notwe of the Superinten-
dent

1) Duedt Chages Tapon o Tedpa {see sub parn (7)) below]
) Overhend Chnges 3 xp nse Tedger [see sub para (1) below])
{rr) Monthly Warlshep Return fse sub parn (m) below]

(1) Tramefor oty Back (so0 puy )

The Direct Chary « Fryena Todjer

() Tins will be muntaned on the Japonse Tedger Foam (I A
T W.2242, Sertad Yo 9) 1w Tud down m pun

(29) It wall be debated monthly with the total evpenditure on
Yabour and mateinls {on all outaide worl orders) as allocated
m the Muster Rolls €l Personned Bills cte [see sub
para (e} bovi] and an the monthly transfer vouchers for
matertals used [see sub para (7) (1) sbove] these amaunts
should apree with the amounts entered n the ¢ Summary of
Daily Tabour and Matenials  [~ee sub pars (g) (1) above]

(1) It will be credited wath the actual cost of labour and mate-
nials entered m the transfer voucheis sent to demandmng offi-
cers, nt the time of despatch of these vouchers [see sub-para
(c) (z12) above]

{1} Any mcdentd] expenditure ¢ g freipght, ete  not chorge-
able s labour o1 mateinls to the wotk order dmet o mot
considered chugeible to ovarhead <harges wall not he pissed
through the Worthshop Accounts hut will he sepiaratelx charged
off to the demnding officer concerned

(1) The espenditure imcuned on unfimshed jobs inclusive of
overhead charges [see <ub para (1) below] " must be adjusted
1 the accounts of the year The Ciedits and Debats entered
m the Direct Charges Txpence Tedger should therefore ex-
actly balanee at the end of the ieu Tt expen hituie on
labour and materials on wnfimsh¢d outside waik o1ders has
been wrongly ncuried m exce s of the amounts notified by
the demanding officers concerned as available for expenditure
during the current seut [eve <ub para (e) (1) vbove] then
the Diect Charges T'spen<e Tedger will <how n delnt bilance
Detarls regirding such a debat balance wall 1o promptly re-
ported to the ¢ R T who will order the imount to e credited
to the Direct Charges Tixpense Tedger by an equivalent debit
for debits) erther to the works concerned or 1o Sub hewd G 6
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than for muilitay departments Such specnid percentage wall
be fived Ta the ¢ T L and will be separately credited
m the Uherhead Charges Lixpense Ledger ns deseribed above
for the normal percentage

The Overhead Charges Lapense Ledger will also be credated
with any receipts from the disposal of waste products, ete
Nor —No « parate poreentages on needtnt of departmental charges
e garr TH wml be Lyed e nlt exjenditure on storage, etc, 1
melul 11 the Workshop Accounts antd covered by the percentage
Tevied 1s ab we to et merhend charge

{12} 1l poreentizes aobited an the hetherd Chmges Expense
Tedger are fixed <o as to cover pro fermd debits [sce sub-para
(m)glwlnw] v well a9 the actual debits entered au this expence
ledger the balance of the Overhead € harges 1 xpenc Ledger
ut the end of the venr should therefore be v credat balance

Before the nceounts for the 3o ote finally closed the Over-
head Charges Expense Led rer will be debited with an amount
equal {0 1ts credit Lalance by meane of 1 corresponding credst
to Mnjor Iead N \XVIII—Revenue—i Miscellaneous

The Overhend (harges 1 xpense Ledger will therefore close
with 4 nil balance 10 the vime w v 1w the Direct Charges
Expense Ledger

©

<

Separate Jub Ledgers on I 4 T $-2249 Sernll Yo () will
be muntuned as under —

Ciredits Job Ledger (entered m Red Ink)
Debuts Tob Ledge:r (entered in Black Ink)
Summary Job Ledger

In the Credits Job Ledger the first Job will be numbered (in
column 1) “ Misc’’ and the entries in the month column
agawnst this job will be all msecelianeous recewpts for disposal
0% waste products cte , [see (12) above], the rem uning jols
will be the outside work orders the numbeis of which \vﬂ{ le
entered 1 column 1 ot the rame time that they are entered mn
the Register of Work Orders [see sub-para (1) above] The
entries i _the month columns for a1l Jobs will be extracted
from the Remarhs Column of the Overhend Chirges Expence
Ledger [see parn 20 (a)] at the end of each month

In the Dlnts Job Tedger rolumn 1 will be entered up wath
the numbers of 1l Shop Work Orders [see sub-para (d) above]
The entiies m the month columns will be copred direct from
the Tob Shects (1n connection with Shop Work Orders) at the
end of esch month and the total for the month must (after
deductmg any Standing Annual Work Orders which do not
nclude Workshop Inbour or matenals) be equal to the amounts .’
shown 1n the Summary of Duly Labour and Materials for
Shop Work Orders {see sub para {g) (1) above]
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)

cary for M L S Peace requirements In such cases the
capital values of the maclinery, ete, muntuned in escess
of puiee e quitements will be reported to the 1,-n € who
will ix a lumnp sum to cover interest deprecintion, and mam
tenance, on such machinery, ete

This lump sum will be entered as a credit in the Fro Formd
Summary

Any changes 1n the total capital value of the machinery, ete,
1n escess of peice requirements will be 1eported to the 1 -
C for necessary reviston of the above lump sum credit

“ On Costs " (see Negulations for the M L §) 15 o percen-
tage charge the imount of wlich 15 fined annually by the
L 1in C 1 consultation with the Militaiy  \ccountwt Gene
ral Tt oas levid o the tctd expen litwre «n Libcwm and
materinls hooked 1 the worhshop aceounts 1zumst both outside
ind shop work ordas, the value of this Inbour wd materials
should be the same 1s the amounts entered m the Summary
of Dulv Talour and Materals

In the ‘“ On costs ”” percentage 15 included 1! jer cent on
account of audit charges which will be delited monthly 1n
the Overhcad (harges Fxpense Tedger by mein of a corre-
sponding axedit to Tlead 48— Armyv [sce sub e (d) (1)
above] lhe balince of the On sty will be entered
monthly 1 1 delit in tte Pro [ or @ Summan

Chaiges for electiic energy ind water consumed by a work
shop are usually debited to the approprinte sub head under
Mam Head € mnd only appear o the we ksl p o weonnts
13 2 debat 1 the Pro lormna Summary [see pay 56 (m)]

In (rees where 1 woil shop 15 charged dinectly for electize
energy or water (see Regulations for the M I ) the neces
sary credit will be afforded by 2 detat entered i the Overhead
Charges Txpense Tedger A Standu . Annu 1 Shop Work
Otrder [~ee sub pira (d) (1) 2bove] mu t be prepued m sup
port of such entries in the Expense Ledger

Whete residentisl et buldingy belor Jin
are included 1n the Plint Record Bool 1ns rent recovered
will be credited 1 the usual manner to Revenue and the
transaction will only appear in the woil hop 1 ccunts as a
credit 1n the Pro orma Summary

wothshop

dAnnual Workshop Return (I A ' T 2238 Seral Vo 50)

The Workshop Officer will prepare and submit to the C R E

the

Annual Worlshop Return which will be dealt with as laid

down 1 Regulations for the M E §

This 1eturn dees not concern accounts except that it has attached
to 1t 4 copy of the Vonthly Workshop Retuin for March
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(e)

(1r)  Amounts due to centractors on clo ed nccounts [see para
66 (N]

(t)  Closing Balance ont March 1<t of the Stores Purchases Account
(Indi) [cee para 42 (q)]

{r1) Closing Balante on March 31st of the Stores Purchases Ae
count (1 nglind) [see para 43 (c)]

{111) Miscellaneous diponts [ver para b (£)]

The record of Ml trinsactions under this head will be hept by the

A (or Acconnts Clerh) concerned 1n the Remster of Suspense
Account (T A 1 € 3} 4-298 Sewnl No 118) which will he
totalled ot the end of cach month and the total debits and credits
of the month will te brought out eparitels for ordinaiy deposits
and for contribution deposits [sec sulipaiy () (z) thove] and
posted into the monthly account

The amount expended o ereh deposit work referied to 1n sub para
(a) (1) above durmz enclh month 15 posied monthly as o lamp sum
from the Regster of Lxpenditure maintained under pua 5% (d)

Cashi deposats of subordimates und continctors [see sub-parn (@)
(1)) nnd (12) above] may be convertcd 1n tonsultation with the
« , 1t the ost of the depositor nto ont or more of the forms
of interest henmg secunties (se Government Secunties Manual)
provided—

(1) that the depositor s espressly dewired this in writing and

(1) thit the acceptante of the new form of secunty 15 permisable
under the rules 2~ well as under the terms of the agreement
or bond

Cash which has wtwilly been secenved 01 recovered mav be con-

terted even though the full amount of the deposit which 1s bemng

pard or deducted i nstilments may not have Teen 1enlized

Whon o sam due to o contr st [roe s2b pard w) {20) ere] o5
ultimately pud to the contractor concerned his acl nowledgment
should set forth such particulirs s would ¢stablish the fact that
the pavment 15 made 1w «ettl ment § b 2 count in connection
with the work ronceined

Tn the accounts for Much every yen the folloning (1 es of lipsed

depoaits will be credited by the U A (or the Accounts (lerk) con

terned to Major Tewd NWXNVIIT Revenue—i Miscellaneous

Tor this purposc the vmount will 1e ntimnted to the C R T’

T en 1 tronsfer vouwcher and pased thiough the head
M T S—Tlimnsfern —

) Ongimal deposits not esceeding (ne 1uy ee vemumng out ta1d
mg for one whole account vear

D
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Losses.
Losses may be divided 1nto the followng classes —

()  Actual losses of cash, stores, furniture, tools and plant, etc,
m charge of an individual or umt

(1)  Actual losses of stores, etc, m trinsit
(t11)  Actual los<es due to fire, etc , of stores, buildings, ete

(11) Losses due to stores, furniture, tools and plant, etc, becom-
g unserviceable through fair wear and tear

(1) Lo se~ due to stores, furmiture tools and plant etc , becoming
uncerviceable for other reasons

{t2) Losses due to sale or 1ssue of stores etc -t less than book
value

(r11) Losses due to writing down vnlue of stocl
(21i) Losses due to other causes

In all cases of loss except where the aiticles are Lorne on ledgers
without value or where no actual loss has orcurred = voucher (on
T AT W25H3 Senal Mo 69) will Te made out at once and
the ledgers registers etc adjusted on the awthonty of this
voucher

Tf the loss 15 due to fraud negligence or unusunl occurrences, 1t
will be dealt with under the pre eribed rules contuned 1 Tinan
c1al Regulations for the Army 1 Indin  In other cases 1t will be

dealt with under the finanaal powers given in Regulations for
the MM E S

In all cases the loss will be entered 1n a loss statement (I A F
A 498 Serinl No 1lo) amended ns necessary  which must be sub-
mitted without delav for the orders of Competent Authority In
the case of worn out niticles to he surveved off the same form will
be used for the survev report

Tosses which have not actualls talen place will not be incurred
until the probable loss s been accepted by Competent Authonty
Tor example the writing down of stock must be approved bv Com-
petent Authontv before the 1ssue rates are amended

A copy of the loss statement s forwarded to the Competent Author-
ity will, 1n 1l eases le sent to the U A (or Accounts Clerk) con-
cerned who will place the transactions as shown in the voucher
[see suli para {b) 2bove] under objection until the orders of Com.
petent Authotity on the loss statement are recerved
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be Lept and to be hininced by the Mamntenance Sub-head (usually
B. 1) which will use the majomnty of the stores
If 1t 15 found destrable to 1ue stores held on a M A 8 Account
to any work or budget sub-head other than that for which they
were purchased, the value of the stores will be credited to the

AL 8 Account by a coiresponding delnt to the wotk or budget

sub-head on which the «tores are actually used [see sub-para (c)
(1) below].

(¢) The folloning ledger~, etc, will be mamtamed 1n connection with
an authorised Materinls at Site Account —

O]

()

An Lspense Ledger (I A 1 W-2242, daal No_59), whick
will be numbered as laid down m Appendin IT VW hen mate-
1als are transferred from o M A S Account to a work
transfer vouchers will be prepated at the end of each mouth
by the nccounting ofhcer and passed to the U A (or Accounts
Clerk) concerned  The Intter with ciedit the amounts entered
on the transfer vouchers to the Expense Ledger of the M A S
Account and will debat the sume amounts to the works to
which the materials were 1ssued {sve sub para (b) above]
All <tores pmichaced ona M A S Account (mcluding freight
and 1mcdental charges) are entered in the Dxpenditure
Column (Col 5) of the M A S Lapense Ledger and form
delnt against the work Yo allotment 1< made toa M A 8.
Account, but the knpense Ledger thereof 15 ittached to the
Expense Ledger of the work (or Dudget sub head) for wlnch
the stores are hemng collected THL LAPDNSE LEDGER
OT THE WORK OR BUDGLT SUB-HLAD MUST ALWAYS
(and particularly at the close of the finanaal ven) IAVE
FUNDS TO COVER THE BALANCE DEBIT OF THE
M A S DXPONSL LI'DGER {7 e the vilue of the stores
patd for hut not yet uscd on the word  ~ec s sub-pua (e}
below ]

The U A (o1 Accounts Clerh) conrerned will be 1esponsible
for cheching the balince of the M A S Expense Ledger with
the Summary of Maternids at Sate {wee () (111) Delon] at the
end of each month  He will mihe nd matial 1 note m the
“ Remarks *’ column of the Dxpense Ledger thit this has
been done and will at once di v the attention of the wcounting
officer to any sertons disciepney

Maternnls at Site Register (I 4 1 W 2225 Serinl No 43)
This Regrsta will be muntuned by the S D O concerned
and will be entered up daily from the indents [<ee (11) below]
as 1egards 1esues and from the transfer vouchers as regards
receipts  Charges on account of freight inadentals ete,
wili be added to the cost of the -tores entered m this register
and will be tahen 1nto account mn working out the 1csue rates
These 1ssue rites will be fixed Iy the G 1, concerned ,
entered on each page of the Register
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worl, eic, although the stores were actunlly pud for durning the
preﬂous year

When moking a comparison at any time between expenditure and
allotment for the current year the actunl expenditure aganst allot-
ment will, therefore, be arrived at a3 below —

Deduct the *‘ opening balanee ** (carnied forward from the previous
vear) from the balance to date, of the M A § Account The figure
thus obtained (which 1s plus or minus aeccording to whether the
opeming balance 13 less or greater than the balance to date) when
added to (af plus) or deducted from (1f minus) the expendrture re-
corded to date 1n the expense ledger of the work gives the correct
totnl expenditure to date agunst the allotment for the current yesr

Road metal and otker matenals collected for use on roads will be
accounted for on « M A S Account fininced by either sub head
B 2 or B 3, or by the Major Work concerned, unless their value 1s
less than Rs_500 when 1 Stores 1n Hand Account [see parn 91 (a)]
may be used The whereibouts of road metal etc, own charge,
will always be suitably recorded

The D S O will be 1esponstble for making pettodical inspections
of all M A S Accounts in order to enswie thit these accounts are

being properly kept and that the hinnts authorised by the C R T
are not being exceeded

Stores in Hand

A G T muy authonse anv S D O B nack Master Sub over-
seer or Installation Supciintendent to holl stores on ¢ Stores
1in Hand Account’

This 1s a purely numencal account on which stores are held wath-
out value 1t 13 recorded 1n the Stores i Iland Ledger (I A F
T 2223, Sernl No 42)

The above authonty 1s subject to the general 1ule that (except as
otherwise specified belon) any indisidual who 1s 1uthorised to keep
one or more Stores in Hand Accounts 1s hmited to 1 maximum

total value of Rs 500 for all stores held by ham on such account or
accounts

All stores (other than those held on Stock or M A S  Accounts)
which have been drawn from Stoch or M A S \ccount of another
work, or purchased and which are unused at the end of a montk,
will be entered on the Stores 1n Hand Ledger

Should 1t be found, at the end of 2 month that the value }
down 1n sub para (a) above has been exceeded then the u ;



( vin )

20. Rate.

In estimates of cost, contiacts, contractors’ bills, and vouchers
generally, rate means the payment or price allonwed for each umt
of woik, supply, or other service Except in the case of lump sum
contracts, every hll or other demand for payment chould, as far
as possible, set forth the umit 1ate at which payment 1s to be made,

21. Re-appropriation

Thts means the transfer of funds from one Budget Mamn Head,
Sub head, o2 Detailed Head, to inother

22 Running Account.

This 15 2 term applied to the account with a rontractor when
payment for work or supphies 1s made to him at convenient inter
vals subject to final settlement of the account on the completion or
determination of his contract

23 Technical Sanction.

This name 1s given to the order of Competent Engineer Authority
sanctioning a properly detailed estimate of the cost of 1 work of
construction or repair proposed to be carrred out by the Military
Lngineer Services

23, Work,

The term ** work **, when by 1fself, 1s nsed 1n a comprehensive
sense and applies not only te works of construction or repair, but
also to other individual objects of expenditure connected with the
supply, tepair, and carriage, of tools and plant, the supply or manu.
facture of other stores, or the opetations of a workshop
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Deposit Works

The generd rule for the exhmtion, m accounts of trnsictions
redating to contrnibutions from Cential Revenue to Local Tunds
and public Todie and zice verss, as contaned 1 the Audit Code,
15 reproduced below —

Contributiony made by the Central or the tovineil Governments to
Distriet Boards, Mumapalities etc , or 11ec erse, will be charged
2 expenditure or shown 1s receipts (1s the e1se miy be) under the
hewd of woount mo t closely connected with the object for whch
the contmbutions a1¢ made  Thus a grant for the construction of
z hurch wall be debted to ¢ 28—1 cidesiastueal * , a graut for the
construction of 1 ~chool to ¢ 31—Lducation ”*, 1 grant for the con-
struction of a diuvnage <vstem to ¢ 33—Public health ’’, and
grint for the construction of roads o ¢ 41—Civil Worls * whilen
2r nt aven for generl purposes such as a giant to make good
dett 1t «r a« compen ation for rexenue resumed will be clasaified
noder  47—3iacellaneous

(1) If the finananl assistince given by the Central or 2 Provin
c1al Gosetnment to o loral bodv does not tike the form of 2
grant of ca b hut of expenditure 1 the ' W 1) cquivalent
to the whole sra part of the cost of 4 work constructed by that
department «n behalf of *hc local Lody concerned the contri-
bution thus made should be adjusted under the Public Works
Major head concerned

(1) A contribution pard by a Jocal body with the evpress object
of meeting the whole or 2 part of the cost of construction by
the’ W D of n apecific work nhich 14 eventually to be the
property of Government should be ciedited 1n the Public
Worl s acounts to the Deht head * Public Works Deposits **
which will bear the actual expenditure as meurred

Yor every Depont Worl (see Itegulations for the M L §) there
must be 2 dnly sanctioned detailed estimate or requisition, as the
eace mav be in the same way as for a Government Work
T'zpense Tedgers and Job Tedgers will also be mamtaimed

Deposit contributions will be paid either mto the treasurv or to the
C R F orG T [see pirn 16 (a) and (b)]

The U A (or the Accounts Clerk) concerned will compile such
receipts and all expenditure incurred up to the nmount of the
Depostt to the Head “M T S Deposits—Contribution **  Ex.
penditiie m excess of the amount deposited will be compiled pr
the T A agamnst ““M T S —Advanees ”’, but outlavy on Deposit
Worl s should ordinanly be limited to the amount of the deposits
received (see para 40)

A separate Register of Txpenditure (I A T W 2260, Sereal
No G6) will be mamtuned for Depocit Works by etch
Officer (see para 21)
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(e)

arcounting officer conceined  These mtimations will be wmade by
oIl accounting ofticers by means of transfer vouchers relating to
1evenue (receipts or refunds) entered 1n their Cash Books, or when-
ever a treasury receipt relating to revenue 1s received. The Job
Ledger which s muntamed i connection with the Revenue Ledger
will also act as a * Register of Revenue ™', and the figures recorded
therein will be mtimated to the (" L monthly (see para. 22) on
the form T A T W.2251, Seral No 67, the heading of which
will be amended to read ** Monthly Revenue Return

Ixcept in the ca-e of departmental charges on <ales of stock on
cedit [see para 19 (d)] ond of credits referred to mn para. 37 (b),
1t 15 not permissible to credit Revenue to the head conceined until
1t 1« renhized

The C R L 1s respunable that demands are made or mtimated
tohis T A a5 1evenue fulls due, that steps are taken with a view
tn ¢flecting prompt realication of all 1evenue, regular or oceasional,
and that proper records are hept to show, 1n respect of all items
of revenue, recurring or non-recurring, the assessments made, the
progress of recovery, and the outstanding debts due to Government.
T'he object 1n view 1~ that all clasces of revenue, whether accruing
from property of any land, from leaces of rights and concessions,
or from any other <ource atre properly watched

The recovery of all debts due to Goiernment should receive the
epecial attention of the C R L, and no debt should be yemitted
o1 written off except under the orders of competent authorty.

A distinetron must be made between receipts which are finally
creditable to Gosernment as Revenue of the Department and trans-
actions which represent merely such cash or other value received
which has either to be eventually repaid, or to be utilised to meet
the cost of some service to be rendered or already rendered, or to
he taken in reduction of expenditure previously incurred Receipts
of the latter class are creditable to the Budget Head concerned,
or to some other Department, etc., or to M. E 8. Deposits, and
are not governed by the rules mn this paragraph.

The rules issued by the Auditor General for regulating the exhibi-
tion of recoveries of expenditure in Government accounts are re-
produced in Appendix V.

Before a remission or 1efund of any Lind, otherwice in order, is
allowed, the original demand or realisation should be traced, and
a reference to the remission or repayment should be <o recorded
against the original entry in the Cash Book or other accounts as to
male the entertminment of a double or erroncous claim impossible,
Any achnovledgment previously granted should be talen back if
posaible and destroyed, a note of the repayment being invariably
recorded on the counterfoil of the original receipt.
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Payments will usually be mude mio treasury to the credit of the
C M. A or the Controlley of Aimy T'actory Accounts, but payments
mav also be made m cash direct to the M E S ofheer conceined
within the houts faid dewn m pua 16

Nore —If the rcturns referred to i subepara () nbuve are not recened
by due date, the C R F's U A, or the Deputy Assistant Controller of
Army Factors Accounts will prepare the Rent lills on the basis of the
entries in thi Rent 1edger {or the presious wmonth

The Accountants attwhed to the Mihtun Umts concetned, the
Controllers of Mihtary Atcounts, the Controller of Army Tactors
Acrounts, the Treasmiv Ofticer, or the Iead of the Government
office concerned, will complete the bills und 1ecover the full amounts
prvable wathout prior notice heng miven to the mdniduals con-
cerned

One copy of the Rent Bills <howing the amounts recovered and
credited, will be returned to the ¢ 1 E’s T A or to the Deputy
Assictint Controller of Mimy T awtory Accounts by the Sth of the
following month

On return of Rent Billa the " I¥ L’s T A or the Deputs Asistant
Controller of Arnin Thatoix  Arcounts  will enter up the Rent
Ledger, and the Negister of Rent Thlls (I 4 I W-1816 Semal
No 16) duly supported Th treasury receipts

The amounts recovered will be eredited o Revenue receipts except
that any setoveries made fiom a department of the Cential Govern-
ment will be treated as 1 1educhion of expenditure under the Main~
tenince Sub-Head concerned or under sub head D 1 ¢ Remt for
Ihired Butldings *” 1n the case of buldings lard on o non-repainng
leace (see Appendix ¥ Rule 5)

The Rent Ledger will be scrutinized monthly by the C R E, or
the Deputy Asustant Controller of Armv Tactory Accounts and
mtialled by him

Respondig debnts for 1ecovertes on account of rent etc  made
through the Cival Accounts Officers or Cs M A will be raised by
the C T ~ U A 1n antierpation of the onginal credits (see
para 74)

Rent Wlls are to be prepared for the current month except m the
case of pensioners and private peisons when tent 1= to be recovered
monthly in advance

Tn the cave of v ition of quuters before the 1ist day of the month
awing to the departure of the occupint on trinsfer leave o1 1etire
ment, the officers numed in sub-parv {«) above will mtimate the
prolnble date of vacation of quirters to the G E to enable him to
wtimate the sime to the ¢ M T’s T A or the Deputy A~astant
Controller of Atmy Tactory Accounts

The demand for rent for the broken period should he mnde at once
so that the amount may he recovered liefare the occupant ~ depars

twe
v
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The latter after verfication will sign and rveturn one copy of the
bill to the ¢ T who will file 1t with hus office capy

Mo adjustment on account of the e tramsactions will be made 1n
the ' T S Dustrict account

Recovery of chardes for electric energy hire of fans, etc

Electric energy will be measured by means of meters which will be
read monthly by the M I S mefer reader as near the end of the
month s possible

The wmeter reading will be entercd in the meter eard (I A F W
2182 Reriil \o 28) attihel t the meter andan the meter
reader s book (I A T W 2183 Serral Mo 28)

Trom the meter renders book the G I concerned will enter up
the Consumers’ Tedgers [see sub parn (m) below] by the bth of
the following month

Recovertes from non entitled copsumers will be arringed by the
M A D from officers and other ranks wlo are patd by that Depart
ment or by a Civil Accounts Officer

Trom all other non entitled consumers the amounts will be billed
and recovered hy the Ml § 8§

The G L will prepare the Return of Recoveries (Llectric) (I A
T W 2218 Serial No 37) from the Consumers Ledger (Electric)
and forward 1t to the C R E’s U A or to the Deputy Assistant
Controller of Army T'actory Accounts concerned so as to reach
him not later than the 10th of the month following that to which
the charge relates

The first entrv will 1e the total to be recovered from private con-
sumers direct Ty tte M F S (no details to be given)

The remmmng entnies will give i detail the amonnts to be re
covered from other non entiled consumers

A separate return will be prepared for each installation

Trom the Return of Recoreries the C P E s U A or the Depuir
Assistant Controller of Army I'actory Accounts will fill i columns
9 10 and 11 of the Rent Bill (T A T T 9241 Serl No 58)
TRecoveries will be mnde fron non entitled consumers in the =ame
way as and fogether with recoveries for rent see para 55 sub

aras  (d) (1) and (¢) On the return of the rtent bulls the
8 T E’sU A or the Deputy Asustant Controller of Army I actory
Accounts will yale out an abstract of the electrical rece veries
made  This abstract will show the complete recoveries made 1 ¢
those made under this sub parn and those made under sub para [ta)
helow direct by the M L 8
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entitled consumer~ A ~epuate page will be allotted for eack
building or <et of bwldimgs which are to be tiken as o ums
for purposes of assessment of charges for electrie energy.

‘Lhe procudure for meter readmg, ete , desenibed 1 sub-patas
(a) aud (B) above wall be folloned, except that whete meters are
not mstalled the monthly consumption will be as aswessed by

the G ¥ under Regulations for the M L &

The ledgers will Le entered up wmonthly and o Transter
Voucher (I A T W-2233 Senal No 04) <howing the total
numbe r of units consumed will he prepated quarterly, i triph-
cate. The voucher will be prced at the sanetioned 1ssue rate
(sce Regulittons for the M E 8)

In addition to chaiges fo electize energy 1ent for mtarnal elec-
trical anstallations wall alvo he ncluded i the Transfer
Vouther

Sepirate vouchiers will be prepared for difterent wmts, ete,
whith are to be lled separatelr

The transfer voucher will be forwarded, m dupluate, to the
Oficer Commanding the Umt o1 Depit, etc, concerned for
acceptance.  After venfieation le il <y and return one
wpy tothe G I The G E will complete Ins office copy
accordingly and piss the voucher to the * R L’s T A. to
enable hum to eflect the necessary adjustments  The charges
pertaining to the last quarter of the vear will \lways be ad-
Justed m the supplementary accounts of the closing year.
The amounts 1nrluded m the voucher must be accepted

All disputes, ete , will be dealt with as laid down 1n parv 53
)

(111) On the Consumery’ Ledger—bperral (I & F  W.2170,
Serial No 27) for entitled consumers of manufacturing and
quas-commercial concetns, 12z, Grass and Dary Larms,
Medical Store Depits and Woikshops Bakeites, Butcheses,
Army Ordnance and Clothing Thtories and M E S Installa-
tinns
After_the consumers’ ledgeis have been entered up monthly
[see clause (z1) above], the following procedure will be adopted
as regards chirges for electizc energy ind rent for mternal
electrical installations—

An abstiact showing the totals tor exh concern will be pre-
pared 1 duphicate, quuterly 1 the case of Dans Tarms and
Mcdical Store Depdts and Woikshops and wmnuwally 1n other
caces, and one copy will be forwarded tothe C ! L'« U A
not later than the 10th of the month following the end of
the quarter (or the yeu) to which 1t relates

The U A will then intunate the 1espective amount~ nclud-
ing charges on account of 1ent of mteinil elecirical netalia-
tion, to the—

€ M A conceined for Bakeries and Dutcheries,
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Thc forms used for the jurpo e will be —

Rent Tleetne and Water Ball (I v T W 2241, Seral
No 8§)

Rcturn of Recoverre (Maten) (I A 1 W 2298  Senal
No 103)

Water Bl (I Y 1 W 2300 Setral Yo 101}

In « Cantonment station howeser the Return of Recoveres (I A
T W 2298 Seral \o 103) will be renderel i duplicate to the
Cantonment \uthority who will collect tl e amounts due from all
non entitled consumers (see Cimtonments \ct No IT of 1924) ex
cluding tho ¢ who are supphed with water under ap agreement
with tte AL T S TRecovertes from tle Intter are made by the
M E S 1n the same way as recoveries of larges for electric
emergy from prisate con umers { ee pava of (f)]

The Cantonment Authority will deduct the cost of collection and
audit charges from the amount collected and remit the balance
mto the treasury as 2 M E S receipt The treasury receipt
together with tle duplicate copy of the Retuin of Recoveries will
be forwarded to the G T' for transmussionfotle C ' T s T A

The procedure for the adjustment etc of charges for water m

the case of entitled consumers will Te as ln 1 down n parn 56
(m)

Recoveries on aceount of charges for nater will ba treated i the
gime Way as recoveries of rent [see para 55 (f)]

Recovery of rent for Furniture

Wien furmiture 1s supphed to 4 building for an indivadual who 1s
not entitled to a free supply (see Barrach and Hospital Schedules)
the G L concerned will intimate totteC R I s U A the capital
cost of the articles supplied 1n each case 15 shown in the Turniture
Distribution Ledger (I A W 1814 Semnl No 13) This
capifal cost will be calculated according to the rates given in the
Turmture Rate List [see parn 32 (7)]

The U A will enter the capital value etc in the Rent Assessntent
Ledger (I A T W 2239 Sermal No 56) and the amount of
assessed rent only will te shown 1n the Rent Ledger (T A F W
2240 Semnal No 57)

The subsequent procedure for recovery ete

of rent will be as lmd
down 1 para 55 (b) and (d) to (7)
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rmp\mml'f:»r this purpo ¢ must be the wctioneer appointed by the
Master treneral of Supply for the stition or group of stations, no
other auctioneer may ‘l)c emploved without the prior tonrutrence
of the Mister Gengal of Supplv Auctions should be Carred
out 1n the pre ence of v M L S ofheer

Pavment will Te mad I the suctionecr m accord mre with Ins
contract either mto tre vy ot direet to the M IS officer whe
foe the purpo e of such ciles will e the lwal representatine of
the Dircctor of Contrwts

Petty auctions at stitions o1 which the Mastcr General of Supply
has ot appointed an anctioneer niay be carned out by the M E 8
Staff under the mders of the C

Measurement Books

The Measutement Book (I A F W 2261, Serial No 77) 12 the
baus of all accounts of quantities of work done by contract ; mece
worh, o1 of matet11l« recesved that have to be meisured o1 counted
Tt need not be uced for —

{1) Waork executed In cwuil poisonnel osided the mcasute-
ments 1e recorded on the muster 101l o easual personnel brll

(1) Paodical Repans when the measurements have been entered
m 2 Standud Measmement Baol [see parn 31 (d)]

(121} Requisttions up to any amount for petty repans to buldings
{see para 31 ()] and up to R~ 3 000 for 41l other worke

In both cices the detarled meisurements will be 1ecorded on
the requisition

(11) Stores recerved when detuls of such stores have been entered
m suppliers hlls or invaices which are receised at the same
time as the stores
In such rases the Ills or mnvmees mill be carefully recorded
by the U A concorned nd tieated 16 the onmnal records
of the supphes made 4 note to this effect will be made by the

T officer concerned on all supplieis” bills or invoices
used nasuch  The contractor  bills peitnmimg to such supplies
will be endorsed thus  Stcre 1ecenved and found correct

The Mencurement Byl will however bhe used in all eaces 10 wlnch
detuiled measurements of materials have to be made at the time of
receipt, ¢ g, tumber

The € I F'= T \ will Leep 1 Register of leasurement

Books wherewn will be entered the serial number of the book to

whom 1ssued date of 13sue, date of transfer fromone § D N, ete”
-
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Referenee mu ¢ be made 1 the abetract to the pages affected, and
the mcasurements billed for wall then be cancelled by means of 2
diagonal red hine

Below the abtract there will e endor ed in xed inh “ Billed for
on Voucher No there enter voucher number assigned
by the accounting officer to the nll) on (date)
The endorsement will Yo signed by the accounting officer prepanng
the bull

A reference to the page m the Mlen urement Bool must be made
on the Wil

Lxcept as provided for m <ub para (a) 2bove, the Mlensurement
Book will be <ent, i support of all bills prepared by an accounting
officer to the U A concerncd

The latter, before passiog the bill to the C M % for payment
will make and sign the following endorsement on the bill —

‘“ Cheched with the measurement bool and passed for
s on ate) "

He will at the svme time endorse over his signature below the
abstract of the measurement bool —

““ Cheel ed and Wl passed to Audit Officer
on {date)

Schedule of Rates

Schedules of rates will be mauntuned 1n each District showing—

(1) The lowest rate at which metal can be supplied to the road
side throughout the Distriet These rates will be revised
from fime to time, as old quarries are exhausted or new ones
opened or as circumstances make 1t necessary  This schedule
will be maintained 1rrespective of whether the metal 1s obtun
ed fiom departmental quarries or from contractors

(1) The rate 2t which each ]1nd of worl 1s commonly executed a
well as standard Iabour rates This schedule 15 required for
the purpose of preparmg estimates and 1s also talen as 1 guide
when settling rates 1n contract agreement

Contracts

Contracts mav be made of the hind  and on the Forms enumerated
below These Torms contan full instructions and the terms mav
be aliered to suit Yoenl condetions aiter 1f mece sary, consulhing the
C A A and Government legal authorities
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which exceeds the powers of the ofticer concerned for accepting
contraets,

Contracts for minor worhe und maintenance may be entered into
for sulidivisions ceparate]y o1 collectively as required; such contiacts
may be annual, hrenmal, or triennmial, at the discretion of the
C. 1L

Contracts for the <upply of materials may smlatly be given for
periods up to three years

In all cases where the period of a contiact for mior wotks, mam-
tennce, or supply of matenals, extends for over 12 months a
clause must be inserted 1 the contract agreement providing that
erther parfy has the right to terminate the contract at a specified
notice not exceeding 6 months

Anm dtems of 1 Major Wik costing low than Ry 10,000 may,
ot the dascretion of the € R I be given to the tontiactor who
holds the Minor Waoiks contract of the sub-division concerned, pro-
vided that thas contiact contains a dause to that effeet  Such a
clause must clearly specify that the contiactor eannot claim the
right to exerute <uch rtems of a Major Work but that he must do
so at hi< contiact 1ates 1f so ordered In the ¢ R E

The C R E will mamtain a contractors tegister wheremn will be
entered —

1) The names of all approved contractors showing the amounts up
to which each conhiactor 15 permitted to tender and whether
he may be given lump sum contracts A copy of this register
will alvo be mamntamed by each G T C R Es olone may
permit the name of a_contractor to be placed on this List, but
for amounts hevond then powers the approral of the ¢ T s
necessary

{1} The names of contractors mot permitted to  tender  The
approval of the C L 1s needed for placing the name of a
coniractor on thiz Iist o1 for 1emoving 1t

(111) A page for each contractm, whereon will he entered the
contracts given to ham  As contracts are completed the fact
will e noted 1n the regicter and the & R L will add a note
as to whether the wok nas performed satisfuwtonds or not

The G 1'% T & will mamtun a hst of All contracts relating to
the Disiston  together with duplicate copres ot these contiacts
[see pua 6% (h)]

The G T will mtunate to the ¢ I T detuls of all contracts
accepted by limself

The ¢ R T U A will muntam « It recording puticulars
of all contracts given out in the Distiet together with duplicate
copies of all contracts seeepted by the C B L o higher engineer
authonty [<ee par1 6% ()
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In the cate of unsuccessful tenderers who are present at the
tume _of opeming the tenders and whose earnest money 1s imme-
ditely returned to them, no receipt (see parn 16) need be given,
but the contractor will sign in the remarhs column va the com
parative statement of tenders (I A T W-1810, Serial No_11) In
all other cises either when the earnest meney 15 retuned for any
venson or 1 ccniractor 1s not precent in [er on, a 1eceipt on Form
S 119 (Serial No 121) will be given  Before such exrnest money
1« refunded the enginal receipt il be talen brel

The mo t {iwourable tender that 1 conuidered relinble should be
accepted  The accepting officer wall 1ecord his reacons for rejecting
tenders Jower than the one he accepts

The origanal cops of every contrnct agreement wall be forwarded, as
<0on as 1t 1s comjleted to the \udit Officer for record [<ee para
3

Anv sub equent amendments to a contract agreement will also
Le fornarded to the Audit Officer

Before fornarding contract agreements or amendments thereto
to the Audit Officer the U A concernel will examine them and
<ee that they are complete in evers resje t

In the ca e of Prece Work Contincts [see pua 62 (a) (1)} the
accepting officer will ttach fo1r the information of the U A con
cerned a separate stitement showing the approximate total value
of the work to be done on the contruct

The respousibility for the correctne s of any continct m every
1espect lies with the officer by whom 1t 15 necepted

Duplicnte copes of all contracts ase filed by the U As econcerned
[see parr 62 (d)], such duplicate copies must be carefully com.
pared with the orginals and attested by the T A before the
ongmals are despatched to the Audit Officer

A copy of every contrict should also be furnished to the S D O
n charge of the woil

Acceptance and amendment of Contracts

Tor purposes of determining the ~uthority competent to tecept a
contiact the nmount of 1 contract 1 arived at thus—

(f) gross amount of estmate

(1) manus —

Allowance provided i the estimate for contingencie  Items
to be executed depattmentally  Value of matersals 15 ued
direct to work,

and plus or minus— »
Percentage allowed 1n the e timate below or above rate



(z)

(h) All expenditure and accounts relating to Dstablishment,
Stock, and Revenue, are centralised m the office of the
Commanding Royal Engineer

In the event of the Commanding Royal Engineer deciding
to control personally any other expenditure, the accounts
relating thereto will also be maintained n his office

() Audit, local audit, and disbursement, are carried out under
the orders of the Controller of Military Accounts con-
cerned who will also be responsible for the custody of all
onginal eash vouchers and contract agreements



111 [Parys 63 64

(e)—contd

9]

(9)

*

62
(a

&

In the cace of unsucceseful tenderers who are present at the
fime of opening the tenders and whose earnest hioney 13 imme
dintely returned to them, no receipt (sce para 16) need be given,
Yut the contractor will sign n the remarhe column of the com
prtative satement of tenders (I & T W-1810, Serial Do 11} In
Ul ot er ¢ rees esther when the carnest money 1> retuned for any
Tewnn €1 a conirctor 19 not present in person 4 lecerpt on Form
SO (Sertd No 121) wall be pren Bef e such earnest monev
1< refunded the original receipt will be tahen badl

Tle mot ficuratle tender that 15 conadered rehable should be
ac epted  The accepting oficer will record s 1ensons for rejecting
tenders Joner than the one e aecepts

The empanad copy of exemy cor iy 4 ymvem nt will te fuwarded, a3
<ann as 1t 1x romplatel t the Aulit Officer £n recorl [<ee para
3

Any <ub equent amendments to 4 contract agreement will also
be forwarded to the Audit Officer

Before forwarding contrnet agreements or amendments thereto
to the Audit Oficer the U A conteined will examune them and
tee that they are complete in evern 1 e t

In the c1sc of Preee Worl Contr ¢f [ree | 1 02 (e) (ue)] the
nceepting officer will attach £ 1 the ntormation of the U A “con
ceined 4 sepuiate statement shewing the apprisimate total value
of the work to be done on the contract

Ihe recponstbility for the correctness of any contiact 1 overy
1espect Des wath the officer by whom 1t 15 nccepted

Duplicate copies of all contracts are filed by the U As concerned
[see parn 62 (d)], such duplicate copies must be carefully com-
pared with the originals and attested by the U A before the
originals are despatched to the Audit Officer

A copy of every contract should also be furnished to the 8 D O
n charge of the work

Acceptance and amendment of Contracts

1o1 purpoces of deteymining the authority compet
ent to
contract, the amount of a eontract 15 11rxv§d nt qus— et &

() gross amount of estimate,

(1) mnus —

Alowance provided mn the estimat
to be executed depmitmentally
direct to work,

and plus or munus—

Pereentage allowed m the estimate below or above rates

e for contmgencie  Ttems
Vhlue of materials 1ssued
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of work, nterials, etc , are ~tated m the contract ageement, ~ﬂle
approximate «<himated value of the work fo be done, materials
cupplied, cte . will Le entered 1 the agreement.

I the actua) value of the work done. dte., exceeds or 1y less than the
ipproximate value stated i the contract this does not constitute
an amendment to the contract except as othernise stated below.
When the value of the work done exceeds or appears likely to
exceed the approvimate amonnt entered n the contract ngre.em.ent
pluea 10 per cent mupin o to exceed the powers of the sanctioning
emgmncer authority the M B 8 officer rancerned will take the
followang action - —

i Obtamn written <anctton to mctewsing the approximate yvalue
of the contract from the enginear  uthority  competent to
wanction a contract of the full 1eviscd salue (neluding the
I rens)

iy Oltam the 1mmitials of the contiactor to the amended approxi-
mate value 1 the contract agreement foin
If thie contractor objects to mcreasing the value, then the con-
tract <hould be terminated forthwith wnd a new contract
ananged .
The vilue of a 1unming contiact may be altered as above at any
time duning the pertod covered by the contiact
After the expuy of the period covered by the contiact an alter-
ation an 1ts value wall constitute an amendment to the contract and
w1l requne the sanciion of Government

The payment to a contiactor of a bonus o1 compensation for which

the State does not 1ecenve anv value requues the swnction of
Government

Deposits of C ors

Secunty deposits need not be taken fiom juls 1egiments, or large
and 1ehable firme  Also no ecurtty 1s taken 1n the case of Piece-
woth contiacts [see para 62 (a) (a2e)]

In all other cases secunity must be taken for the due fulfilment of a
contract  This security may be—

(t) Depout m cash up to Re 300 m up to any larger amount
depoaited as eunest monex

Government secunties
Mumiaipal Debentures s
Port Trust Bouds B
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15 empowered to refund a portion of a contractor’s security deposit
when any deloy occurs 1n the audit of such accounts, provxded
thit he 1s satisfied that the objects on account of which the
deposit was taken have been served and that any claims outstand-
g agunst the contractor will be covered by the amount of the
secunity deposit retained At the request of the depositor 1 secunty
deposit or any portion thercof held in 1espect of an expired or
netrly espiring contrict may be appropriated in whole or m part
towards the security deposit of another contract that has just been
or 1s about to be entered into with the depositer The depositor’s
acl nowledgment will be obtained 1n all cnces of secunity returned
which will, in the c1se of refund of an interest bearing secuntv,
set forih full particulars of the security

o sccuntres should be refunded till the particulars of the claim
have been serified with the rcceipt entrtes 1n the relevant
book and the receipt granted to the depositor for the security has
been surrendered If the receipt 15 not forthcoming the deposttor
must execute an indemmty bond (I A I A-207, Serial No 113)
for double the amount of the <ecurity One bond may cover the
loss of more than one receipt belonging to the same person

Security deposits received 1 cash will either be ciedited as a
receipt 1n the eash beol of the wcounting ofheer [see pary 156 (g)],
or be paid into the trensury on 1 recervable srder [see para 16 (a)],
the treasury receipt being passed to the U A concerned for carry-
ing out necessary adjustment to the heal M 1 S Deposits ’

Security deposits recovered n the foum of peicentrige deductions
from contractors’ bills will be credited direct by the U A concerned
to the head *“ Deposits ”, and debited to the work In all cases
the contractor will be furnished with 2 receipt on 8 119 Semal
No 121, for the amount of sccurity deposit deducted from his bills
and the fact of the recovery having been made by deductions from
the piyment voucher shoull be cleatls 1ccorded on the receipt

In the case of swvings banl deposits the iccounting officer will
satssfy himeelf by an inspection of the entries in the pass book that
the amount deposited hns been correctly pledged

All other securities will be disposed of 1 accordance with the
generil rules 1n Financial Regulations for the Army in India

I the secunty deponit of 2 contractor 15 attached by any Court,
the evecutive officer may, 1f there are no claim« agunst the
contractor, pav the security into Court otherwice the lien of Gov-
ernment on the securrty tales precedence of a clum by n attaching
creditor, but 1f the contract be 2 joint one te furnished by mo
than one individual joiming 1 a contiact no secumiv can
attached to <atisfs 2 demand agunst one of the partners al v
Security depasite o1y other sum due to the estate of 2 dec
contractor may be paid, without the production of usual
authority under the orders of the C R E on execution
mdemmty bond with such securities as he may require,
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the estimated rates or catun jercentages above or below ~them
will be allowed, 1t will be seen that the standard rates adopted nre
those of the sanctioned detaled estimate wineh was in force ub the
time the ngreement was excented, or, af he agreement nas preceded
br a tender, on the date the tender was simmed by the contractor
Subcequent <anctions to orsgmnal or 1evssed detarled estimates have
nc effect on the terms of ~uch an agreement

A« a general rule payment for supplies 15 not permissible unt:l
the stores have actually been ieceived or surveyed If, m amv
crse, the Tb 1 € hae pamitted pavment on production of o rul-
way reeaspt, the U\ (or Accounts Clerl) concerned sall place
the amount under «hjection pending the receipt of a Wll based on
actual mea urement

Payments on 1 Punming @ unt may be mide up to —

() lhe full value at contract rates ot all work which lns been
meacured 1nd the merswements 1ecorded 1 o measurement
book

1t} 7> per cent of the difterence Petween the value of any worl,
LX[‘{’\“llllr Tudden worl that has heen cxecuted to the satisfac
ttonofthe @ 1 o1 ¢ R L Dut has not been measwed up
and the co t of st 1es 15 ued up to date [under pary 68 (a) (12)]
Jo Jump sum contrn t» pyments on & 1unmng account we made
1 accordance with the teims ot the contract agreement
The ball will be preparel n the Runnmg Contract Bill Form (see
sub para (g) above)
A separate cheet of this tornr will be uwed for entertng worl
wiuallv measmiel nd iecorde 1 1n 2 me wrement bool (see (2
~hove) from the abstinet in the measuiement book [see para 60 (g)
and (L)} columns 7 wnd ) will be entered up ngamst the corre
sponding 1tems copred from the abstiact of the detarled cstimate
The contractor s percentage will be added to ar deducted from. the
total of the values 1ecorded n column 9
Work completel but not mensured up (see (2} above) will also
be entered on 1 seprate sheet of the Runmng Contraet Bill Form
The value of the work done will be appioximately caleulated by the
percentage up to which sepurate 1tems of the ab tract of the detiled
estimate are completed and will be entered up 1n columns 8 and ¢
Payments for both measured and unmeasured work wall be ineluded
m o single “ Summiary * (1s printed on the reverse of the Running
Contract Ball 1 orm)

Charges wgunst  the © ntraetcr mu t be taken into account
as 1 the case of the final Wl (sce subparn  (¢) nabove) The
mclusion of a ¢ charge agunst  w contractor yn & Rummmg Bill
dots not honever form 1 1ccovery from ’ o contrictor Recovere
from a contractor can only be made 1n A final Wsll When 1 work

E
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{t)—contd

)
O]

0]

art)

&1

‘a)

]

A Ledger nccount need not be opened m cases 1 which the only
pavment 15 the final payment

A contractor 15 entitled to be supplied with extraets from lus
Ledger and copies of bills

Securty Deposits of contractors will not be shown 1n therr personal
accounts 1n the Contractors’ Ledger

Tines and forfeiture of deposits of contractors will be credited
to the work concerned 1if so ordered by the C R E , otherwise
the amount will be credited as a Revenue receipt

When the clums of Government aganst a contractor are mil, the
amount due to the contrictor (see subjary (f) bove) can be
paid into Court in satisfaction of 2 decree agunst the contractor
The Court s decree i1} nleo apply to any sum which 15 admitted
to be due to the contractor whether le has, or has not submtted a
properly signed hill

In the case of 2 loint contract the Court’s decree agarnst one
of the partners will not apply to anv sum due to the jomnt con
tractors [see part Go ()]

Advances to Contractors

Payments m advance may be made to continctors 1n accordance
with sub paras (1) to {f) below Such payments are entered 1
the Fxpense T edger of the work concerned as an ¢ expenditure **
and alo as a ¢ charge agunst”’ the contiactor they are alse
entered 1n the Contractors Ledger I A F W 2264 Seril No 80

Secured advances to a contractor for imperishable materials collected
for use on a worh may be swmctionel in cases m which the
contract 13 for fimshed walk up tc n umount not exceeding 75
per cent of the value of the materials 1s assessed by the M ¥ §
officer concernel by the officer who Accepted the contract or the
¢ R E 1n the case of contricts accepted by lugher authonity  In
all <uch cases an agreementon I A T W 1833 A Senal No 21,
must be executed

The accounting officer 13 personally responsible that recoveries
are effected from bills as the matersals are wsed and will mgn the
folhwing certificate which will be attached to the hand receipt
form —

Certafied {1) thet the guantities of matenals detmiled 1n
the attiched schedule have actually been bronght by the
contrictot to the site of the work and the contractor has
not previously 1eceived wny advance on thewr secunty,
(2) that the e matemnls are of nn 1mpenshable nature and
are all required by the contractor for use on the work 1
connection with rems for which rates for fimshed w

T
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{8) (11)—contd

rates of recovers from contractors will be credited or debited,
ns the cace mav be, to the work concerned and not to ¢ stock *

{b) When stores are 1wsued for o work for which the contractor 1s

(e)

patl for the completed work 2 hist must be attached to the con
tract showing the quantities to be supplied the rates of recovers,
and plices of delivery In the ence of contracts for minor works
maintenance, ete, however, stores may be 1ssued as required at
specificd rates from the M E § stock or bricl field to & contractor
for a4 bona fide use on the particular worl tendered for 2 general
provision to this eflect bewng specifieally made in the contract agree
ment  The recovery to be made from the contractor must be shonn
both on the Stores Indent (I A I 1V 2274, Serial No 86) by the
S D O concerned and on the Transfer Voucher (I A I' W 2253
Seral Do 69) by the D 8§ O as follows —

Recover m full from Contractor ”

Or 1f the stores 1ssue rates difter from those specified in the con
tract the differences must be specified and an entry made on the
voucher as follows —

““ Recover Rs from Contractor

An unstamped but dated acknowledgment (I A F W 1826 Semal
No 19) detmiling full particulars of the materials ineluding the
rates and value chargeable to the contractor should 2t once be taken
from him and will be passed to the U A (or Accounts Clerk) con
cerned

The recovery to be made will be noted by the U A (or Accounts
Clerk) concerned 1n the expense ledger and 1n the contractors ledger
and by the accounting officer m the contractor s next hll

¥f 1 contractor asls for an 1 s1e of stores which are in stock
but which have not been sperfied in the contract or for any differ
ence 1n the quantities specified an agreement must be executed
hetween the contractor and the officer who accepted the contract
(or by the C R E 1n the case of contracts accepted hy higher
withaniyy sjrekpag e queaiiiine e Pears o Wioery
This agreement will be forwarded to the U A concerned who will
attach a_duplicate copy thereof to the duplicate copy of the con-
tract and will forward the ompminal copy to the Audit Officer [see
para 63 (g)] But as regards the 1s ue of stores 1n connection with
minor works etc see sub par (b) above

Tefore entering mto wn gicement far tle supply of articles
which were not specifiel 1n tl e o11gIna] contract of 2 contractor hus
account 1n the contra tors ledger must mvarably be consulted,
with 2 view to 1mveid any loss to the State on rccount of there beung
A debtor talince agunst the contractor The ~greement should
provide that the 1ssue of matertal will he stopped or made at ¢
discretion of the @ F (ortteC R E)
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(a) (1i}—contd

rates of recovery from contractors will be credited or debited,
13 the case may be, to the work concerned and not to * stock *

(b) When stores are 1ssued for o work for which the contrictcr 1s

()

paul for the completed work, a list must be attached to the con
tract showing the quantities to be supphed, the rates of recovery,
and places of delivery  In the case of contrnets for mimor works,
mamntenance, ete, however, stores may be 1ssued as required At
specified rates from the M E § stock or brickfield to a contractor
for n bona fide use on the particular work tendered for, 1 general
proviston to this effect being specifically made 1n the contract agree-
ment The recovery to be made from the contractor must be shown
both on the Stores Indent (T A T' W 2274, Serial No 86) by the
S D O concerned and on the Transfer Voucher (Y A T' W 2253,
Senial No 69) by the D S O as follows —

‘“ Recover i full from Contractor »

Or 1f the stores 1ssue rtes difter from those specified m the con-
traet the differences must be specified and an entry made on the
voucher as follows —

‘‘ Recover Rs from Contractor ”

An unstamped but dated acknowledgment (I A T' W 1826 Serial
No 19) detathng full particulars of the materials including the
rates and value chargeable to the contractor should at once be taken
from him and will be passed to the U A (or Accounts Cleil) con-
cerned

The recovery to he made will be noted bv the T A (or Accounts
Clerk) concerned 1n the expense ledger and 1n the contretors’ ledger
and by the accounting officer m the contractor’s next hill

If 1 contractor asks for an twue of stores which are i stoch
but which have not heen specified mn the contract or for any duffer-
ence 1n the quantities speeified an agreement must be executed
between the contractor and the officer who accepted the contract
(or by the C R E 1m the case of contracts accepted by higher
wdhamiyy prviyng the quaabiies den cad Porses <A Wrvery
This agreement w1l be forwarded to the U A concerned who will
attach 2 duplicate copy thercof to the duphieate copy of the con-
tract and will forward the origmal copy to the Audit Officer [see
para 63 (g)] But as regards the 1soue of stores 1n connection with
minor works etc see sub para () above

Beifme entering nto in apreement for tle supply of articles,
which wele not specifie 1 1n the oniginal contract of « contractor Ins
account 1 the conbiactors ledger must invarably be eonsulted,
with a view to avmd any loss to the State on account of there bemng
a debtor balance against the contractor The agreement should
proside that the 1ssue of mater1al will be stopped or made at the
discretion of the G F (orthe C R E)
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®)

(e)

()

(e)

The accounts of the endowments as described below are hept on
the principle that the actunl expenditure mecurred an connection
with the objects for nwhich the endowments have been recerved 1s
charged off as Cival works expenditure under Major Head 41—Civil
Worke and the meome acerued m the shape of interest on the
endowments 13 _treated as Civil works reveute under Major Hend
XXX—Civil Works

Pro forma accounts are mantaned separatels comparing the expen
diture with the wmcome

Nore —An ordinary endowment 13 1ntended to cover the expenses of ordmn
ary annual maintenance relettening, and repars but not the nsk of aca
dents due to floods or earthquakes or other exirsordivary causes, which
can be covered onlv by an additional special endowment

All endowment receipts of the month should be posted in the
Register of Endowment Recerpts (I A T W 2289 Serial No
94) muntamed by the G T'’s T A 1n respect of each cemetery
and the total of the endowments 1ecerved during the month (ordi-
nary and specinl) should be struch agunst the last entry The
totals of all receipts will be tallied with the total amounts to be
credited monthly to the Head * Cemetery Endowment Tund

In the monthly accounts for March interest on the amounts of
endonments a4 recenved to the end of that month should be
«alculated at the rates presciibed 1n_the Lcclesiastical Rules and
credited to the Head ¢ XXX—Civnil Worls Revenue ’ by debat to
‘¢ 20 Interest on other obligntions—Interest on Cemgterv Endow
ment Tund ”  The G B’s U A will ssmultaneously post the in
terest creditable to the account of the following year of each endow-
ment 1n the Jedper account of endowments (I A T W 2290,
Serial No 95)

At the close «f the vear the ledger nccounte of endowments (see
sub para  (d) above) should be written up These accounts will
show the expendituie of the year ngunst the interest on endowments
1ecerved to end of previous year plus unspent balance (1f any) of
that vear = ledger account

A sepauate set of folios should be reserved for each cemetery

and the transactions of a year will be posted o s to show separately
the figures for —

(1) each speeanl endowment the umount of which exceeds Re 253
(1) other <pec1 il endowments collectrvely

(122) ~1l specrnl endowments collectively v ¢ (1) plus (u),

(11) all ordinary endowments collectively

Trom the ledgey accounts <hould be prepared for snbmiceron to
the Mahituy Arcountant General through the C AL A the ann

nccount of cemetery endowments (T A T' W 2201 Serial Nos
a eparate sheet being used for ench cemetervy and the am
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(c)—contd

(d)

(a)

()

(@

(e)

)

This 1ule applies 1l to prondmm on the provinion of furmituie
or imternal electizcal mstallitions - connection with residentinl
butldings

In ca es where a building 15 actunlly occupied prior to closing
the nccounts of expenditure on 1its comstruction, acqmsition, o1
equipment 1ent 15 chargeable fiom the date of occupancy and
shkould therefore be fixed provisionally with the eanction of the
competent authonty

Transfer of Charges

A register of ncumbenis of chmges will be muntuned by the
o} E’s U A consisting of an index of accounting officers
S D O- and Bartnck Masters {or Assistant Bariack Masters), and
a page for each eharge <howmng tle name of the incumbent and
the pertod of his incumbency  The nature and extent of the charge
<hould he defined briefly in the index

When an sccountmg officer 1s rehieved n Transfer Certafiente (I
A T 72081, Senal Nu 124) will be prepared and signed by the
relieved anl rehieving officer  This Certificate will be sent to the
C R F (or m the eace of tiansfer between C R Ds to the
C L) forappronilanlitr nau tntothe C M A

When a 8 D O Buiwh VMaster o1 Workshop Superitendent
15 relieved the rebeving S D O Banack Master or Workshop
Supersntendent, will fill 1 the Transfer Report (T A T W 1829
Sertal Do 18) which will he <igned by the (3 E concerned and
transnutted to the ¢ ' E

In cases where the 8 D O 13 an accounting officer a Transfer
Certificate will also be submatted ns 1n sub para (b)) above

In all registers men wmiasert bools et and 1m the Cash Book
(see pury 15) an entts will Yo made thus —

Handed over «n {S1gnture)
Laken over on (Si.n ture)

A relieving officer will act 1 1f he had leen 1n charge from the
Ist of the month 1n whi  the tranvfer trok place but the relieved
officer remuns responsible f 1 all hian utions up to the actual
date of transfer

Both officers will be considered 1 n duts during the pertod spent
i taking (ver whenever the transter of charge 1= pr longed the
C T orthe C R T will ordinanly wtimate to the ¢ M A
that the time taken 1 reasonible I the € B B (or the C 1
m the cise of transfers between ¢ R T's) considers that the me
taken 1< unrersonable erther the relieved or relieving officer -~
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7
(a)

()

()

(@)

PART II

General Accounting Principles

The duties earried out by the M I' S give mse to a numbe
of transactions with other districts and departments, etc, all of
which have to be brought to account

The transactions are grouped under the heads shown below —

(1)  * Lxjenditure Heads” for charges ndjustable finally 1n
the accounts of accounting officers

(11)  “ Revenue Ieads for revenue receipts creditable finally to
Government 1n the accounts of C R Ts

(1) Remttance Hends " {eredits nnd debats) for values received
from or 1ssued to other M L S divimons or distriets, or
other departments

(1v)  ‘Debt Heads for receipts amd pavments held 1 suspen<e
ending clearinee by pavment or recovery (as the case may
Y‘e) m cash or by adjustment

The Suspense accounts for this group are treated —
either as heads subordinate to the expenditure heads (see
para 38)
or as ndependent heads of account (see para 47)

In the e1se of Fxpenditure 1nd Revenue Heads the mam umt of
classification 1s Inown s the VMajor Head which 1s further divided
and sub divided mnto Mair Sub and Detuled Heads s laid down
mn Appendix T

Remuttance TTeads are ns enumerated below —

1), \Dljary Exshange Asconats

Tor transfers hetwveen M ¥ S and M T S, and between
M L 8 and Militarv outside the Military Accounts District
m both cases

(z) M T 8 Remittances—Items adjustable by Mihitary
M T 8 Remittances—Items adjustable by M B S
Tor remittances and other tran«ictions between M E §
and \ilitary within the shme Military Accounts District
() M T 8 Transfers
Tor transfers between M T S Dmsions ete, within th

T S Dhstrict alsw between M I 8 Districts wr
the same Military Accounts Distriet
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{b)—contd

(d)

‘the Mihtary Lngimeer Services are orgamised by Commands under
the admmmstration of Chief Engineers, and in esecutive Districte
(corresponding with military dwstiets) m chuge of Comminding
Royal Lingineers  Each District 15 divided 1uto Zreastons m charge
of Garmison Lngieers whose ireas are further dnaded into Sub-
dwisons 1n charge of Sub Divicion il Officers and Fwrnuture charges
under Barraeh Masters

lor oidimuv engineering works the Sub Divisional Officers are
clled Sub Divistonal Officers, Buildings and Roads

For electrical and mechanical duties one or more officers are posted
to each Chief Engineer and Commanding Royal Engineer, their
duties are uswally advisory but they may, 1f required, be given
executive chuige of defimite works Tor each Dyvizion, where re-
quired, one or more Sub Drvisionnl Officers, Electrieal and Mecha-
mical, worl ing directly under the Garrison Engineer of the Division,
are appornted (see Regulations for the Military Engineer Services).

The Barrach Deputment 1s 1 branch of the Mihtary Engineer
Services concerned with the supply nd distribution of furmture
and duties connected with the oceupation of bmldings

The Barrach Depaitment 1s organiced in defimite charges within.
each Division  lhe liead of each charge 1s 1 Barrach Master or
Assistant Baaach Master worthing  directly under the Garuron
Togineer of the Division

(F) Techmienl Sections
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L Dutiy Book (I 4 1 W23, Senal No 70)
ui 25)

(11} Contmgent Bill Remster (1. 3 T W-2272, Seriz] No 84)
(Pua 36).

(1) Regmsters of Suspense Aecount (I A F C. M A.258,
Serral Do 118) (Pua- 46 and 47) —
10 record transictions pertamng to M L S Advances and
M 1L S Depouts

(rui) Contractors’ Ledger (T A T W-0204, Semsl No 80)
( G6)

Pary

(tr) TRemster of Specimen Signatures (I A T W-2243, Sersal
No 60) (Fuy 78
Norz 1 —When o Barrack Macster 5 D O E & M etc  only requires n
single cleth for Loth accounts and correspe ndence duties [see para” 3 (d).
the Expense Ledgers and Job Ledgers mav be muntamed m lus office by
his M kS clerh
This clerh vill be under tha G F’s T A a5 1egerds his accounts duhigs
and he will t1ke lus accounf; aud am vonchers relating therecto, to the
G 75 ofice as required by the L A
Nore 2 —The speal rules governimg the imitial nccounts to be mauntatned
i a Workslop 1re Ind dawn in pitn 35 These accounts will be embodied
1 the 2 ounts 1 the C 1 B o1 of the & F of the staition  The relesant
registers and rcturne other than tha e requped to be muntaned by the
Workshop Accounts Clerk  will Ve piej wred from the ongmnal worl chiop
Acconnts rotords whih will be tahen s segiued to the office of the C R T
or G

The Accounts Clerh will enier up the tiansactions relating to works
expenditure 1n the relevant expense ledgers These entries will be
made from the original cash vouchers which will have been entered
1 the Cash Book of the 8 D O (see para 15), and from the ¢ al-
located ** transfer vouchers which he will U< record m the Transfer
Tntry Book

The Accounts Clerk will not be 1esponsible for entering the cor
responding credits or debats in the various schedules, ete, fornung
part of the Monthly Accounts {see para 79), but, ns an exception
to tlss rule, fie Wit post fhe debils and credifs i the fegisters of
Suspense Account [see sub-para {a) {1:1) alove]

The Accounts Clerk will be under the orders of the G L s U A
and will submit to lum by the 12th of the following wonth [see
parn 22 (a)], or by such’emlier date 1s mav bLe ordered by the
G.I}].,Othe follon g accounts duly smigned by the Accounting

s

{1} Copy of the Cash Bookh [Pun 1o (d)] supported by all cash

vouchers

(1) Monthly E<xpenditure Return (I A F TW.2231, Serial
No. 67) (Parns. 22 and 53)
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a)—contd

In addition he will also be 1esponsible for {he upkeep of —

®
(1)

{17)

(1)

()

(r1)

R;)gl:(er of Grants (I A IT' W 2244, Seual No 61) (Parn
1
Shc)liedule of Balls (I A T W-2248, Serial No 64) [Para 17
(

Ispense Ledgers (1 A T W-2242, Semnl No 69) (Para
19 and Appendix 1V) for —

Aen Supplies of Turpitme (Para 32)

Genernl Charges (Pa1n 34)

Job Ledgers (I A F W 2249, Serial Do 65) (Parr 20 and
Appendix IV} 1 conuection with the Lxpense Ledgers enu-
merated above

Schedules of Credits to Remittances (I A T W 2292, Serial
XNXo 97)

Separate schedules will be prepared for the several remittance
heads detmled i para 74 (d)

The ordiary classes of transactions falling under these heads
will be the value of stoies wssued or charges incurred, by
other Mihtary Departments, other M E & Districts, and
other nccounting officers within the District

In the case of 1emittances from Civil to Mihtary the chief
1tems will be the chieques or remittance tiansfer recerpts drawn
on Civil treasuries

TRevenue 1eahised under Major Hend XX\-—Civil Worls—
Revenue will be shown separately from other credits the
amounts being taken from the Classified Abstract of Receipts
and ILxpenditure (see para 79)

Schedules of Debits to Remittances (I A T' W 2292 Senal
No

Separate schedules wall be prepnred for the several remttance
heads detuled m pary 74 (d)

The o1dinary classes of tiansactions falling under these heads
will be the value of stores 1ssued to or wml done etc for
other Military Deputments cther I E S Distrcts and
other accounting officers wathin the Distiiet

In the case of 1emittances from Malitary to Cival the chief
1terms will be the amounts on account of miscellneous receipts
pad 1nto Civil treasuries

Eapenditure mecurred under Major Head 41—Crvil Worls
will be shoun separately from other debits the amounts
Yemng taken from the Classified Abstract of Receipts and
Expenditure (see para 79)
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(b)~—conid

()

L
(a)

Accounts, 1n other words every such debit or credit posted mn the
expense ledgers of one accounting officer should be set off by“cor-
responding credst or delut 1n the expense ledgers of the other ac-
wounting ofheer

Notr I —~The U A attacled to tie office of e G L (Civi) Hazara é\\ho

1s directly under the I puts € North We t Trontier Province), deals
directly wath tle D puty © M\ (Works) North West Frontier Province

Nore 2 —Lxeept as el enhere specified the A C I E Northern Command
Park 13 treated as 2 G L for yurposes of the Code and his accounts are
emtodied 1n ttoce of tte C R Talore District

Lhe duties detuled m puy 0 (f), (g), snd (&), also devolve on the
E'sT A who will, mn addition, check the following classes of
ills, documents, ete —

() Casunl TPersonnel Bl {T A T W 22,8 Sernil No 74) (Parn
27)

{11) Annual Returns of & & M Installatious referred to i para
31

(1) Balls pertaining to General Charges refetred to in part 34

(zv) Monthly Return of Turmture/Tools md Plwt (I A T W
2194 Seriil Mo 92) (Paras 32 and I7)

Duties of the C R E s Unit Accountant

The duties of the C R E s U A will be sumilar to those of the
G L’ U A (see pari 7G) m respect of Il expenditme directls
operted by the C ' T

In addition he will mamntun tte following registers —

()  Repister showing receipt and 1ssue «f Receipt Bosks (Torm
S 119) (Para 16) .

(1) Lxpense Yedgers (I A T W2242 Serial No 59} (Para
19 ‘and Appendix IV) for —
Lstabhishment Clarges (Pua 3))
Stoel (Paa 41)
Stores Puichases mn Indiv/Tngl n1 (Puas 42 and 43)

(112} Job Ledgers (I_A T W2249 Semnd No 65) (Para 20
and Appendic IV) i connection with the I'spense Ledger<
enumerated al ove

(1) Summuy of Receipts/Tove (T 4 T W 2103 Serial No 25)
and Priced Stoch Tedger (I A F T 2157 Senn]l No 23)
veferred to 1 part 41
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(b)y—conid

()

(a

2

Accounts, m other words every such debit or credit posted 1n the
expense ledgers of one accounting officer should be set off by cor-
responding credit or delnt in the expense ledgers of the other ac-
counting ofltcer

dorr 1 —The U \ attach d to tte office of tie G L (Civil) Hozara éwlm

18 directly und ¢ the I) juty € E  “North Ve t Frontier Province), deals
directly with tle Deputy C M 4 (Worls) North West T'rontier Province

\ore 2 —Fscef t s el el ere specified, tho 4 G I E, Northern Command
Park 1 treated ns & 6 F for 1 urpoes of tho Gode and his accounts are
emtodied 1n tloce of tte C R} ahore District

Lhe dutie~ detuled m pary 50 (f), (g), wmd Sh) al o devolive on the
I'’s U. A who will, in addition, check the following classes of
bills, documents, ete —

() Casual Perconnel Bill (I A F W 22,8 Serial No 74) (Para
o7

{12) Annual Returns of L & M Installatrons referred to in para
31

(222) Balls pertamning to Greneral Charges referred to mn pars 34

() Montlhly Return of Turmiture/Tools and Plwnt (I v T' W.
2194 Serial No 32) (Paras 32 and 7)

Dutles of the ¢ R E s Unit Accountant

The duties of the C R T ’s U A will he similar to those of the
L’ U A (sce parn 70) 1n 1espect of all expenditure directly
operated bythe C B L

In addition he will mauntaun the following registers —

(f) Remster showing receipt and 1sswe of Receipt Bools (Torm
$ 119) (Para 16 .

22)  Lxpense Tedgers (I A T W 2242 Semnl No 59) (Par,
) 19 I:‘mrl Appegdlx IV) for — ) (Para
T stablishment Cl arges (Pua 3))
Stock (Para 41)
Stores Purchases mn Indin/Lnslmd (Paras 42 apgd 4 4

1) Job Ledgers (I 4 T W224% Sanl No 65y (p o
) and Appendix IV} in connection with the Txl"?”' ?:‘:Iu:r‘:
enumeiated alove

() Summous of Receyt [T we (I A 1 W2APS G py v, o,

and Priced Stock Tedger (T A T WeRI67, Cepys] Ny o
veferred to i para 41
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(¢) (2) Bnlance Credit m the Worhshop Overhead Charges Ispense
dger (Para 4))

This amount will only te adjusted once o year m the month
of Mareh

Tle U v will ol watch that the monthly alstract in respect
of char.es for officers salary and travelling clamms [see para_ 35
(d) wmd ()] 15 recerved by ke As the credits on account of deduc
tions made frem saliry Lills on account of income tax, ete, have
been compilel by the € \[ \ 1n the relevant schedules the U A
will for purpose of balincing his accounts only enter the deduc-
tions i lump sum 1n the schedules concerned

(d) The C R L’sU \ will be responsible for —

(1} Cheching the Monthly Sto] Return (I A T W 2194, Semal
No 32) {Para 40)

(11) Bringing to the notice of the D S8 O any appreciable disere
ancy between the value of Stoch as shown by the Priced Stoc!
dgers and the Stock Lxpense T edger

(112) Seeing particularly that transfer vouchers relating to the trans
fer of storh from ome M F 8 store to wnother, mathin the
District are not entered mn the Transfer Iniry Bool

Al for venmfying that any quantities issued from one store
are brought on to the Stocl Return of another stoie v hether
i the same or i the subsequent month_except that issues made
1 the months of March and September must be brought to
account during those months

(1) Preparing in certnmn ecases Nent Tlectric and Water, Bulls
(I A T W2241 Serial No §8) (Paras 55, b o7 and 58)

g

Mamntaiming 2 list containng particulars of all contiacts given

out wm the District together with duplicate copres of sl cen

tracts (as well as of any amendments thereto) nccepted by the
T or higher engineer authority [see par 62 (d)]

(¢) The C R E s U A sl prepare, from the 1equsite information
furnished by G L ’s T As and from the statistice obtainel from
the Rent Fedgers etc  the Capital and Revenue Accounts in
respect of Civil buildings for submission to the Mihtary Account
ant General {see para 71) )

(/) When the C R L’s office 13 located at tl’w same station o5 the

Command Controller’s office, the C B L’ U A may also be
required to mamiam g Register of Grants for the entire prants
1ven to the Command except that the budget control aver grants
fnr Cival and Military Worls etc, in the North West Trontier
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(1) Al Imprest holla

Norr — 4\ «milar regster vall te naintained m the office of the C M A
for all officers | re ent ng <aliry lills and traveling allonance clamnsg

Specimen wignatures will be furmished by the head of the office
concerned to the L 4 «r to the C \[ A ‘as the case may be, they
will be pisted an the Register 1gamst the relevant entries

The T A «arcanal will e that the provisions of paias 5 and
15 are fully comphied with md that there 1s no breach of the canons

of finmnal propriets » Tud down mn the Iinaneral Regulations
for the vamn an Indin

He will prompthh bring 11 nrezulanties to the notice of the nc-
counting « fheer roncerned

Evern U v will fmm htb € M\ (though the C R E’s U
A Pvthe Imh t 01 4 nth wath 2 Statement of items placed
under ohjection (I 4 1 C M 1262, Senal Do 119) He will
romptly report to the ¢ M A any work estimited to cost
t 10 UU0 or over which has been put i hand without erther
admnistrative approval, techmeal sanction, or allotment, also any
other wregulanity about whieh 1n lus opinion, the C M A should
be informed

wul vouchers should be  eancelled ’ by means of a perfoiating
or endorsing stamp and Jept carefully to be made asalable for
auhit whenever demanded

Stamps affixed to vouchers should be so enncelled that they cannot
be used agun and with this object they are punched thiough but

care should be falen that the ac) nowledgment of the payee 13 not
destroved thereby

Vouchers relatin, t) new supphes of furmture tools and plint,
or stoch will be completed by noting thereon the name of the month
1n which the articles were brought on to the appropriate monthle
return

When a payment 1s made on account of unpmd wage~  reference
to the voucher number and date of such payment will always be
made_agamst the orymnal entry n the muster roll or casunl per
sonnel bl w. whaed the wages vete finsh, dreawm, w. ander fa e
the rish of double payment

The U A conceined will ensure that 1n the case of a Mjor Work
comprising more than one atem the expenditure on which 1s recorded
mn a Job JTedger on I A T' W 2250, Serial No 66 |'15‘ee pata 20
(e)] columns I 2 and 4, ave entered up from the Phnth Area
Istimate a8 tepards title and number of each item awud prov: 10n
made

Columns 5 and G will be written up s technical sanetion and llot-
ment of funds 15 g1ven fo ech item
The expenditure up to the end of any month, or on_completion of

the work will be compared both witl the amounts admimstratiy
approved and with the amounts technieally sanctioned
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{¢&) {(1)—contd

[6)]

(]

Lxpenditure, and Lnghsh Cost of Stores [see (1) and (1)
below ]

(7} Register of Suspenco Accounts (I A 1" C M A 258, Seral
Mo 11b) for transactions pertnmng to 3 L $ Advances and
M} 5 Depoats

(121) Schedules of Debats or Credits to Remttances (I A T W-
2202, bcrial No 97)

(1) Sche lules of Debits Credits to Miscellaneous Heads of Account
(I A 1 W-2203, demid No 98) for recording transactions
sertuning to Cemeters Indowments, Interest on Cemete:
indo“mmh General Provident Tund, Income Tax, J nghsh
{*st of Stores, and Gam or Loss by Dxchange

The total amount of cheques 13sued during the month will be en-

tered in the { re it \(lc&ule of Remittances [(e¢) (111) above] as a

single entry for trersumes of ewch Civil Audit Cirele  This total

wil be compared with that obtained from the lst of cheques re
cerved from the Audit Officer (see parn 77)  The difference (if
anv) which will be due to cheques issued Ly the Audit Officer
during the Inst davs of the month chould be debited to the Iead

¢ P—Deposits and Advances ”’ and 1ts clearnce watcled an the
next month’s account

The Cash Booh of an accounting officer 13 closed on the 25th of
each month {see para 15 (4)] and the final date ‘o1 closing Stock
transactions of the Distriet 1s fised a cording to the orders 1n force
m each District [see para 40 (d)]

The Transfer Intry Dook [see pua 20 (g)] for each month should
be closed as soon as possible after the expiry of the month, but not

hefore all the month have
been incly ' its for work done
1 worhsh

charges expense
ledger to [(3)]

Nore —In tle accounts for March Supplementary (seo part 80) no actual
cash or stock }r:ms.zctmns, take place but only such adjustments are effected

are on accomnt, of with othor Departments, sto
ot e, sakan, nees abar, e, Won < Shes vl e - e

The U A concerned wmill before preparmng the Classified Abstract
of Receipts and Lxpenditure [see sub para (%) below] and the
Monthly Account, scrutimze the nccounts maintamed 1o Ins office
The G L’sT A will see 1n partrcular that —

() The coptes of the Cash Bool [see para 15 (d)] and the Transfer
Tntry Bool supported by relevant vouchers, received from
Accounting 8 D" Os m the Division are complete 1n all re
spects

(1) All sums recervable are duly realiced and credited to the proper
heads of account



141 [Paras 79 80

() Whenever 1 debut (or aaedit) 1s po ted 1n any cxpense ledger, sche

)

B0

o)

{c)

dule, etc, 1t 1s ab olutely essentinl that 4 corresponding credat (o1
delut) should be posted simultaneously s the relevant schedule, ex
pense ledgir, etc Lor eximple—swhen 1 contractor’s Inll 1s pad
and ;]mﬂ\ed as a delnt n the expense Jedger concerned, the corre
sponding credit wall e entered an the Schedule of Ciedits to
Renuttnnces "~—ete, el

Wath 2 siew to testing the accmncy of the postings of receipts
and expenditure under proper budget and other Leads of account
 the eniginal records Jﬁpnme and 1evenue ledgers, etc) and n
order to effect reconcilintton of the accounts an *¢ Abstract of
Receipts and Payments ” (I A T € M A 257 Seral Do 117)
w1l al<o be prepared tn the U A concerned

Tlhis Abstract 13 written up thrcughout the month from the orrgimal
vouchers relating to cish stoch or other adjustments

The vouchers relating to e 1w weounting S D O will be entered
1n 1 separate Abstract on receipt of the copies of his Cash Book and
Transfer I'ntry Bool {sce sub para (g) (t) 2bove]

The totals shown 1n the \bstract of Receipts and Paymenta should
tally with those shown in the Classified Abstract of Receipts and
I xpenditure and mn the 1elevint  hedules supporting the Monthly
Account

Review of Accounts

The several remsters ind schedules reliting to the Suspense and
special heads of account and these m the Contractors’ Tedger Lx
%ense and Rent Ledgers ete  will be reviened monthly by the

A concerned so that necessuy steps for the espeditions clear
ance of outstanding balances 1 hetler by ietuil recovery yuient,
or by adjustment 1n the accounts may be iegululy taken To
wards the end of the year special steps will be taken with o view
to bring about all posaible reductions i the number and amounts of
outstanding 1tems

The financial year terminntes on the 31st Maick and no actual trans
actions tahmg place after this date can be treated as pettuning to
the year As certam tramsictions which may have tilen p’i‘we
before the close of the finaneial vear remun unadju ted on the
wbove date and 1s 1t 1s necessary that thev should be ncluded as
far as possible m the nccounts of the closing year, the ‘lransfer
Entry Book (see pirn 25) 13 kept open to 1 date intimated annually
bv the Militarv Accountant General The accounts are then closed
and a compiled monthly account (see para 79) submutted to the
C M A This account 1s Inown as the Supplementarv Account
of the year

Ttems wrongly clasafied 1n the ecounts Tcth in respect of Revenue
and Txpenditure heads, mav be corrected at any time hefore the

o 7



()

(c)

()

—
O

14

(a

=

=

143 [Paras 82-83

The co t of land wequired by the Civil authorties on behalf of the
M E S 1schargeable in the nccounts of the latter under the budget
heads concerned in accordimee wath the rules cont uned 1w Regula-
tions for the M 1

Cih expended, or stores or tools and plant supplied, by one
M L S Ihetrict on 1ehnlf of another M 1§ District or by one
Duvsston for another within the Dictrret will be charged off finallv
m the wcounts of the ofheer who makes the pivment under the
sppropniate hed unles—

(1) the amount of each transiction exceeds Rs 10

(1) the expendsture 13 1n respect of salaries or tinvellng allow-
ances

Othernise 1t will be adjusted through the Lxchange Accounts

NoTe —Charg= T Stock 1ssiel from M 1 S Stores to Divisions 1 the

Dastriet, will 1owerer be dealt with as ordinary issues and thewr value wll
Lo adyudte 1 1n tho exp ense Jedy, rs of the accounting officer concerned

Cash not exceeding Rs 50 for each transaction expended by the
M L S for another department of the Central Government other
than on account of omginal works and mamntenance of buildings
will be debnted agnnst *° Main Head ¢ A '—Works Sub head 8—
Minor Works ” *

In the case of contingent charges the wmount will be debited agrnst
Afamn Head * L—Dstablishment The limit 1n the case of recur-
ring charges 1s fixed at Rs 10

Note —This rule does not affect any expendituro wmcarred by the M T §

ofticets wlhich 1s finally detited 1 €leir accounts to the budget heads other
than ¢ 50— L 7

Any smount ewceeding these hmits will be debited 1 trinsfer through
remittances fsee para 74 (d)] T e

The general procedure to be followed m effecting ndjustments by
book transfer 15 laid down 1n the Malitary Account Code

Tor transfer transactions between accounting officers within the
District or between two M F S Districts, whether or not in the
same Military Accounts District, the orgrnating Division or District
should send transfer vouchers (see parn 25) to the Divimon or
District concerned as soon as the transaction occurs  The 1espond
1ng Division or District shall ncknowledge the delnt on the orzminal
copy In cases where the transfer vouchers are eschanged direct
by the M E § officers of two Ihstriets which are not worked by
the same G M A the officers concerned will be primanly respon
sible for the expeditious clearance of remittance {ransactions

Security Deposits of Establishments
TWhen a security 1s tahen from any of the mdividuals referred to 1n

para 35 (L) and (D) for the custody of cash or stores entrusted to
them o secanity bond (I A F W-1802, Serial No §) must be
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(c)—contd

depoat to wn mdisndual after L 1s disehrged o1 becomes non-
efiective

Refister of Securitles

A Pemist rof Secuntties will te muntamed by the C R L on T A
T W-2256, Sernnl Mo 92 an wlich will be recorded the receipt or
isposnl of the secunity deposits of contractors and establishments
(see paras 65 and §3) The oniginal achnowledgments of the de-
positors for the rufund of secunity deposits will, except 1n the case
«f refunl of cashi dep 1t 1e properls filed with this Register

The ¢ R T will annually record n the Register o certrfieate to
the efiect that all securities except cash deposits o0 savings banh
piss_books of contracters shown as outstanding in this account,
or the achnowledzments of the authomzed cu todians are m his
posces ton or m that of the C M A

L eumlar Rezicter will be mamtuned 13 the G 1 1n 1espect of
cecursty deposits of contractors which are ecovered in cash or are
depo aited n the form of Saving Bank Deposit
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(d) The principal requirements which govern the distribution of the

accounts personnel are —

(1) Dxpense Ledgers and Job Ledgers will not be duplicated

(21) The accounts chould whenever possible, be kept 1n the office
of the accounting officer (C R E, G E, or accounting
8 D 0) concerned

(122) The nccounts must be Jept an such 2 position that they can
be seen at any time, 1nd without inconvenience, by the S D O
who 13 actually m charge of the work

In cases where the 8 D O islocated at an out station Le will be
an tccounting 8 D O and the necessary accounts clerh (or clerks)
will be attached to his office Such accounts clerks will be under
the orders of the Unit Accountant nttached to the G E concerned
The number of accounting § D Os should be kept to a minimum
and the approval of the C 1 and concurrence of the C M A 15
required 1 each case

If+S D O only requires a single clerk for both correspondence
and accounts duties (e ¢, S O L & M, or Barrack Master)
the accounts will usuallv be Lept mn the office of the S D O
concerned The clerk will Le a M E § clerh worling under the
orders of the G I’s Unmit Accountant as regards the accounts
portion of hs work

Nore —Sub are empl on tle supervision of work under tho
orletsof n 8 D O They do not normally prepare or < bmt bills and 1t s
nol necessary for them to see or to keep any accounts

The general prineiples for determining the Accounts Staff required
are liid down 1n sub pars (a) to (d) above The exact ariange
ment and location of the personnel will be fixed by the C 3 A
1 accordwnece with local requirements

{7} ;:[‘Ihe C M A d wall be r ble for the audit of all

E S expenditure, he will also be responsible for disburse
ments and for the custody of all original cash vouchers receipts,
and contract agreements
Audit Officers 1n respect of M E S expenditure, together with the
necessary staff, will be detuled by tte C M A and will work
under the direct orders of the M A independently of the ac
counting staff attached to M E S offices
In the ease of Ist clss districts \udit Officers will, <o far 1s posaible
be loeated 1n the sime station as the C R E (and mny be m the
same bulding)  They will i no way form part of the C R E’s
office but will 1f required, aesist the ¢ R F with advice on ac
counts matters
So far as practiealle audit will [except as otherwice stated mn para
17 (8)] take the form of pre audit, hut where pre audit will neces-
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APPENDICES.

APPENDIX L

Budget Classification.

[See parn 6 (a)]
Tho Major Heads, Main Heads, Sub-heads, and Detailed Heads, under
which expenditure mcurred and revenue realised by the M L. 8 1s classified,
are ag follows;—

(s} MrLirary WoRgs.

M _E § Distinquishing Budget Major Head
Letter
M . 30—M L b
R 4%—Army R A F
o . . . 48—Army Ordnance and _Clothing
Factorieg (see note below),
T . . - . 483—Army Farms
N . . . «  49—Marnne
Main IHead A—TVorks
Sub-
Head

1  \ccommedation—

{a) Officers’ Quarters and Messes

() Bntish Troops

{c) Indian Troops

(d) Mscellaneous Umts

(¢) Auxtliiry and Territonial Torces
2 Hospitals—

(a) British

(b) Indian,

3. Buldings for Depots, etc ,—
(@) Traiming and Lducational Institutions
() Ordnance Depots
{c) Ordnance Inspection
(@I A 8 C Depots
(¢) Medical Store Depits
{f) Remount Department
4 opectal Works—
{a) Defences
(b) Mobilization
{e) Miscellaneous
5 Lands, Communications, and Drainage—
(a) Lands
() Military Roads sn Cantonments
{¢) Malitary Roads ex Cantonments
(d) Rarlnay Sidngs
(¢) Dratnage
{f) Conservancy
6 Turmture—
(a} New Supplies
(b) Deduct cont of furmiture debitable to the Royal Awr Force.
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Main Head D—(eneral Charges
Sub-
Head
1 Rent for Hired Bmldings—
(a) Espenditure
(V) Deduct recerpts from other departments of the Central Govern
ment on account of rent for buildings hired on a non repmiring
ease

Rent for Land

Rates and Taxes

Payments on account of compunsation for Quaiters, ete
Tayments for Railway Sidings and Platforms

Care of vacant Bmldings

Miscellaneous

Mam Heal E—Estables! ment
bub-
Head
1 Direction (Lngeer in Chiel s OQffice}—
(a) Pay and \llow inces—Officers
() Pay and Allowinces—DLngineerin, 1 stablishments—Buildings
nmf Ronds

Memaa

{c) Pay and All E Tstabalsk Flectrical
and Mechanical

{d) Pay and Allow E Furmture

Est
and Stores
{¢) Pay and Allowances—Clerienl and Drawing
) Pay and \llowances—Memal

{g) Iraveling Alownnces

(h) Contingent Charges

(1) Payments to other Departments

@) Credsts from other Departments

(k) Pay of Officers on fuslongh in Fngland

{I) Pay of Othcers 1n India not on duty with the M E 8 (eg,

btatf College)

(m) Leave Pascage Concessiens

Administration (Chief Engineers Off ces)—
Detailed Heads as for Subhead 1
Exzecutive (C ' E » w1 G E s Offices)—
Detailed Heads as for Sut hewd 1

Mo Head t-~Jfools and llant
bdub-
Head
1 T R ‘> Fxpenbirure
2 Payments to other Departments
4 Credits from other Departments

Vain flead G~—Suspense
Sub
Head
1 btock
2 btores purchases i India
3 Btores purchases in Cngland—
(a) Cost of Btores
(v} Customs dutyv debits
(¢) Customs duty credits
Manufactures
Workshaps
Military Engineer Services—Advances

[N

XY
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(u) Crvin WoRrks EXPENDITURE

XM _E 8 Distingmshing, Bulget Major Head
Letter
E 41—Civil  works—Central, under the
E inC, voted

41—Cinil works—Central under the
E 1 C, non voted

C 41 —Cinil  worhs—Central, voted,
North West Frontier Proviuce
and Baluchistan

B 41—Ciml  works—Central nor voted,
“orth West Frontier Province
and Baluchistan

A\ 2) \—Frontier Watch and Ward

Maw Leal A—Vajor (Works—B alding

24
n
]
a

Customs
Land Revenue
General Admrnistration
Administration of Justice
Jails
Police
Frontier Constabulary (non voted)
Lrontier korces (non voted)
Political (non voted)
Ecclesiastical (non voted)
11 kducation
12 Medical
13 Aviation
14 Agniculture and Misceljaneous Depaitments
15 Givil Works
NoTe —Llhese are the sub heads most commenly operated aganst A
full hist of sub heads will be tound 1n the Public Works Account Code A
other sub heads which may he operated agamnst can be added as requred to
the above list -

Maw Head B—Major Torl s~Coms
Marn Head C~—Mimnor Worl s—Butldings
Bub heads gs for Main Head A
Single kxpense Ledger per 8 D O with a separate Job Ledger for each
bub Head

P OSSN

-
Sem

Main Uead D—AMnor Works—Communcations
bingle Expense Ledger per 8 D O with Job Ledger
Mamn Head k~—VUaintenance—Butldings
fub heads as for Main Head A
bingle Expense Ledger per & I O with a separate Job Ledger for each
Sub-Head

AMain Head F-—Maintenance~Lommunteations
bingle Lxpense Ledger per © D O with Job Ledrer

F2 /
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APPENDIX II

Budget Numbering®

[8ee para 6 (¢} ]

The follosing system of allotting ‘ Budget Ttem Dumbers” to Gramis
and Allotments 1n the M 5 Bodget will be ndopted for the Eurpoee-
of simphfving compilitian and for the numbenng of Expense Ledgers
ete —

(a) For every Major Head of the Budget v camt:] letter will 1e nssigne?d
ag under -~

M 50—\ E §

R 48—ArmyR A F

)] 43—Army Ordnance tnd Clothing Factories

F 48—Army Tarms

N 49—AMarme

E 41—Civil Worke—Central under the [ s C
voted

A 41—Crval Works—Central under the E mn O,
now voted

c 41—Cml  Works—Centinl  voted  North
West Frontier Province and Baluchistan

B . 41—Civil  Works—Central, non-voted North-
West Frontier Province and Baluchistan

w 29-\—Frontier Watch and Ward

b)) Deposit Works

1) The first eapital letter will be tolloned by 1 second capital letter re
preseating, the Budget Mam Head eg (for 50M E §), A for Works
B for Malnteninee, Bmldings Commumcations ete € far Mamtenane
and Uperation—Installations, etc (see Appendix I}
(¢) The two capital letters will be folloned by the Dudget sul-head and detniled
head (tf "ny) mumbers, eg, A 1)~ Accommodihion—Buatish Troop s
C 4=7Dstellaneous Machinery etc (see Appendix I)
In the case of a Major Work the number allotted to the work (as shown
n the budpet) wall be added after the detailed head such numbers will he
sertal under each detuled head, and the syme number for & worl will he
retained from yenr to year as long ns that work 1s mcluded 1n the Budget
Non budget numbers of Major Works will be added 1n continuatien of
Budget numbers
‘) For M A S account (see para 50) or for Mino Manufactures [<ee
para 43 ()] the Hudget number will be the number of the work or
budget sub heal concerned, after nhich will be  dded the eapital letters
LA S or M M respechively
(¢} Expense Ledgeis, entries i Registers of Fypenditure and Monthly Fx-
= penditure Returns, ete will bo lettered and numbered as above
Yor example ~—
MAI®MS =%—VM L S—Aam Hew A Works— \ceom
moditt n British  Troops—Budget Item
Number 5
MA1@®S5M A B=M_ A 8 uccount opened 1in connection with
the above nork
R B1 =d3—timy B 4 F~Muntenance Bmldines
te otc

Lhese numbers are the DBudget Numbers of the norks referred to
() In order to mdicite the particalir iccountin,. officer sub dinision  ete
to whom the Fxpense Ledger etc pertuns & strohe wll be pliced ta

the right of the Budget Number thus / after which il be 1dded one or
tno cipital letters wineh Jiave the meinings speerfied below —

Northetn Southern, Eastern and Western Comn mds are assigned the
letters N S F W, respectively

-
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ATPENDIX IIX
Form of Allocation

[See para 6 (d) ]
No entry may bo made in an Expense Ledger until the voucher relating
thereto has been * allocated * by the 8 D Q (or accounting officer) con-
cerned and the sllocation has been signed by the accounting officer

A U. A (or Accounts Clerk) 1s not permitted under any circumstances
etther to make or to correct an allocation

Incorrect, allocations must bo returned to the accounting officer for amend-
ment

Tho allocation will be entered at the bottom of the voucher in the
following forme-—
Voncher Number
Dat
Enter m E L No
Col s

These will show entries to be

Col Rs } made 1n columns 5, 6 8, 9,
Col Rs 2, 01

N These_ will show entries to be

A ES ) made n the * Romarks

Job Mo Re S «I::)eggmex; of e Expense

(Dated mitials of 8 D 0)
(Dated signature of Accounting Officer )
When the allocation has been entered in the Expense Ledger the U A
{or Accounts Clerk) wilt enderse the voucher below the allocation as under —
‘ Entered as above in Expense Ledger Item No 4

(Dated mmtials of U A or Accounts Clerk)

NorE —In cases where the number of Jobs 1s too great to be entered 1n
the Remarks Coluran of the Ixpense Ledger they will be entered on the
back of the Expense Ledger Form and a note to that effect will be made
1n the Remarks Column agaimst the expenditure entry
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Mamn Head C—Yamtenence and Operation —Instaltations—conid

C 3 Tce.

A Job Ladger will be kept e cach case

In this Job Ledger the * Jobs’ will bo identical with the items
given . the Annual Detaded Lstmate for the Installation
[vee para 33 (5]

In cases where & single Installition compaises iwo or more separate
pumping, etc, scts, then two o moie separate Job Ledgers,
with a Sammary Job Ledger way be mantuned

The maintenance of these Job Ledgers 13 intended to facilitate
the] preparation of Monthly and Annuil Returns [see para 3d
L

2) C 4 Muccllaneous Machinery
C 5 Lenewnals
A single Job Ledger i each e

Mam Head D—Ueneral Charges
A angle kxpense Ledger, with a Joh Ledgit, to1 exch G E and for
the C R T for such sul-heads 1s he mty wish to operate himself
* Jobs  will he the subherds grwen 1n Appendix T Detatled Lstimates
or Requisitions an support of Jobs are oy reguired

Mawn Head k—Fstablishment

A smingle Lxpemse Ledger for —
1he E-1nC.
EBvery C E
The Deputy C 1, North West Lronties Province
bvery O R L

beparate Job Ledgers (with a Summary Job Ledger) will be kept for
Permanent and for Lemporary L~taih&bment

“ Jobs ** will be the detailed heads given m Appendin I which may be
further sub-divided, 1t nccessary, for the purpase ot statistical mtorm

Detailed Heads of gencril_application  ach s Contingent Chuges etc,
will usually b 1ecorded in the Summiry Job Ledger
Detated Estomatcs or Tequisitions 1 suppatt of Johs 1re not tequited

Main Head F—Tools and Plant
A single Expense Ledger per & D O
beparate Job Ledgers (with a Summary Job Ledger) for —
New Supphes
Reparrs
Payments to other Depaitments

Main IHcad G—Suspense
(1) G 1 btock
A single Fxpense Ledger for the C R F (sec | uin 41)
No Job Ledgers required
2) G 2 Stores Purchases i India
A single kxpense Ledger for the C R F (see pua 42)
lhe Stores Purchases Remster (1 4 ¥ W 2277 Bemul No 89

1s used #s a Job Ledger and tno such registers al
one for Stock nd one for Works gsters are mamtamed

‘three lines m the register will be Allowed for each Stores Order

On the first Iine the “*credit ’ figure wmill be entered n red 1nk in
the approprinte month column

On the second Line the * dehit’ figure will ba entered in black ik
in the appropriate month column

The tinrd Iine will be left blank 8~ 1 space between Stores Orders

A
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Nores—contd

[

[

-

o

diary to the Lxpense Ledger of the Work or Budget sub head con-
cerned will be marntained
No Job Ledgers are required 1n connection with such Expense
gers
W here reference 13 made above to ExFenss Ledgers bewng maintained
D O this expression will also cover the followmg —
ta) per G E orC R E” when expenditure 1s directly operated
E or O R
() *per E:\rrnck Master s charge when expenditure 18 direct
by a Barrach Master or an Assistant Barrac

One or more Job Ledgers are maintained 1n connection with every
pense Ledger except where stated to the contrary above or in

cases where the whole of the expenditure booked in an Expense
Ledger 1s 1neurred against a single Detailed Esnmnte

Vthere a stngle Job Ledger 13 specified above 8 O R may order
two or more separate Job Ledgers (with a Summary Job Les ger) to
be maintained 1n order to further sub-divide the expenditur:

1f a Major Work 13 _being executed by more than one 8 D 0 eg,
when an electncal mnstallation forming part of s burlding work 1
carried out by the 8 D O E & M) then n separate Expense
Ledger, with a Job Ledger, will be maintained for each 8 4}
concernt

These Job Ledgers will only contain such Plinth Area Items as the
S D Qs concerned are ogeran g, and a separate Job Ledger will
also be maintained 1n which every 1tem of the Plinth Area Estimate
13 recorded as Jaid down 1n para” 20 (e}

Under the following Main and Sub Heads  Deduct Sub or Detailed
Heads are included 1n Appendix I —

Bl B4 B5 C1 C2 D1 F

Bums recetved under these ‘Deduct Heads will be entered m the
appropriate Expense Ledper and recorded (in Red Ink) on o single
hne 1n the Job Ledger (Summarv Job Ledger 1if used)

Except where stated to the contrary above the é;enoral prineiple must
be observed that every Job entered in a Job Ledger must be supported
by = sanctioned Detailed Estimate or o snuchoned Requisttion
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Nore—contd

not germane to the essentinl purpose of the Department, the recoveries
heuld be taken in reduction of expenditure

6 Notwithstanding anything to the contrary that may be provided by o1
under theso rules, receipts and recoveries on Capital account in so far as
they represent recovertes of expenditure previously debited to a capital
major head should be taken in reduction of expenditure under the major
head concerned except 1 here under the rules of allocttion applieable to a
particular dej artment, such receipts have to be taken into revenue

7 1n case of doubt or dispute, the authority to decide whether any part:
cular recovery 1s classifiable as revenue or as deduction from expenditure
under the above rules rests with the Auditor General

Nore —The following 13 a copy of Article 33-A of the Cnnil Account Code
Yol I, referred to in the Auditor General s Rules above —

he Government of India and the local Governments of Governors
provinces and the local Government of Coorg are considered to be separate
Governments for the purpose of this Article and the transactions under the
locy] Governments directly under the Government of India (e g, those of
North West Frontier Province Delli etc) and the Central transactiors
under the local Governments are considered to be transictions of the Govern
ment of Indin
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INDEX

Ayp denotes Appendix

Defs denotes definitions
Reference to

Parn Page
A
ArprevisTioNs . - av)
ABSTRACT OF TECEIPTS AND PAYMENTS—
Encures reconcihation of accounts "8 141
Preparation of 79 141
ACCOLMODATION—
Classifieation of expenditure App I 7
Accorvyr Cone—
Capatal and Revenue Accounts "1 124
Military 82 143
ACCOUNTING APRANGEMENTS—~—
General [ 8
dccouNTING OFFICEP—
Dictinguishing letters tor 6 App II 8 123
Mamtans Cash Booh 15 4
Contingent Bill Register 36 46
Contractors ledger €6 ns

expente and 1ob ledgers 10 20 20 90 31 22 83 & 20 22 a0
476053 and App 1733 3¢ % 5

93 ln

\Materials 1t Site Indent Book for Stores 50 20

“Materials at Site Register 50 89

Naterials at Site  Summary 20 90

N\americal nccounts of tools and plaat 37 20

Reguster of pprevals 23 27

Regster of Barrach Damages 31 30

Register of espenditure 21 & 53 u 93

Registers of Suspense accounts 46 & 47 <4 85

Transfer Entry Book a5 29

Unpard wages register 23 32

Powers of paving Lills before pre audit 648417 10 17
Responsible for adjustment entries necessitating alterations
of large number of figures 1n expen e

ledgers 19 o2

Allocation of all voucters 6 19 26 3¢ & App IIT 9 21 30

41,155

endorsement on Meosurer ent Books © "9

s Espense ledgers 19 o0

sntimating funds demand 13 14

wsung Receivable Orders 16 1w

labilities clearance etc  of 198 44 "0 70

N maling recoveries from hlls €6 & 87 11¢, 170
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Reference to
Pora  Pa.o
Accor~ts—cont 1 "
Where kept 4
Workst op 4 8
Worke reopeniny 20 uz
Accotnts C RFs & € Ev—
Charpes for stores obtained 1 Great Bntan 9 43 1° 68
General a 138
Monthly 7 138
Accornts ConTRacTORS—
Bulls prepared monthly 66 116
Formws for lills 66 118
Ceneral rules regarding G6 116
M T S oxyenditure delntable to 67 119
Separate acco ntg necessary for €6 19
\ccornts Districr—
See  ‘ccounts € R T
Accotnrs Excuance—
See  1xclapge \ccounts
Locoovys 1 ErsosEL—
Duties 875 76 77 "8 3 128 130
133 13¢
Aceotnts Risame-—
Advances on 67 120
Defined Defs (22) ()
Tinal |ayment of Defs (11) 66 ( ) % 118
Payments trented as charges sgainst contractor 6 118
ADIUSTMENTS—
Between tudget heads 25 28
Number may be included 1n one transfer voucher 2 a8
Abvances—
Clarges delnted agmnst M E 8 37 45 46 49 53 o) 66 48 80 &4
83 93 104
118
Imprest-—charged to DP—Deposits and Advances 14 14
M E S —General 46 B4
Payment of to Contractor 67 119
To Contractors 6C 67 17 119
\greement form for 67 119
on account of labour mported 67 120
Apvances—T  Derostrs ANp ADVANCES—
Imprest charged temporarily to 14 1¢
Unpard ol eq 1es letated to 7 139
AOREEMENTS—
Contract Torms for 62 1078
Ongtal foerwarded to the iud ¢ Offcer 3 63&63 4 111,121
1+ Stores ust speafied 1n contract agreement but subse-
quently 1ssuel to contractor 63 21

Security individuals 1 charge of ¢ash or stores 83



Parss 4-5] 6

(b) Lhe hinancial power of admumistiative authorities to re appropriate
S

)

funds e contained 1n the Regulations for the M B

An allotment or ~ re approprintion within the grants of the veu,
can be authorised 2t anv time before but not after the expirv of the
year An allotment 15 intended to cover all the charges (including
the habilities of past vears) to be prud or ndjusted during the vear
It 15 operative until the close of the financial vear, 12=  31st March,
after which date anv unspent 1alance lapses and 1s not avulable
for ntilization 1n the following vear

For pavments chargeable to other districts or depirtments or for
pavments on iccount of non (rovernment works and repavment of
deposits the C R E does not requne nv speeific proviston of
funds within the allotments for v «wn Distuiet It 1s sufficient to
see that such pavments are mide only 1n aceordance with the rules
prescribed 1n this Code

Subject to the condition that the allotment for 1 work or a _roup
of work the expenditure on which 1s booked 1 a4 separate expense
ledger 1s not exceeded by more than Rs 900 or 5 per cent , which
ever 15 le < no further ~llotment 15 nece sarv

(f) If Hwing to exceptionnl earcum tances no intimatien of provisional

(9)

allotments ha Teen received at Le commencement of the veu the

foll wing allotment mav le as umed —

(1) An allotment up to Rs 25000 for 1 major work i progress
proviled t1at the a1ctioned e timate 15 not thereby exceeded

(1) Such an amount as mav be needed to complete erither minor
worhs or 1enewals i progress up to the estimated nmounts

(112) In the case of muntenance general charge estabhishment and
tools and plant - monthly allotment equal to the average
monthly aHotment for the previons vear

s spon as the iwceomunt of 1 work are closed or 1t 1 mbapated
that a4 portion of an allotmert will not be spent during the venr,
the un pent inlance of the allotment or the anticipated saving
<hould nt onre le surrendered if the amount 15 over Re )00

Tf dunng the vear 1t 1s anticipate ] that an allotment will be ex

ceeded 1v over Rs 000 or > per cent whichever 13 the less an
ad hitiona allntment st ould te applied for at once

Financlal Rules relating to Expenditure

The acccunting officer (C R T G T, oraccountmg S D 0} 15
recponsitle for the expenditure of all funds placed at Is dispo al

L o general rule this cxpenditure 1< actunlly tn wrred 1+ S D O
1 charge of Sal Divisiote m <ot e ease however 1t mat he
o ratel hre ir T t1e C R F «r G T (o General Charge
New Supplie of Yurniture ote )
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Referencs to

Parn  Page
Arprr—
Charges 1ncluded 10 ¢ On Costs "’ 4 83
Code 53 03
Extent of—Local or Centml and pre-rudit or post-audit—
determined by C M 3 5
Nature of 3 5
Officer 3 4
Test, of consumers’ ledgers (electric and water) local 56, 57 100 102
of register of barrack damages a a5
,» of rent ledgers 55 98
4+ of vouchers 3 4
‘Workshops—charges for swork dome 1n 4o 13
Acorr Orricer—
Copy of cash book forwarded to 15 15
Duties of 3 4
Avprror Geverar—
Issues provisions regarding audit snd nccounts 1 1
Prescribes forms for pro formé accounts 81 142
AvTHORITY—
Sanctioning an estimate strictly limited n scope 18 19
Avxntsey axp Termrroznn Forcrs—
Classification of expenditure App 1 147
B
BALTCHISTAN-—
Givil Works Apps T&TL 151,153
Irnigation revenue and expenditure 14 15
Baves—
Depostt accounts with 1n public capaaity forbidden 11 13
Banracx DAvAGES—
Entered on transfer vouchers a1 35
Recovery of 31 25
Reguster of a1 35
BiRRACK DEPARTMENT—
Duties and orgamsation of 2 2
Barrack Master—
Accounts, how lept 3 "2 4 129
Duties 82 37
Maintains Expense Ledgers for furmture 32 3=
» Turniture Register . 32 37
Furniture Distribution Ledger 2 3"
TRegister of Authorised Furniture 3° 23
Transfer Voucher books and measurement hooks 37 3~
Tools 1nd Plant Register 3 48
Tools and Plant Distribution Ledger 3" 48

Returns, submitted by Pas 37 49
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Teference to

Parn  Tage
Berprsas—contd
Tlired, pavment of rent for 31 41
Mawtenance 31 3t
Qcenpation of, duties connected with 2 2
Hernt . 63 96
Sale 1 roceeds of 59 104
Vacant care of pavinents for U &App 1 42 148
Buscirows INsPECTION—
Furmture for, classed as Tools and Plant ay 45
Perishable nrticles of offce u e for classed 23 contingent
charges 36 46
C
CaMr £QUIFAGF AND FDKNITURE—
Included 1n Tools and Plant ko 47
Carons of Finascur Prormien—
Olsersanee of 8 137
CavToNMENTS—
Water rates 1o recovery of 57 103
Cartonuryt Bosxns—
Works undertaken by M I & on behalf of P 1
Carrmar Anp REveNte Accounts —
Compilation of for ¢l buildings n 121
Carruacs—
Charges for, parcels debited to ¢ contingent charges 36 45
Cost of 1 case of surplus materials 30 56
Casa—
Acceptance of, peneral rules 16 16
Book 15 1¢
Fxpenditure by M L on account of another department 8 143
Expendituie by one M E_8 Division or Distrigt on behalf
of another Dinision or District 8l 143
Lumt of miscellanecus receipts 1€ 16
Receipts general 1% 16
Safeguarding 4 l:
Casn Boos—
Copy torwarded to T A and Audit Officer 15 75 15 199
General 15 1
AMantaried by Accounting Officer 15 1®
Treasury receipts for piyments made direct 1n Treasury
entered m 15 N
Qasn RECEIPTS—
Form used for b} 18
Rehization of 54 95

Casmiers—
Secnnity to be gven ty
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Reference to
Para  Page
Crrocps—re-t?
Dezarde fev u 14
Fee cortracters T 1
For yar—rat of cae al pemonne’ fad 31
1 amlbe € M A enderard 1410 u1"
ITee 2 ppucl*oC P T aU A w 136
O e salanies 13 43
~helne of ereti s to Perrtteraa -9 13
Terga Yare for culing b 45
When rert ¥y poee 17 15
Crirr Yrcisrrr—
Admirierative daties 2 2
Com 1%ed 1y Ce M A relocal rodifcatiors of Code Profaro tw)
Irpre * fcr oFee of 30 40
L < of apjroved contrac crs €2 109
T = of comirachons 18 jerranied Go tandss (13 1w
Maintairs Remisters of Expenditure ard Reverve o 26,27
Vo~thly ¢xperditure revenue return zent to 2 Ed
Qrdrrs temporars increase of imprests i 11
Salare Lil's of o ce of 35 43
“anctiors advances to coutractors on account of importe
ation of latour 67 120
Ranctions increacs bevond maximum bt of C R E &
wrpret 14 14
“ar ioms Te o, Ab v thr tan ¢ R E or
Es 16 18
T A Dills of ofce of 33 48
CrtecoEs—
Contribution for construction of 51 23
Civnn Accor~t Cobr—
Vol T ajpheable to M E » 1 1

Crvae Deparruesr—
Stores {urchated from 12 3]
Work done for tv M E &

CIvIL WORES~—

Baluchistan 4, 4pps T& T 5,15, 153
Classification of expenditure and revenne App 1 151
“orth West Frontier Province Apps Y &I 151,153
Responabilits of M F € for 2 1
Under E inC App I 151
CrassIFIED ABSTPACT O¥ RECEIFTS a\p FxXPEXDITCPE~
Preparation of 9 140
of Buspense 4 ts—totals from, posted into 46,47 84,83
Totals 1n register of expenditure carried to 2 2
Totals from Job Lelzers for Contingent charges carned
to 38 16

Crrr1canL FsTaBLIsHMENT—
T A clams . 35 44
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Refireoce to

Tar I'ge
yrremr Wprks—conid
Deroed Defs () [
Tepartrental charges on b g;
Fxpend ture in extes of depout 4085 ot
Tamit «f pavment in e W of contril ution for 16 o
M P € Yxunlitire clae featinn App 1 o2
Return 1 orihly exgenditure 83 o4
Drrove Brititxee yor— "
Cls » f ation of expen] ture A 3 ui
Derrrctation— -
Chargeven lan! 1t ted U moanufactunng of erations 41 0
Clarg « on Int Yay ns nel 1c)an pro formd ncconnts 'L: 41
Clargwon W 1k Yepaanel 114 in pro form i nceo ints 1 82
Dervry Crrr Facinrrr— N
Qalary anl travell ng all wivee Lille 33 45
Copti gent balls e 47
QT » fgrnt e T 47
De~ery 1isanens Avvieen—
Progreas Peport for M b & Heveouc anl bxp o hitere .
submtted to 134
Drrarrp Jirsrs
Def ned D () (e}
DryiaTioNs-~
Technieal 3 1
TII3108ALE NRGANIAATION—CINTRAL—
Bales t1 rougl 99 5 5 104
Drsrrict Boarr s—
Contril 11 ne fros 1oy Jjusted 1n accounts "3 9%
Drsymiers M F OB —
Corteny nd np with  mid tary dusts oty 2 z
Dixrricr brot Fy Ovsicen—
Bills for stores ordered on stores order 42 [
Compiles Mistrict Tools and Plant Ledger 37 49
Nuties 2 3237 40 493 38 4§
G2
Fixes do g d te for stores 40 58
Furmture regster et nar tuned by 3 38
Tndents { ¢ stores 49 52
Maintan s I 1t tur and Tools and Plant Rate T sts 32 3 39 49
Operates cxp nd ture on furniture and tools ang i lang 33 36 48
Prey ares Sct edule of Demands for Furniture and Tools an 1
bant 3 38 40
Teglensstt ert of stock 39 54
Rcpons hilty for M A 8 ard Storesn hand Acconts w0 51 012
Brock 40 57
Btores ordered by 12 62
Tools vl Plnt Ledger 87 40
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Reference to
Para  Page
Escuisn Graxr—
Expenditure includes charges agamst Defs (10) (vn?
Geparate prowsion made for Engleh Expenditure 9 12
Eerops—
Te-opensng of accounts £0 142
ESTaLIsgMeNT—
Allotments to be assumed at begianiog of financial year 4 [
Charges 1 case of work for other departments a3, 53 42,84
Casual personnel o7 21
Cost of, not 1ncluded under works espenditure 19 21
‘Hot weather — charged to '* Contingent charges* 36 45
Nevessary for works carried out by department] labour 7 1
Salaries 35 434
Salanies and ¢ > ete, CI ton of
expenditure App T 140
Transfer voucher, when necevsary 32 42
Estastispareny, SrPERYVISING—
Charges for, 1cluded 1n departmental charges Defe (8) (n)
Workshops 45 76
Esrnares—
Abstract of detailed estimate 6 €6 8 118
Closed payment of unpaid wages of casual personnel,
aganst 23 32
Credite, for sale of old materials 59 104
Detatled, required for works over Rs 3 000 & T
Furmture new supplies 22 36
General charges, unnecessary ki 41
Manufactures 44 63
Matenials at site 50 83
MNon-Government works w3 93
Responubility for seeing nat exceeded 78 137
Ttevised when amount of tender causes excess a1 n2
Banction necessary before expehditure can be incurred 5 7
Schedule of rates reguired for preparing 61 107
Tools and Plant ps 48
Works cost of tools and plant ¥ 50
Excess—
Over allotment 1 8
Excrange—
Clasufication of expenditure APp 1643 150 6
Home expenditure 13 6
Loss or gain by o 43 12 69
LxcHancy AcCOUNTS—
Defined - 108
ExPENDITURE—
At the beginming of financal year 18 1¢
Booking of &L o2
By several parties, how adjusted o5 o5
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Reference to

Exrenss Lroszrs—contd Para Foge
Stock PN . e e e 41 &9
Storey purchases . - e 42 61
Summary of . . . . .App IV 156
Tools and Plant . . . . ar 48
Transfer entrres . . 25 23
1 alue of stores 1ssued to contrariors . e7& 68 120,121
Workshops . . 45 78, 70

Exresprrerz—

Financial rules relating ta . & [
F

Farropips—Anuy Opivancy avn Croriine
Classification of expenditure Ay 1 150
Works done for 1 1

Fans—

Hire of charges for & 100

Fereo PRiNts—

Chemmicals, charges for, debited to * contingent charges * a ]
kg Pavsuest—
Dulls forms for (4 116
Defined Dele (11} {¥1)
Not to be made without detailed neasurements 66 n7
When work 18 not up to specifcation [£3 116
Frsancunr CoNTROL~
Rules for 5 6
I'rvasonr Powens—
Contained 1n Pegulations for the M E 8 4 6
Trvancial REULLATIONS FOR THE Anyy 1 INpia—
Losses due to frand or neghgence 49 87
Rules contuned in — applicable to M L, 8 1 1
Recurities, dealt with under 65 116
Stamp receipts ruley for exemption from 17 18
1 mancrat RuLEs—
Lxpenditure & 6
Prees—
From contractoys 8 pI
Forus—
Book of . . 1 1
Camtal and Revenue accounts . 2] 124
Tor bills . 86 116
For daily log sheet a1 a9

For plant runnyng record . . . a3 3n,
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Refcrence ta

Para  Page
Yorss—cortd
I A F N +t?

132 eePrpuiation 6 &3 8,34
1-23.4 —Inlenture for ‘«um\ \d\‘nnt\'s . o ns
2177 —Terhmiral Deviation Eleet 8 n
2 —Irneed Btork Ledzer o 41 59
2157 —J urp Sum Contract 62 103
2107 —Sirrare of Receipts HHosues . . 4 oy

2% —Prired Rury e [tac st _Furnture Rato
o T o piant Rt Tt T g w0 30,4080
2150 —Canear on' Ledger Specin] (Plectric and Water) 66 100
212 = ter Card (Veetrie) . 0 %
-3 —Meter Pealere Doal  (Flectrie) 56 9
91§ —Consumers  Tasdger (Flettne) 5o 100
2171 — Annua} Toods and Plant Return Stoch, Tt 37 10

o1 — vre (Tools and Plant/Stoc] o
21" \l;";;,l‘l\ Y urnsture (Tools and ¥ ! "% oara i 37 49,88
@23 —Plant Recerl Book 334813 309,77

MY —Cpeeal eon itiens Jor Flectrical Wirnmg Con
tracty c2 108

2214 ~Maintenanee and  Operation  Lstimate  Yee
Installaty in 3 30
ST ) (Fletrie) for | rvate consumers 5t 100
221 —Return o Recovenies (Fletric) 1 09
2219 — Annual Furniture Return 32 38
2220 —~Ihistriet urnsture Tools and Plant Ledger 283 39, 49
"""l —Etork Taking Rejort 43 86

22 -3 ttmate for New Su”h(s/]ltncwnls of Turm
ture Tosls and ¥ 32837 36, 42
2223 —Fteres in Hand h-dl.,'r 5 bl
225 _Materials at ite Remister 50 89
2226 —AQummary of Matcrials at Gite 50 00
2227 —} stumate of Work (Workshors) 45 72
2293 —Work Order 41845 6, 72
2%y —Repuster of Work Ordery 45 73
2230 —Job Hheet 45 78
2231 —Continuatien Job Bhect 45 78
2233 —Duirect Clarges Job T edper 43 80
25 —Honihy “i or'ksnop Tdturn o] 82
2935 —Daily Materials Bhect 5 7
2233 —Datly Tabour Bhect 15 76
2237 —5ummary of Daily Lalour and Matenals 45 ki
2238 —Annual Workshop Return 45 83
2239 —Rent Assessment Ledger 55 95
9240 —Rent Ledger 55 9%
2241 ~Rent Ilectric and Water Jull 55 56 & 57 96 99 103
2212 —Expense Ledger 19 19
2243 —Register of Specimen Bignatures 78 136
2244 —Register of Grants 12 13
2245 —Tunds Demand 13 Ie
2246 ——Cash Boo} 15 14
2248 —Schedule of Bills T 18
2249 —Joh Tedger 20 ar
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Teference to
Page

Para
Fericnr—
Charges—English Stores 9
Materials at site 50
Stores transferred 39
Frype—
Demands for 13
Demands for supplementarvy 13
Heads 1udgetted for 4
Placed at the disposal of M E § 4
Provision of, not necessarv 1n case of charges against other
districts .
Responsil ihty for seeng avatlable 8
Foevmrere—
Accornts 22
Annual Distnbution Return 32
Annual Return 32
Barrach Master 32
Camp 37
Classifieition of expenditure 82 App T
Distribution ledger ki
District ledger 32
District Stores Off cer 32
Feelestastienl a2
Estimates for new supphes and renewals E
Fstimaies for repairs 52
Fxpenditure 32
Thre charges for recovery of 53
Ledgers 32
Maintenance of 32 App TV
Manufactured articles how accounted for °
Monthly Return 32
New supplies estimates for 32
Offices of E inC C Es and Deputy C E N W F 1
articles of for usein 37
On charge of umts 29
Rate List 7
T AY fechmeal and offive R
Receipt vouchers for preparation of 82
Register of aut! orized 32
Renewals defined 8 P
Rent 58
Repairs 3
Responsibility for supply and distributson 9
Revision of rental [
Schedule of demands 2
Btock Taking s

Transfers tetween M T 8 Divisions or D1 tricts 3
Transfer vouchers

25 3°
Verification snnual Eid
Vouchers for when exchanged for ssue of 32

12

85
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Twrrest—rontd
Wscellaneous cash receipts credited to
Master Rolls paid from
Mot mmntained by storeheeper
Payments for compensation for guarters not to be made
rom
Tavments for rent, ete
TNecoupment on demand .
Temporary increase
Undishur<ed amounts of Salory and T A bills credited to

Incour Tax—
Credits .

TspeNTs—
Forms
For stores
Manufactures 1n workehops
M A B accounts

Ispuan Brares—
Payments to

Tnonax Stones DEPARTMENT—
Purchases through

INSTALLATIONS—
Charges
Clasaif cation of expendifure
Depremation
Estimates for Maintenance

Ineidence of receipts on account of ehare of maintenance
and operation expentes

Interest
Maintenance and operation allotments to be assumed at
beginmng of financial year
M A § Accounts for
Monthly and annual Returns for
On costs
Renewals defmtion of
Responuibality of M B 8 for
Stores 1o hand accounts for
Tools and Plant for—incidence of
Workshops
InsTRUMENTE, SCIEATIFIC AND DRAWING—
Tncluded in Tools and Plant
InTEREST—
On endowment fees
On Tnstallations
On seeurity deposits, methed of payment

InTRODUCTION

Invorces—

Tor stores to be mgned by officers
Correction

Reference to

Tara

40
40 42

30

17

40 & 42
42

Page

15
31
68
43
41
14
14
18

81,132

57
57, 62
6

123

14¢
Gx)

88,68
67
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EAVE—
Admisstbility duties of C R

E
Grant of to be commumicated to C M A

Paseage concessions classification of
.EDGERS—

Consumers (Water, electric and special)
Expente

Endowments

Furniture articles not 1 sued to units
Furmture distribution

Fuarn ture «ignature of

Furmt ire

Job

Rent

Review

“toch ) oders  chedk ot

Stores 1n hand

Storea Purchases Fxjense

Toels and Plant

Lerrer DistinGuismInG—

For accounting officers
YWorkstop orders

LuserLities—
And credits to cancel out
Cancellation of
Defined
Fnatries under
ot to fizure 1 register of expenditure
Part al receipt of stores
TResponsitality for intimation
Stores ordered from outside sources

Stores Orders she n n monttly expend tuie retufn

Workshop est mates
Locan Avmir  See  Audit

Locar Bopies—

Fiancial assistance to how treated in accounts

Government works carried out by
Transfer of norks or land to
Werks carried out for

Locat, Fyvps—

Contnibutions from how treated in accounts

Locan Goy erxent—

Contributions from how treated in accounts

Determines form for pro formé accounta

Locar Purcaase—
Btores P

Reference to

Para Page
73 128
35 m
App 1 149

56 57 99 102

19 App IV 19, 156
%0
7

124

32 )

32 48 31,86
32 3

32 38
20 App IV 22 166
55 "1 08 124
80 141

» %

33 51 39 01
12 61

37 4

6 8

4 13

19 20

19 2
Defs (14) (v}
19 20

21 26

42 63

19 2

41 €0
22 27
45 72

53 93
52 02
53 03

4 3 &5 54272

&3 93
53 93
81 142
2
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General Accounting Arrangements

All expenditure, recerpts, antieipated credits, and habihities, w1ll
Le booked by the U\ “(or Accounts Clerh) concerned under definite
M L S Budget Heads (Appendix I) 1n Expense Ledgers (I A T

W-2242, Serial No 59) or relevant schedules Foi the purposes of
budget control the expenditure booked as above in Expense Ledgers
will be extincted at the end of each month and 1ecorded in Job
Ledgers (I A T W.2249 Sernl Mo 05) which will shown the
expenditure separately against ench sanctioned Detailed Dstimate or
Requisition (see para 20)

All allotments made to Major Woiks or to Budget Heads will be
divided nmongst specified accounting officers  Responsibility for
expenditure will rest with the accounting officer to whom the allot-
ment has been made

A single capital letter will be assigned toeachC R E and G E,
and a double capital letter to each § D O whether an accounting
S D O or not Tlus letter (or letters) will precede the voucher
numbers nd follow the correspondence numbers of the officer con
cerned It will also be used for the numbering of Lxpense Ledgers,
Detuled Estimates, and Requisitions, and for “ Budget Number-
mg , s described m Appendix 1T

The following 1s the mormal piocedure mm a G I’s office for
recording detaled estimates and requisitions, and for preparing and
puesing bills —

(1) Ihe detuled estimate or requsitton fter techmical sanction
by the competent engineer nuthonty, 15 passed by the G I
tohs T A
Before doing so the G E_will venfy that the correct Expense
Ledger Number 15 entered on the Abstract of the detailed esti-
mate (I A P W-1796 Serial No 7) or on the Requstion
(I A T 'W-1833, Serial No 20), and he wall sign an endorse
ment thereon —

)
““ Allot Rs ”

{n) The U A verifies (from the Job Ledger) that funds are avmil-
able from the bulk allotment, enters up the Job Ledger, and
signs an endorsement on the abstract of the detuled estimate or
on the requisition —

‘‘ Lntered 1n Job Ledger
Job Numbet—8mn -

e then passes the detailed estimate or requusition to the
S D 0 who mny now put the work 1n hand

In the case of a requisition passed by « S D O 1n the
absence of the G E (under Regulations for the M I §), the
T A will enter such a requisttion 1n the Job Ledger and pass
sttotheS D O TheS qD O will be responaibla for obtamn-
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Reference to
Para  Page
\ason Hrip 47— \1ecrrianrors—
Contributions 53 93
AMasor Herp 43—Amiy—
Departmental charges credited to 25 42
M E S operates against 1 5
Ordnance and Clothing Tactories App 1 150
R A F furniture, debited ngninst 32 38
Workchops audit charges credited to 45 83
Masor Heup 40—Marrve—
Operated tv M E 8 4 App T 5 147
3aor AFap o0—M E & —
Clas 1fcation W App I 5 147
M T S operates agmnst 4 5
Maron Heup sy—Irnicarion—
L S nperates agmn ¢ 4 5
Masor Heaps—
Affectng M E S 4 5
Budget numbering App I 153
Classineation App T 147
Defned Defs (4) )
In register of grants 12 13
Separate expense and job le lgers Lept 19 54 °0 95
Beparate regsters of expenditure to be maintained for each fat 26
Masor Works—
Defined Defs (16) )
Fxpenditure return 22 27
Expence ledger maintained for 20 App 1V 39 156
General 29 32
In progress allotments to be assumed at beginning of finan-
cial year 4 G
MasvFACIORES—
Articles of tools and plant 37 48
Charges for repairs to kins ete 44 0
Classifieation of expenditure App 1 149
Completion report 44 70
Depreciation charges 44 70
Estymates for 44 6
Expense ledger 41 70
Locses 44 0
Mnor treated as sub work of the work concerned 44 70
Operations 44 70
Outturn m w0
Profits " e
Stores obtained from 42 62
Sub head of suspense 33 &1
Transfer vouchers 44 70
Work Orders for 11 70
Mairca—
Financial year cloces on sfst 4 ¢
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Reference to
Para DPage
Messereyesy Boors—contd
General rules . 60 105
Indents for 60 108
Index to €0 108
Precersation of 60 106
Register of €0 105
Scrutiny, before bills are jrepared 66 116
€ent 1n support of bills 8 & 60 9, 105
Where recorded 60 108
Standard Sce  Standard Veasurement Books ’
Stores entered in 42 06
Transfer of 72 125
Unnecessary wlen ctores are invorced 60 103
Unneces ary wlen measurements are given on requicitions 0 105
VWhen unnecessary €0 105
MZASURENENTS—
How recorded §, €0,60 17,106, 117
In case of large works 60 108
ot taken n ca<e of periodical repairs 81, €0 34, 105
Stores 42 L]
When taken by subordnates €0 106
Mepicar Sroze Derors—
Classification ¢t expenditure Arr 1 147
MerERS—
Electric energy 2nd water measured by 58, 67 99, 102
Miurrary Accorst CopE—
Procedure re transfer transactions 82 143
MiILITAPY ACCOTNTANT GENERAL—
Adjusts loss or gain by exchange 2 12
Capstal and Resenue accounts for avil buildings 71 12
Confirms local modif cations Preface {ur)
Determines forms for pro forn & accounts 80 142
E mmC’s Salary and T A Bills 35 45
AILITARY AcC tn18 DipanTMENT—
Credit and debits for audit charges adjusted, how 30,45 42 43 83
Passanra' dndey of S A e L T
133, 136
Murirary Enciveer Services—
Account Code  See * Code ™
Accounts procedure Prefane ()
Advances 46 84
Budget classificatton Defs (1 (v)
Deposits 42, 47 67,84
Duties and orgamisation 2 1
Regulations for 4, 5, 83, 35, 87, 45, 63 8,7,40.1,
49 71,93
Transfers head used 85, 41, 42, 74 42, 6],16237,

Mivon WorEs—
Charges against &2
Clasafication of expenditure . « App I

13
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Reference to
Para  DPage
Orrices—
Dusting charges for 8 45
O~ Accorsy Pararexr—
See * Pavment on Account *’
O~ Cosrs—
Defined 1n Regulations for M L 8 3B& 45 41,83
Iastallations 8 41
Workshops 45 83
Oreranion—
Annpual returns 33 30
Defined Defs (18) {wii)
Maiptensnce and Installations 33 39
Manufacturipg, 44 0
“ont} Iy returns 33 39
Pro-formd accounts 81 L2
Ozpvasce Derors—
Classif cation of expenditure App I 147
Orpance sno Crotnnie TacToRies—
Classifieation of expenditure App X 150
Work done for 1 1
Ovyrien—
Defined Defs (19) (v}
Manufactures 44 70
Workshops 45 82
P
Tassace—
Leave concess ons clasafication of expenditure App 1 149
PayMent o8 AccoyNT—
When work s not up to specification 66 116
PayeNT ORDERS—~
On vouchers how made out 17 18
PayMesrs—
By channa w 1w
Chargeable to other districts 4 @
Compensation for quarters 81 41
Deductions from contractors account seeurity deposit 65 115
Due to G p Lity for inf re 54 95
Exceptional cases where work has been done without
sanction 5 7
Tinal See  Final Payment
For electric energy charges 16 16
Tor supplies B 117
From imprest 17 17
General 3 17
Inca b when received by M T 5 Officers 16 16
Law clarges 88 46

Made by Cs 3 A
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Reference to
Para Page
Towers—

Officers sigmag accounts and other documents 10 13
Trerice ]
Pererme—

Charges for b 1
Privare Inpiviovars—

Adjustments 1n accounts 25 & 33 28 42

Losses 1n sales to 4” &

Recovery of electric energy and water charges 56 & 57 100 102

Recovery of rent from 5o ag

Sales of stores 69 104

Undertaking by 1n eaee of work done 1n Workshops 45 72

Work carried out for 48 45 4T&B3 5477

84 93
Prooeess Rerorr—

A E B Revenue and expenditure w 134
Provorions—

To be commun cated to C 3 A ko) 44
Pusric Worgs Accot™t Cope—

Applicable to Irrigation accounts in Baluchistan 1 1

Pupiic Works DEPARTMENT—
Assi tance to local bod es by how adjusted 1n accounts 53 a3

Payrents to 35 43

Respons b itv re rents a 1
Q
Quarters—
Classificat on of expenditure App [ 147
Compensation for 31& App I 41 149
Occupation returns responsibility for 55 9
0 C unit or station informs G E re allotment 55 kN
Vacatien 65 9%
Quas-COMMERCIAL CONCERNE—
Rent electric emergy and water charges 85 S8 &T 98 106G (G
R
Rarrwavs—
Charges re stores 42 66
Ttems adjustable wit} 74 198
B dings payment for 31& App ¥ 41 113
Rareg—
And taxes 31& App 1 41 148
Defned Defa 20y ()
Est mated 1n cuntracts &6 17
Tor stores 1ssued to contractors &3 11
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Rreiarrrs.—contd
Barrack damages
Contingent hill
Fatry niade 1n, regarding transfer of clhrge
¥ xpen hiture how muintaned
Espen liture  habilities not aincluded 1in
Furmture mamntained by I S 0> on bebalf of C It E
Grants
Incumbents of charges
Materials at site
Measurcn ent books
Rent talls
Revenue
Revtew
Scrutiny of by accounting officers
Securiu
bpecamen signature
Stock
Stores furchases
Rent bill

Tools and plant 1n Deputy C L 58 C Lsand I’ mC s
Othces

Unpaid wages
Work orders

REGULATIONS $UR THE MILITARY ENGINEER DERVICES—
Financal [owers
Towers of M E & authorities to accept contracts
Powers of sanction of M E & officers to detailed ests

mates for renewals ot Installitions

Iowers to re appropriate funds
Requistiions sanctioned by 5 D O
Workshops defined 1n

Resurzaxcs Heavs—
Explained
Lrrors affecting
Transfers

REMITTANCES—
Expundivare deariue of, Vnrough
I'rom Givil to Mihitary
From Military to Civil
A 8
Schedule of debits and credts

R T Rs—
Drawn tor M L & on aivil treasuries

Revewars—
Classification of expend:ture
Completion reports
Defined
Furmture

[InpEx
Reference to
Para Page

3a 3

36 46

"2 125

21 & 03 26 93
21 26

a2 38

12 13

72 125

45, 50 7 89
0 105

S5 97

21 & 54 b 91
80 141
G4 10 130
84 145
A8 129 136
40 57

42 [12]

vo 37

36 47

23 32

N kxd

4 [

o2 e

33 40

4 3

o 8

da 71

4 127

80 142

20 -8

B2 143

74 128

74 128

74 27

6 131

74 128
App 1 148
31 35

31 335
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TReference to
Para  Puge

Rrgrisimions—

Form . . .. 8 8

Use of . 31 3%

When required - . . & 7
Rranesces—

Capital and revenue accounts of el bwldings 71 124
Reteess—

VMonthls expenditure 20, 22 26,27
REvESTE—

Classification App 1 130

Generl ruoles regarding, receipts 51 95

Heads separate ledgers and regicter for major heads 54 95

Procedure 51 95

Receipts 64& App V 94, 160

Resswary & 2

Refunds 54 95

Regster 21, 64 26,95

Unrealised, when credited

Pripnte Hesw NIII—Isnicarion—
Receipts classified under . .

Reveste Heao NIV—Irmicarion—
Receipts classified under

Revexie Hewn AXA~Crvin WoRks—
Classification of receipts
Interest on endowments
TReceipts classified under

Revesce Hesn YAXV—MiscELLANEOUS—
Receipts classified under

Revesce Hew XXXVI—Aruy—
Receipts classified under

Revence Hesn XAXVII—Manive—
Receipts clasaified under

Revenve Hesn XXXVIII-3 E 8 —
Receipts classified under
Worlkshop credits to

Revenve HEans—
Corresponding to heads of expenditure
Classification of .
Credits
Departmental charges on sale of stock
Proceeds of sales credited to

Review oF AccounTs—
Monthly

Rewarps, Laxcusor—
Charges for, incidence of . - .

37,54,69 49,905,104

4 5
4 5
App 1 152
70 123
4 5
. 4 5
4 5
4 5
4, App 1 5,150
45 81
4 5
74 12
51 95
59 10¢
59 104
80 141
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Savizes—

On estimate not to be applied to work not con\ci-nl"“ltd m

original jroject

Scneprir or Peaasps—
Furniture, preparation of
Tools and 1lant pregaration of

Scurpries or Rares—
Contracty based on
General
Rates for metal
Reviven of
Rounded off to the nearest anna
Btandard labour rates included 1n
Star rates not included 1n

®cnEvTLREY—
Subs diary to the monttly accounts

Sertrma—
Techmeal rules for

Sectmry Derouizs—
Attachment of
Bond or agreement re
Caleulation of
Contractors
Disposal of
Establishments
Y urnished by Cashiers
Furmished by storekeepers and others
How taken
Interest on
In cash
In jount contracts
In savings banks
Need not be taken from jais ete
Not ¢f own 1n contractors ledgers
No demand tertificate
Repister of
Restoration to contractor
Bavings Bank Deposits
Hubordinates

Bervice Boogs—
Gencral

Bievatunes—
Action f payee 1s illiterate
Register of Specimen

Brayes—
Affixed to vouchers cancellation
Anna required on receipts for sums over Rs 20
Cost of chargeable ns contingent charges

Rteference to
Page

Para

13

(Y
65,83
65

47,65 81
65,83
83

3o 83
35, 83
Go

73

1~
78

78

86

107,

14

84, 113
14

44
46

16 113

115

4
146
44
143
143

13
144
145
115
114
113
119
114
145
114
145

44

1s
138

137

45
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Reference to
Parn  Page
Srock Hotrens—
In charpe of stores 2 3
Srock Ttir—
Dr whom fixed bl 85
Manufactures 44 k()
Dot to be exceeded 39 53
Erock Prmirsn—
Fulmision of — monthle 40 B3
ErocK TaRING—
Annual 43 86
Comparison of ledgers . .. 43 86
General ruies 43 86
BroRERrirEFs—
Dutiea of 2, 40 3 57
Tarticulars on souchers 40 8
Responsibility e supply of materials, ete 40 57
Receipts and 1ssues of stores 40 57
Becutity 335 45
Workshops dutses of 45 77
Srores—
Bills rent to D S O for stores ordered on stores order 42 66
By whom recaved 42 [
Ca<h sale of 16 16
Carniage to site of worh 63 122
Charge of 2 3
Closing date for 40 53
Contractors’ pereentage to be added to or deducted from 63 122
Credits 41 59
koghsh charged for 9 12
English, classifeatton of expenditure App T 149
English cost of ¢ Deduct '—Head explained 43 63
Laoghish provisson for 9 12
How obtamned 42 62
In hand ledger 83, 51 39 91
Indents for 40 57
Issued to civil departments 74 128
Issued to contractors, recovery of value of 67,63 120, 121
ot originally entered in agreement, subsequent 1ssue (f [i} 121
Obtained from other departments . 2 62
Obtained from England charges for « 9 12
Outstation 42 2
Tayments for 66 116
Purchases Se¢  Btores Purchases '
Purchase through Indian Stores Department, ete 42 62
Receny & of 40 57
Removal from site of work 68 122
Return of surplus 69 122
oale of, general rules regarding 59 104
Transfer voucher for 25, 40,41 29,567 60
Used by Buperintendent of installation 33 30
Used on work respansibility for 63 122
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Reference to

Para Page
Erp Orvenexrns—
Cannot recene cach 15 1
Dut es 3 L
Secunity EH] 4
SCPERISTENT FNT OF INSTALLATIONg
Duties of 33 5
Becunity 3> 44
Bneepnxvsresr ar Warksnars—
Acro ints maintained 4o ~3
Defned 4> 71
Daly o sleet 42 7
Demar ds 42 "1
Tst mates unneces.ary for workshoys 10 7
General protedure and duties 4 "1l
Job =t eets i o~
Monttly Workshop Return 4> 8
Powers of 4 -1
Reg ters mma ntmined by 10 73
TResponmib lities of 4
Security 3 4
Transfer of clarge 1°0
Brerrvs Srock J1sr—
Consoltdated 1ssued by C ¥ 34 o
Preparation 39 56
Rates a9 56
Busrevse—
Charges against 3 51
Classification of expenditury App 149
C R E s responsibility 23 53
Frrors affecting 80 15
General Rules 33 51
Tuling 1alances def ned 33 53
Sub Feads of 2 5
Summary 33 o4
BUSPENSE ACCOUNTE~
Affect ng grant 33 51
Lhages sae 33 st
M E S Advances 46 84
Depos ts 4 8%
Recoveries App 160
Rev ew 80 141
8ale of tools and plant 3 £
&ub heads 35 B
‘Transact ons re deht heads 4 12
EweepE1 8—
Pay charged to  contingent charges 3 e

T
TarLy Carpy—
Tej t hy storekeepers
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Reference to

Para  Page
Toots asp Frasr—eontd
Loxs statement 37 43
Lost ty contractor, percentage charges on 63 122
Mamntenance authorited 3_ 4
\aintenance, incidence of 37 4
fonthir return 37 4
Necessary for works tarried out by departmental labour < 1
New supphies 37 48
Operated by b S O 3 48
Purchase cost of ¥ hid
Recerpts 37 18
Repairs 3 48
Required for installations and workshops 87 49
Road Rollers classed under a7 4
Running espentes 3 43
Bales 37 48
Scledules of demands 3 4
Stoch Taking 43 8¢
Tractors Trulers ete classed under 37 47
Transfer tetween departments 82 33
Trinsfer from} 1nC sor ¢ Es or Deputy C F s Offices
to districts 30 a7
Tran<fer from one work to another 3 50
Transfer within district 3 19
\ ouchers pertayming to 8 137
YWhen chargel to works 3" 50
Writes tack 37 51
Writ ng-off 3" 51
TrAINING anp Lbueationan INSTiroTIONS—
Classification of expenditure App I 147
TeEaN<FFRt ENTRIER—
Autlonity for 2> 2
Books 25 & 80 20 141
General 2o o3
TRANSFER oF ( IARCES—
Proce lure "2 123
TRepory 72 b
TRANSFHLS
Det ton M I 8§ dwision and districts 7488 1 143
Between M T § districts and other mihtary departments 74 127
Charges "2 125
Entries 57¢  Transfer entries
General 1ules 82 142
M F S 30 42 54 "4 4 63 92
12"
Stoch voicters 41 o
Stores 42 64
Tran act ars M 1o

Vonchers general rules »
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I'he Technical Deviation Sheet 1s a purely executive document but
1t must be produced 1f required for the purposes of andit

In addition to 1ts uses for the purposes of Technical Scrutiny and
audit the Techmical Deviation Sheet serves the following pur-
poses —

(z) Tt1sarecord for an meoming S D O of 2ll deviations which
have been sanctioned pior to his tal ing over

(1) It forms a useful chech on the fina] measwrements on which
the bl 1s based s the amount of the hill should be approx
mately the same as that of the detailed estimate modified by the
entrres 1n the deviation sheet

Expenditure in England

Separite provision 1s made withm the grant for 60 M E S, for
Indinn and Inglish expenditure The provision for English ex
penditure 1s intended to cover the charges mncurred outside India
on the supply of stores 1nd payments made to Government servants
on leave ~ All payments made 1n Indwa, including the amount of
loss or gain by exchange, customs duty, and freight charges from
the port of lnnding are treated s Indian expenditure

When an indent for Home stores 1s submitted to the Director Gene
ral India Store Department funds to the extent of the estimated
Inglish expendrture are withdrawn by Army Headquarters from
the allotment for the woil cotcerned to Armyv Headquarters re
serves

The rte of exchinge adopted 1n the M L S budget estimates
should be used 1n converting the e timated cost into sterling

As soon as the invoice for the stores 13 received the sterling payments

shown 1n the invoice are converted at the average rate of exchange
for the month 1n which pryment 13 made the date nd month of the
mvoice being taken as the month of payment The amount thus
caleulated 1s the cum which will he delated to the final head
concerned

Tunds to the extent of the actual cost will ordinanly be 1e allotted
to the work but 1n cases where the actual cost of the stores exceeds
the amount surrendered the difterence must be provided for locally

The difference between the mount converted at the averaee rate of
exchange and that converted at the offieinl rate of exchanga 1s treat-
ed 13 8 loss or gain by exchange adjustment on account of which s
;cnrnod out by the Vilitarv \crountant General on an all Tndia
hasis
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Reference to
Para Page

Ustr Accorntanr—contd
Duties—General
Duties 1n connection with cath book
Dutes in connhection with sanctions to projects

Duties 1n connection with rent, electric energs, and water
b ’ TS s e ans e oo,

3,76 & 79 4,136 138
15 15
78 137

charges, ete . e 3
Duties In connection with schedules of hills 17 18
Duties 1n connection with check, ete, of bhills 6&W 811
Endorsement on measurement books 60 107
Finanasl arregularty, watched by 78 137
Financial propriety, canons of, compliance watched by 78 137
G E’'s ofice, duties of . 76 130
Implication of stgnature on accounts 79 138
Last of cheques, furmished to i 136
Loss statements 19 8
Mmntains contingent bill register 36 46

" contractors ledger €6 118
" endowments tocounts 70 123
N expense and job ledgers 19, 20, 75, 76, 77 & App IV 19 12321 gg,
156
" hist and vopies of contracts 2 109
» register of approvals 23 27
" register of expendituro 21 25
N register of grants 2 13
» register of measurcment books 60 105
” register of epecimen signature BLIB 129 136
” stores purchnses register 42 81
suspense sUMMAry 98 54
transfer entry book 25 30
N register of suspense accounts 46 & 47 84 85
schedule of credits/debits to Remittances e 131
schedule of credits/debits to Miscellaneous hends
of accounts 76 132
Matersals at mto account 50 89
Monthly accounts—preparation of 7 138
(I;l;t,(s rtu:;’erles on account of stores issued to contractors 68 21
ice of I Harara works dire
C M A Works), Noreh Went T ronvver ProooneaD P9 133
Prepares summary of smounts due to be pmd nto treasury 15 15
Pxﬁ[ ares Progress report of I E B Expenditure and
evenue 7 I34
Prepares statement of items placed under objectron % 137

Regster of receipt books 16 17

Responsil ity for accounts &9 130, 138

Responsibibity for transfer vouchers 25 29

Responubality—General 75,76,77,78 & "8 128 13p.

133 136,
13

Review of accounts BO 1

Scrutuy of monthly accounts -9 138

Stock accounts 41 59

Transfer vouchers for materisls 50 90

Verifies completion report of minor works 80 22
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Waren—
Charges when paid in cach
Retes recovery of
Rules for recavery of charges
Supply 1nstallation  classifieation of expenditure

Worx Oni ers—
Copies to be sert to U A
Entries under habilities
Manufactures
Repuster
Worksl ops

Works
Advertisements charges for
B+ civil departments
By private bodies, for Government, execution of
Completion rej orts
Defined
Depout  See  Depostt Worls ™
Enzineer responsibility for
Engineer execution of
For cinil departments
For other departments
Government done by local bodies
Grant for
How executed
In autieipation of sanction payment for
Major See Major Works
Minor See Minor Works ’
Non-Government

Teference to

Not to be carried out 1n portions 80 as to bring them within

powers of ganction
Transfer of, to local hodies

Transfer of expenditure when superior work js substituted

for 1nferwer, 1n renewals
Under Rs 3 000 estimates for

VWhen carried out without allotment ete, report sent to

higher authority
When rerewad trected s

Wongs ExprnpiTuRE—
Deposit works
How dinided

Worrsmors—
Accounts, how and where masntained
Adjustment of 1ncidental expenditure
Annual return
Bills
Classification of expenditure
Credit work orders
Daily labour sheet
Daily materzals sheet
Demanding officer

Para  Page

16 16

5 103

57 102
App 1 u8
19 20

19 20

a3 ki

45 K

45 72

36 48

4 128

52 92
29,30 & 81 3333 35
Defs (24) (v}
2 1

T 11

7 128

19 22

52 92

7 127

7 n

5 7

53 93

18 19

53 2

3l 35

7

5 k{

2 £

53 03
10453 19 94

45 kil
45 83
45 7
App I 19
45 75
43 ki
45 77
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Funds Demand

Accountmg officers will send to the T 4 conceined on the 15th of
every month o Tunds Demand (I A F W-224), Seutal Do 62)
mdicating the probible pavments 1nd receipts during the following
two months 1t the vazious stations m then charge, the U A wull
consolidnte the demand by tiensuries and foanard 1t to the © M A
on the 20th of the month to enable him to arznge for funds nt the
trewsuries concerned

Intimation of anv supplementwry demands should be sent to the
C M A\ throughthe U A assoon ns hnown

Imprests

With the pproval of the C R E_ and the concurrence of the
C M A aG F mav be alloned an Imprest up to 2 maximum of
Rs 2000 and an accounting S D O up to Rs 500, for pavment
of hills muster rolls etc which thev are competent to pav (see
part 17)

In exceptional c1ses Imprests may be mncreased temporarily under
the orders of the C E sith the concurrence of the (" M A

A C R 1 mav be allowed the same Imprest a< a G L, but am
merease beyond the maximum of Rs 2,000 1equires the vpproval of
the C E and the concurrence of the C 3 A

Tmpiests should be as fen and a¢ small 1 possible  In every cose
the C R E must satisfy lumself that adequate arrangements have
heen made for safeguarding the ¢ 15k

Whenever the amount held falls constderably below the authorised
limt, the Imprest holder mav ask the © M A to recoup the Imprest
up to the hmt lud down or to 1ssue a cheque for such smaller
amount as he needs to meet probible pavments The application
must show the aetual halince i hand

The amounts wdhianced by the © M L on account of Inprest will
le charred Iy him temporanihv fo the head P —Depouts and
\dvances ’

Cash Book

Every accounting officer will yrmntam « Cash Book (T 4+ T W
226 Serial Mo 69) wherem oll tran ictions dealins with the
1eceipt of csh or cheques ind 11l pavments or dishurscments will
be duly entered ax som s they take place

freasurs receipts recerved from mdrvidunls 1 connection with pav-
ments made direct intn the treasury are 1ecorded 1 the (aish Bock

. mians of simultaneous entries (in colnmn G) on both the eredit
and delnt qides
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Cash Receipts,

When payments are due to Government they will be made into
treasuries on Recervable Orders (I A F A-507, Serial No 116)
1ssued by accounting officers to the credit of the G AL A concerned
unless recoveres are effected through pay bills, ete

Officers of the M E_S are not pernutted to receive payments m
cash, except as specified below

AC TR E oraG E 1s pernutted to accept payments in cash on
account of —

() Barrack Damages from private mmdividuals [Parn 31 (3)]
(z12) Cash Sales of stores [Para 59 (b)]

(1) Lavnest Money [Prra 63 (d)]

(2v) Security Deposits [Pary 65 (b)] not exceeding Rs 500
(v) Fndowment Tees [Parn 70 (a)]

(21) Other miscellaneous amounts (e g, rents, electric energy or
water charges, deposits for works, etc ) not exceeding Re 25
each

Where special circumstances exist the limut of Rs 25 referred to
m (1) above mav be rmised by the C E with the concurrence of
the C M A This authonty should state briefly the cricumstances
which necesatate the 1using of the it

The general principle to be folloned m such cases 1s that cach
receipts should be kept as Jow as possible without hindering work or
causing undue mconventence to ndividuals

Tn this connection see paras 14 (b) and 15 (g) 1n regard to safe-
guarding of cash and disposnl of miscellanenus cash recerpts

Cash recerpts will be recorded at once 1n the Cash Book (see para
16)

As o general rule § I 0., Sub Overseers, ete , are not permatted
to receive cach

In special cases where 1t 13 .n the pubhic interest that cash should
be received by any individual other than the C R L ora G E
the sanction of the C T' and the concurrence of the ' M A must
be obtuned  This canction will be given to an mndividual by name
and must be renewed whenever the holder of the appointment 1s
changed  If posaible, detls of the amounts which mav be recerved
<hould be specified 1 the sanctioning order

Whenever cash, or a treasuns receipt, 18 aceepted o Receipt (S 119,
Serial Fo 121) must be given to the payer v r !
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This nuthonty may only be esercised piovided that the payment
1s covered by 1ule and 1s not on account of salaries or travelling
dlowances unless sich have alieady been pissed in audit exeept as
1nd down 1p para 3o (%) and (z)

In support of every payment o voucher 1s needed This voucher
must be  allocated *” as lnid down 1n paras 6 (d) (1v) and G (d) (v)
Before signature by the G E the allocation must always be
mitialled by the 8 D O 1n whose Expense Ledgers the entiy wall
be made

Theie must be 4 pav order on every voucher thus —
3 cash »
Py b) chequ
followed by the dated 1mitrals of the officer authorsing the payment,
and corrections must be mitialted by him

VWlhen m woounting othcer pavs a contractor s 111l erther 1 cash
or by cheque 1ecerved from the Audit Officer he will obtan the
contractor s1eceapt estheron I A IT' C M A-266, Serzal Mo 120,
or by a «amlarly worded recerpt endorsed on the Bill Torm itself

The hll and recerpt will be passed to the U A concerned [see pain

6 (d) (v)]

All amounts pud must be stated m words as well as 1 figures,
followed by the ~izmiture of the payee 01 by that of a witness fo
the payee s mar) 1if the payee 1s illiterate  An anna stamp must 1ue
all ases be ffixed when the amount exceeds Rs 20 except mn the
case of payments made on 4 wuster roll  (See Imamcral Regula
tions for the Army 1n India)

A\ G T my authomse 1 8§ D O to pay on hs lehalf and an
accounting 8 D O 1s authoriced to make pryments  Otherwi e (11
payments will be made 1n the pre ence of an officer
At the time the payment 1s made, the paving officer w1l wiite on
the vourher pnd by me  followed by s imtials and the date

Bills forwarded to the \udit Officer for audit ind 1ssue of cheques
will Ve accomputed by 2 covermg schedule (T 4 1T W 2245,
Serial Mo 64) which will be prepued i duplicate one copy ey
ref 1ned by the U\
Wlen the T\ recenves the lll and contractor s receipt from the
G I [=ee para 6 (d) (27)] ne will enter up column & of the sche
dule forward the contractor s receipt tr the tudit Officer, and file
the duplicate ecpy of the Wl
He will also endoree on the duplicate copr of the il —

““ Tl paad

Sehedule of Bdls No — . dated—————— ———  Tiem

No—

No
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Thus authority may only be exeicised provided that the payment
1s covered by rule and 35 not on account of salaries or travellmg
allowances unless such have already been passed in audit except as
laad down m para 335 () and (2),

In support of every payment a voucher is needed. This voucher
must be ¢ alloeated ' as laxd down 1n paras. 6 (d) (2v) and 6 (<) (v).
Before signatwre by the G. I the allocation must always be
imtialled %3 the S D O 1n whose Expense Ledgers the entry will
be made v
Thete must be a pay order on every voucher thus-—

cash s
chequo
followed by the dated 1nrtials of the officer authorising the payment,
and corrections must be initialled by him

‘“ pay by

When an accounting officer pay~ a contractor’s bl erther m cash
or by cheque 1ecerved from the Audit Officer he will obiam the
contractor s receipt exther on I. A T. C M. A-266, Serial No 120,
or by a <tmilarly worded 1eceipt endorsed on the Bill Torm stself.
The bill and recerpt nill be passed to the U A. concerned [see para.
6 (d) (1)].

All amounts pard must be stated in words as well as in figures,
followed by the signature of the payee o1 by that of a witness to
the payee’s marh 1f the payee 1s 1lliterate An anna stamp must 1
all tases be affised when the amount exceeds Rs 20 except m the
case of payments made on a muster roll  (See Tynancal Regula-
tions for the Army n India).

A G L may authorsse a 8. D. O. to pay on his bebalf and an
accounting 8 D, O is authoriced to make payments. Otherni-e 811
pavments will be made in the presence of an officer

At the time the payment 15 made, the paying officer will wiite on
the voncher ‘ pard by me " followed by his imitials and the date.

Ihll forwarded to the Andit Ofheer for authit and issue of cheques
will be accompimed by a covermg schedule (I AL T W.2248,
Serial No G4) wlich will be prepired in duplicate, one copy heing
ret uned by the T, A,
Wihen the U, A receives the Wil and contiactor's recerpt from the
5. 1. [<ee para 6 (d) (22)] he w1l enter up column & of the sche.
dule, forward the rontractor's receipt to the Autit Officer, and file
the duplicate copy of the Wil
He will aleo endorse on the duplicate capy of the ll-—

““ Bill paid.

Schedule of Billh Xo ——— ) dated

N0 ¥,

No

~——. Tem
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airanged, i their files, m Budget order accordmg to their ‘ num-
bers ~ (see Appendix 11), and consequently no Tndex will be neces
sy

beparate sets of Tapense Ledgers will be kept for each Major Head

Under each Major Head a smgle Lxpense Ledger will be mam-
tuned for every Major Work and, by Sub Divisions, for each
Mamtenance, ete , Sub head (see Appendix IT)

On Apl lst every accounting officer will open an Expense Ledger
for each Major work or Budget Sub Head on which he 1s authorsed
to assume an allotment under para 4 (f)

As soon as an allotment 1s recerved under any other Sub hetd o
Detauled Hend the accounting officer will at once open an Expense
Ledger

lcwards the end of the finanein]l vear Expense Ledgers (1nd Job
Tedgeis) may be opened for Maintenance Sub heads on which
Detuled Estimates or Requisitions will be 1ssued for execution in
March and for billing 1n the next financial year

Whenever 1 liability 1s incurred over which the S D O has no
direct control, he will be responsible for ¢ allocating’ the
relevant document as a liabihty and for passing it to the U A
o Accounts Clerk concerned Tor example when —

(:) A Stores Order ” 1s received from the D 8 O for stores
ordered from sources autside the District

(1) A Supply Order 15 recerved on account of transport mndented
for from the Indian Army Service Corps

(1) A Work Order 15 accepted and returned to the Workshop
Superintendent (or S 1D O 1 charge of o Manufacturing
Operation) for execution

Liability entries will not be made in the cnse of stores obtaned

locally or from stoch, contractors’ bills, muster rolls, etc , where

the transachion 1s purely local and under the direct control of the
Do

The accounting officer 1s responsible for clearing the liabilits
columns of his Txpense Ledgers

VWhen an entrv 13 made 1n the expenditure column wlich com-
pletels or partially cancels a previonsly entered Linbility, then an
entry will alse be made m the *“ cancelled Tiatnhities ** column
The & D O or accounting officer concerned 1s responaible for
<howing “ eancelled hiabilities *” entries 1 lus allocation

‘Lhe entre in the ** cancelled Inlnlities ”’ column will be exaetls
the «ame as the onginal halilits or 1t will be 2 round figure repre-
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(222) when a work 15 carrted out by one department for another,
on other than a standing axrangement

Credits anticipated on account of disposal of surplus materrals,
establishment and tools and plwt charges for work done by the

L S for other Departments, ete [see para 85 (c)], will be
shown in yound figures 1 column 9 * expected credits ”  As
credits are realised the *“ expected crecit ”” will be cancelled 1n the
same way as a habiity 1s cancelled

Any payment to a contractor on a hand receipt o1 runnng contract
bill any 1ssue of stores etc which has eventunlly to be deducted
from the contractor s bills, forms a ** charge agamnst’’ the con-
tractor

The § D O or accounting officer 13 responsible for mcluding n
hrs “ allocation *’ on any voucher the amounts which should bLe
entered 1n columns 12 and 13 of the Lxpense Ledger

Both the 8 D O or accounting officer and the T A or Accounis
Clerk should watch these columns carefully so as to ensure that
recovenes are effected as early as possible

The totals given 1n columns 7 10 and 11, will all be  chmbmg
totals, so that the last figure will represent the exact finanenl
position at the date of each entry
At the end of each month a double red 1k line will be drawn night
ncross the page and between these limes the figures for the month
will be entered 1n red mh i columns 7, 10 and 11
In the event of an error being made which would necessitate the
alteration of subsequent totals the accounting officer will effect the
necessary adjustment by making a new ‘ Lxpenditure Tntry *’
When doing so he will enter in the Remarks column oppoute the
onigmal entry which 1s being corrected —
‘“ Amended by tem
and 1n the Remarl s column opposite the new entry —
‘“ Amendment of item ”
Adjustment entrics of this nature must be imtialled by the account-
ing officer and by the § D O concerned

Job Ledder

A Job Ledger (I A 1 -2249, Senal Do 63) 14 muntuned 1n
connection with an Fxpence Ledger and bears the same number as
the Fxpense Ledger It 15 mmntaned by the sxme Accounts Clerh
~ho keeps the Txpense Telger to which 1t relates

The figures recorded an_the month columns of the Job Tedger are
extracted from columns § and 6 of the I xpense T edzir at the end of
every month and are entered agunst the appropriate *“ Jobs ' 1n
the Job Ledger
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In this Summary Job Ledger the monthly totals of the other Job
Ledgers will be entered each on « separate lime  The addition of
each month column of the Summnry ‘Job Ledger must be exactly
the same as the total 1n column 7 of the Expense Ledger agnnst the

last_espenditure entry of the corresponding month {see sub para
(L) below]

As soon s an Expence Ledger 1s opened 1 Job Ledger will also be
opened except 1n cases where the whole of the allotment to that
Expense Ledger will be espended on a single detarled estimate

Tor Major Worhs the Register of Expenditure Form (I A F
W 22007 Serial Do 66) wall be used as a Job Ledger All the
Ttems of the Plinth Are1 Lstimate will be entered, ench Ttem being
on 1 separate lme

The expenditure to the end of the previous year will be entered
in column 3 agunst ench Ttem  In the case of any Jtem which
was_completed during previous vears a hotzontal red ml lime will
be drusn through the month columns opposite to this entrs
Column 6  Allotment will be filled in as each detatled estr-
mate or requisition 13 sanctioned and funds allotted by the account
g officer

This document 1n addition to 1ts use as 2 Job Iedger w1l provide
2 complete summary of the finmanl position on any work from 1ts
nception

In the case of Job Ledgers for works other than Major Works each
detalel e timate 1 requisition will te entered in the Job Ledger
A soon Ay t1  anctionad and fund  allotted

The U A or Accounts Clerk concerned 15 responsible for entering
detuled estimates or requsitions m the Job Ledgers and for record
ing the Job number, on them 1 efore thev are pis ed to the S 1) O
ceneerned for execution

T utries 1n the month columns of the Job Ledger will le * chimb
mg  totals that 1s to 13 anv entrv m 1 month column will
TepTesent Ahe Aoh expenditare on Yit Yob smee Ahe vepming
of thie vear and not only the cxpendit

The month column will then be adde

fiiures f1 M\ S Actounts—see S

exactly the same as the total 1n column 7 of the 1 xpen e Ledger
of the Work o posite the 1nst cxpenditure entry of the same month
As <oon as n Job 1 completed and finlly hilled the total expends
ture for tle vear on that Tob will 1e entered 1n cach of the re-
mamings month columns and a red ik hine will te drawn through
the fi_ure entered in the column headed ** Amount of Allctment

(column 5 in Tob Tedger Torm column 6 yn Regster of Ixpendi-
ture Torm)

Where o M A S Account 15 hept i connection with a work (or
Tudget sub bead) th e expenditure recorded 1n the M A S I xpense



Para 21] 26

{a)—contd

(b)

(e}
(d)

()

7

offices of all accounting officers It 1s also maintained 1n the offices
of C s It 1s compiled from the Expense Ledgers and Job
Ledgers 1 the accounting officer s office and from the Monthly Ex
penditure Returns recerved from lower formations

Taabilitres are not entered in tlis Register

The Register of Expenditute will always be entered up in mk
except as regards column 6 ¢ Allotment’’ When the figures 1n
this column are hable to change frequently during the course of
the year entries may be made 1n pencil but thev must be inhed m
at the end of the financial year

Entries 1n the month columns will always be “ chimbing ** totals
that 15 to say, any entry in o month column will represent the total
ex{rendlture on that Item since the beginning of the yerr and not
only the expenditure for that particular month

Separate Remsters will be compiled for each Major Hend

Fach Major Worl will be shown on @ separate lie

Each Minor Works, \[nintenance, etc , Sub head will be recorded
separately

In a G E’s Register of Expendituie a separate lie will be given,
under each sub hend, for ench § D or sccounting officer
(including the G L himself) These entries will be made 1n red
1wk and the Sub head total for the Division will be entered below
i blacl 1mh  The Registerof aC E ora C R E will be com-
piled 1 a similar manner a separate red ink line under each
sub hend being given to each lower formation that submits a
Monthly Lxpenditure Return (I A I' W 221, Sernal Mo 67)

At the foot of each Main Head the totals for the Mam Head will
be recorded on a separate line

Tinally a Summar will te entered showing the total expenditure
under ‘ench Mnin Hend and the grand total under a1l Mam Heads
Nore — Deduct ifems—See Appendix fY—RNote &~will be entered (in
Dlach Tnk ns o mwnus entry) on n separate 1 ne 1 the Regster of Fxpends
ture

The totals shown 1n this egister will be carried into the Classified

Absteact of receipts and expenditure (see para 79)

The espenditure recorded :n a M A S Account expense ledger
will be entered on o separate line immediatelh Yelow the entry of
the worh (or tudget sub head) agrumet which the matennls have
been collected

The foures entered in the month columns will Te the difference (7 lus
or mnut) tetween the ** Opeming Balance ”” (1if amv) nnd the
1alance at the end of ench month of the M A\ S Txpense Yedper
[see para [0 ()]
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Simphfication of Rates

At the discretion of the C R I all 1ssue rates for stores held on
stock or on M A S of works and manufacturing operations, also
rates 1 the Schedules of Rates for work, will be rounded off to the
nearest anna, that 1s, fractions of less than 6 pres will be omitted
and of 6 pies or over ealculated as one anna

In order to avoid entering pres in Dxpense Ledgers and Job Ledgers
the amounts entered in the  allocation’ on vouchers will be
10unded off to the nearest anna 1n the same way as above Tn the
case of contractors bills the a“mounts entered 1n the ¢ allocation **
(and paid to the contiactors) will sumlarly be rounded off to the
nearest rupee, that 1s fractions of less than'8 annas will be omtted
and of 8 annas or over calculated as one rupee

Transfer Entries

Transfer entries are intended to transfer an ifem of receipt or ex

enditure from the accounts of a work in progress, or from one
Budget Head, to the accounts of another work or Budget Head
They are necessary —

(t) In order to correct an error m allocation

(1) In order to distribute the expenditure on a work over all the
accounts affected in cases where a joint work, in which two
or more parties are mterested 1s tahen to the accounts of one
party in the first mnstance

(122) In order to effect adjustments between Budﬁget Heads or Sus
pense Heads not affecting the Budget within the M L §
1strict

() Tor payments to or 1eceipts from other departments etc,
relafang to frousachions nob appearing an oprest srconnds

Tor everv transfer entry there must be an authority on the Transfer
Voucher Torm (I A" T VW 2253 Serial No 69) or an order
recorded on another document (e g, loss statement, final bill of a
contractor where the amount has to be credited or debited to a
suspense head, that 1s ‘“ Deposits ** or “M E S Advances’’,
ete ), which sets forth all necessary particulars

There 13 no obJection to wncluding 1n one transfer voucher n number
rf)f nlv]]ustments provided that nﬁ the necessary particulars are set
orth

A transfer voucher will ordinanly be used for —

() oll adjustments between Budget Heads within the District
or between two M L 8 TIhstrcts
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and all thiee copies will be allocated (see Appendxx III{ by the
officer preparing the fransfer toucher (hereinafter called the
consignor)

The Triplicate Copy will be 1etamned by the consignor as hus office
copy 1 support of the entries m his expense ledgers or stock regis-
ters, etc  In the case of adjustments between L S accounting
officers this copy may be destroyed when the original copy 1s re-
cened duly accepted (see below)

The Onginal and Duplicate Copies are sent by the conugnor to the
party concerned (herewafter called the consignee)

The Duplicate Copy will be allocated and retained by the consignee
1n support of the entries which he will make 1n his Lxpense Ledgei«
or Stock Register, etc

The Orzginal Copy will be allocated, signed, and sent by the con-
signee to the consignor who wall file 1t in replacement of the Irip-
Iicate Copy (see above)

The Original and Duplicate Copies will thus bear the allocation
of both the consignor and the consignee

In all cases the consignee must accept the full amount of the debit
Any damage, defictencies, etc, will be brought to the notice of
the C R panted by a loss stat t where necessary, the
matter can then be taken up with the consignor by the C R E
The damage, deficiencies, etc , must also be noted on the Original
Copy before 1t 15 returped to the consignor

Muster Roll

TheS D O, or other subordinate where authorised by the C R E,
\(lellznter the casual personnel paid at duly rates on a Muster Roll

2255, Serial No 71%7, 1f pecessary ugmg separate
muster rolls for different works When a muster roll 1s used for

several works, the work upon which each man 15 employed wil] be
designated by a capital letter, so as to facilitate allocation

Muster Rolls will be closed weekly, every 10 days, or monthly,
as may be ordered by the C R E, and submitted to the G L
esxceﬁ)tcx)xs) provided 1 para 17 (b) (in the case of an accounting

After check by the T A [see part 17 (I:)]l the G E will erther
pay from imprest or will wnite or telegraph to the Audit Offices

thus —
¢ Muster TRoll No passed for Is
Tssue cheque to————— _(here enter payee—S D O
or self)

After the Muster Roll has been paid and allocated by the accounting
officer concerned 1t will be passed, together with a certified copy
thereof, to the U A (or Accounts Clerk) for entry 1n the Lxpense
Ledgers, ete, and disposil [see para 15 )]
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If the pay 1s clarmed of any casual personnel paid at monthly rates
for whose appointment sanction has not been accorded, the ~mounts
may be passed provisionally on the nuthority of the G E statin,
that the sanction of competent financial authiorsty has been apphie
for and that the sanctioned detailed estimate provides for the pay of
the appeintment

Unpald Wages

If any wages remamn unpard from 2 muster roll or v casual per-
sounel bill they mav be credited to Imprest [see para 15 (/)]
The detmls will be entered 1n the Register of Unpaid Wages
(I AT W2%9 Sernil No 75) This Register 1s kept in the
possesston of the nccounting officer and no copy 1s grven to the
U A

When payment 15 made the voucher on which 1t 1s made will be
recorded against the entry 1n the register

Payments of unpud wages will be made either on a muster roll or
on Hand Receipt (I A T W 2260, Serial No 76)

If when payment 13 made, the accounts of the work have been
closed the expenditure will be charged off to a fresh estimate under
the budget head affected

Main Head X —Works—Major Works

Expense Ledgers and Job Ledgers for Major Works will be mam-_
tamed as laid down m Appendix IV

A Renewal [other than an T' & M Renewsl—See parn 33 (g)]
costmg more than R« 20000 will be treated s a Major Work
under the appropriate Detatled Head of Maimn Head A—Works

It 1s important that the nccounts of a work should be closed as soon
as_possible after the worl 1s completed  Im order to effect this the
following steps will be talen —

(¢) All entries an the “ Inabilities or Fxpected Credits
columns of the expense ledger must be cleared [see parh 19

(1) Anv adjustments necessitated under the rules contamed n
paras 31 (e) and 59 (2) will be made

{1i) The accounts of any Vinor Manufacturesor M A 8§ wlich
are beingp mamtained in connection with the work will
be cleared 1n accordance with the rules 1nd down 1n pirts 44
(/) and 50 (d) respectiselv
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The Completion Report of Minor Wotls (I A T W 2268, Serial
Do 82) will be submitted monthly by each accounting officer
(through the U A or Accounts Clerh concerned for verificatton) to
the C R I for recond The Completion Report of an accounting
S D O will be forwarded to the C R L through the G E

Main Head B —Maintena Buildl C N ete

A smgle Expense Ledger per Sub Diviston will be Lept for each
Sub head

Job Ledgers will be mamtamed as Iud down in Appendix IV
Sub head B 1—Mnntenance—Bwldings

The exjenditure on t!1s sub head 1s divided up (see Appendix IV)

mto —

(z) Petty Repairs

(11} Periodical Repairs

(112) Renewals

(11) Repairs to internal electiical mstallations
() Renewals to internal electrical installations

Under Petty Repairs the worl will always be carried out on a
requsition irresyective of the amount Detuled Estimates ate
not required

Under Periodical Rtepaurs 4 Detailed Estimate or Requisiizon will
be 1equred but n reference to the Standard Measurement Book
will avoid the necessitv for recording detaled measurements

A Renewal may be briefly defined as the replacement of the whole
of » definite portion of a building or other structure  Tor cxample,
1f a single door or window in a bwilding 18 replaced 1t would usually
be considered as a Petty Reparr but if all the doors or windows
are replaced 1t becomes a Renewal In the sume way the replace
ment of a jortion of u toof 19 a peity reparr but if the whole of
the rnnm‘ur the verandal roof of n building 1s replaced 1t becomes
a Tenewn|

Any replicement will be treated as a rerewal when 1t involves the
substitution of a superior for an nferior class of work (e g, the
replacement of n lime concrete floor by one of cement concrete),
and therebv nffects the capital cost of the structure In the cose
of such remewals, on completion of the worh, the amount of the
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Furniture,

Ispendituze on new supplies of fuimture will be accounted for,
arTespective of the cost 1nvolved, under Sub hend A G6—Furmture
When, however, the estimate for 1 Major Work includes provision
on account of furmiture, o1 when the provision of furmiture 1s
approved before the closing of the accounts of the work to which
the supply pertamns the expenditure will be accounted for under
Eleﬁbll get detailed head goncerned ynstend of under Sub head

Such expenditure will usually be controlled by the D 8§ O, on
behalf of the C R T for the whole Distriet but «llotments may
be grven to G Es at the discretion of the C R I

A smgle Dxpense Ledger (with Job Ledger 1f more than one
detuled estimate or requisttion 1s sanctioned agamst the allotment)
will be Lept by the accounting officer who operates the expenditure
Detarled Estimates or Requisitions will be prepared s required on
I AT W2222 Sernl No 41

Lxpenditure on Maintenance—Iuiniture under Sub head B 4,
will be nccounted for 1n Expense Ledgets and Job Ledgers as Ind
down 1 Appendix IV

For reprs o Job Ledger 1s not wsually required, » smgle estimate
working up to the allotment will be prepiredon I A F W-1796,
Serial Do 7 This estimate will give the details of lnbour and
materal that 1t 15 antieipated w1ll be required

For renewals detuled estimates or 1equisitions will be prepared as
requred on I 4 T W 2222 Sernl No 41

A renewal n the case of Turniture 1s the manufacture or purchase
of 1 new artile m replacement of 1 sumlar article held on charge
whieh has been surveved off or otherwise disposed of, and struck
off charge

Ispnediture on Leclesiastrieal Turniture will be compiled aganst
Major Hend 41—Crvil Works Central

Txpenditure on Royal Air Force technieal and office furniture will
be compiled ngamst Major Head 48—Army R A

Tor each of the above cases separate <ets of Expense Ledgers and
Job Ledgers nre required

The Barrach Master (or Assistint Barrack MMaster) will maumtun
the following ledgers and accounts in connection with the supplh
nnd muntenance of Barrack and Hosprtal Furniture —

(r) Remister of Authorised Furmiture (I A T W-1811, Sernl
No 12), nherein, on o separate page for each article, will be
detailed the quantities authorised by regulations for each wmt
(1acluding depariments, efc ) 1o Ins charge  Umits, ete, will
be referred to 1n thas reguster as, sax,  Battahon, B 1" and
not as ‘‘ 1st Battalion, R T
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Barracl Master with an entry to the effect that the articles
of furniture hve been brought on, or struck off, the relevant
registers

Before transmission to the C R E the Monthly Turniture
Return will be checled [<ee parn 78 (d)] by the U A
(C R L’sorG E’s) who 1s maintaining the Expense Ledgers
for the purchase of new supplies of furniture [see sub para

(a) above]

(1) Annual Furmture Return (I A F T 2219, Serial No 38),
which will be compiled from the Register of Authorised Fur
mture and the Furniture Register and submatted on May 3lst

{(111) Annunl Turmture Distribution Return (I A T' W-1814,
Sersal No 13} This T'orm will be maintained 1 the office
of the Barrack Master and will be kept up to date at all times

T'igures will be entered 1n pencil and nltered as the distribu
tion changes

The Annual Turniture Distribution Return will be copied
from the sbove in 1k on the same form, cheched with the
Turmiture Distrabution Ledgers, and submitted to the C R E.
by May 3l1st

The following ledgers, registers, etc, will be mamtaned by the
D S O on behnalfof theC R T

(1) Dhstrict Regmister of Authorzsed Furmiture (I A T' W-1811,
Serial No 12) Changes, ns they occur, will be notified to the
Barrack Masters conceined for nmendment of therr Registers

(1) District Turmiture Ledger (I A T' W 2220, Serml Do 39)
This will be compiled from the Montbly I'urmture Returns
after they have been cheched by the D § O with the vouchers

Trom the annual furmture return (I A T’ W-2219, Serral No 38),
after the values recorded therein have been cheched by the D 8 O,
the furniture schedule of demands will be prepared 1n accordance
with the mnstructions laid down 1n the Reguﬁ\hons for the ML T S

Normally & Barrack Master does not require an Imprest, but he
mav, under special cucumstances, be anthorised by the C It T to
hold an Imprest not exceeding Rs 500

No voucher 13 needed when 2 umit exchanges furniture  Whenever
additional furmiture 1s 1ssued to o unit or taken over from a umt
without replacement, a receipt must be taken or given

VWhen furmture 1s_transferred from ome M T 8 District to
another or between Barrach \fasters’ charges within the same Ihs
trict the transfer will be wathout value
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N A S Account ( ee pu1a o0)

Where <everal installations are supplied with stoies from a central
source 1 smgle M A $ nccount need only be Lept for the largest
mstallntion whenee stores will be 1ssued to the other nstallations
If <o oudered by the C R F this M A S account may also hold
stores required for sub bead C 4—DXscellineous Machinery, and
sub head € o—Renewals

The balance of the I 4 S 2 count at the commencement and end
of anv vear should be mde as neurly as po sible the same so that
% will Dot apprevably afieck Ahe onmasal esperdakete

For All sub heads of Mam Head C admininstrative approval may be
assumed up to the amount of anv allotment made, 1n accordance
with parh 9 (a)
Techmeal smction 1s accorded as under —
For Subheads C 1 € 2 and C 3 a smgle estimate will be pre-
pared and sanctioned anpnually one month before the close of the
finanaal vewr on —
I A T W 1758 (venal Yo 6) for Eleetrical Installations
I A T W 1806 (deral No 10) for Water Supply Installn
trons
I o\ F W 2214 (Sernl No 3) for Tee Installations

Tor Sublheads C 4 and C o technical <anction 1s given to a
separate detuled estimate or 1equsitton prepared for each work

a3 requued

Sub head C o—Renewals
The term renewnals in connection with installations covers all re
placements of machimers irrespective of value
It includes the value only of spare Enr!s where such s}mru arts
are proprietary articles wlich have to be puicl 1sed from the makers
but 1t does not include the cost of labo n for fixing such spare parts
which will be charged to sublend C 1 € 2 C 3 or C 4
Articles manufactured locallv or spare parts such as nuts spht
pms pudang eie whieh we weh propreteny arieles, Wl be
charged to sub head C 1 € 2,0 3or -
Spare parts chargeatle to Renewals as love may b held on the
A S account of an m tallatson [<ee sub para (e) above], but,
when used for 2 renewal their vilue will e delited by tranefer
voucher to sub head C v
Renewals wlhach affeet eapital values will be dealt with as Tud down
for sinlar renewals to bwldings [see para 31 ()]
Special poners of the M_J S ~uthorities for sanctioning detailed
e timates for Renewals  are Il denn m Regulations fr the
ML

In the cace of metallitiots wloe m*uhl cost was shared
jointls by the M E & and 1y other lolies or departments and



Paras 34-35) 42

(e)—contd ‘

)

(2)

[

=

()

All charges will be supported by bills

A copy of the schedule will be 1etained by the Barrach Master
concerned who 1s responsible that duplicate biils are not entertained

The U A (G D’sor C R E’s) will check the bills and arrange
for the mecessary payments to be made direct by the C A

Payments which have been made from imprest will not be entered
m the schedule In no case will compensation for quaiters be
pard from rmprest

Payments in connection with the care of vacant bmldings will be
made from 1mprest

Maln Head E —Establishment

The C R E » U A will mamtaun a single Expense Ledger, with
Job Ledgers (see Appendix IV) for the Establishment Cﬁarges of
the whole District

At the end of every month each accounting officer, as soon as his
Cash Book 15 closed, will prepare a transfer voucher (see para 25)
for all rems relating to Main Head L—Establishment which are
entered 1n his Cash Book In case of payments to establishments
1t will suffice to enter 1n column 7 of the Cash Book “M E §
transfers within the District

These transfer vouchers accompanied by the omginal receipted
vouchers (Salary Bills Travelling Claims, etc ) and by an extract
from the Contingent Bill Register Esee para 36 (D)], will be passed
to the C R E for acceptaunce and entry in lus Expense Ledger

1he transfer vouchers of an accounting § D O will be forwarded
tothe C R E through the G L

The vouchers will be completed as regards ‘ alloeation ’ (see
Appendix IT) by the C R E before they are passed to the T A

«

Departmental Charges (see Regulutions for the M E S ) recovered
on aevonnh of woth Wone Yo, f) e M L S dor viher epariments
of the Central Government are treated as reduction of expenditure
under the Main Heads “ T'stablishment *’ and ¢ Tools and Plant *’,
the portion representing audit charges being credited to 48—Army
VWork done, etc, b;' the M F S on behalf of the Local Govern
ments {(see Appendix V—DNote) 15 generally of the nature of work
done s a standing arrangement, in that such work 1s_regularly
undertaken every year departmental charges recovered before the
close of the year on such work will be treated as reduction of expen-
diture under the same heads as prescribed above for symlar re
coveries from other departments of the Central Government
In all other cnses such recoveries are credited ns Revenue, the
ortion representing audit charges being brought to account under
end XXXVI—Army
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After approval and countersignature by the controlling authonty

L or G L) these claums will be passed to the ¢ M A
for audit and payment direct to the officer concerned The G M A
will 1nclude 1n the monthly abstriet [see sub para (d) above] the
amounts pad on account of travelling claims

Travellng clums of all establishments other than officers will be
prepared by the head of the office concerned 1n duplicate on —

I A T T175, Serial No 122 (Permanent Duty )
I A T r1716 Senal No 123 (Temporary Duty )

The onigmal after signytme by the C R L or G E, will be
passed tothe C 3 A~ The C M A will send a cheque, together
with & memorandum showmg any changes made by him direct to
the C R L or G I concerned The latter will pay the claims
and obtain the receipts of the payees on the dupheate copy

ACR I oraG 1 muy sinction an advance of travelling
allowance up to the probable nmount of the travelhng allowance
bail for himself or for any mdividual under lus orders  [he amount
may be paid from mmprest or a cheque demanded direct from the
C A Recovery of the advanee must be effected at once on
completion of the journey by menns of a travellng clum

The powers of a 0 R % to sunction ndvances of pay -re Inud down
in the Pav and Allowanee Regulations

W henever possible such piyments should le pre audited by the
€ M A Dbut i urgent cises payment may be made from smprest
or u cheque may be obtuned from the C M A, full reasons being
given

In the case of payments made from imprest without pre audit an
mmtimation will Le <ent to the € [ A at the time that the payment
15 made

All appomntments promotiens postings leave, etc, of M T' S
officers and estal liskments are to be communicated promptly to the
C M \ concerned

Cashcrs whether holding permanent or femporary appointments
must furnish security the 1mount boing fixed by the U R T wlo
will also determine whether 1t 1s to Te pud 1n Jump sum or by
deduction 1n nstalments from salary (<ee para 83)

Storeheepers  Sub-overscers Superintendents of Inmstallntions or
Worl shops and aivshian temperary 8§ D _Os, who are entrusted
with the custody of cach or stores mny le required to  furnish
securtts ot the option of the € Tt 1 who will alsa determine
whether the nmount of the sccurty 1a to Te pard in n lump sum or
1+ deduction 1n wst slments from salary (see part 8%)
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After approval and countersignature by the controlling ~uthority
C L or G L) these clitms will be passed to the G M A
for nudit and pryment direct to the officer concerned The ¢ M A.
will anclude 1n the monthly abstrict [see sub parn (d) above] the
amounts pud on account ot travelling elaims

Travelling clams of all establishments other than officers will be
prepared by the head of the office concerned 1n duplicate on —

I A F TI1715, Seral No 122 (Permanent Duty )
I A T T1716 Sernl No 123 (Temporary Duty )

The origmal after signature by the C R E or G L, will be
prsedtothe C M A~ The C M A wall send a cheque, together
with a memorandum showmng any changes made by him, direct tor
the C R E or G L concerned The latter will pay the claims
and obtan the receipts of the payees on the duplicate copy

ACR E ora@G T, may sinction an advance of travelling
allowance up to the probable amount of the travelling llowance
bl for himself or for any individual under his orders  The amount
may be paid from mmprest or 2 cheque demanded direct from the
C M A Recovery of the advance must be effected 2t once on
completion of the journes by meamns of a travelhing claim

The powers of 1 0 R L to sanction advances of pay are laid down
in the Pay and Allowance Regulations

Whenever possible such ptyments should be pre audited by the
C M A, but in urgent cses payment may be made from imprest
or 2 cheque may be obtaned from the C M A, full reasons bemng
given

In the case of payments made from imprest without pre wudit n
intimation will be sent to the C M A at the time that the payment
15 mde

All appointments, promotions postings, leave, etc, of M E §
officers and establishments are to be communieated promptly to the
C M A concerned

Cashiers whether holding permanent or temporary appomtments
must furnish security, the amount being fixed by the C ' T who
will also determine whether 1t 1s to be pud m lump sum or by
deduction 1n 1nstalments from silary (see para 83)

Storekeepers Sub overceers, Superintendents of Installations or
Workshops, and cimlian temporary 8 D Os, who are entrusted
with the custody of cash or stores may be required to furmsh
secunty at the option of the C R E who will also determine
whether the amount of the security 1s to be pard mn 2 lump sum or
by deduction 1n wnstrlments from salary (see parn 8%)
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(2:}) Payments on account of law charges other than those ansing
on account of disputes connected erther with contracts for
works, M E &, or the leasing of houses

(212) Charges on account of advertisements other than those for
works

(2212) Charges for local printing 2t private presses and bmding
charges, where authorized

(2x) Pay of sweepers employed for offices

(z) Perishable articles of office use for 1spection bungalows
(1) Cost of books and perodicals

(z12) Chemicals for ferro prints

(zu1) Language rewards and honorarin

(z1v) Other mscellancous charges not mcluded 1n the above, bui
which are ordered to be classed as contingent charges

The C R E will distribute the contingent grant placed at hus
’ T N ™ - at his discretion  Such contin

imprest of the accounting officer

A {or Accounts Clerh) concerned
will (from the accounting officer s Cash Book) compile the Contin-
gent Bill Regaster (I A F W 2272 Serial No 84) This register
will be signed by the accounting officer and an extract therefrom,
showing onls the monthly totals under the various columns of the
regster, will accompany the transfer voucher which 15 sent to the
C R E [see para 35 (b)]

The total charges on account of confingencies will be posted from
the Contingent Bill Register of the C R I and from the extracts
of the Confingent Bill Registers referred to above into the Lxpense
Ledger and Job Ledgers maintamned by the C R E’'s U A for
Main Hend E—Establishment

Trom the Job Ledgers the totals will be carried into the Classified

Abstract of Receipts 1nd Fxpenditure (see pirn 79)

Imprests for the purpose of meeting confingent charges il be
miven by the Cs M A concerned to C Es and to the Deputy
C I, Dorth West I'rontier Province

Such 1mprests will be recouped s laid down 1n part 14

At the end of each month the Cash Book contuning these imprests
will be elosed and forwarded with vouchers through the U A
concerned to the C M A Before pasung the Cash Book to the
C M A the U A will make an abstract of the contingent chiarges
and compile them 1n n separate Contingent Bill Register
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Running repairs and expenses connected with the use of tools and
plant (¢'g , pay of drivers, petrel o1l, etc ) will be charged to the
estimate concerned and not to Main Head

In the case of Government motor ears and motor cycles the running
expenses will be charged fo the detailed head ¢ Travellmg Allow-
ances ’ of the Mamn Head T—Estblishment

In all cases ordinary maintenance 1s chargeable agunst Maimn
Head T’

An wnual grant 1s given to cover expenditure on both new supplies
and repairs of tools and plant

As 1n the case of T'urmiture [see para 32 ()] the purchase of new
supplies of tools and plant will usually be operated by the D S O
~nd allotments given to G Es for repairs only, but allotments for
]ée“i{, s\]x:pphes may be given to G Es at the discretion of the

Fstimates for new supplies of Tools and Plant will be prepared on
I AT W2222 Sennl No 41

From lus allotment for repurs the G L may, at his own discretion,
further sub allot to 8 D Os

Expense Ledgers, with Job Ledgers will be mawntamed as lad
down 1n Appendix IV

Sales of Tools and Plant are eredited to Revenue except as other-
wise provided for 1n Appendix V, Rule 5, and sub para (k) helow
VWhen the amount 1s not recovered m the month m which the
artacles are sold the credit will be given to Revenue (or the Maun
Head concerned) by a corresponding debit o the Head © M L S —
Advances ’

1he Barrack Master (or Assistant Barrack Master), on behalf of
the G 1 will maintain the following ledgers for the whole of the
tools and plant of the Division —

(2} Tools and Plant Register (I A F W-2278, Serial No 89),

wheremn on a separate page for each article will be entered —
Receipts and 1ssues from and to other Divisions or Districts
New articles manufactured or purchased
Articles struck off on survey reports or loss statements, on

T A-498, Serzal No 115

A sumlar ledger will be maintamned by the D S O for

articles of tools and plant 1ssued to the C R E s office

(1) A Tools and Plant Distribution Ledger (I A T' W-1814, Senal
Do 13), will be mamtuned for each § D O to whom tools
and plant are 1ssued, for the office of the G I, and for any
articles held in the Bariach Master’s store and not 1ssued to sub-
divisions, ete
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When new articles of tools and plant are purchased or manufac-
tured, the D § O will inform the Barrach Masters concerned of
the correct nomenclatuie and value of each article

8 D 0s (mcluting accounting § D Os) are only required to
maintam a numerteal list (Distribution Ledger) of tools and plant
on their c]nr%e [see sub para (c) (zz{ above]  They will be respon-
stble that tools and plant are suitably stored and Kept m good con
ditton, and that articles, as soon as they become unserviceable, are
erther reparred or returned to the Barrack Master for exchange or
disposal

Permanent 1ssues and receipts will be supported by temporary
vouchers [see sub para (c) («2) above] and will be entered 1n the
Distribution Ledger immediately they occur

Temporary 1ssues for work will be made on a recerpt sigued by the
person to whom the tools, etc, are issued Such recelpts will be
Lept on a file 1n the Tools and Plant Store and will be handed back
to the individual concerned when the tools etc, are returned No
entries regarding such temporary 1ssues will be made 1n the Distri-
bution Ledger

I#, for any particular worl the tools and plant required cannot be
supplied from the District stock of tools and plant, the cost of
purchase will be charged to the estimate of the work concerned
which will be credited with the proceeds realized from the disposal
of tools and plant when no longer required  The estimate will show
separately the gross cost and the anticipated eredit

A numerical account 1 manuseript will 1nvariably be maintained of
all articles of tools and plant directly charged to works

Tools plant, and machimery, specially required for installations or
workshops will not be charged to Main Head F—Tools and Plant,
but they will be charged off to the 1nstallation or workshop concern-
ed as under —

(2) In the case of machinelry, plant -nd large tocls as 2 work, the
vilue bemg bore un the capital reguwters

3 or C 4 1n the case of nstallations and to a
¢ Standing Annual Shop Work Order *’ {see para 45 (d) (u)]
1n the case of Workshops  The cost of these tools will not be
TVorne on the capital registers, but a numerical account wall be
lept and they will be surveyed when no longer fit for use and
written off under the orders of the competent anthorty

(u) Small expendable tools such 7s files, chusels, ete, to Sub-head
C1,C2C

When Tools qnd Plant, the cost of which was charged to a_work
o1 project, are transferred to amother work or another M L §
District for use on 1 worl ~leady npproved by competent adminis
trative autlionty, the 1 ilue thereof will be ndjusted by credit to the
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(w) Subhead G 6—M I S Advances—Tinsactions under this

Sub Lead (see para 46) are all under the direct control of the

S accounting officers and should be few 1n number,

towards the end of the year this sub hend must be carefull{

watched and steps taken to ensure as far as possible thai al

items are cleared and that the account closes with a ““ sl "’
Lalance

The C R I should particularly watch that accounting officers
lave tal en adequate steps for the clearance of all outstanding
before the end of the year

If this sub bead 1s not fully cleared at the end of the vear the
Ruling Balance must be adjusted 1n accordance with sub para
(g) above

The C R T s U A will muntamn for the informatics of the
C P E the Suspense Summary (I A 1 W 2273 Serial Vo 85)

Sub head G 1 —Stock General Rules

To ensure the rapud execution of ordinary wortk z1e mmer works
and maintenance 1t 1s necessary for the M L S fon wtun a
stoch of stores 1n current use  Such stoel s should be Lept as small
28 18 posstble without hindering the execution of work

A stock of stores for use on mobihization 15 also mamtainel by the
MES

Stores required for major worhs are obtamed s requite | md ire,
1f possible charged direct to the worl concerned

In the ease of large works 1t will usually be necessary tc open a
M A S Account [see para 50 (a)], eirther becruse mmme late
alloeation to sub works 18 not possible or i order to secure adequate
control ~ Stoves purchased for Maintenance and Operation of an
Installation arebeld ona M A S Account and, 1n speeial circum
stances « M A 8§ Account may also be opened m connection with
other maimntennee sub heads [see para 50 (b)]

Stocl <hould ordhnnly consist of stores requued for the execution
of minor works 4ud m-untenance 1nd should comprise not more than
a 3 wonths supply of stores obivinable 1n Tndia and not more than
a9 months supply of stores that have to be obtamed from T'ngland

Tor every item stocl ed a maximum and mimmum quantits witl be
fixed by the C R T whenever the minimum 1s reached tl ¢ <tore

Teep 1 il ol tle D S Ot replemch by stork Jo e pary 42
0]

The mamum guantities shoull be fixed 55 that the Stoel Limat
[see sub pary (e) 1elow] exceeds bv 4 rensonable margimn the valus
of the Stock suppo tng that every item 18 mnde up to 1ts maximum
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see para 68 (b) and (¢)] and 1ssues to other distiiets and depart-
ments at such rates as mny Le fixed by the C B

After the s monthly 1evaluation [see sub para (g) above] a
¢ Priced Stock List”” (I A T W-2166, Serinl No 26) will be
wssued by the C R L to every accounting officer and storekeeper
specifying the index number deseription, umt, quantity, «nd 1ssue
rate, for each article The Stoch Iist will be checled by the
€ R LU A before wssue

‘When surplus matennls are transferred from a woil to stock the
cost ot carringe caused by this transfer will be borne by the work
concerned

If artieles are boine on stock which are not Likely to be used
witlun the nest 12 months, they will be entered on a ‘‘ Surplus
Stoel Tist > (I A i W-2166, Serial No 26) of which a copy
will be forwarded to the ¢ * hnlf vearly, m May nd November
The (' T w11l 1ssus 1 consolidated list to all distriets with a view
to such stores besng used for worls to the fullest extent possible.
The € Tu will use Jus diseretion as regnads sendmg the lists to other
commands and departments

Surplus stores which cinnot be disposed of by triusfer or utihised
should be sold unde1 orders of competent ~utholits ot thiough the
Central Dhispasals Orgamization (see para 59)  Surplus  stock.
transferred to other distriets will be 1ssued 1t the 13¢ue rate of the
recerving district  the wswuing district paving frerght and writing
off any lows mrolved under mders of competent authonty  Freight
charges thus mcurred wall he debited to stocl and taken into consi-
deration when according swnction to the loss

The B S O will be m chmige of the whole of the tock held 1
the distriet and of the purchnse of all stores obtained trom outsrde
the district erther for stocl or for work~ He will al<o be respon-
aible for scrutinizing nll continets made for the supply of stores
within the district '
Al nceounts 1elating to stoel (see para 41) will be centralised 1n the
office ofthe C R T
Tch store contamning stock will be i charge of one or more store-
Leepers worl ing directls under the D S O These ~torebeepers will
keep numenical accounts only of the storey n thear charge (see
pain 40}
Whete stoch 1s held 1t un out stibon the G T o1 accounting
S D O willact asthe representatne of the D S O 1 such matters
as mav be delegated to lam by the C R T, e ¢, disciplmary
control of the storel eeper, preparation and submiesion of transfer
vounehers for stores recerved [see parn 42 (1) and (1)] ete
The storeheeper will however alwavs correspond direct with the
§ O with regard to such matters ns cubmnnssion of Indents for
stores 1s3ued Maonthlv Stack Return ete
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() The S D O will iitial all correctrons in the origmal nd
duplicate copies of the indent and will sign the recerpt at the
foot and return both copies to the storeheeper He will at the
snme time amend the triplicate copy of the mdent and file 1t
as his ofhce copy

{tv) The storekeeper will enter up lus Stoch Register and Tally
Cards from the indent and will endoise on both copres—

Entered m Stock Register and Tally Cards

—————————{Dated Imtrls of Storebeeper)’
He will then despatch the oniginal copy of the indent to the
D 8 O who will deal with 1t as laad down n para 41

Indents will be sent to the D & O daily or on such dates as he
may order

The dupheate copy of the Indent will bhe filed by the storekeeper
as hs office copy

The D 8 O will wrrange o monthly ¢ clonng date ** for each
store on which the store should 1f possxgle be entirely closed and ne
1ssues made for one or more days as may be found necessary 1 each
particular ease

On tlus date the origanals of all indents which have not already
‘been despatched, will be sent to the D € O

Nore —The closing date should be arranged so ns to mive time for the monthly

transter vouchers (see para 41) to be sent to accounting ~fiicers and rncor
poratel i their accounts duning the same month

On the closing date ewch storeheeper will prepare ant despatch to
the D S O the Monthly Stock Return (I A T W 2194 Serral
No 32) Except in March and September this Return will only
mclude items 1o 1espect of which changes hive taken place during
the month

On the closing dates of March and September the balances of all
stores will be given

The Monthly Stoe! Return will be passed by the D S O to the
C R L sU A who will chech 1t and promptly bring any discre

pancies to the notice of the ¥ S O wﬂ{:  view to an early recon

crlrition bemg effected

Should - storeheeper require Jabow or have to incur expenditure on
despitching stores ete  the transactions will be passed thiough the
accounts of an accounting officer appomted by the C R L

Sub-head G 1 —Stock  Stock Accounts

The following accounts 1n connection with tle Stock transactions
of the District will be mantained by the C R E’3TU A They
will Te hept 1n close proimity to the D 8§ O who must have access
{o them at anx time
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(v) Transfer vouchers in respect of amy excess m the amounts
ac;iml)y paid or 1djusted over the estimated cost [see para 42
2

The ~ Ciedit column wil be entered up from the monthly tran fer
vouchers for stores 1ssued o accounting officers [see sub'para (e)
below], from the transfer vouchers 1n respect of any excess m the
estimated cost over the amounts actually paid or adjusted [see para
42 ()], and from cash or transfer vouchers on account of sales of
stores or stores 1ssued o other districts departments efe
Lransfer vouchers 1elating to the transfer of stoc] from one 3 1 S
tore to another witlun the District will not be entered mn the Stoch
Tapense Ledger
lhe hatihty  columns will be used to zecord habilities on wcconnt
«f stores ordered from sources outstde the District [see pur 19

()]

Monthly Transfer Youchers (I A I' W 2253 Serzal Mo 69)
A <eparate monthly t1ansfer voucher per ub division (see Appendix
IV Note 2) will be prepared by the D § O (1n accordance with
pary 25) as soon 2s possible after the closing date [see para 40 (d)],
ind 1n sufficient time to be included 1n the accounts of acer mting
officers for the current month
The original and duplicate coptes will be passed by the D & O
direct to the accounting officer concerned and the tripheate eopy to
theC R E’sT A
These tranefer voucl c2s will be prepared fiom the ongmnal ¢ pies
of accounting officers indents [see para 40 (c) (+v)] ngamst each
rtem will be quoted both ] e mdent numl er and the number of the
1 xpense T edger to which 1t 15 debitable  Before 1ssue the D & 0
wall alloente all such vouchers to the Stock Expense Ledger
Y hen an indent 15 endorsed to the effect that the value of the stores
15 recoverable from a contractor s fact will be noted [as in para
6S (b)] 1 the remarks column of the transfer voucher against the
entries referred to
When the monthly transfer vouchers are 1ecerved by an ﬂccuunhng
officer he will pass each voucher to the S I O etc concerne
who will —

(1) Check the transfer voucher with the tripheate copres of lus
mdents [cee para 40 (c)]

(1) Dndorse the triplicate copres of lus indents 1 red inh as
ander —

Thlled on Transfer Voucher Mo Dated

(Dated 1mbials of S D O etc ) 7

and transfer those mndents which bave leen completely Nilled
t0 1 separate file
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(d) (v) Transfer vouchers mn respect of any excess in the amounts

actually paid or adjusted over the estimated cost [see para 42
)]

The ** Credit  colwnn wil' be entered up from the monthly triansfer
souchers for stores 1ssued o accounting officers [see sub-para (e)
below], from the transfer vouchers in respect of any excess in the
estumated cost over the mounts actually paid or adjusted [see para
42 (p)], and from cash or transfer vouchers on account of sales of
stores or stores 1s<ued to other districts, departments, etc
Transfer vouchers relating to the transfer of stock from one M 1 8
tore to another, within the District, wall not be entered 1n the Stock
Lxpense Ledger
1he “ hability  columns will be used to record iabilittes on wecount
of stores ordered from sources outside the District [see pur 19

@1

Monthly T:ansfer Vouchers * (I 4 I W-2253, Serial Do 69)
A separate monthly transfer voucher per ub division (see Appcndix
IV Note 2) will be prepared by the B 8 O (1n accordance with
prt 25) as soon as possible after the closing date [see para 40 (d)],
mnd 1n suff t time to be included in the accounts of aceounting
officers for the current month
The origmal and duplicate copies will be passed by the D S O
direct to the accounting officer concerned 1nd the tripheate copy to
theC R E’sT A
These transfer vouchers will be prepared from the origmal copies
of accounting officers 1ndents [see para 40 (¢) (w)], agamst each
1tem will be quoted both the mdent number and the number « £ the
1 xpense Ledger to which 1t 1s debatnble  Before wssue the D § O
av1ll allocate all such vouchers to the Stock Lxpense Ledger
W hen an indent 15 endorsed {o the effect that the 1alue of the stores
1 recoverable from n contractor this fact will be noted [as i para
65 (b)] 1 the remarhs column of the transfer voucher rgunct the
entries referred to
W hen the monthlv transfer vouchers a1e 1ecerved by an accountm,
officer he will pass each voucher to the S D O efe, concerne
who wmll —

(1) Chech the transfer voucher with the tripheate copres of lus
mdents [ree para 40 (¢)]

(1) Lndorse tlhe triphicate copies of hia indents mn red il as
ander —

* Thlled on Transfer Voucher No Dated
(Dated tmtials of S D O, ote )"

and tranefer those mdents which have Leen completely 1:lled
to a separate file
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(7)—coutd

trap-fer voucher and retwin the ongmal copy to the accounting
officer
Nore-—In oider to_complete the accounts of both the C R E and the
officer all tr t as above, which are passed through the
Stores Purchases Account will temporanly te passed through the Head
ME Transfers within the District

In cases where a Stores Order hias Leen entered in the Stores
Purchases Regster and where the accounting officer can take a final
debit against the work as soon s the stores are 1ecerved [see sub-
puas (g) and (k) above] the accounting offices will <end to the
D S O the triplieate copy of the tran-fer voucher (when no longer
1equired) endoised with the location and with the certificate of
entiy m the Uxpense Ledger (see Appendix TII)

The D 8 O will endorse this voucher ‘‘ Trausaction relates to
Stores Order No Not to be passed through the Stores Pur-
chases Account ’’ and will pass 1t to the U R E’s U A The
C R E’sU A will veufy the Lxpense Ledger number and add
the Item number in column 4 of the Stores Purchases Register
agamst the Stores Order m question and will draw horizontal lines
through the month columns (see Appendrs IV) to show that the
transaction 1= complete, the unounts shown on the voucher will not
be entered in the Stores Purchases Expense Ledger or mn the Stores
Purchases Register as the transaction has not passed through the
Stores Purchases Account

When the stores (a2 any portion thereof) included in a Stores

Order for Stock are actually recened the D S O will prepare

transfer vouchers m duplicate ind dispose of them as follows —

(*) Price both copies 1 neccordance with the Stores Order

(u) Allocate both copies to both the Stock and the Stores Pur-
cases Expense Ledgers

(12) Obtain 1n both coples storeheeper’s certificate ns under —

Stores recerved and entered m Stock Register and Tally
Cards on

{Srgmdrore of o)
{2v) Pass both the copres to the C R B’ T A

The C B L’ T A will male the necessary entries 1 the Stock
Lxpense Ledger the Stores Purchases Lxpense Ledger [except
whey credits are given direct see sub paras (g) and (R)] nd the
Summarv of Receipts [see para 41 (@)] He will file the orginal
copy of the transfer voucher in support of these entries and will
pass the duplicate copy to the storeheeper to be filed m support
of the entries in the gtnnl\ Regster [see para 40 (0)]

For out stations which cannot be directls operated by the D S O,
the G E or Accounting 8 D O will on bebelfofthe D 8§ O,
check the stores and prepare the transfer voucher in dupheate [see
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{m) (1) Number and page of Mensurement Book (1f reqm;ed)

®)

(o)

(i

1he consignor s bill, invoice, o1 1ssue voucher, may be used as a
recerpt voucher in which ease 1t must be amended in accordance
with (z) to (z2) above If the consignor’s invowe, etc, 1s not
used as 1 recerpt voncher 1t wll alnays accompany the orgmnal
copv of the recerpt voucher nnd will have endorsed on 1t the num-
ber aud date of the 1eceipt voucher 1nd anv damages or deficzencies
(i red 1nk)

If mensurements are needed (e g, for timber ete) thev will be
entered 1n 1 Measurement Book the number and page of which
will be quoted on the transtet voucher [«ee subpua (m) (2}
above]

Only the B S O or an accountmg officer or an officer S D O,
or Barrack Master appomted by the D 8 O or nccounting officer,
may receive stores nd sign receipts on transfer souchers measure
ment hool's or receipts gisen to supphers the storeheeper’s certi-
heate for stores taken into <tocl [<ee sub prt (7) (1) nbove] 18
1 addition to such recerpts

Bills transfer vouchers ete for stores ordered on « Stotes Order
will be sent by the suppher to the D S

The D S O will check the Ills ete, with the transfer vouchers
which were submatted (In the accounting ofhcer concerned) when
the stozes were recenved

If the bill 15 correct tie D S O will llocate 2t (both to the
Stores Purchases Expense Led. er ind to tl e specific Stores Ordezg
and passit to the C R T sT \ for prvment or adjustment an

for malmg the necessary debit entis m the Stores Purchaces Ex

pense Ledger

In caces m which rail freight, local charges etc have been pad
direct by n_nccountmg officer (from his miprest) on account of
stores recerved for Stock le wall at onee pase 1 debit (through the
G T sU A)tothe ( R T on a transfer voucher through the
flewd M B 8 Trocfers within the Destrret ” Afler sllocs
tion the D 8 O will pass the voucher to the C R T s T A for
entry 1 the Stores Purchnses Txpense Ledger or direct mn the
Stock T'xpense Tedger as the ctse mav be [<ec parn 41 (d)]

If a Wil etc 15 fouund to e mcoriect the 1) S O will £ such
steps av may be necessany for the preduction of 1 correct Wl

Bills £ stores for which the accountmyg oficct Ik « alieady taken
2 final detit 1n hus TI'spense Tedger, will not 1e (ut to the
weonnting officer unless the ¥ § O wishe to «Ttun from hmm
<ome information regarding the transaction

After all eharges an ecount of a Stores Ordit have Teen pud or
udjusted thé I S 0O will evamme the cre it wnd delt entries
entere 1 agunst this Stores Order 1n the Stores Purchases Regster
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(a)

{

©

(&)

The object of the Stores Purchases in Dnglund Account 1s to
enable the full expenditure to be recorded agnst Stoch o1 the work
concerned 1> <oon s the stores have been recerved

The Stoch Lxpense Ledger or the Dxpense Ledgcr of the woib
15 delnted with the value of the stores as estimated n the Stores
Order (see prrx 42 (7) and (A)] 2ud 2 corresponding credat 15 taken
w the Store Purchises Expense Tedger [see sub para () below,
When onlv an mstalment of the full quantitr of stores ordered 1s
recerved 1 proportionate amount of the value of the stores as esti-
ui’-:ted s the Stores Order will be debited wnd credited as deseribed
1hove

When the Englih nvoice for the stores o1 the bill o1 transfer
voucher for freight charges customs duty ete 1. recerved pay
ment 1s made from the Stores Purchases \ccount and Stock or the
Work are onlv affected 1f the payment made 1~ more or less than
the amount estrmated 1n the Store Order [<ee para 42 (p)]
Nore—In ¢ es when an invoice 1s received prior to the arrival of the
stores a cre st must be offorded at once to Mun Hevd H-Deduct Enghsh
Cost_of Stores Ths will he doni by a corresponding debit in the Stores
Furcha e L ol nd F<pense Ledger The 2lore 1 the onlr er<e in which
2 debit 19 recorded 1n tl e Stores Purchases Account priar to the receipt of »
credit fr m Stock or the Wor

The Stores Purchases i Faglind \ccount con~ist~ of the Ex
pense and Joh Tedgers (Stores Purchases Negister Tngland) as
detailed 1w pui 42 (b)  All trancactions comnected with "the
purchase of <torex made 1n Pnglnd are pa sed thioueh thns Arcount

The tule a1d pr cedme lud down e pata 42 <ub paras (1)
to {¢) nlso applv to tramsictions relating to thiz account The
following additional rules will aleo be complied with —

()  When an 1mnvoice 15 recenned the amount 1s converted at the
average rate of exchinge [see parn 9 (c)] and deluted 1n the
Store  Purchases 1n England Espense” Ledger concerned
The corresponding credit 15 taken to Mam Head H—Deduct
English Cost of Stores [see sub para (d) below] at the offieral
rite of exchange 1:+ Rs 131 to the £ nnd the difference

fus_or minus f anv 1s debited or credited to Mnmr Head
—T'~change on Home Expenditure [see sub para (f) below]

(/) Engh h Stores required for works executed bs the M L §
on behalf of other Mihtarv departments whose works expen-
diture 15 _acconnted for under Budget Major Heads other
than 50—M I S will be denlt with asf thev were required
for M T S Distnict Stock  When thev are 1¢<ued and deln
ted to the work concerned Stock will be relieved bv a corre
sponding credit ’

“Aun Mead T—Deduet Fnghsk Cot of Store ’ 1~ intended
ta collect m one place the credits corresponding fo the debits en-
rered 1n the Stores Purchaces Register Lngland (T A T W 2277,
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®

(c)

@

(e)

(9)

(2) the outturn anticipated, 5
(122} the distribution of the outturn to Stod and sarieus works

To cover the outlay funds will be earmailed by 1nclusion of the
estimated value of the articles to be mapufactured i the hiability
column of the Expense Ledger of Stock o1 the Work «s the cnse
may be

In cases when 1 mufacture will be carried over fiom one vear
to the next the value of any materials whieh 1t 1s antierpated will
be unused at the end of the vear must also be entered s 2 liability
in the Dxpense Ledger of Stockor M A S of the T o1k [see sub-
para (f) below]

Towards the end of the financial yeu the above hability entries
must be carefully watched and amended 1f necessars

A separate Expense Ledger under Subhead G 4—\nufactures
will be mamtained for ench * Manufactuie** of which the esti-
mated outlhy exceeds Rs 10,000

A ‘“ Minor Manufacture” (2e a Manufacture whose estimated
outlay does not exceed Rs 10 000) will be treated as 1 sub work of
the particular work for which the articles are to be manufactured
The expenditure on a Minor Manufacture will be recorded 1n &
separate expense ledger subsidiarv to the Ixpense Ledger of the
Work (see Appendix IV—Note 1)

As the outturn of a Manufacture 15 1ssued to Stock or Works
transfer vouchers mll be passed an the usual manner ciediting the
\Inuuﬂfacture bv A corresponding delt to Stock or the Works con-
cerne

Manufactures will be debited monthly with the cost of repairs
to Mlns ete  and alswo with 1 lump siwm amount fixed by the
C R T to cover depreciation

The coresponding eredit on accrunt of depreciation will te aftord
ed to Major Head XXXVIIT—Revenue

On the completion of the operntion and alwavs at the end of the
vear, the accounting officer in_charge of the manufacture will
submit a completion 1cport and the neccount will be closed and
cleared

The vilue of any unu ed maternls will he transferred to Stock
orthe M L S Account of the no1l concerned so that the manu
facture will have a nzl balance at the end of the vear At the
begmnng of the next year the value of the unused materrals which
hiave been brought forward 1n Stoel or in the M A 8 Acrount of
the work may, if necessary e 1e tran<ferred to the manufacture

Any loss on a manufacture that cannot be rdjusted agwinst the
outturn will, under the orders of competent authorits, be debited
to Stock or the Works concerned or to \lmn Hend A 9—T.0scer
Any profit will he adjusted Iy o eredit to Stack or the Works
eencerned
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®

{c)

(d)

10}

(9)

(23) the outturn nticipated s
(122) the distribution of the outturn to Stock and iarious works

To cover the outlay funds will be earmarked by inclusion of the
estimated value of the articles to be manufactured m the hiability
column of the Expense Ledger of Stock or the Work as the case
may be

In cnses when a mnufactaie will be carried over fiom one year
to the next the value of any materrals which 1t 13 anticipated will
be unused at the end of the year must also be entered as a liability
m the Expense Ledger of Stockor M A S of the Yotk [see sub
para (f) below]

Towards the end of the financial jear the above Liabihitv entries
wmust be carefully watched and amended 1f necessary

A separate Expense Ledger uuder Sub herd G 4—\auufactures
will be mamtamed for each * Manufacture ' of whach the esh
mated outlay exceeds Rs 10 000

A Mmmor Manufacture’ (z¢ a Manufacture whose estimated
outlav does not exceed Rs 10 000) will be treated as « sub work of
the particular work for which the articles are to be manufactured
The expenditure on a Minor Manufacture will be recorded in 2
separate expense ledger subsidiarv to the Uxpense Ledger of the
Work (see Appendix IV—Note 1)

As the outturn of a Manufactme 1s 1ssued to Stock or Works
transfer vouchers will be passed 1 the usual manner crediting the
\Ian\gwcture bv « corresponding dehit to Stoch or the Works con
cerne

Manufactures will be debited monthly with the cost of repairs
to hilns etc and also with 1 lum] sum amount fixel by the
C R T to cover deprecintion

The corresponding credit on account of deprecintion will Te fford
ed to Major Head XXXVIII—Revenue

On the completion of the operttion and alwas at the end of the
year the accounting officer i charge of the manufacture will
submit a1 completion report and the account will be closed and
cleared

The value of any unu ed materials will be tranferred to Stoch
ot the M A S Account of the worl concernel =o that the manu
facture will hnve a mal balance at the end ¢f the vear At the
Temmning of the next vear the value of t1 e unused matertals which
liave been brought forward in Stock or in the M A S \ccount of
the work may 1f necessary be 1e transferred to the manufacture

Any loss on n manufacture t}at cwmnot bo adjusted agamnst the
outturn will under the orders of competent quthonts  he debited
to Stoch or the Works concerned or tn Main Head A 9—T osses
Any jrofit will te adjusted In a ercdit to Stock or the Works
eoncerned
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(e)

{11}

w)

)

The Supetintendent, on recerving the demwnd, wall prepare
a detuled estimate (I 4 I' W-2227, Serial Yo 45) ‘and
will obtain the techmeil sanction of competent engineer
authonity

After the estimite has been snctioned the Superintendent
will prepare three copies of a Work Order (I A T' W-2228,
Serzal No 46} send two copres to the demanding officer,
and retain an ofice copy

If the demanding officer ~o requires a topy of the estimate
will alvo he cent to ham for information

The number of the Worl Order will not be entered until 1t
h1s been 1ccepted by the demanding officer [<ee (1) below]

Such Work Orders are hnown as “ Outside Worl Orders ",
they will be numbered serially, a separate ceries of numbers
bemg given for each year [ree (¢) below ]

The demandmg officer :f he accepts the estimate and can
provide the funds required will allocate (as a hability) both
copies of the Work Order and enter thereon m the space
provided the amounts which may be expended during the
curtent vear and next year, he wil pass one copv to his
U A (or Accounts Clerh) for entry as a hibihts n the
Expence Ledger [see para 19 (d)] and w11l return the other
capy to the Superintendent

The libality (of my) aganst the allotment for the next year
will be noted m the ** Remarks column of the Expense
Ledger and will be carned forward mnto the Expense Ledger
for the next vear

“ors —This rale applies only to nork done for 1nother M E S officer
in the same or 1nother District

In other case

1t will suffice )
amounts up .

and the next -
of deposit to

wn cash or ) 1 -
in an

that the ¥ [

or through any Glrel Jatlur W L (OUL 1 L ve Joteseen When [ue
estunate was prepared

On 1ecovme the allocated copy of the Work Order the
Supermtendent will record 1t in the approprinte ‘“ Reguster
of Outside Work Orders ** [see snb-par1_(h) belon] and wiil
enter the Remister Number upon the Work Order 1n the
spite provided for Work Order Number e will then
pass the Work Order to the Accounts Clerh who will enter
1te number and ¢strmated cost 1n the wpproprinte Tob Tedger
[see <ub parv (X)) below], endorse the Work Order ¢ Ln-
tered 1n Job Tedger*’ below the work order number, and
return 1t to the Superintendent
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(6) (r111)—contd

(1}

(=)

(1)

will be prepued and dealt with as 1 (it2) abote with the
Addition that the Work Order will be endorsed by the Super-
mtendent at the top —

Work put in hand up to Rs without ncceptance of
estimates 1eference vour No dated ”

Where the cost of a worh cannot be adjusted by book transfer,
ve, work for prisate mdividuals, other Government De
partments whose accounts are not kept by the M A D, ete,
and local bodies etec the same procedure s for Deposit
Works (see para 53) will be followed

In the eace of mdiidunls who ate puad by the M A D
two copies of the transfer voucher [<ee (111) above] will be
pssed to the worhshop Accounts Clerk concerned who will
take further necessary action for 1ecovery of the amount by
deduction from the salary of the mdividual concerned m the
“ume mAanner as rent 1> recovered (see para 55)

Nore —In the case of worl done in Workshops for private ndividuals,
loctl bodies Departments etc mo imtimation of percentage charges
vill be sent tothe C R E’s U A [sec para 53 (/)] s necessary
credits are booked in the Overhead Charges h<pense ger

When a demanding officer sends an mticle for repaws Le
will forward a trausfer voucher (marked ‘¢ Deposits”’) 1n
duplicate with the article to the Superintendent  One copy
of the vouche:r will be receipted and retwined at once to the
demnnding officer  In the case of prnvate individuals, ete,
3 retcelpt for the article will be furnished by the Superinten
en

When the Supermtendent returns the article duly repaned
or despatches any manufactured article he will forward two
copres of 2 fmns{;r voucher with the article to the consignee
One copy will be receipted and 1eturned to the Superinten
dent and the other copv retuned by the consignee

If at amy time 1t 15 Tound that the nctust cost 18 Ihely to
vy maternlly from the estimated cost as shown in the
Wmk Order or that espenditure cannot be incurred on the
1 1 up to the amount et raide for the ver by the demanding
ofhcer [ree (12) nbove], an mtimation must Te sent at once
to the mdinadual making the demand  In the case of Work
Onders (o ting more than Re 500 1f the excess 13 hkely to
amount to more than 10 per cent of the estimated cost a
rostsed « fimate must 1o sanctioned and o revised Work
Order iccepted by the Officer moling the demand  If the
excess does not come to hight unti! the work has been pract
iy completed, the prepuiation of o revised estimate and
Work Order can be J’hponwd with and oan cxplanation of
the excess attached to or given on the transfer voucher [ree
{147) above]
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(d) (11)—contd

(22) and (121) above] The first ten (say) numbers of the
annual series will be allotted to the ** Standmg Annual Shop
Work Orders * [see (1) alove]

(¢) Worlshop Labour

o

(t) Worhshop personnel ibove the rink of Workshop Superin-
tendent are * Supervismg Staf”’, they are pud from Mam
Head E—I stabhishment  and are mot chargeable duectls
agmnst the Workshop the provision on this account beng
covered by  On costs "’ [see parn (m) (u% be]o‘q, an ex
ception to thus 1s the ense of a S D O employed whole time
on Workshop superintending duties whose pay 15 wholly de-
bited agamst the Overhend Charges Expence Tedge= by trans
fer from Mam Head E—Establishment

(11) Superintending Staft 7 includes 1l permanent temporaus
o1 casnal per onnel emploved for general dutics who e p1y
i~ either (Ilg-hn d direct to the Overhead Chuge Ixpen e
Tedrer o1 1s tiamsferred at the end of tie month from the
Mam Head ¢ L—1 stablishment ** (see Regulations for the
M E S) but which eannot be nllocated to anv specific shop
o1 outside wor' orders

(217) Casual persommel employed at monthlv rates will be mus
tered  dulv  on  the Muster Roll (I A T W 2255 Seral
No 71) ur other convenient form  Thev will be paid on the
Casunl Personnel Ball (T A T W 2258 Serml Yo 74) as
Iat] down m pua 27 (a)

(12) Crsunl per cnnel emploved 1t dulv rites will be entered nnd
paud on the Muster Roll as Inid down in part 26 (a)

TW-2236 Serial No 33) will t¢ prepared showmng
the allocatron of each individual {other thin these whose pay
1s chiargeible to VMain HWead T—T stabhishment) to the Work
Order coneiined

(2) Under the arders of the Supermtendent 1 Dulv Tnbour Sheet
(I AT

Workshop aterials

(7) Stores, materinls, ett  required for o Werkohop will be held
on a3 A S Account whiek, exvcept as stated ]Lolow, will be
mamntamed as laid down in parn off

(1) Indents prepared on the M A S Indent Book (I \ T
W-2303, Serinl No 109) w1l be signed by the Snpcrintendent
Yoreman, ete  according to the orders mn foree
\ separate indent muet be made out for each work order and
tue work order number entcred thereon  Quantities onlv will
b recomded on the Todent Form  Tesue Rates and costs will
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(g) (xi)—contd

(%)

3]

[9)]

These will be mamtained as laxd down for an Installation (see
part 33)

The Workshop Accounts Clerh must be given access at all
times to any of the above documents

Register of Worl Orders (I A F T-2229, Serial No 47)
Separate Registers will be mumtaned for —

(1) Outside Work Orders for M E 8§

(11} Outaide Work Orders for other Government Departments
(1t7) Outside Work Orders for Private Indivaduals

(ll,) Shop Work Orders

Everv outuide work order will be entered 1n the appropriate regis-
ter as <oon as 1t has been accepted and nllocated by the demand-
g officer

A Shop Wark Order will be entered 1 the Teguster of Shop Work
Orders 15 <oon as the estimite has heen sanetioned by competent
enmneer uthority

The numlers allotted to Work Order~ and entered (a~ Job Jum-

bers) 1n the Reguters will be v lnid down 1 <ub paras () {r)
and (d) (11) above

Joh Neete TV B N 02,0 2051 Seral Noe 45 and 4%

A Tob dheet mill be opened for each work order a- <oon s the

work crder his heen entercd m the Reaister of Work (rders [ree
sub-pars £} above]

Tob Shects will e po ted duly from the Daly Labour Sheet [se=

~ub-par (e} (1) above] and the Dauly Materal. Sheet [<ce sub
para (f) (u? “"““’] At the end of exch month the dmlt entries
will be totalled and

N entered 1n the monthly summarv on the Job
Sheet Form  The e monthlv totale wil at the same time be

;‘x:lts‘r:]d w the Tob Tedger concerned [eee subpara (XY and (D
\l(oll‘)‘:‘hezlt{ will te hopt an eparmite files mrmgio“dmg to tne

ot o f Work Org

er~ [see «ub parn ( ) above]

fermnty ] 1, the §f o-leho, Lecourts Clet
[CLINE BRSO PPN Eapine Folar faoe pam 30) A smgle
W fer v u by gy, Ltng to the }‘\pmlq e Tedrer the vale
;\]! All Daterinde ) e} during th menth will > prpared 2t
'l :‘I' ferh mouh fim the * Sun mare of Duls Labour
Ml Mternde s <ul Jar () (1) phore]  Anounts for
m Tl s to Out ads Wark Ond nn-% i Shop Work
e will e ob iy Mty on the trnder wen her

leo
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() (v)—contd
M L S Advances (see parn 46) Whenever possible the
debits should be tiken aganst the works concerne

(v2) Separute Job Tedgers on the Direct Charges Job Ledger Torm
(I A F W=2233 Sermal No 50) will be mamtained as

under —

Qutside Woik Ordersfor M £ §

Outside Work Orders for other Government Ilepartments
Outside Worl Orders for Private Individuals

Summary Job T edger

Credits (m red 1nk) 1nd debits (m blacl mk) will be entered
on separite lines under Iabour and materials  respectively
aganst each woik order  These Job Ledgers will (except
as stated below) he muntumed m a similar manner to ordin
iy Job Ledzers sce para 20) that 1s to <1y the totals en-
tered m the month columns will be ““ climbmg  tetals and
when a Job 1s completel the final totals vall 1o entered 1n
each of the remaining month columns

The Direct Charges Tob Iedgers qte entered np 1t the end of
ewh month from the Job Sheets [see sub par: (7} above]
and not from the Fxpence Tedger

The difference hetween the credit  nd debits 1« tot illed 1n the
Summary Job Ledger must be equal to the last entrv for the
month 1n column 7 of the Threet Charges Lxpense Tedger
The actual expenditure for the month on labour and materials
respectrvely <hould also be ealeulated from the Summnry Job
[ﬂ?;:u i1 ongatad with the * Sumnary of Dy Labour
wd Maternds  for outside work orders [see (12) nbove}

(1) Oierhead Clary « Fryerse Ledger

() Tlus will be mamtamed on the Tvqune FLedger Torm (I A
T 2242, Serial No 69) as laid down an par1 1

(11) It wall be debuted with all expenditure on Shop Work Orders
[see sub parh (d) above]

(i) It will be credited with 2 percentnge lavied on the total crst
of lat our onlv_recovered on outside work orders [see sub-para
(¢) {va2) above]  Tl1s percentage will be fived by the C R P
frcm time fo tine &> ne to ensure that the woikshop 18 self-
sitpporting that 14 1o sav the {N reentage 19 ntended to cover
both the actunl clarges debiled directly m the Overheal
Charges Fxpense Ledger and also the debits entered 1n the
Pro Formé Summary {see sub-para (m) helow]

The «ame percentage will be levied on all outsxde work ordere
except that when the Weorkshop 13 manufacturing at a cheaper
rate than the market rate a specril additional percontage on
lahonr onlv will te levied on oll outade work orders other
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) (v)—contd
The difference between the credits and debits as totalled 1m
the Summary Job Ledger must be equal to the lnst entry for
the month 1n column 7 of the Overiend Chuges Ilxpense
Ledger

The above Job Ledgers will be muntuned as Ind down 1n
pma 20 except that columns 2, 3,4 imd § will be left blank
wnd that the debits Job Ledger 15 entered up monthlv from
the Job Sheets and not from the 1emmls column of the Ex-
pense Ledger

(m) Uonthly Workshop Return (I 1 F T-2234, Seraal \o §1)

(?) The Monthly Workshop Return will be pepared in triphcate
at the end of each month by the Woilshop iccounts clerh
from the figures recorded in_the Dxpense Ledgers nnd Job
Ledgers and from the Piant Record Bool  I'he Retwn wall
De checled by the Superitendent, one copy will be filed and
the other copies despatched to reach the ' R T nd the
Workshop Officer respectively by the 18th of the nest month
The figures entered 1 this return are all *‘ chimlang * totals
and consequently the return records the position up to the
end of the month and not only the tian<ictions during the
month

(2) The object of the 1eturn 13 to enable a (lose watch to he hept
on the worhing of the Workshop as a wlole so as to ensure
that 1t 15 self-supporting [sec sub para (1) (1:8) abore]

The balance credit or detnt of the “ Pio Forma Summary
shows the gamn o1 loss up to the end of the month  \ com-
parcon of this balance with the total expenditure on Iabour
only, outside work orders (1ecorded on the Return wi der Direct
Charges), will ennble the C R T to ascertamn it once what
rcvicon” of percentage (if any) 15 required  Such revisions
should not be made more often than 1s absoluielv necessary
m order to avoid the confusion etused n the Woikshop nc-
counts by the simultaneous operation of more than one per-
centage

In order to 1swist the C R 1L 1n locating the cnuse of n
worhshop requirmg a high percentage to avord running at a
loss, a column 18 provided 1n the Return 1n which 1a recorded
the percentages on the “ outturn > of the various debats en-
f?l’l’({ under Overhead Charges and 1 the Pro Forrie Summan

{rr) Inferest nnd depreiation on the total capital vatuwe of the
\\'url\dml» as shonn in the Plant Record Bool are debated
w the Pro Fermd Summars  The percentage 15 fixed for
mterest In the Government of Indiy it 6., and fir deprecin-
tion by the T i ' (see Regulitions for the M T S)
lor varous Tevsons <anetion mav he given for workshops to
be constructed and maintaned on a larger seale than 1« neces-
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Sub-head G. 6 —Mihtary Engmeer Services—Advances,

The following are the items included undes Milstary Lngeer Ser
vices, Advances —

() Sales on Credrt [see para 59 (d)]

(1) Expenditwie on Deposat Works 1 excess of the amount
depostted [see para 53 (¢)]
Such Expenditure should never be permntted but, 1f incurred,
in entry must be made under this sub head until the amount
lsﬁ)'lld by the paity on whose behalf the work 1s bemng under-
trhen

(212) Orerpavments to Continctors [see para 66 (g)]

{1v) Expenditure m 2 Workshop on Jabowr and materzals on an
outside Work Order for which a corresponding debit cannot
be taken agrinst the work ete concerned durmg the current
vear [ ee part 45 (£)]

(2) Lo e or defictencic of (a-h  pending imvostigation [see para
49 (1]

9 (7

Lscept as speafied abmve no cxpenditure may be debited to this
head on the ground of nbsened or msufficiency of sanction pr allot-
ment, nor mav anv iem be meluded which will eventually be
debited to 1 budget head or to 1 Nepartment [see parn 38 (8)1

The record of all transictions under tlis head will le Lhept by the
U A (or Accounts Clerk) concerned in the Ilegister of Suspense
Account (I 4 F C 3 A 228 Serml \o 118) niich will be
totalled at the end of ench month and the total debits and credits
of the month will be posted into the Classified Abstract of Receipts
and Expenditure

M E 5 Deposits
The following arc the tems meluded under XU T S —Deposits
which 1< not a budeet head and 1« thercfore not subject to the rule

tegarding lapses contuned in para 4 (¢) —

s Depoats for wark to he done for loral hodies prisate indivie
dunls ete [zee para 53 ()]

1) Crsh dipoats of subordinates as @2 unds fsce pary 83)

) Cash depe its of contractors as eecurity feen pira 65 (e)]
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(1) Balances not exceeding one rupee of items clered during the
year then closing

(112) Balances unclaimed for more than three complete account
years
Nore —Tor the purpose of this rule the age of a repayable item or of a

balance of 1t 15 to be rechoned as dating from the time when the item
or the balance became first repayable

Deposits which ate credited as a revenue receipt, either under sub-
pata (¢} above or under para 66 (I), cannot be repmd by the
M E S until the claim has been cheched by the U A concerned

The amount to be repaid will be ireated as a refund of revenue
under the head to which 1t was originnlly credited [see also para
54 (e)]

Stock Taking

All furmture, tools and plant and stoeh (including Materals at
Site), will be cheched annually by the D S O or other officer
appointed by the C R E

The Stock Tahing Report (I A T W-222], Senal No 40) will be
used for this chech, a separate form being used for each Store,
S D 0, or Barrich Master s charge

The cheeh will be spread over the year, o few items being cheched
at ewch inspection, 25 per cent should be checled guarterly

The cheching officer will enter lus dated ipitials in the remarks

column agmumnst each item checked and will sign on the back of

the form « statement of any deficiencies, famages ete, which he

will promptly bring to the notice of the C ' L™ He will also put

Ius_dated imitials aganst the item cheched m the ledger of the
O, Barrack Master, or Storeheeper

The chechinr oficer will reconcile the district ledger balance wath
the local ledger balances by «xaminmg all vouchers, mdents, efc ,
15s1~d between the intervening dates

Turmture on charge of umts nied not be counted, 1t 1s sufficient
if the cheching officer compares the DBarrack  Mascter’s (or
S D 0'«) und the Umt's Furmiture Distrsbution Ledgers  All
furmiture should, however, be mepected jerodiealls and its condi-
tion noted on the form

The I & 0O 15 alco responable for making o periodical inspect
of all Stares in Hand Accounts [see pamn lfl (;)] Fie mapechen

In «uch eases a Stock Taking Report 14 not required
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(9)

()

®

()

(a)

(63

AMinor losses of stores, and normal losses of coal, ete, will remmun
as 1 charge agamst stoch or the estimate of the work for which
the stores weie ordered

Losses of artiles held on chaige without value have not to be
financed  The articles will be strucl off the ledgers after the loss
statement, duly wppioved by the Competent Authomty, 1s 1ecerved

Losses of articles held on chirge with vilue, whih are chargeable
neither ta stock not to works, will Le charged ff at once under
Mam Hend A—Woils, Sub hend 9—T owses

The cortect allocation 1n all transactions will le shawn on the
voucher [see sub pua (h) thove] ind the loss stitement [see sub-
pary (d) above]

The ¢ R E will be responsible for financing this head at once,
and, if the loss 1s 1n 1egard to stock articles, the loss will alnays
be financed from Mam Head G—Sucpense Sub head 1—Stoch [see
put 39 (4]

Towes or deficiencies of ¢ash will pending 1mvestigition [see «ub-
para (c) above] be debited to M T S -—Advinces [see para 46
(a) ()]

Materials at Site

When materals are purchased for a work they will whenever
possible e debited direct to the Job (detuled estimate) on which
they ue to be used  In (1ves where matenials have to be collected
for 2 worh to which admimstrative approval has been accorded,
wid 1t 132 not possible to debat such materiils direct to Jobs then a
Matersils at Site Actount will he opened

The santtion of the ' R T v required before an M 4 S Account
muv e optned and this swction will stite the maximum silue
up to which materals may be ollected (see Regzulations for the
M OEO8) ' ¢

In exieptional cases where 1t s necesars to collect matermls for
a work to which admmstrative approsal has not vet been accorded,
the prior approval of the authertts competent to accord adminie.
trative approval to the work must be obtamed

Wefore any oxpenditure may be ancurred an sllotment of funds
must b avalble on the work for which matermls are hong
vollected

Matornabs ot Site Vccounts e wsmlly wthorised 1 connection
witl cither o Major Work an Installation or o Workshop

In distant outestations where the heeping of stack would 1o incon.
veurent, oran small statsons where dm salue of ~fores to he held
1 not «uffictent ta Justifs the beeping of stock the € T may,
with the approval of the O, authorse n ML A S Account to
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(¢) (1) Summary of Materinls at Site (I A F. W-2226, Senal
No 44)" This Summary will be maintamed by the §
concerned and wll be enfered up nt the end of each month
from the Materials at Site Register, 2t will then be passed to
the U A (or Accounts Cler!) concerned for chech with the
Lxpense Ledger The issue rates i the Materials ot Site
Tegister will be altered whenever necessary to ensure that the
balance debit of the M A S Account Expense Ledger ngrees
as nearly 1s possible with the total of the balinces recorded

m the Summary

(11) Indent Book for Materils at Site Stores (I A T W-230>

Sertal No 109) Ihe S D O concerned may operate 1
A & Store personally or he may detul a Sub overseer,

clerk, etc , for the nork of isswng stores and mamntuning the
M A S Regster and the Summnary of M A S In all cases
stores will only be 1ssued on an indent (on the above form) which
must be signed by the S D O lumself A separate indent
w1l be prepated for each Lxpense Ledger in which the stores
issued will be finally debited The Sub overseer, Workmnn,
ete  who druws the stores will give n receipt (or thumb im-
pression) on the indent which will be retmined by the indivi-
dual who 1ssues the stores
The Remster of M L S will be entered up dalv from the
mdents
At the end of evers month transfer vouchers [sec (3) above]
are prepared from the indents 2 separate voucher 1emng pre
pared for ench Expense Tedger in which the stores 1ssued are
to te debited
After all transfer 1ouchers for materals 1ssued have been ac
cepted and recorded 1 the varions ledgers ete  the receipted
indents mav be destroved

(d) Tmmedintely the works for which the matemals were collected
have been completed, the M A S Account must be eleared
A valued statement of the matemals remaumng surplus  copred
from the Summary of Materiils at Site will be subnntted through
the G T tothe C R T°  On receipt of this statement the D 6 O
will 1ssue orders s earls s po uble regarding the disposal of
the surjlus materale

() When a M A S Account 15 cvrricd over fram cne vear to another,
no all twent of fun 1< 1n the nes vear 15 1¢ pured to coser the debit
1alnee o carnied forwand
As the matonale varmed fonward from the provions vear are wcel
up on tle wrl (cr Tudget Sul head) their value 5s delated fo the
expent Tedocr o f the worh ete and crelited fo the M A S ex-

ense Il or Altlough theee tno entrie eancel ane another 1t must
he rememnl ered that the delit halance of the M A S \reount has
Teen earre 1§ rward from the presions 1ear withont any correspe nd-
W erelit with the result that of apperrs ne a At azaimst the
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82

of the D S O must be obtamed to return to Stock, etc, stores
which are not 1mmediately required

A G T will report to the C I L all Stores 1n Hand Accounts
authorised by him stating the maximum value i each cnse

Where 1 Myjor Work (for which 4« M A S account 18 not consi-
dered necessary) 19 Il ely to have a quantity of stores 1n hand at
the end of 1 month, the ¢ R E may give authonty to any mdiv-
dunl to hold a separate Stores in Iand Account up to 1 maximum
salue of Rs 500 for that work in addition to anv other Stores i
Hand Accounts held In the s1me indivadual

If exceptional arcumstances require that a maximum value for any
Stores 1n Hand Account <hould exceed Rs 500 the authonty of the
C F 15 required 1n ench case

Surplus ~tores left over on the completion of a Major Work, or
materinl obt uned from demolitions ete  may only be transferred
to a Stores in Hand Account under the mthonty of the D 8§
[see para 50 (d)]

The D S O will mamtun n ist of all Stores in Iland Accounts
n the District e will anspect them periodieally to ensure that
the Stores i Hand Tedger 1+ buny properhy mauntamed  that
materials purchased on one Maum Head are not hemns used to any
large extent on other Mo Heads and that ma<imum values author-
1ced nre not being exreeded

Execution of Government Works by Private Bodies

When the M TS entrusts to the agency of a Mumapahty, etc,
the muamntenance of Government huldings «r roads withont trans.
ferrinz the property to the locnl Tods, the puvment made to 1t on
this account thould 1o treated as a pavment for work done by a
contractrr  If husp sum pasments have boan agreed wpon the
procedure f r wtthng the account pernwdieally and for recording
the «ost of the works mav Te settled with the concurrence of the
C M A prosad 1 that —

() o arhfi e of work having Teen done w accordmee wath the
cenditienc nerced upon s plaed on record by the © 1t 1

{r) when the payment 1o made for o numler of works expenditure
on all of which falls undir dift rent Bud,et Heads the neces.
«ary allocation« are eec rded

) oo far s posatle the bty «of a4 vear s cottl d within that
vear
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Each worl will be recorded separately and the figure enterel 1
column 6  Allotment for the current vear’ wiil be the amount
of the deposit zecerved  Refunds of unespended balances of com
pleted worls will be compiled s a reduction of the original deposit
and not s an expenditure, and will be recorded in the Register of
Espenditure by making a corresponding reduction 1n the figure
entered 1n column G

The amount of each deposit should be actually divided imto two
parts one representing the share avaulable for works expenditure
and the other showing the departmental charges leviable thereon
The expenditie on each of the above parts mill be entered on o
separate lme m the Register of Lixpenditure

Departmental Charges should be ndjusted month by month ns ex
penditure on o worh 1s mcurred The C M A "may, however,
specially authorise the adjustment to be made once o year m the
accounts for Mareh but the necessary 2djustment must be made
1n the month concerned 1f the accounts are closed before the month
of March

The tottl amount of departmental charges adjusted on deposit
worhs  during each month, will be intimated “monthly by the
G E'sU AtotheC R E'sU A toenable him to enter up the
corresponding credits 1 appropriate expense ledgers, etc [see
para 3> (¢)]

The Monthly Dxpen itire Return (I A T’ W 221, Sertal No 67)
will be rendered for Deposit Works, by accounting 8 D 0s to
the G E andbythe G L tothe C R E

TheC R L will not render this return to the C I ualess specially
ordered

Revenue Receipts §

On behalf of the R L lus T A_ will record all Revenue
Receipts 1n o sinfle Lxpense Ledger (I A T W2242 Senal
Do 59) ard a Jo) Ledger (see Appendix IV)  For this purpose
e will be amended to rend ““ Reve
the Columns of this Revenue
': ader —
Column 5 to‘ie'ld “ Revenue Realised ”
Column § to tead ‘ Revenue Refunded
Column 7 to rend ** Net Total Revenue >
Columns 8 to 13 of this form wall not be utihized
Tntries in the Revenue Ledger will be mnde as soon as n properly
allocated 1ntimation of realisations or refunds 1s received from the
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y of Rent for Buildi etc

The Officer Commandmg stition o1 unit, the head of a department,
or any other authoritsy responwible for the nliotment of quarters
will mform the G k concerned whenever a quarter, or any buld
mg used for restdentinl purposes 1s allotted or vacated The ranl,
name and umt of the occupant, the designation of the quarter,
and the datc friom wlich allotted o1 vacated, will be specified
‘These rules do not pply to residentral accommodation provided for
the oceupation of clerhs and workmen employed mm Army Ordnance
and Clothimng Tactories for which specinl Government orders exist

The G L will mauntamn an Occupation Register (I A T W-2288
Serinl No 93) He will furmish the 0 ' E’s U A or the
Deputv  ssistant Controller of Armv Tactors Accounts concerned
m the ease of burldings allotted to the personnel of Army Ordnance
and Clothing Tactories by the 10th of every monih with a list
showmg —

{1)  Any changes 1n occupation specaifving ronk name, and umt
of the mdividual concerned de gnation of quuter and date
of occupation or vacation

(22) The amount of damage- to be recovered from the occupants
of quarters [see para 31 (5)]

(111) The amount of tax to be recovered from occupants of quaiters

The C R E s T \ o the Deputy Assuistant Controller of Armv
TFactory Accounts will mantun the following ledgers —

(1) TRent Assessment Ledger (I A F W.2239 Serwl No 56),
for all rentable buildings 1ncluding all buildings used as quar
ters and all hured buildings

u) Rent Tedger (I A I W-2240 Seral Mo 587) The oceu
yation portion of thia ledger will be corrected on receipt of
the G ¥ ’s monthly hist [see sub parn (B) above]

The C R E < U A or the Deputy_Asustant Controller of iamy
Tactory Accounts will prepare the Rent Bills (T A 1 W 2241
Serinl Mo 58), m triphicate and will forward two ecpies to —

() the Accountwnts attached to the Milituy Umits concerned,
the Controllers of Military Accounts, the Controller of Armv
Tactory Accounts the Treasury Officer or the Head of the
Government office concerned for mdividuals paid direct by
them, <o ns to rench them not later than 23rd of the month

f11) Indnvaduals not paud by any of the above, by the 25th of the
wonth with the request that the hill may be pud by the vth
of the following month
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Any balance iemaining untecoseted will be imtimated by the
C R T’s U A, or the Deputy Asastant Controller of Army
Tactory Accounts through is C M A, or the Controller of Army
Factory Accounts to the nccounts officer to who e cncle of audit the
mdndual 1s transferred

If the rent recoteralle from 4 Government sersant 1s limted o o
certain _percentage of his emoluments and such emoluments are
changed retrospectively the rate at which rent 15 recovered should
also be thanged retrospectinely

The audit officer concerned will be responsible for mtimating to the
C I L changes m the rates of pav of such Government servants
except 1 the cace of indrvidunls paid by the Controller of Army
Tactory Accounts

The Ledgeis muntumed Iy the ¢ R L’s U A or the Deputy
Assistant Controller of Army Tactory Accounts, will be test wudited
locally at the pertodical ynspectron

Amounts billed for 11ust be puud  All questions of wrong assess-
ment should be dealt with between the local M Lk § officer and
officers named 1n sub parv (a) 1bove

In the case of manufactunng «md guas commereind concerns -,
Grass and Dairy Farms Medical Store Depots and Worhshops
Baleries Butcheries Army Ordnance and Clothing Factories and
M E S Installations the followmg special procedure will be
adopted —

A simple ball will be prepared by the G E concerned giving the
following mformation —

() Total capital value of the buildings occupied (excluding
accommodation such as officers’ quarters for which rent 1s pud
direct to the Ml T S by the mmdivadual concerned) grving
detaals and cross references to the pages of the innual Return
of Pubhic Military Bualdings on which the buildings 1 ques
fion are shown

{s) Rent assessed at er cent (sece Regulations for the
\ ME S P g

(212) Total amount of rent recoverable
(rv) Signature of the G T

(¢) Signature of the Officer Commanding the Depot etc , 1n token
of acceptance

Tlus Wil mill be prepared 1n triplicate in the month of March
(quarterly 1n the ease of Dury Tarms and Medical Store Depots
and Worl shops) and submitted sn_duplieate to the Officer Com
manding the Depot ete, concerned for acceptance
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fhe trewwy receipts, etc, forwarded by the G L to the
C TR I 5U A will be attwhed to this 1bstract

In the e of pin ite consumers the monthly it (I A1 W2217,
Seraal No 36) will be prepired by the & L, and sent to the con-
sumer by the 5th of the folloning month accompanied by a receiv-
able order wnless cavh i pryment may be recerved (see para 16)

Lhe Il with the treaswrs receipt will be 1eturned to the G B
concerned by the 22nd of the month

Lhe G I will fmwud tc the C ' 1 <U A not later than the
28th of the wmonth il hills treasms recepts, and transfer
vouchers m suppot of the imounts recovcred locally  These will
he checled by the ¢ T’ U \ Defore trinamisaon If thev do
not total up to the amounnt shown in the first entry on the Return
of Necoverrs [see <ubpua () abore] wm esplination must he
miven

The ¢ T will wiange that the S D O © & M o1 other indivi-
dual who 1s retually mamntuning the Consumers’ Ledgers etc, 1s
pramptly mformed of ant changes of allotment and vacation of
Tuarters [see para 5% (a} and (§)] <o that meters may be read
and chaiges for any hiolen periods made without delay

Charges for hire of fans for secunity deposits when authorised,
anad for_incidental charges such as 1eplacing fuzes will be included
1n the Return of Recoveries (Flectric) and in the Rent Bills
Rent for internal electrical mstallations (where not mcluded 1n the
rent for the building—see Regulations for the M T 8) will be
shown in column 7 of the Rent Bill

Damages to electric fittings and wirmg will be dealt with under
parr 31 (7)

The Consumers’ Ledger (Electric) (I A F W-2184, Seranl No 30},
which forms the bawus for the recovery of electne charges, ete , mil
be test audited locally at the periodical mspection

Amounts billed for must be paid  All disputes etc, wall be dealt
with as 1ud down m para b5 (7)

Separate Consumers’ Tedgers will le mamtamed —

(z) On the Consumers’ Ledger (Llectric) (I A F W 2184
Serinl Vo 30) for all non entitled consumers including those
Lelonging to the Roval Air Torce and Roval Indian Manne
The procedure 1ud down above will he followed 1n effecting
recoveries therefrom

() On the Consumers Tedgers—Speanl (I A T W 2170
Serral Do 27) for Roval \rr Tarce and Hoyal Tndian Marine
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Manager of the Tarm concerned for Grass and Dairy
T'arms,

Depot nccountants concerned (through the Supermtendents
of I'actories or Officers 1n Charge of Depdts) for Army
Ordnance and Clothing Tactories and Medical Store
Depbts and Workshops,

G E concerned for M L S Installations

(2v) On the Consumers’ Ledger—Spectal (I A T W-2170,
Serial No 27) for Arms and Departments of the Service
noted 1n Appendix VI
A separate page will be given for each Arm (not Tmit) and
Department  The ledger will be entered up at the end of
ech month
The amounts for each Arm and Department (except for those
relating to M T 8 Waks etc), will be intimated to the

L’s U A who will furmish them to the C M A
when required for purposes of preparation of accounts of the
Army

Note —No adjustment on account of the transactions referred to in clauses
(1) and (1v) will bo made n the N E 8 District accounts

Recoveries on account of charges for electric energy will be treated
1 the same way as recoveries of rent [see para 55 (f)]

Recovery of charges for water

Whater supplied from a M I 8 water supply 1nstallation may be
charged for by means of a water rate or tax based on the annual
rental of « butlding, or under an agreement, or by meter

When water 1s charged for by meters, they will be read monthly
by the M E S meter reader as near the end of the month n»
possible

The meter reading will be entered on the meter card (I A T
TW-2296, Serial No 101), attached to the meter, and in the meter
1eader’s book (I A F W 2297, Serial No 102)

From the meter reader’s book, assessment statements, etc, the
G T concerned wall enter up the Consumers’ Ledger (Water) (I A
T W-2299, Sernal No 104) by the 5th of the folTowmg mont

The subsequent procedure for recovery, etc, of charges for water
m 7 non cantonment station will be as laid down 1n parn 56, sub

paras (c) to {I)
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Sale of Stores, Materials cbtained from dismantling a work, etc.

The sale proceeds o1 the assessed value of matenials obtamned from
dismantlmgr a work will after deducting the cost of dismantlmg,
be credited —

(z) to Revenue, when the work 1s totally o1 partially dismantled
for admimishative reasons and 1its capital value 15 wntten
oft,

(1) to the mamntenance sub-head concerned mn the case of 1epans
or 1enewals,

{122) tu the work 1n cases where land 1s acquired and buldings on
1t are demoliched to clear the wte for the construction of a
new worh

If the materals are bLrought on to stoch or used on a different
wulk then stock ot the particulm work will be debited

Any adjustment~ 1equired under these rules should be provided
for in the estimates

Sales of stock are credited to stoch

Stores may, with the C B E 's approval, be sold to other depart-
ments or to private peisons on cash payment, but an addition of
10 per cent on count of departmental charges should be made
This percentage will be credited as a Revenue 1eceipt The per-
centige may be wanved by the C R E 1n the case of surplus
stock and 1s not recovered 1n the c1se of unserviceqble stock

All sales of <tores will be entered ou T A T W.2281, Sernl
No 91

When store~ of any hind a1e sold on credit, : e, when the cost of
such stores 15 to be 1ecovered or adjusted through an_ accounts
officer, the value of such stores, plus the departmental charges
referted to in sub-para (b) above, will be deluted to “M E S —
Advances ™ (see para £5}

The corresponding credit for the value of the stores will be aftorded
to the stock o1 to the work concerned so that —

(2) the accounts of the ~tock or work concerned mav be Lept correct,

(1) the 1ecovery from the mdividual concerned mav be properly
watched

The departmental charges will he credited as a Revenue 1eceipt
Except in the case of cash sales o1 sales on c1edit [see sub paras ()

and (d) above], or sales effected thiough the Central Disposals
Orgamization, stores will be sold by pubhic avction  The auctioneer
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to another, and date of final retuin for record, theee particulars
will also be entered mside the cover of the Measmement Book
Aleasurement Bool s must be cauefully preserved by the ¢ R L’s
L for ten years after the date of completion of worls the
mersurements of anv part of which e recorded therein

Mensurement Books will be indented for by G Es onls when
required  The S D O for whom they are required will be specified

Each Measurement Book must contan an index shewing the names
of the works ete concerned and the pages referring to them

This index must be Lept up to date by the S D O

Measurements should s far as possible be mnde by the 8 D O
himself and not by his subordinates When such mensurements
are made by subordmates therr acquracy should myarinbly be tested
by compaiison with estimates and plans and by actud check
measurements made by the S D O  The G E should alco carrv
out test men urements

Tntries in the Measwiement Booh must clearly specify the work
to which the measuiements relate and the date when they were
made Detuled measurements talen on a worl may be in pencil,
but the number area or cubic contents 1n the last column must
be in 1nkh  Penail entries mav not be inked over, if any entry
15 allegible or incorrect 1t should be cancelled and replaced by an
initialled entry in ank

Pages are machine numbered and no page may be torn out

Entries are to be conyinnous and blink pages are not to be left

A rehable record 15 the object to be mimed at, as the Aleasure

ment Book may have to be produced as evidence m a court of law

In the ctce of large works 1t 15 escential that measurentents should
be recorded durmg the progress of the work and not left until the
whole work 1s completed

Each portion of a work (such as foundations, walls etc ) should
be measured and finally recorded 1n the Measurement Book s soon
s possible after 1t 1s” completed Covered work (such as found
ations, water pipes, etc ) may not be filled 1n without the written
permussion of the @ T or 8§ D O which will not be given
until the measurements have been recorded and checked The
recorded measurements of each portion of a work should be com
pared with the abstract of the detailed estimate as modified by the
Technical Deviation Sheet, see para 8 (¢}

Before 1 contract bl 1s prepared, an abstract 1n 1k of the detailed
measurements billed for 1s made m the Measurement Book This
abstract will be fully entered up with rates and costs, and the totals
wust be the <ame as the totals entered on the bill form
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(21)

(2u)

(2a23)

Percentage (or Schedule, o1 Istimated) Rate ‘Contract 1. A.
. W-1779, Serial No 2) —Payment will be made for the
(quantities of difterent hinds of work actually done, 1n accord-
ance with defined «pecifications, at o certan percentage above
o below the rate specified i the estimate, m the district
schedule of 1ates, o1 1n the specinl schedule of 1ates attached
to the contiact

Item Rate Contract (I. A. T W-1779-A, Seusal No. 8).—
Payment will be made for defimte items of work done in
accordance with defined <pecifications at 1ates stated 1n the
contraet

Prece-VWorkh Contiact (I A I' W-1780, Saual No 4)—
Only n 1ale 15 agreed upon without reference to the total
quantity of the work to be done o1 the guantity to be done
within a given period.

Auctioneers Contract (I A I’ Z- , Serial No 125).—
Ihs form will he used by the M E S only when the
aunctioneels appointed by the Master General of Supply can-~
not undertahe the auction and special arrangements have to
be made by the M E 8

Running Contract for supply of Materials (I A. F. W-1815,
Serial No 14) —Rntes at which materials are to be supplied,
time allowed for delivery, ete , are specified.

Contiaet fon Conveyance of Matenals (I A, F. W-1816-A ,
Ser1al No 15} —Only used when the Indian Army Service
Corps are unable or unwilling to carry out the conveyance
of materials on behalf of the M

Special conditions for electrical wiring comtracts (I A TF.
W-2211, Serial No 34) —Rates and prices are specified 1
Schedules attached to the Contract as stated i the above
Form.

Lump Sum Contraet (I. A T. W-2159, Serial No 24) —
Payment will be made for the execution of a defimte work
at o fixed amount in accordance with defined specifications
and plans.

A schedule of rates for caleulating the cost of variations must
always be agreed to, as well as the rates at which such rtems
as are not mcluded 1n the contract will be pad for.

A separate contract will be made for each Major Work [see para

Contracts for 1tems of a Major Work may be given to different
contractors, but no indrvidual contractor may be given contracts
for two or more items of the sme dMajor Work the total value of
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@

(e)

A ser1nl number preceded by the wmdex letter [see para 6 (0)] will
be given to each contract by the officer nccepting 1t, € g —

Contract No K/20 of 1928 29

The powers of the \I E S authorittes to nceept contriets are
given 1n Regulitions for the M T S

Tenders

Tenders are to be clled for by public notice, but a tender form
may be gnen only to an approved contractor The cost of ad
vertisements etc, will be debrted to the work concerned In
exceptionnl cases the C R T mny dispense with calling for ten
ders and may make an rrangement within his poners with any
approved contractor he should n such eases report the carcum
stances to the C E Similarly the @ Is employed in the Distriets
situated 1n “North West I'rontier Province and Baluchistan may
1 exceptional circumstances enter mnto an agreement up to Rs 500
with any approved contractol without calling for tenders In such
cases a report of the circumstances should be made to the C R I

The Torms used will be s laid down i para 62 (e}

Tenders for amounts bevond the C R _E s power of acceptance will
ordinarily be ealled for by the C R E

Tenders on receipt by the C R E or the G E will be deposited
1n a locked box of which he will hold the Ley

No tender 1s to be ~ccepted after the hour specified in the call
for tenders when the G R E or the G F will open m pubhe
such tenders as have been received read them out and enter them
1 the Compmative statement of tenders (I A F W 1810 Semal
No 11)

o tender unaccompamied bv the necessary earnest monev will
ordinarily be considered

The amount of earnest money to be furmshed will ordinanly be
fixed at R« 50 but n the case of large contincts the C R L
will fix such amount as he considers desirable

If the ncceptance of the contract lies with the officer opening the
tenders he will return the earnest money to the wnsuccessful con
tractors and complete the agreement with the man <elected

If the amount of the contract 13 beyond s powers he will for
ward the comparative statement to hugher authority stating which
contractor 1s recommended and his reasons for the recommenda
trons

Earnest money will be produced in the presence of the officer wko
opens the tenders
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63
(a)

®
(e)

(d)

(e)

A serial number preceded by the index letter [see para 6 ()] will
be given to each contract by the ofhicer accepting 1t, e g —

Contract No K[20 of 1928 29

The powers of the M E § authorities to accept contracts are
given 1n Regulations for the M L §

Tenders

Tenders ate to be called for by public notice, but a tender form
may be given only to an approved contractor The cost of ad
vertisements, ete, will be debited to the work concerned In
exceptional cases the C B L may dispense with calhing for ten-
ders and may make an airangement within his powers with any
approved contractor he should in such cases repoit the circum
stances to the C & Similarly the G Es employed m the Distriets
situqated 1n North West Frontier Province and Baluchistan may,
1 exceptionil circumstances, enter 1nto an agreement up to Rs 500
with any approved contractor without enlling for tenders In such
cases n report of the circumstances should be made to the C R E

The Torms used will be 1s lud down 1 pua 62 (a)

Tenders for amounts bevond the ¢ R E ’s power of acceptance wall
ordinarily be cnlled for by the C & E

Tenders on receipt by the C R L or the G E will be deposited
1n a locked box of which he will hold the key

No tender 15 to be accepted after the hLour specified in the eall
for tenders, when the C B E or the G E will open mn public
such tenders as have been received, read them out, and enter them
i the Comparative statement of tenders (I A F W 1810, Seuial
No 11)

Yo tender unaccompanied by the necessary earnest money will
ordinarilv be considered

The amount of earnest money to be furnished will ordinauly be
fixed at Rs 50 but in the case of large contracts the C i)
will fix such 1mount as he considers desirable

If the ncceptance of the contract lhies with the officer openmg the
tenders he will return the earnest money to the unsuccessful con
tractors and complete the agreement with the man selected

I the nmount of the contract 13 beyond his powers he will for-
ward the comparative statement to hugher authonty, stating which
contractor 15 recommended and his reasons for the recommenda
tions

Earnest mones will be produced mn the presence of the officer who
opens the tenders
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(a)

(b)

(e)

(€)

(1) plus on mrnus the same percentage of the difference between {1)
and (1) that the contractor has tendered above or below esti-
mate o1 schedule rates

(212) less the value of matennls to he supphed to the contractor
and for which Bie 15 to be paud full rates for completed work

If the amount of v tender 1s o lagh as to eause the sanctioned
detailed estimate to be exceeded (or to mahe 1t likely that it will
be exceeded) beyond the limits peimtted bv Regulations for the
M E S then the tender cannot be accepted until the necessary
actron has been taken with tegird to both admmmstrative approval
and techmeaal <anction

An officer empoveied to accept a contrict 1s also competent to fix
any 1ates in that eontiact for items of work which are not pro
vided for n the dstrict schedule, e g, 1 any contract within his
povers of weeptance he may fix any speeinl rates required

In the case of percentage rate contracts mn which special 1ates
a1e sanctioned 1t must be defimitely stated whether or not the con-
tractors percentige (1bove or belon) 1s to be apphied to such speeial
rates

Ordinanly 1t 16 desnable that the contrnetois’ percentnge should
apply to all 1ates including special rates whether sanchioned at
the fime of the ncceptnce of the contraet o1 fterwaids

C R Ls and &« Ls are also empowered to pass amy mdividual
non schedule 11te 1 1 ll durmng the constiuction of a work -
volving the pivient of not more than Rs 1 000 and Ra 200 respec-
tively

Wherd the priments mvolved exceed the alove amounts, or where
the non schedule 1ate has not been sanctioned puior to the comple-
tion of the worl, the sanction of the officer who wcepted the contrict
must be obtained

An officer 1 nmg power to accept contracts 15 nlsa  competent
to sinction 1y unendment thereof, provided that he does not
thereby exceed his powers to accept contracts [see also sub para
(b) ubove] 1nd thit the amendment 14 «anchioned lefore the whole
of the work covered by the contract 1s let an d t
15 not sactioned within the period described above the sanction
of the next lngher engineer authonty 12 1cquired

After a contr iton has signed s final bill (o1 an the ca~e of a
1unnmg contriet for mnor worke mamtenance ete, after the
expny of the penod covered by the contrict) any amendment to
the contract will 1equue the <anction of Government

Ihe operntun of 2 defimte (Jwuse of a contract (e g an exten
«on «f trme where such s specifieally covered by an existing elause
m the contract) will uot constitute n imendment to the contract

When a 1unming coutrwt (e ;, for wnor works mamtenance,
supply af maternls ete ) 1s ¢ntered mite and no specific quantities
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(d

Deposit receipts_of recognised banks approved by the General
Oﬂ%::er Commanding, D?stnct P

Post Office § year cash certificates for their marlet price and
not for their face value

Post Office Savings Banl pass books

Nore —In the event of Government paper tendered as security appreciating
or depreciating no readjustment of the value of the Govermment paper will
made unless the rise or fall of the market value 1s such as to render 1t
necessary to call upon the_deposite ° ” -t ==
to the extent of 2t least Rs 100
security is lodged to return to_the
extent Lven then no such adjust
ustment tlere 1s still a reisonable
overnment paper tendered and th

(x) A deduction of & per cent to 10 per cent from the gross
amount of the contrictors bills 2 e, the value of work done
at contract rates

(111) Personal securiiv of two persons of known probity and wealth

The securily m1y be a combination of (2) and (22) 1f considered desir-
able by the C @ T or the G E

When  security 1s taken from a contractor a bond or agreement
setting forth the conditions under which the security 1s held and
may be 1efunded should be obtained

The amount of the security to be taken should ordimarily be
calculated as follows to the nearest ten rupees —

(1) Tor 1 contract not esceeding Rs 10000 in value 10 per
cent with 1 mmimum of Rs 25 except 1 the case of contracts
for works 1 the North West Frontier Province when 1t may
be reduced to b per cent at the discretion of the C

(z) Tor contracts between Rs 10 000 and Rs 80 000 7 per cent
with 14 minimum of Rs 1000 and 2« maximum of Rs "2 000

(1) Tor a contract esceeding Rs 30 000 in value 5 per cent with
A mimmum of Rs 2 000

It cnleulated as above the secunty deposit exceeds Rs 6,000
the amount mav be specinlly fised by the officer accepting the con
tract having repard to the probable loss or inconvemence to Gov
ernment from farlure on the part of the contractor but in such
cases the amount must not be fixed below Rs 6 000

A secunty deposit mav be restored to a contractor on his exceuting
a2 Mo Demanl Certficate (I A T' A-451 Serial No 114) as soon
as posaible after the delivery of the supplies or the performance
of the services contracted for and with due regard to the state
of his account A € R T (after cansultntion with his U A}
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(c)

satisfied as to the 11ght and title of the claimant and considers that
undue delay and hardslip would be caused by insisting on the
production of letters of adimmstration  In any case of doubt, pay
ment should be made only to the person produeimng legal authonty
A securty deposit made by another person on behalf of a contractor
will on fulfilment of the contiaet, be returned to the depositor

Contractors’ Accounts

The Hand Recespt (I 4 F W 2260, Sernal No 76) mav be
used for maling petty piyients or petty advances to a contractor
other than payments made on 1 Runming or Tinal Contract Bill
Tmal pavments will be mnde on 2 Fmal Contract Bl (I A T
W 2262 8Sennl No 78) Payments on running accounts will be
made on « Runming Contraet Ball (I 4 T W 2263, Seiral No 79)

Contiactors  bills eidinanly <hould be prepared monthly and
should be signed by the contractor after the bill has been cheched
by the T A (or Acccunts Cleth) concerned Pettyv contractors
ills mav be submitted at more fiequent ntervals

Before the final bill of 4 contractor or a supplier 1s prepared the
entries 1 the measurement book 1elating to the deseription and
quantifies of work or supphes should be serutimsed by the 8 D
concerned and the cileulitions of ¢ contents or arvea ** should be
checked anithmetically under has supervision  The abstract of the
measmement book should alse be compared with the abstiact of the
detniled estimate 1 modified by the Techmcal Deviation Sheet
The 1ll will then be prepairedonI A T W 2262 [see sub para (a)
above] from the abstract of the meisurement book  The stme form
1s used for hilling lump sum as well as percentape contracts but
for lump sum contracts only varmation are entered mn the measure
ment book

When passing thelll the G T o1 ¢ R L will sign the following
certificate which 1s printed on the bl form —

““ Certafied that the site has been cleared and all Teols and
Plaut 1eturned by the contractor '

Cure must be tahen to ensute that anv  ““ charges aganst”
contractor as recorded i the Contractors’ Ledger and the Expen »
Tedget, are tal en into account 1n mal mg out the Lill  Tull 1ates
as per continct agreement mdent or other order, should be allowed
cnly of the quality of worl done o1 supplies made 15 up to the
stipulated specification When the work or suppls made 15 not up
to the standard only such 2 fraction of the full rate wall be allowed
as 15 cenadered 1ensonable with due regard to the geneinl terms
of the agreement
When the contiict agreement dees ot specafs the 1ates to be
pud {1 the severil clas es of work r cupply but onlsy <tates that
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18 carried over from one yea1 1nto another the total of the ‘“ charges
aganst ”’ the contractor must be extracted from the Yxpense Led-
ger of the previous year and entered at the top of the Expence
Tedger of the new yewr

A payment to a contrictor on a “ Running Contract Bl » 1s
always o ‘‘ charge agamnst ”’ the contractor and must be entered
tn both columns 5 and 12 of the Expense Ledger

‘Where a succession of Runming Contract Bills are subnutted for
the same work the U A concerned will draw the attention of the
G E orC R L toany 1tem of such a hll which was shown 100
per cent complete m the previous ill but for which detuled
measurements have not vet been recorded

All payments on a Running Contract Bill are made on the personal
regponsibility of the G L o C concerned who will sign
the following certificate wlich 1s printed on the bill form —

““ I have satisfied myself by personal mspection that the works
entered nbove have 1eached the stages shown and that they
have been executed mn accordance with the terms of the
Contract The amount hereby advanced to the contractor
does not melude payment for more than 75 per cent of the
difference between the value of the work completed but not
measuzed and the cost of stores 1ssued up to date ™’

Payments made to a contractor on Running Contract Bills must be
settled on a T'inal Contract Bill (see sub para () above)

If the contractor refuses to accept payment due to him on a
Final Contract Bill, o note 1s to be entered thereon and any sum
due to him should be charged to the worl and credited to ““M L S
Deposits 7

If the final account of a contractor shows that he has already
been overpard, or that the account closes with a balance due by him,
the account should be settled by a recovery 1n cash or otherwise
{e g, from sowe other tall}  Tf an immedrate recovery 15 not prac-
ticable the balence showld be credited to the work and debited to
the head ““M E 8§ Advances ”” (see para 46)

A note of the final pyyment having been made will be entered
on the contract agreement

All contractors® hills must be signed by the G E or C R E
before thev are passed to the U. A concerned for chech and trans-
misston to the Audit Officer

The U A (or Accounts Clerk) concerned will maintain a Con
tractors’ Ledger (I A T W-2264, Serial No 80} wlheremn a folio
will be opened to cover all transactions with a particular con-
tractor  The Ledger will be posted as transactions accur and will
be balanced monthly
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(a)

have been agreed upon and (8) that a formal agreement
onI A F W1833A Seunl No 21, signed and executed
by contractor 1n accordance with pua 67 of the M I S
Arconnt Code 1s recorded 1n the G L ’s{C R E ’s office ™’

Payments of secured advances will be made on 2 hand receipt
and a schedule of the materinls agamst which the advance was
made will be nttached

Payments 1n ndvance to n contractor for woik completed but not
measured may he made 1n accordance with pain 66 (c)

If under the terms of a contract, daily labour 1s emploved by
the M € S or any other expenditwmie 15 mncurred which 1s debat-
able to the contractor, the amount will be entered i the Expense
Ledger of the worl conceined (see sub pun (a) above) and in the
Contractors Ledger

The value of M L S stores 1ssued to a contiactor for use on
works for wlich the contractor 1s pud for completed work [see
pur 68 (@) and (b)] will be entered i the Dxpense Ledger of the
work (see sub para (a) above) and 1n the Contractors’ Ledger The
accounting officer concerned 1> responsible that recoverles are
effected from bills s the matetials are used

If 1t 15 desired to dvr ce monev to a contractor for the 1mports
tion of labour construction of coolie lmmes etc the sanction of
the C L 1s requred such advances must not exceed the amount
of the secunity deposit held up to date  All other ndvances will
be referred to the E m € who has full poweis to sanction any
advances to contractois aiter taking the necessary preenutions for
securtng (overnment again<t loss and for preventing the system
from becoming general or continumng longer than s absolutely
essentinl

Issuse of Stores to Contractors
Sterec may be 1ssued to 4 contractor—

() for use on works for which the contractor 15 pud for fixing
only 1 winch ease the cost of the stores 15 charged finally
to the work

(1) for use on worle for which the contractor 15 pud for the
completed work, m which cnse the cost of the stores 1< debited
nutilly to the work and 1ecovered from the contrictor’s bills
[«ee pua 67 ()] Differance between stock issue 1ates and
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(e)

o

68

have been agreed upen, and (3) that a formal agreement
onI A I W.1833A Sernl No 21, signed and executed
by contractor 1n aceordance with para 67 of the M E 8
Acconnt Code 1s recorded 1n the G T ’s/C R T ’s office

Payments of secured advances will be made on 2 hand receipt
and « schedule of the mateilals agamst which the advance was
made will be attached

Payments 1 advance to 2 contractor for worl coumpleted but not
measured mny be made 1n accordance with pma 66 (¢)

If under the terms of a contrict, duly labour 1s empleyed by
the M E S or ny other expenditure 15 meured which 13 debat-
able to the contracfor, the nmount will be entered 1n the Lxpense
Ledger of the work concerned (see sub pua (a) above) and 1n the
Contractors’ Ledger

The value of M E S stores 1ssued to a contractor for use on
works for which the contractor 1s pud for completed work [see
para 68 (a) and ()] wall be entered in the Lxpense Ledger of the
work (see sub para (a) nbove) and 1n the Contractors’ Ledger The
aceounting officer concerned 1s responsible that recoveries are
effected from hlls as the matenals are used

If 1t 15 deired to advance money to = contractor for the importa
tion of labour conmstruction of coolie lmes ete, the sanction of
the ¢ E 1s tequired such advances must not exceed the amount
of the secunty deposit held up to date  All other advances will
be referred to the B m C who has full poweis to sanetion any
advances to contractors after taking the necessary precautrons for
securing Government agamst loss and for preventing the system
from becomimng general or continuing longer than 1s absclutely
essential

Issue of Stores to Contractors
Stete: mav be 1ssued to a contractor—

() for use on works for which the contiactor 1s puid for ixing
only 1 which case the cost of the stores 15 charged finally
to the work

(r2) for use on worl« for which the contiretrr 15 pud for the
completed worl 1o which case the eost of the stores 1s debited
mutially to the worl and 1ecovered from the rontractor’s bills
[see para 67 ()] Differance etween stock issue rates and
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69

0.
(a)

The accounting officer concerned 1s responsible that stores issued

for a work are brought to the site of the work and actually used

thereon, no stores may be 1emoved without the permission of the
E

When stores are issued to a work for which the contractor 1s
paid for the completed work and the contract 1s on the basis of a
percentage above or below schedule or estimated rates, the percen-
tage to be ndded to or deducted from the contractor should be
calculated on the gross amount of the contractor’s bill

Tools and plant may be 1ssued on loan to a contractor, provided
that a statement to tlis effect 15 made 1 the contract and the
nature, quantities, value, and place of 1ssue, specified, also that any
damage or deficiencies will be pmd for

On 1ssue the contractor must syzn a receipt which will be given
back to him when he returns the tools ete

The cost of any losses, dumages, etc, must be recovered from
the contractor and credited to Revenue, the amount will be shown
1 the Contractors’ Ledger pending recovery

In the cse of tools and plant lost by a contractor an additional
charge of 10 per cent on account of departmental charges will be
levied, this amount will be ciedited as « Revenue receipt

Return of Surplus Materials from Contractors

Government 1s not bound to take over fiom contractors surplus
materials whether supplied bv Government or by the contractor
hamself

Such materals may be taken over if 1t 1s in the interests of
Government to do so  If taken over, they will be paid for at pre
vailing market rates taking into consideration the condition of the
stores If the stores were originally supplied by Government the
price allowed to the contractor on re nequisttion must not exceed the
amount charged to the contractor

Endowments

Endovment fees which are payable to M E § officers under the
Feelesiastical Rules may be paid to an accounting officer 1n cash
(see parn 16) or into the treasury on n Recervable Order (I A ¥
A 507, Serial No 116) In the latter case the treasury receipt will
be passed at once tothe G L3 U A

The amount recerved will be credited to the Head *‘ Cemetery
Endonment Tund '’ under the Head * Savings Bank Deposits—
Bank Accounts
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{f)—contd

(9)

(a)

@)

(e)

endowments to end of the yeu bemng tahen from the register of
endowment receipts

The annual account of cemetery endowments should be submitted
to the Mabtary Accountant General through the € M A wihin
o weeh of the despatch of supplementary accounts to enable hum
to chech the account before transmission to the E mm C
Fhe responsibibity for seeiny that all the accounts are duly sub
mitted will rest with the Military Accountant General

Capital and Revenue Accounts

In 1espect of civil buldings in charge of the M © S  which
are available for occupation ns residences Capital and Revenue
Accounts are prepared amnually by the Mihitary Accountint Gene
ral for each major heal of expenditure m accordance with the rules
prescribed 1n the Account Code { ivil publication 1ssued by Auditor
General) and 1 any subsidiuy orders issued by the L 1 € or
the Government of Indin Department of Industries and Tabour

Tor this purpose the G L will furmch lus T A with the
necessary data 1 respect of such buldings as may hase to be
cluled m the Capital and Revenue Accounts in suitable forms
pre cnnbed Ty the C 3 Y or the Molifuy Accountant Geneial

These accounts aie however mnot prepued m respect of military
buildings i el arge of the M T S o1 the P W D

In order to ensuie thit the rert of a mlitary bulding 1s duly
1evised when necessary Rent Asses ment Ledgers wall be care
fully muntained and puticulir care taken to <ee that the capital
value of buildings s shown therein agrees with that shown n the
Annual Return of Public Military Buildings and that any merense
1 capital cost due to renewils (r ad litions 1s duly recorded m the
Ledger ngamst the 1wldings concerned lhe C' R E'’s T A
should record annually in these Ledgers a certificate to the effect
that they have been serittinized and completed 1n the above respects
and that rents of buwil lings have 1in 2ll ca es been 1eviced where
necesary

When the accounts of a wcrh imolve expenditure on the construc
tion acquisition «r equipnient of 2 luilding 1ntended to be used
ns o residence or expenditure on renewals to an existing residential
Iwlding the ¢ R E'» T A will see—

(f)  that if 1t 13 1 new Tuildin,, 1t 15 entered 1n the annunl return
of public buildings nd rent < essment ledger,

(1) that steps are taken to obtain the orders of competent autho
rity to as<ess or revise the renta
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(f)—contd

discretion of the C B L or C E must be treated as if he were
on leave or on Jommmg time for as much of the time as may be
regarded 1s excessive

Service Books and Leave Accounts

It 15 essential that service books of all exmhan personnel are pro
perly muntaimned 1 accordance with the orders laid down 1n the
Crval Service Regulations

The Head of the Office will puticululy ensure that they are 1n no
case allowed to fall into airents z¢  events must be 1ecorded
therein before the preparation of the monthly salawry bill to which
they relate

Stmilarly 1t 1s necessary that before leave applications are disposed
of the admssibility 3 leave applied for 1s_properly venfied
accordanee with the records of service etc In all cases of doubt
the ndvice of the C M A should mnvariably be obtamed
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(d) (1) Accounts between Civil and Milstary.

5.

(a)

(v

Remuttances from Military to Crvmil—I:
for amounts paid into the treasury.
Remttances from Civil to Mahitary—TT1:—
for cheques o1 renttance transfer receipts drawn on Civil
treasuries
Items adjustable by Crval—IIT,—
for stores 1ssued to, or work done for, C1vil departments
Items adjustable by Military—IV-—

for stores obtmned fiom, or work dome by, Civil depart-
ments

Exchange Accounts or Central Adjusting Accounts (as
the case may be) —
for 1tems adjustable with Marine, Posts and Telegraphs, and
Railways

Duties of Kccounts Clerks working in the Offices of HAccounting
S. D. 0s.

The Accounts Clerk attached to the office of an Accountng § D O

will

be required to mamtun the following accounts, rezsters,

etc ——

(O]

(1)

L«pense Ledgers (I A T W-2242, Seri:l No 5£9) (Para
19 and Appendin IV), for expenditure directly opeiated by
the S D O on account of —

Major Worls including Matenrals at Site of Works (Paras
29 and 50)

Mmor Works (Para 30)

Mamntenance—Bwuildings, Commumications, ete (Paras 31
and 32)

Installntions (Para 33)

Tools and Plant (Para 37).

Manufacturing Operations (Para. 44).

Deposit Works (Para  53)

Job Tedgers (I A F W-2249, Serinl No 65) (Para 20 and
Appendix IV) 1 connection with the expense ledgers enu-
merated above

(128) Temster of Expenditure (T A T W-2250, Sennl No 66)

(Paras 21 and 53)

(1r) Rognlerq;t Approvals (I, A F, W.2252, Serial No 68)

(Para 23).
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G}

(d)

@

(7

(%)

%
(a)

(222) Copy of Transfer Entry Book <upported by =1l transfer
vouchers

(1v) Abstract showing monthly totals of debits and credits recorded
m the Registers of Suspense Accounts [see sib pars (a) (212)
above] These totals will only be accepted as correct by the
G L s U A after testing their accuracy with the correspond
mg totals brought out in the Abstract of Receipts and Pay-
ments (I A T C M A 207 Serial No 117) (see para 79)

(v) Ixtract from the Contingent Bill Register

The Statement of Items placed under objection (T A T ¢ X
A 262 Serial No 119) will be submitted to the G E’s U A a
soon as possible after the preparation of the Monthly Dxpend:
turn Return and this statement wall be cheched bythe G E's U A
before incorporating 1t 1n his Monthly Statement of Items placed
under objection {see para 78 (c)]

$

In addition to the above the Accounts Clerk will mamtam -ny

other accounts records and furmish such information in regard

%\eretn as mav be required 1y the @ E s U A orthe C R I'’s
A

The Accounts Clerh will completely chech with the relevant
mensurement books (see para 60) all muster rolls irre pective of
anvy monetary Iimat and such bills a5 ean be pud directly by the
Accounting § D O under para 17 (1)

All bills and measurement books passed to the G F's U A will
nlso be cleched by the Accounts Clerk oth arithmetieally and as
repards rates ete with copies of Contract agreements supplied to
theS§ D O Schedule of Rates etc This chech will not however
aboolve the & F s U \ from exercising the preseribel checl
over such bills

He will particularlv watch that all necessary recoveries on_account
of “ Charges againat ’ 2 contiactor (such 2s pivments on Running
Contract Billa 1ssues of stores ete ) have been entered in the hill
asthe G T ’s U A who 1s not 1n possession of the expense ledgers
will not be alle to cheek such items

He will alse Te responsible for cheching the balance of everv
M A S Fxpence Tedger with the Summary of 3 A S (cee
para 50)

He will sce that the Txpense Tedgers [see pari 6 (f}] an1l other
registers are serutinized monthly by the 8§ D O ‘whose datel
mihials on the fls leaf will be suffictent proof 1n tohen of his serutiny

Dutles of the G E s Unit Accountant

The G T’sT A will ordinanly mamntun the accounts registers
ete , enumerated tn para 76 (a) 1n respect of all expenditure directls
operated by the G I
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(a) (var) %cl.;edule of Credits to Miscellaneous Hends of Acconnt (I A

{h)

(2212)

(%)
o)
(=)
(1)
(e
(20)
()
(m2)

V 22983, Serial No 98) ’
The amounts creditable to each head, e g, Income Tax (see
parn 27) Cemetery Endowment Fund etc  will be shown
collectively to ficilitate then postmg i the Monthly Ae
count

Schedule of Debits to Miscellaneons Hends of Accomnt (I A

F W 2293 Serial No 98)

The amounts debitable to each head, e g , Interest on other

obligations—Interest on Cemetery Endowment Tund ete  will

ge shown collectively to frcilit ite thear posting 1n the Monthly
ccount

Register of Imdowment Receipts (I 4 F W 2289, Serial
Do 94) (Para 70)

Ledger Account of Fndowments (I A T W 2290, Senal
No 85) (Para 70)

Annual Account of Cer etery Endowments (I 4 T W 2201,
Serinl No 96) (Para 70)

Clussified Abstract of Receipts and Lxpenditure (I A F
T 2204 Semnl No 99) (Para 79)

Monthly Account J A F VW 2295, Serial No 100) (Para
79)

Abstiact of Receipts and Payments [T A 1 (" M A 257,
Serial No 117 (Para 79)]

Last of all contracts relating to the Division together with
the duplieate copies of such contracts [Parn 62 (d)]

Contrnctors” Tedger (T A F W 2304 Serinl No 80) (Para
66)

This ledger wall be mantaned for_ recording the nccounts
of nll contractors n the Dimision including those for whom o
separate Ledger 15 bemg maintamned m the office of an Ac
connting 8 D O In the Iatter case 1t will be posted from
the cash or adjustment vouchers recerved with the accounts
of the Accounting 8 D O

The G L’s U A will also mruntam such otl er records ns may be
found necessary for furmishung any information required bv the
C M A orthe C R T’ U A 1 respect of reperts returns

ete

Te will render tothe C R L’ T A the Vonthly Accounts (sce
para 79) complete_m all respects and embodying the accounts of
All Accounting 8 D 0. 1 the Thnision

Tle will arrange that no transactions affecting transfers hetween
aceounting officers teathin the Dision ave shown in the Monthly
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(a)

(%)

(112) Scledule of Credits to Miscellaneous Hends of Acconnt (I A
T' W 2293, Serial No 98)
The amounts creditable to each head, e g, Income Tax (see
parn 27) Cemetery Endowment Tund ete  will be shown
cotlectively to frelitite then posting in the Monthly Ac
count

(2212) Schedule of Debits to \[1scellineous Heads of Account (I A
' W 2293 Serial No 98}
The amounts dehitable to each head e g, Interest on other
obligations—Interest on Cemetery Endowment 'und ete , will
be skown collectively to facilitate their postng m the Monthly
Account

(1r) Register of T'ndown ent Receipts (I 4 I W 2289 Semal
No  94) (Para T0)

(r) Ledger Account of Fndowments (I A F W 2200 Seral
No 95) (Para 70}

(r?)  Anvual Account of Cerletery Endowments (I \ T W 2201,
Serial No 96) (Para 70)

(r2i) Classified Abstract of Receipts and Expenditure (I A F
TW 2294 Sernl Do 99) (Parn 79)

(x222) Monthly Aecount \I A T W 2295, Sersal Do 100) (Para
79)

(z10) Abstiact of Receipts and Pavments [T A 1 O N A 257,
Sertnl No 117 (Para 79)]

(2v) Tast of all contracts relating to the Division together with
the dupliate copres of such contracts [Parn €2 (d)]

{121) Contractor Tedger (I A F W 274 Serinl Do 80) (Para
66)

Tius ledger vill be muntained for recording the nccounts
of all contractors 1n the Division ncluding those for whom a
separate T edger 1s bemg mamtamed m the office of an Ac
counting 8 D O In the latter case 1t will Ye posted from
the eash or adjustment vouchers recerved with the accounts
of the Accounting 8 D O

lhe G T 's T A will al o maintan such otl er records : s may be

found necessary for furmishing any information requirel by tle
M A orthe C R T’ U A m respect of reporte retumns

ete

Tle will renler tothe C R T 7% T A tle Vonthly Accounts (see

pirn 79) complete 1n all respects and emlodying the nccounts of

all \ccounting S D Os 1in the Division

Te will arrange that no transactions aftecting tranafers Yetween

accounting officers within 7 ¢ Durasion are «lown 1n the Menthly
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@

)

)

(v)  Stores Purchases Register (I A T' W 2277 Serial No 88)
Separate registers subsidiary to each Stores Purchases Lxpense
Ledger are mawmtaired for Stock and Works respectively [see
Appendix IV and (222) vbove]

(v)) Schedules of Credits to Miscellaneous Heads of Account (I A
F W 2293 Serial No 98) for recording trnsactions relating
to —

Income Tax

General Provident Fund
Deduct Enghsh Cost of Stores
Gan by Exchange

Ete

{v22) Schedules of Deb ts to Miscellaneous Heads of Account (I
A T W2293 Sennal No 98) for recording transactrons
relating to  Loss by T'xchange ete

W 2249 Serial No 65) 1n connection therewrth and
the Monthly Revenue Retirn (I A F W 9201 Seral No 67)
as laxd down 1n para 54

{vir) Revenue Ledger (I A I' W 2242 Serial No 59) Job Ledger
@AAFY

{1z} Rent Assessment Ledger (I A F W 2239 Seral No 50)
and Rent Ledgers (I A F W 2240 Semal No 57) (Para
5

(z) Reg ster of Mensurement Books (Para (0)
(z:) Regster of Incumbents of Chaiges (Para 72)

TheC R T s U A will also prepare for signature by the ¢ R T°

and submssion to the Deputy Iinancial “Adviser " (Works and

Mnrmtz‘) Army Headquarters the Progress Report of M L 8

Expenditure 1nd Revenue (I A I' W I776 Serial No 1)

This return will be despatched not later than the 20th of the

following month

Tie ¢ R E s U A will particularly waich that before the

Transfer Lntry Book for each month 18 closed he has 1ecerved duly

allocate]  transfer vo chers on nceount of the following classes

of transactions from all G Ts —

(1) Dstablishment and Tools and Plant cl arges levied m accord
ance with Regulntions for the M T 8 on deposit works and
work done for other depariments ete  (Para 6

() 1stablisl ment (including Contingent) o} arges (Para 35)
(113) Revenue realise] (Parn 54)

(1v) Supervizion charges levied on sales of Stores and Tools anl
Plant (Paras 59 and 37)
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(H—contd

(9)

(%)

)

8

(a)

Drovince wall be exercised by the Deputy C M A (Works), North
Vi est Lrontier Province .

The C R LB’ U A will nlso mamtain such other accounts,
registers, ete , 13 may be ordered by the C

All doubtful questions regarding the nterpretation of rules, pro
cedure etc, will be referred by the G 's U A to the
C R L’sU A, the latter will, txcept when he 15 anare of orders
which ecleirly dispose of the cn e, obtain the orders of the C M A
through the Audit Officer (M0 1 8 Accounts) before issuing
mstructions for the guidance of all concerned

TheC R E'sTU A will be 1esponatble for watchung that the totals,
hoth delnts and credits under the Head ““3 L~ S Transfers
on account of receipts and expenditure pertaining to other M E §
Districts within the same Ailitary Accounts District are balanced
by the correspondimg credits and debits collected from the remit-
tance schedules received from other M T 8§ Districts, m other
words no difference on this account should appenr 1 the C M A’s
books at the end of the financial year

Ihe Autit Officer will furmsh the C R L’s U A duly with a
list of cheques 1ssued and wdjustments made by lum so far as they
pertun to the nccounts of the accounting officers m the District
The hist of cheques will contun the following information —

Number and amount of cheque

Name of treasury

Number and date of accounting officer’s il or demand
Trom thishstthe C R E’s U A will furmish each G E’s U A
(or the Accounts Clerk of each Accounting 8 D O ) with a symular
List 1n respect of the cheques pertumng to the accounts of that
Dawision for Sub Division) to_enable him to chech the transactions
entered 1 the Cash Book of the officer concerned and to afford the
necessary debit to the Head ¢ P—Deposits and Advances ”’ n the
case of cheques which may not be pawd away during the month

General responsibilities of Unit Accountants
The duties devolving upon the ML A D persounel attached to the

offices of accounting officers are enumerated m the varions para
wraphs of the Code and have been summarized 1n paras 75 76 and
™

The U As are nlso responsible for the followmg —

A Remister of Specimen Signatwies (I A T W2243 Setinl No 60)
will be mamntuned by the U A (or Accounts Clerh) concerned
wheremn will be entered in separate <echions the names of —

(1) All officers and nll subordinates wl o prepare hlls of contractors,
muster rolls, ete
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{f)~—contd

(9)

(%)

@

(a)

Piovince will bo exercised by the Deputy C M A (Works), North-
West Frontier Province .

The C R E’s T A will also mamtam such other accounts,
1egisters, etc , as may be ordeted by the C M A

All doubtful guestions regarding the interpretation of rules, pro-
cedure, etc, will be referred by the G° L’s U A to the
C R E’'sU A, the latter will, except when he 15 aware of orders
which clearly thspose of the ease, obtn the orders of the © M A
through the Audit Officer (M T' 8 Accounts) before 1s5umg
nstructions for the gmdance of all concerned

The C R L’sTU A will be 1esponsible for watching that the totals,
bath debits and credits, under the Head “M T S Transfers >’
on account of recerpts and espenditure pertaming to other M E S
Districts within the sume Milstary dccounts District are balanced
by the corresponding credits and debits collected from the remt
tance schedules recerved from other M T S Districts, in other
words no difference on this account should appear i the ¢ M A'’s
books at the end of the financial year

Lhe Audit Officer will furmsh the C R E’s U A duly with a
list of cheques 1ssued and djustments made by him so far as they
pertun to the nccounts of the nccounting officers in the District
The list of cheques wall contain the followmng mformation —

Number and amount of cheque

Name of treasury

Number and date of accounting officer’s bill or demand
From this istthe C R E’s U A will furnisheach G E’sTU A
(or the Accounts Clerk of each Accounting § D 0 ) with a sxmular
List 1n respect of the cheques pertaming to the accounts of that
Division (or Sub Division) to enable him to checl the transactions
entered 1n the Cash Bool of the officer concerned and to afford the
necessary debit to the Head * P—Deposits and Advances > in the
case of cheques which may not be pud away during the month

General responsibilities of Umt Accountantg

The duties devolving upon the 3 A D personnel attached to the
offices of accounting officers are enwmerated in the various para
riaphs of the Code and have been summar;zed 1n paras 75, 76, and
ki

The U As are ~lso responsible for the following —

A Regster of Speclmen Signatures (I A T W-2243 Seral No 60
will be mauntained by the U A ({or Accounts Clerk) concerne
wheremn will be entered 1n separate sections the names of —

(1) All officers and all subordnates who prepare bills of contractors,
muster rolls, ete
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(9) (12) Lhe charges a1e supported by complete vouchers and by the

(n

[d

=

acknowledgments of the pnyees legally entitled to recewve the
sums pard

(v) All charges have been  allocated ”” by the M L S officer
concerned, and that those which are debitable to the personal
nccount of 1 contractor, etc, are recorded as such in a pre
scribed account

Nore —Tt 1s not necessary that the U 1 shoild check personally the arith

metieal accuracy of 21l vouchers and accounts 1ut he 1< responsible that full

cleel 13 excrased efficiently under lis supervision

The C B T’ T A will sunmlarly esamme the accounts received

from G T« to see that they are complete 1 all respects

Receipts and espenditure on all budget heads are finally shown i
the Classified Abstract of Receipts and Dxpenditure (I °A T W-
2204, Serial No 99)

This Abstract 1s posted as follons —

(z) The Revenue receipts of the District during the month per-
taming to each Mnajor ead will be talen from the Monthly
Revenue Retuin whi h 1s prepared from the Revenue Ledgers
{see para 54)

The entnies relating to Revenue Receipts do not appear mn the
accounts of G Fs as such receipts are collected m the
C R L s office

(22) The expenditure relating to budget heads [other than that e
ferred to 1n (u2) and (1) below]| 1s posted from the Regster
of DIxpenditure (see para 21) the entries m swhich are ex-
tracte({ from the Lxpense Ledgers and Job Ledgers enumer
ated mn Appendix IV

(1) In the case of Man Head L—Establishment the expenditure
on the vaitous detatled heads will be posted directly from the

Job Ledgers [see para 36 (c}]

(1v) The expenditure on M L S Advances, Dxchinge on Home
Txpenditure and Enghsh Cost of Stores, will be taken from
the Registers and Schedules referred to m sub para (e) (z2) and
(1) above

Notr —Bince the total 11 the Txpense Ledgers and tf e Regsters of E:piven

diture nre_ chmbug  totals 1t will be necessary for the U \  to calculate

the expenditure 1 curred during the month for the purpose of posting the

Clas 1ied Abstract

The C I E’s U A before closing the Monthly Accounts of the
District will encure that (as fir as possible) debits and credits
under the Head ‘M L S Transfers between accounting officers
within the District  cancel and do not therefore, appear n the
consolidated monthly accounts of the District [see also para 77



Paras 80 82] 142

(¢)—contd

81
(@)

()

82
(a)

accounts of the year are finally closed, but after the accounts are
closed no correction 1s admussible except 1 the following cases —

(2} An error or omission n the recorded expenditure of a work
‘;}ucg comes to light after the accounts of the work have been
cloge

The accounts may be re opened, but 1f this 13 not considered
desirable and the amount 1nvolved exceeds Rs 10 the carcum
stances of the case should be reported to the C M A who
will decide whether the acconnts should be corrected and if
60, whether the revised sanction of the competent authority 1s
necessary

(z1) All errors affecting Debt (ineluding Suspense) and remittance
heads (see parn 74) These must be corrected however old
they may be

Pro-forma Accounts

When the detuls of any class of transactions as recorded in the
accounts do not sufficiently indicate the financial results of the
operations for a specific period and 1t 15 necessary to wscertarn these
results 1t 1s usunl to prepare penodically swtable pro forma ac
counts 1n addition The special forms prescribed by the Auditor
General or determined bv the Malitary Accountant General m con
sultation with the Local Government concerned or the l, 1 C wll
be used 1n cases where the accounts are requned for andit purposes
Otherwise the forms laid down for the purpose by the admmistia
tive authorities 1 consultation with the C M A ‘concerned will be
used

When for purposes of pro forma nccounts which the audit officers
are requred to prepare or chech 1t 1s necessary to defermine the
charges incurred on a particular work or service or a group of
works or services the expenditure thereon wril be booked separately
m the general accounts even 1f under rule 1t may not be customary
to estimate or account for such expendrture separately (see Appen
dix IV}

Transfer transactions

The principles and rules prescribing the conditions under which one
department of the public service may charge another department
under the stme Government or 2 department under another Govern
ment for services rendered or articles supphed to 1t nd the pro
cedure to be observed 1 recording such charges i _the public ne
counts are given m Appendix V. Tinancial Regulations for the
Army 1 India Part IT
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(a)—contd

®

(©)

(d)

@

executed and lodged with the C @ L The form 1n whiel securst
:i Iogg;f[l xXII be determined by the C R L in consultation wit
e

The security deposit may be —
(z}) Cash n deposit (see parn $5)

(11} Government securities other tlian Post Office 5 Cask
Certificates [see (1) below] " e oFen

(211) Municipal debentures
{w) DPort Trust Bonds

(1) Tost Office 5 year Cash Certaficates for then marhet price and
not for $har Free valve

(v2) Post Office Savings Bank Deposits

(v) Depomit receipts of recogmized banks duly npproved by the
Genernl Officer Commnnding, D\’stuct o e

No action 15 necessary on the part of M E S officers m the case of

sub para (b) (2) except when 4 cash deposit 1s required to be con

verteii into any of the forms of interest bearing securities, see para

47 (¢

The security deposits enumerated i sub-para (%) (), (s22), and
1) a1e subject to the rules i Chapter VIIT of the Government

Securties Manual [also sce para 65 (1)] and those 1n sub para (B)

(z) and (c2) to the Rules for Cask Certificates aud Savings Bank

Accounts respectively

In the case of Savings Bank deposits the depositor must hymself

lodge the money in the Post Office and deliver the pass bool fo the

¢ R L duly hypothecated to him

The deposit receipts of recognized banks [see sub-para (B) (vif)

above] nre to be transferred to pledgee

Transactions 1elating to securities other than cash deposits do not

pass through the regular accounts of the District

The C R E wll be responstble for makmg necessary arrangements
for custody or dispostl of the securtty depossts 1 accordauce with
the prescribed rules and for drawmng anv interest due thereon He
will also watch that, m the event of the transfer of an mdividual,
us security deposit and bond are also transferred to the new District
The rule contaned mn the Note to para 65 (3) (z) will apply 1n
the event of any appreciation or depreciation of Government paper
tendered as security

The general rules laxd down 1n I'mancia]l Regulations for the Army
m India Part T wall be followed regirding the refund of secunity
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Main Head A—TWorks—contd
Sub-
Head
7 Installations—

(@) Water Supply
(b} Electrreal
(¢) Tee
(1) Viscellaneous Machinery

8 Minor Worhs—
{a) \rmy exclusne of services noted 1low
(4} Awxibary Force
(¢) Indian Terntorial Force
(d) Ordnance Depots
{¢) Remount Department
() Medical Store Depots

9 Losses

Main Head B—Mamtenance—DBuml inge Communicalions, ele

Sub-
Head

-

Military Burldings—

{a) Expenditure

(b) Deduct receipts on acconnt of rent, cte, from other Departments
of the Central Government

Military Ioads 1in Cantonments

Military Roads ez Cantonments

1 wrniture—

{a) Repairs

(b) Renewals

{¢) Deduct cost of maintenance debitable to the Roval Air Force

LI

Miscell ineous—

@

(a) Dxpenditure
{b) Deduct receipts on account of rent, etc, from other Departments
of the Central Government

Main Head (—Maintenance and Operafion—Installations

bub~
Head

-

Water Supply—

(a) Expendrture

(1) Deduct recovertes from other departments of the Central Govern
ment

Electrical-—

{a) Expenditure

() Dedutct recovertes from other departments of the Central Govern-
men!

[t}

Ico
Miscellaneous Machinery
Renewals

ot
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AMain Head H—Deduct Englisk cost of Stores
Mawn Head I—kxpenditure in Lngland

Main Head J—kyxchange on Home Ezpenditure
Bub
Head

1 Stores

2 Establishment

Nore —Expenditure 1n connection with Army Ordnance and Clothing Fao-
tories will be recorded 1n Expense Ledgers Registers of Expenditure etc,
under the above Main Sub, and Detailed Heads For gurposes of com
Exln&xan the expenditure will be collected and shown under the following
eadings —

43 AII1 C Army Ordnance and Clothing Factories

Gapital—
1 Land works plant and other stores chargeable to capital
() Financed from new grants
(1) Espended by M E S
(b) Financed from Depreciation
(t) Expended by M E 8
2 K diture on d etc not
Cash payments
(a) Repmrs to buildings and other works
(b) Establishment
(¢) Tools and Plant

to capital account

Main Head R—XYXVIII M L 8 Revenue

Sub-.
Head

1 Rents—
(@) Buldings
{b) Fornture
{c) Internal Electrical Installations and hure of fans
(d) Miscellaneous (Hire of Tools and Plant etc)
2 Recoveries on account of supply of—
(a) Water
(b) Electric Energy
3 bales of Government Property
4 Miscellaneous (Fines refunds unclaimed deposits etc)
5 Receipts from Tand Sales Suspense Account
e1d XXXVIIT 15 & Major Head It has been ngen the Main

Nore —H:
Head letter R der to conf
Hend parter 1 order to conform with the system of budget numbering
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Man Head G—bstablishment
bub
Head
1 Payments to 50—M E B
2 DPayments to 48—Army, for Audit

Man Uead H-—lools and Plant
sub
Head
1 Payments to 50~M E S
Crvi. Works REVENUE
For the purposes of Revenue the Major Head distinguishing letter will be
as for Fxpenditure with the addstion to a letter (R) 1n brackets as shown
lor example—
E (1) would denote the Revenue Major Head corresponding to Major

Head 41—Civil Works Centra]l under the E 1 C 1oted, te, Major Head
YAN—Civil Works Revenue

The sub-heads under Major Head X\ \—Cif1l Works sre —
Rents of buildings

Rents of electrical installations

Rents of water supply and samtary installations
Interest on Cemetery Endowments

berry receipts

lolls on roads

Recoveries of expenditure

Miscellaneous

Deduct—Refunds

L

(21) DEPOSIT W OREA
M F S Distingmshmmg Letter Major Head
D Peposit Works
1t convenient o second small letter may be added by O R E: to the
1bove distingmshing letter, & ¢

De Cantonment T'und Works
Dm Afunicipal Works

ete,etc o
Main Heads Sub heads, and Detailed Heads, either may follow the

system laid down above for 503f E S, or my be aranged specially to-
swit local conditions
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(fy—contd

The C E will allot a single letter for each District and for each Division
in s Command  Care must be t1ken that no confusion can arise through
the duplication of such letters within n Command
Bub Divisions (or Barrack Masters’ charges) will be indicated by two
letters The first letter will be the Division letter allotted us ubova {y the
C L The second letter will be allotted by the C R E an

Any letter except E M, or B, for § D Os Bwildings nnd Road!

L and M reserved for § D Os Dlectrical and Mechanieal

B reserved for Barrack Masters

For example —

w Chief Engineer, Western Command

8 C R E Bind Independent Brigade Area

K Garnison  Engineer, Karach:

KK S D O Bmldings and Roads, Karachi

hreid S D O Butldings and Roads Hyderabad
ED 8 D O Buwldings and Roads, Drigh Road
LE S D O Electrical and Mechanical, Karachi
KB Barrack Master, Karachn

{g) Where 1t 18_necessary to refer to a single * Job’ this may be done by
adding the Job number at the end of the Expense Ledger number
(k) The felloming are examples of Expense Ledger numbers —
MA1@®EE K=50-M E S--Man Head A Works—
Accommodation British  Troops—Budget
Jtem Number 5—Karichi Division—EKarach
Sub Division
RB1KD =43—Army R A F—Mnmtanancs Buildings—
Earacht Diviston—Drigh d Sub Duvision
R B 1/K D 125 =Sam§ a3 above—Job (Reqmsltwn) Number

MT 18 -_50—-11 E 8§ —Main Head F~~Tools nnd P]nnb——
£ B Expenditure~0 R E, 8md
Independent Brigade Area

(1) The above system of Budget Numbering = will be applied to_com
pilation as under taking the ca<e of Sub head B 1—-Marmtenance, Build
ings —

5 D O Hyderabad (accuuntmg 8§ D 0) ml rcpox-t tbe expenditure
1 hs Sub Dimision to G Karach: under 3 B 1/K H
G E Karachi_will re ort the total expenditure ix s Dimision to
C R E Bind Independent Brigade Area under M B 1/K
¢ I E Bind Independent Brigade Area will report the total expen
dxture m his District to C E Western Command under M 1/8

E Western Command will collect the total expendlture of his

Commnnd under M B 1/W
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APPENDIX 1V

Evpense Ledgers and Job Ledgers to be mamtarned
[Beo paras 19 and 20 ]

Main Head A—Worls
(1) 1or every Major Work—
A single Dxpense Ledger with a specal Job Ledger (hept on I A
b W2250 Semal No 66) m which the *Jobs?’ are the same
ns the Ttems of the Plinth Aren Istimate fsee pira 20 (e))
(2) 1or Sub head 8—Minor Worhs—
A single Expense Ledger pt 8§ D O
Separate Job Ledgers (with 1 Summary Job Ledger) for each detailed

ea
(3) For Sub head 6—Iurmiture and Sub head 9—Losses—
A single Expense Ledger with a Job Ledger per 8 D O

Bamn Heal B—Marntenance—Buldings, Communications, etc
A smgle kxpense Ledger per 5 D O for each sub-hend
Job Ledgers as under —
(1) B 1 Mihtary Buildings
Separate Job Ledgers (with 1 Bumunary Job Ledger) for —
Petty Repa e
Periomeal Kej airs
Revewals
Repairs to nternal electrical nstallations
Renewnls to internal elecirical nstallations
(2 B 2 Miitary Roads m Cantonments
B 3 Military Roads ex Cantonments
A single Job Ledger in each case
(3) B 4 FEurniture
Separate Job Ledgers (with 1 Summary Job Ledger) for —
Repairs
Renewals
In cases where « Barracl Master (or 8 D 0) has had an allotment for
repairs only placed at his disposal 2 Job Ledger 1s not usually required
[see para 82 (b)
() B 5 Mscellaneous
such separate Job Ledgers (with & Summary Job Ledger) as ma:
be authorised by the C R E to meet the requirements of eacﬁ
particular sub-division,
¢ g, separate Job Ledgers may be Lept for such items as —
Appropriated Bungalows
Rifle Ranges
Other Miscellaneous ITtems
Eic et
Mawn Head (—Maritenance and Operatron—Installations
A single Lxpense Ledger per 8 D O for each Sub head
In the event of there being two or more Water FElectric or Ice,
Tr stallations 1 one Sub-Division a separate Expense Ledger will he
Iept for each such Installation
Job Ledgers as under ——
(1) C 1 Water SBupply
© 2 Electrical
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Main Head G—Suspense—contd,
The Stores Purck R will he d in & similar manner
to a Job Ledger (see para 20) each order being given a defimie
ltem (or Job) number
Entries under the month columns will be * chmbng ' totals, they
will be made 1n the same way as 1 a Job Ledger except that
when the transactions in n Stores Order are complete (and the
credit and debit entries n the last month column are therefore
equal) the credit and debit figures need not be entered m the
remaining month columns as they vancel one another
In order to indicate that the t 13 lete h hnes
(red ank for credit Iine and black inh for debit hne) will be drawn
trom the month column in which the credit and debit entries are
egual through the remaimng month columns and through column
18 “ Amounts transferred to M E B Deposits
(3) G 3 Btores Purchases in England
A single Expense Ledger for"the ¢ R L (see para 43)
Two separate ° Btores Purchases Registers” (I F. W-2277,
tertal No 88), one for Stock and one for Works, are used and are
entered up 10 exactly the same way a8 described above for ¢ Stores
Purchases 1n India”’ except —
Nine Iines will be used for each Btores Urder.
Iames 1 and 2 will be credits and debts for ¢ Stores”
Lines 3 and 4 will be credits and debits for *“ Rail charges
Lines 5 and 6 will be credits and debits for ** Customs charges *’
Tanes 7 and 8 il be totals of above credits and debits
Line 9 will be left blank as a space between Stores Orders
Fach Stores Order will be given an Ttem S?f Jab) nuraber as before
In order to discriminate, when makmg allocations, between
credats or debits for ¢ Stores ’, ¢ Rail Charges ™, and *' Customs
Charges", these will bear the same Job Number as the Stores
Order followed by the letters (S), (R), and (0), respectively
{4) G 4 Manufactures (See para 44)
A single Expense Ledger for each fact operation )
an outlay of over Rs 10,
No Job Ledgers required
(6) G & Workshops (See para 45)
A separate Expense Ledger per Workshop for each of the following —
Materials at Bite
Direct Charges
Overhead Charges
Job Ledgers 1 conmection with the Direct Charges and Qverhead
Charges Expense Ledgers will be mamtaned as laid down m
para 45 (k) (on) amd () ()
{6) G 6 Military Engineer Services—Advances
No Espense Ledgers or Job Ledgers required fsee para 46 (c))

Mawn Head R—XXAVIII Military Engineer Services, Revenue

A singlo *“ Revenue Ledger ”* for the ¢ R E _[see para 54 (a)], mans-
tained on the Expense Ledger Form (I A F W-2242, Serial
No 59), with a Job Ledger

" Jobs ”_will be the sub-heads and detsiled heads given in Appen-
dix I which may be further sub-divided, 1f necessary, for the
purpose of statistical information

Detailed dEshmates and Reqmsitions 1n support of Jobs are not re
quire

Nores—
1 No reference has been made above to Expense Ledgers mamtamed 1
connection with M A 8 nccounts or Minor Manufactures
Whenever a M A 8 account [see para 50] or_a Minor Manufacture
{see para 44 (d)] 15 authorised a sepArate Expense Ledger subsi-
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APPENDIX V.
Recoreries

[8ee para 54 (d)]

lhe rules for reguliting the exhibition of recoveries of expenditure in
overnment Accounts (lnsued by the Aunditor General in exercise of powers
conterred upon him by Rule 20 of the rules framed by the Secretary of State
wm Council under Section 9G-D (1) ol the Government of India Act) are
seproduced below -~

1 - - - - . .

2 ihe term 1ecoveries ' as used in these rules should be understood
the sense of 1episments hy inother Government Department or an outside
tody, or person, of expenditure imtially borne by a Government Depart
ment and recorded s such 1n 1ts account

J Recovellev irom private persous or Dbodies {mcluding local funds,
Indian States and Goiernments outside India) should, as a general rule, be
treated s revenue nd not 1s deduction from expenditure

Execeptions
() When a Gorernment undertakes a service melel{ as an agent of
n private body so that the entire cost of the service 1s re-
covered trom that body the met cost to Government bemng atl,
the recovertes may be taken in reduction of expenditure
(1) Recoveries of expinditure on works in progress and transactions
ot stoch and other suspense accounts —

The technical estunates tahe cogmisance of all anticipated receipts
trom snle proceeds of materris, plant etc , received from the
old structure iwhile the receipts under * Stoch and Suspense
ate by ther very mature blo flom the d
recorded under the main heau It 15 therefore, proper that
recoveries falling under these two categortes should continue
to be treated as reduction of gross expendiiure

4 As between two or more Governments as defined m Article 33-A of
she Civil Account Code (see note below)

(a) If the recoveries lepresent no_ more than debits to another Gov
ernment of expenditure which was so debitable from the moment
1t was sanctioned, they should not be treated as revenue of the
Government effecting the recoveries but s deduction from ex
penditure

tb) In the case of joint establishments where the expenditure s not
shared by two or more : v 4 by
one of the Government the
repayment, ¥ stall
open, should be treated

¢} Recoveries ot the classes falling under (o) and (b) 1f effected after
the closing of accounts of the year in which the expenditure was
meurred, should be treated as revenue

(d) All other recoverles should be credited as revenue of the recover
ang Government nhenever they are recevs

: ~  ernment, the re-
penditure except
. which should be

Note —The teim * recoseries by a Comrercial Department * for the pur
po ¢ of this rule 15 intended to apply to recoveries in respect of services
rendered to other departments in pursuance of the proper functions for
which the Departitent 15 constituted that 1s to say n_the cise of the
Posts and 1 - treated as receipts only
when they ' or_Telephons services
rendered t) a Commercial Depart-
ment ncts discharge of functions
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APPENDIX VI

Statement showing arms and departments of the Service for which
separate statistics are required to be maintained on account
of entrtled M E § eupplies of water and electric energy

[See para 56 (m) ]

1 Bntish Cavalry
Indian Cavalry
R HA
R F A
Light and Mountam Artillery
Medium Artallery
Heavy Artillery
Traimng Centres Artillery
rngineers
Pioneers
Britich Infantry
Indian Infantry
Roval Tanh Corps
Indian Signal Corps
Reservists
Governor General s Body-(ruard
Educational nstitntions including medical colleges and schoo s
Indian Army Bervice Corps {excluding baleries and butcheries)
Remount depots and breeding operations
20 Indian Army Veterinary Corps
21 Indian Army Ordnance Corps
22 Medical services
23 Military Accounts Offices
24 Mihtary Estates
25 Army Headquarters Commands Districts and Brigades
«6 Auxiliary and Territorial Forces
27 Inspectors of Lethal weapons and general stores

A units and
2 M bk & Noncosted

LR Y= R ]

bt pt et gt ot b e bom et
CRERERREREEE
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Reference to

Para  Page
AccountiNG OrrroEr—eontd

R ) t tractor s receipt 17 18

passing transfer vouchers to 8 D O con
41 G0
payments 17 & 26 18 31
preparing casual personnel bill 27 31

prepanng a transfer voucher for establish
ment charges 35 42
N recerpt vouchers for stores 42 63
receipt boohs 16 17
receiving cash receipts 16 16
recording orders re deviations 8 1

scrutiny of expense ledgers and other regts
lers 6475 10 104
sending cheques by post 17 19
signing indents for stores 40 57
Stores Orders allocation of as hability 19 & 42 20 03

stores bemng properly brought to site of
work etc 68 122

submission of completion reports 20 30 31 & 4433 34 35 70
transfer vouchers 1n connection with reve

nue receipts 54 95
work orders betng furnished 1n tl¢ evse of
manufacturing operations 44 69
ACCOUNTING PRINCIPLES—
General 74 127
Accorvrs—
A CR E Park 6 133
Audit 3 4
Capital and Revenue See  Capital and Revenus Ac-
counts ’
Clerks  duttes 75 128
Contractors general riles 66 118
Compilation responsibility for 79 138
Endowments 70 122
Errors 1n allocatton correction of 2o 8
Exchange " 121
Expenditure 19 19
Furnisure 32 36
Leave 73 126
Monthly 79 138
Necessity for clearness 6 10
Non Government W orks 53 63
Of works to be closed as soon as possible 29 32
Pro forma 81 142
Receipts and espenditure 79 140
Review of 80 141
Securities 84 145
Signing of 10 2}
Stock See  Btock Accounts
Supplementary 79 80 139 141
Transfer entries 25 28
Unit Accountants duties general 76 77,78 &79 130 133

136 138
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Reference to

Para
ArvocatoroN—
By8 D O 17
Form of App III
Indication on vouchers 6 19
Workshop estimates 45
AvzoTMENT OF Fonps—
Additional appheation for 4
At beginming of financial year may be assumed in certain 4
Defined Defs (12)
Dxcess allowed over 4
General charges—Expenditure controlled agamnst 34
Necessary before expenditure can be mcurred 56
Necessary before materrals at site can be collected 50
Required when losses of stock are written off 49
Surrender of 4
AMENDMENTS—
To accounts when adjusted by book transfer Defs (3)
ArPOINTMENTS—
a5

To be communicited to ¢ M A

APPROPRIATIONS—

Cannot be sanctioned after expiry of financial year 4
Defined Defs (12)
APPEOVAL ADMINISTRATIVE—
Defined Defs (1)
When necessary 5
ArProvaLs—
Register of 23
Register of separate for each Major Head 23
Register of maintained by U A 3
Sanctions to General charges entered 1n the Register of 31
ARmy—
Responsib bty of M E 8 for Engineer Services on behalf
of
ASSESIMENT—
Rent—Ledgers 55
AsSETS—
Defined Defs (%)
When represented by book iransfer Defs (3)
AssrsTant CoMMANDING RoTAL ENGINEER—
Duties and powers of 10
Avorion—
Auctioneers not appointed without concurrence of Master
General of Supply 5
42

Losses 1n sales
M E S Officer to be present at 59
Stores should be sold by publie 59

Page
18
155
9 21
72

96

()
(v}

100

105
104
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Reference to

Parn Page
Brius—

Alocation to be shown on 6,17 & App I 9 18 156
Amounts to be shown in words as 1 ell as 1n figures 17 18
Casunl Personnel 2" 31
Certificites requirel on runmng lalls 66 us
Contractors entitled to copies of 66 19

Contractors  percentage to be added to or deducted
from gross 1mount of hlly 68 122
Contractors prepared montlly 6 e
Contrctors 1eceipts passed to U A 6 17 918
Lontractors signature on 6 116
Contractors sgned by G E or C R E c6 18
Llectrical Rent &6 10¢
Endorsement by U A on duphicate copies 6 17 9 18
I'mal amendments to contracts after payment: of 64 nz
minus 66 118
order on 1egarded as transfer voucher 25 28
refusal of contractor to sign 66 118
Genernl procedure G 86 8 116
How forwarded to C M A 17 18
17 18

Payment of
Preparation of Contractors 66 116

Recoveries from Contractors 19 22
Reference to Measurement Books 6 103
Rent Llectric energy, and water 65 56 57,58 96 99 102
103
Salary and travelling allowance 35 43 44
Schedule of 6 17 918
Suppliers , for stores 42 66
Works} ops—work done 1z 45 73
BoNvs—
Pagment of to contractor 61 s
Boogs avp PERIOPICALS—
Charges for . 35 46
Bupcer ESTiaaTEs-—
Funds for expenditure 4 5
Original grant for expend ture shown m 12 13
Bupcer Hraps M E §—
Adjustment between 25 o8
Classification Defs (4) & App 1 (v) 147
Divided among accounting officers 8 8
Expenditure booked under 6 s
Stores orders 63
Transfer of funds from defined 4s re-appropriation Defs (2D {vu)
BUDGET DUMBERING—
System of— App 11 159
Buroores—
71 121

Annual Return of Public Mihtary

Capatal and Revenue nccounts of eivil n 124
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Reference to

Para
Oasm REQUIREMENTS—
Furmshed to U A 13
Casvar Lasovr Rori—
When used 26
Casvar PERSONNEL— _
Bills for 2"'
Income tax deductions shown 1, bills 27
Pay for persons whose appointments are not yet sanctoned 27
Payments to be made 1n the presence of an officer 217
CEMETERIES—
Classification of espenditure 70, App 1
Endowment funds 70
Regsters on account of endowment receipts 70
CzNTRAL ADIUSTING ACCOUNTS—
Defined At]
CextraL Disposats OrgavtzaTIon—
Sale of stores 39,59
CHARGES—
Advertisements other than for works charged to  Con
tingent charges ™ 36
Allocation of 79
Audit, 1ncluded 1 “ On costs 45
Classification of for worl done for Government by local .
odies . o
Contingent See *‘ Contingent charges
Departmental See ' Departmental charges®
Depreciation, for manufactures 4“4
Drrect workshop accounts 45
Electric energy rules for recovery of 56
of a: App I
Freight See * Freight’
General 34
General allotments to be assumed at beginmng of finan
cial year \ 4
Incrdental of, 1 case of at site 50
Incidental stoch 89
Law, payment for a6
Overhead, workshops 45
Printing done at Government presses 36
Printing and binding 36
Rail, on stores 42
Stationery obtained from Stationery Office 36
Storage included 1n departmental Defs (8)
Bupervision  See ** Departmental charges ’
Telephones . 36
Tronsfer See  Transfer of charges’
Water, rules for recovery of &7
Crrques—
Advances of pay 8

Crossed when required d

Page

14

123, 151
122
123

pet]

86,104

46
140
83

92
1]
79
89
149

41

103

44
10
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Reference to

Paiv I ge
Derences—
Classification of expenditure on App I w
DEFICIENCIER—
Discovered at annual stock taking 48 88
Noted 1n transfer vonchers 25 30
Btores 42 D
DerIRTTIONS {=}
Drstanps—
Funds 13 13
DEPARTMENTAL CHARGEI—
Defined Defs (8) (n
Sales of Stock 59 104
Where credited or debited 19 85& App V21 4% 100
DrpaRTMPNTAL Lazoun—
See  Labour departmental
DrrARTMFNT OF T ANOUR AND INDUSTRIFS—
Issues orders re capital and revenue accomts for cvil
buildings n 24
DrearTMPNT OF Poots AND TPLEGRAPHS—
Jtems adjustable with T4 128
Worl. earried out for 4 3
DFPARTMFPNTS—
Transfers between 82 13
Derposir Accounts—
TWith treasury or bank 1n jublic capacity forlidden n 13
DrrosITs—
Account mamtained in I A T C D A 288 ol 85
Charges aganst 6&47 10 85
Confiscated 3 85
Credit for secunity 6 us
Fxpenditure 1n excess of 46 & 53 8¢ 53
In cnse of refusal of contracter to sign finsl Wll, amounnt
crelited to M E 8 66 ue
M E S -—general rules 47 8¢
Miscellaneous 47 85
“on Goiernment worhs ki
Savings tank 47 654 8% 80 114 4
Security See Security deposmits *
Stores Purct ases (Indin and England) balances transferred
io 42 47 785
Suspense tead 74 127
Works 53 App 1 03 152
Dsiostt WoRks—
Account hept an the Rep ster of Buspense Acccunt/Fxpen
diture 53 93
o

Contributipn for 53
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Reference to

Para Page
DrvisroNs—
Defined 2 2
DRAINAGE—
Classification of expenditure App I 147
B
‘EARNEST 2ORET—
Amount 63 110
From contractors accepted in cash 15 15
How refunded to unsuccessful tenderers 63 jats
Must accompany tenders 63 110
EoCLEsIASTICAL—
Furmture 82 36
EcoLesiasTicAL RULES—
Endowment fees payable under 70 122
Rate for interest prescribed 1n applied to endowments 70 123
Evrorriosn sNp MecHANTCAL Wohgs—
Duties regarding 2 2
EirecTRIc ENERGY CHARGES—
Payments for 16 18
Recovery of, general procedure for 56 09
FLECTRIOAL INSTALLATIONS—
Classifieation of expenditure App I 148
Rent for 56 100
Revision of rental 71 125
Works costing up to 150 treated as repairs 30 33
ERpowMENrS—
Annual account 70 124
Fees payments 16 16
Object of 70 123
Rules 0 123
Fcrveer v Coier—
Admmstrative head of M R g 2 1
Contingent charges of 36 prs
Tmprest, 20 e
Orders re form of Capital and Revenue accounts for civil
bu ldings 71 124
Tro jormé accounts 81 142
Selary and T A Bulls 35 45
Banctions certain advances to contractors 87 120
Banctions payment for stores bofore receipt 66 17
E~ciyeen Spnvices—
Tunds for 4 8
Exgravp—
Expenditure on stores etc . Defs (10) 9,43 (wi) 12 63
Btores orders 42, 43 G €8

Supphies from 43 cs
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Reference to

Para Page
Exrenprrore—condd

Defined . Defs (10) (vi)
English 9, 43 12, 68
Excess - 4 6
Dxchange on English 43 69
Heads defined Defs (4) (v
Incurred by 8 D Os 5 6
Indian 9 12
Not to be ncurred till funds allotted 5 7
Regster of, rules for mantainug 21,63,75,79 26,93 75
140
Register of, liabilities not included 1n 21 26
Responsthility for 8
Return Monthly 20,22, 75 26,27,129

Works  See ¢ Works »

ExrensE LeDurns ~

Booking 8, 19 8,19
Chmbing totals 19 22
Compilation 19 19
Direct charges—workshops 45 79
Duplication not perrtted 3 4
Eecclesiastical furmture 2 36
Entries 1n 1 19
Errors how rectified 19 22
Establishment charges 35 36 42 48
tixpected credits When posted 1 19 22
‘General charges 34 41
General nstructiens for posting of 19 21
Imtialled monthly by accounting officer 6 75 10, 130
TImtialled adjustment entries 1n — 19 22
1nstallationg 33 39
Job number to be entered 19 21
Litbilities  when posted an 19 20
Muntamed by U A or Accounts Clerh 19 & 20 19, 22
Mantuned for each major work 29 & App IV 32, 166
Manufactures 44 70
Materials at site 50 89
M E B expenditure dehitable to a contractor, shown 87 120
Minor works S0& App T 33 156
Muster rolls entered 1n 20 30
New supplies of {urmture 32 36
Oserhend charges, workshops 15 80
Partial receipt of stores 42 61
TPencil entries forbidden 19 19
Tetty 1epars App IV 156
R\ ¥ Turmture 32 36
Recoseries on account of stores 1ssued fo contractors 68 121
Teguster of expenditure compiled from 21 26
TRenenals 31 34
Renewals to furmture . 5 36
Repaurs to furniture 52 38

Review . e . 80 M1
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Reference to
Para Page
Forma—contd
T AF A—
35 —Offcers” Salary Bill . a5 43
36 —Pay Bill and Acquttance Roll of Warrant and
Non Commussioned Officers of the Indiz Un
attached List k] 43
38 —Pay Bill and Acquittance Roll of Civihan Estab-
lishments 85 43
297 —Indemmty Bond 65 ns
451 -—No-Demand Certificrte 65 ns
498 —Loss Statement . 49 67
507 —Recervable Order 16 16
IAFCMA—
957 A —Abstract of Receipts and Payments (Malitary) . kil 141
257 B —Abstiact of Receipts and Payments (Cwal) 79 141
258 —Regster of Suspense Acconnt 46,47 & 75 §4,85,120
262 —Statenent of Itetns placed under objection Kt 137
266.—A ki dg of Contractors tor payment of
lls 7 18
lAF 88—
119 —Receipt Form . 16 16
I AF T—
1715 —Travellng Clauns (Puymanent Duty) . 35 43, 44
1716 —Travelling Clanns (Lemporary Duty) 35 43 44
I A} W—
1776 —Progress Regert I M L & 1 spenditure and
Rovenus ks 134
1779 —Percentape Rate lander and Contract for Works 62 108
1770 A ~Ntun Rato londer and Contract for Works 62 108
1780 —1ender for I'wee Work 62 108
1785 —Annnal Return (Llcetnieal Installation) 33 39
1788 —Mniptenunce and Operation stimate  Flectr:
cal Instnlintion . 33 10
1796 —Abstinet of Detailed 1 stimate [ 8
1802 —Di rsonnl Socuerly Bond 83 13
1803 —Annua! Iuturn (Water Suply Installation) . 83 39
1R06 —Maintcunnre and Operation Tstimate, Viater
Supply Installation . a3 10
1810 —Comparative Histement of Lunders . 63 uo
1811 —Remister of Authorised 1 urntture 32 36
1814 — ¥ urniture/ Lools and Plant Distribution Ledger 32 & 37 37,48
a
Annual Turniture Distribution Return 2 38
1815 —Running Contract and tender for Supply of
Materialy . . - 62 108
1815-A —Tender and Contract for ihe Conseyance of
faterinls 62
1816 ~Reguster of Rent Bills . 5
1824 —Annual Return (Ice Installation) a3
1825 —Transfer ltej ort . s
1826 —Recoipt for Stores maned Iy M |
tractor . o8
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Reference to

Para
Fonxs—coneld
I A F W—concld
2950 —Regmster of Expenditure 21
0351 —Monthly Expenditure Return 2
0252 —Remster of Approvals 23
9953 —Transier Receipt}Yeene}Expente Voucher 25
2254 —Transfer Fatry Bod 25
2255 ~Muster Roll 26
2956 ~Casnal Tabour Roll 26
2257 —T nlonr Rejort 28
228 —Casual Personnel Fall 0
2250 ~Rauster of Unpud Wages 23
200 ~—and Recapt o8 & 66
2261 —~Measurement Rook 60
2202 ~=1inal Contract Tl 6
2208 —Rumung Contract Tll o6
2201 —Contract ¥« Ledger &6
2206 Comypletr n Report £ Major Works 20
262 C myletion Rejort for Minor Works and Res
nonale 30
200 Rouster f Bareack Damages 3
2270 —~Contingent B Register 3%
2279 —Suy ense Snmmare 338
2214~ Inlent for Stores 40
2076 ~blaves Order 42
2277 ~Stores Purela s Register 42
2310 Stocd {1 nemture/Tools an@ Plant Register 2 3 & 40
2230 —1ally Card 40
2291 —Sal  Account 39
288 ~ Repster of Recunties 8
«289 —O up wtion Register 55
2230 —Regrster of Fndonment Receipts "0
2200 —~Le lger \ccount of Frndowments 7
2201 —Annual Account of Cemeters Endowments i
2297 —Schedule of debitsferedits to Remitiances K

2991 —SQcledule of debitsferedits to  Miscellaneous

Henads of Account "6

291 —Classified Abstract of Receipts and Expentitnre "o
2,095 —\fonthly Account 0
—\eter Card (W ater) 5

> —\feter NReader 8 Book (Water) T

2294 —Return of Recoverie, (Water) 57
2299 .~Consumers’ Ledger (Water) 57
2300 —Bill (Mater) for private consumers 57
2301 —Monthly Return (Electrical Tnstallation) 33
2302 —Monthly Return (Water Supply Tnstallation) a3
2303 —Vonthly Return (Ice Installation) 33
2305 —TIndent Book for M A § Stores =0

T AF 7~

2081 -Transfer Certificate s
Auctioneers’ Contract €2

Tage

125
108
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Reference to

InpEx]
Para
G
GannisoN ENGINEERS—
Cash Receipts . . . . . . . 16
Duties - B 2
Tmprest, amonnt not to exceed Rs 2, 000 PR 14
In charge of divisions . . . . . . . 2
Maumntaun registers of grants . . . . . 12
Monthly expenditure return . - .+« = s 22
Pass muster rolls and bills for payment . . 17,66
Payment of casual personnel bills . B 27
Powers regarding payment of muster ro‘ll: ana bﬂls 17
Powers, where two officers are employed . . . . 10
Rent, duties re . . 53
Written '-\\lthonty req\med by S D Os (or commencmg
work 6
GevERAL Cmm:zs—
Allocation of vouchers for . - . . 34
Classification of expenditure . . . App I
Expense ledger used for recording e\'pcndxture on . k2
General . . . . . 34
Register of approvals, sanctions to 23
Uovermaevr—
Central, contributions how accounted for . . 53
Local, contributions how accounted for . . . . . 53
GravTs—
Defined . . . . . . . Defs (12)
Register of . . . . . . . 12
Haxp Recerers— "
Payment of wnpad wages on a3
Payment to contractors for advances 66
Heip, Muor—~
See “ Major Head ™
Hogprrars—
Clasaification of expenditure . App 1
U A S C Derors~— I
Classification of expenditure .o app T
Tcz InsTaLTATION—
Classification of evpenditure . . App T
Iarepzsr—
Additions to — on account of miscellaneous cash receipts . 15
Adrances of pay and travelling allowances from 35
Contingent charges pavable from . .o 38
Barrack Master Lo pes
C. Es, Deputy C E and E-n € . ) Y
General . . . . . . . N .. 1

Page

32
118

ur

17

ue
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INDEX]
Reference to
Para  Page
ITRREGULARITIES—
Responubility of U A for bringing to notice 73 137
TRRIGATION—
Revenue and expenditure Baluchistan 14 1,5
Issve Rare—
Defined Defs (13) & 38 (w) 53
J
Jon LEncER—
Climbing totals 20 2¢
Duplication not permitied 3 4
Establishment charges 3> 42
Loose-leaf 20 23
Maintenance for major worbs 20 & App IV 32 156
Maintenance of—General instructions 20& App TV 23 156
Major works copies of 20 2
M 4 § accounts expenditare on how posted in pu 25
Minor works 30& App N 33 156
Monthly erpenditure Return required for posting 20 25
Renewals App IV 158
Regster of expenditure compiled from 21 26
Tules regarding muntenance of 204 App IV 23 186
Bets of jobs 20 23
Stores Purchases Register used as 428 43 61,68
Bummary of rules for maintaimng 20& App IV 23 156
Use of 20& 20 23 32
Use of for controlling expenditure 20 23
Used as Register of Revenue 64 9>
Workshops Direct/Overlead charges 45 79 81
L
LspoTR  DEPARTMENTAL—
Chargeatle to contractor [id 120
Engaged through contractor in urgent cases 26 31
Pard on muster Tolls 26 30
Works cxecuted by 7 n
‘Workshops 4> “8
Lasorn Rrronr—
Submitted wlen muster roll 13 dispensed with or 31
Lino—
Acquinition 2
Tiont of 8 Am'al‘ 13 I:I
Eale proceeds of twild ngs 59 101
Transfer of 1o local bod es 5 03
Larsry—
Unsent baluice of sllotment 4 6
Liw Crarcrs—
Debited to  contingent charges’ grant 3 46



Iyory] 180

Loa Sufer—
Daily, for installations
Dauly, for worl shots

T ossrs—
By sales ete
Chasging off
Classification of espenditure—dan Head 49
Due to fraud or neghgente
Fire or tleft 10 case of Private work
General Rules
Moanufactuses
M F S Advances
Dormal 1n case of transit of coal ete
Of tools and piant 13sued to costractors
Statement See  Loss Stntements
Btoel
Buspense
Transferred stock
Usnus al
W orhshop——Running of
Writing down of Stock
Writing off

Loss STATEMFNTS—
Furniture
Order on considered as transfer vorcler
Prep aration
Survey Reports made on
Tools and Ilaat

hus

lassification of dsture
Portable Plant included 1 ** Tools and Plant *

Macnnem —
Miscell

ManntENASCE—
Buildings  comn usications ete
Operation  Installations

Masor Hyap 23—~Lecresuasricat—
Crant -l for construction of chaurghes

Muon Irio 31—~Focestion—
Grant -l f ¢ construction of schools

ator TTEad 20 A—WaTcn avp Tagp—
M F 8§ operstes against

Mo v Hew 33—Piatie Hewras—
Crant in ud for constenct on of Dranage svitem

uor Hrio $1-Crviz Worme—Crnymaz—~
Leelwiastical furniturp
Fnlowment fres
M OF S oprates agunst
Grant inail for cotstru ton of roads

Tteference to

Para

93
45

30 49

App I
5

St 4pp T
33

8

Bad

Page
a
77

65
81
148

143
47

34 43
39

3

03

a3

36

23
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Reference to

MangrFr Rarc— Fara  Poge
Defined Defs (17) (vu)
Mannfactures by workshops at lower rate than 45 80

Masrer GENERAL OF SUPPLY-—

Auctioneers contract 59 103

Marermars—

Advances to contractors for 67 us
At site  See * Matertals at Site !
Daily sheet 43 ki
Dismanthng recerved from 653 104
Drawing 38 46
d entered 1m books 61 105

Surplus cost of carriage 39 56
Burplus credits for disposal of 19 & 59 22 104
Surplns  Government not bound to take over from con

tractors 69 122
Taken back from contractors rates for 6 e

MATERIALS AT Bire—

Accounts
Allotments for g .
Closing. 50 a0
Dafference between opening and closing balances 33 50 40 90
Expenso ledgera 5 s
How booked 1n Job ledgers and remster of expenditure 20482 21 o
How carried over from vear to vear 50 o
Indent Book for stores b
Installations . %0
Tssue rates 3 & 50 9
Limltdof expend ture to be fixed by C R T gg :g
Posted 10 Job Le:
n:g :m. ' Ledgers end reg ster of expenditure 20 & 21 24 26
Responsb Ity of D § O 50 8
Road motal 50 91
Stock Taking annual 50 91
Summare of 43 88
Surplus 50 []
Transfer to works & 20
Workshop accounts 60 80

M F 8 Avvavers— © =
Accounts
General 45 1%

33 &4 ”
M F B Derosizs— o8
Accounts
General 47 81
Lapsed—how trented 47 8t
47 84
Arasoresrsr Books—
Can
En!s:nit:lun of entries when bill 21 prepared P 108
co 106

Furnitute and stores
b4 31
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Reference to

Para  Page
Moor Worke—eontd
Costing up to Rs 150 treated as repairs at the discretion
of C R 30 33
Defined Defs (16) (n})
Expense ledger for 30 & App IV 33 166
In progress at b of 1 year, all to be
assumed for 4 6
Job Ledger for App IV 156
Works for other departments charged against 82 143
AlonILizaTIoN—
Classification of expenditurs App I 147
Moror Cars—
Comprised under Tools and Flant a7 41
Running expenses 37 48
Muosrer RoLrs—
Allocation 1n 26 30
Closed weckly every 10 days or monthly 2 30
General 26 30
Measurements entered 1n 80 105
Payments of 17 17
Payments of unpaid wages on 28 32
Returned to accounting officer for payment 26 30
Stamps not requred on 17 10
N
Nox Govervarent Works—
Estimates 563 23
General rules 53 03
Norra West Frovrier ProviNcr—
Cinil works Apps Y& IT 151,153
No Dzxanp—
Contractors Certificats 65 114
o]
Oosecrrovane Iteya—
Duspo al &S 130 137
Losses P P
Responsitality for reporting to O M A I5&7T8 130 137
Stores pard for before receipt P w
Oocurartoy Rrarsteng—
Respons bilitv for maintenanco and submission 55 06
Orricens—
Check of atock o 8
Recovery of rents from 55,506 57 & 63 07,99 102,
balary ulls & o
Travelling claims a5 4 a0
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INDEX]
Reference to
Para Page
Pavaents-—contd 5
Not postponed 1
Outside district 17 15
Railway sidings 34 41
Rent of hired buildings 3% 41
Runming accounts treated as charges agamst contractor 66 118
Tases 34 41
Salaries 17, 3 17 43
Sterlng how converted 43 68
To be made 1n presence of sn officer 17,26 &2 18 31,32
To contractors on runmng account made on the perconal
Geoponsbility of G B of G R E 6 18
To other departments 1 18
Travelling allowance 17 17
Pay ADVANCES—
Sanct on » 44
Pay Burs—
Undishursed amounts credited to xmprest 15 1B
PESIOVERS— h
Rent recovered 1n advance 55 9
PrRCENTAGES—
Charged on tools and plant lost by a contractor 68 122
Contractors’ to be added to ar deducted from gross amount
of hill 68 122
Leviable on non Government works 63 04
W orkshops 45 80
PeTry REPAtRS—
Lxpenditure on a1 3
P1ecn-wors—
Entered yo measurement books 60 105
Security not required in, contracts 6o us
‘Worbs executed by 7 12
Prane—
See  Tools and Plant **
TPravr Recorp Boox-—
“Maintained for installations 83 39
Workshops 45 77
Prant Ronaawe Reconp—
For 1nstallations 33 39
Workshops 45 27
Porrs—
Chargea from landing 1n connecton with stgres 9 12
Posts axp TeLEGRAPIA—
See “ Department of Posts and Telegraphs *
Posrincs—
To be communicated to © M 4 35 L1}
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INDEX]
Reference to
Para  Page
Rares~—contd
TFoll oaly to be allowed 10 hlls when work 15 up to . 16
specification
Issue, definition Defs %‘? (vsus)
Tsoue stock 29 56
Tiems on surplus stock list &
Marhet See Market Rates ’ N 2
Rounding off 2 fod
Schedule of 61 ]os
Samphfieation of 24 2
Star or non schedule 64 nz
Standard labour ;_‘g :.;7]1
Approved by C R B
Tncluded 1n schedule of rates 26 & 61 31,107
RE-APPROPRIATION-—
Cannot be carried out after close of financial year 4 6
Defined Deis (21} (vw)
Powers of 4 6
Recerer Booxs—
General 1nstructions 16 17
How 1ssued and maintuned 16 17
Kept under lock and key 16 17
Must be machine numbered 16 17
Register of 16 17
Recerpig—
And 1ssues of stock, summary 4 59
Barrach damages 31 35
Books 16 17
Cash rexlization of 16 18
For furmture 1ssued to umts 82 38
Tor tools and plant 8 122
General 16, 54 16, 95
Revenue refunds of Defs (10), 5¢ () 95
8ale of stock, ete 54 95
Stores 40 57
Treasury, for endowments 70 122
When realised by other than an accounting officer 16 17
Receivasie Orperg—
Payments 1nto t easuries 16 16
Recoverips— '
Classification App V 160
From contractors’ account M E §, expenditure 7 120
Recerpta 16 16
Returns of electrie energy and water 56, 57 99,103
Reatster 0F Gravre—
Masutained by Yy A 12 13
Rrcistens—
Approvals . 3 o

Authorised furnirure 82 33
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Teference to

INDEX]
i Para
Renpwars—contd 30
1 urmture defined 3;
General
TInstallations defined 33
Internal installations 31
Job ledger for Are IV
Reconstruction of old Iines 31
Roads no distinction made between repaus and g%

Superior class of work substituted for 1nferior

When treated as work 29 & 31
RenT Brrns—
Preparation general rules of B5
Recovery 55
TRegister of 55
RENTI—~—
Assessment ledger 8o
Buildings recovery of 55
Furmture recovery of 58
Hired build: )} of d 31
T'actories bmldings occupied by clerks and workmen 55
Included 1n general charges App 1
Installations electrical 56
Ledgers 55
Limted to certain percentage of emoluments 55
&5

Oceupation Register
Provistonal  when buwilding 1s occupied prior to closing

accounts 7
Quas commereial concerns 55 & 56
Recovery of &5
R b for f 1 i 7€ 2
Responsibibity for recovery ) 52
‘When paid 1n cash 16

Reparms—
Classification of expenditure App 1
General 31
Turmture 2
In progress at end of financial year nllotments to be

assumed 1
Internal 1nstallations 81
Job ledger for App TV
Kilns 41
Miecellaneous 31
Persodical 31
Petty . a1
Petty defined 31
Roads a1

Works costing up to Rs 150 treated as 50
Workshaop buildingy 45

Requirearzyrs Casn—
See * Cash Requ rements

Page

148
31
3.

3
156
-0
31
34
3t
3

33
73



202

InpEX]
Reference to
Para  Page
Roaps—
Classification of expenditure [ « o App.l ur
Material for repair s . ct 51 o
Botnl, stores 1n hand, etc . . . 50 91
Repairs and renewals, no distinction mnde m . 81 35
Rorar Ar Fonce—
Installations . B . . . 33 41
Classification of expendlture . . . App I 148
Respensibihty of M E 8 on behalf of . . . 2 1
Work done for . . . . N . . 1 1
RovaL Az Force Works—
Expenditure . - . N M 82 36
Roran Imnm MAan-
of d . « . App1l 147
Ttems ndyustable with . . . . it 123
Responsihity of M E S on behalf of . . . 2 1
Rurine BaLaNce—
Defined . . 39 55
Reduction of, by wrmng off lnsses . N . . 39 53
Runnrve Accounrs—
See ¢ Accounts, Running "
Roree— -
Equivalent of sterling . . PR 43 68
8
Savarizs—
Dille, Establishment, preparation of . . 35 43
Rills, Officers, preparation of N . . 35 43
Dills, prepared by head of each office 85 43
Bulls, transfer voucher for . . . . 35 42
Saves—
By auction . .. . &9 103
On credit . 48850 84,104
Proceeds from dismanthng s work - £9 0
Neceipts N . . . . +App V 156
Stock .o .. 89 104
Btores, gcneml rulcs and procedure .. . &9 104
Birrs AccourNrs—
Trocceds of materisls from dismanthing . . 69 104
To accempany vouchers . . . . . . 42 (43
Baneriow, Treusicar—
chpo of . e . o . 13 19
See “ Techmienl Sanction »
Baxeriona—
Ite estallishment  communieated to O AL A » . 33 "
18 19

Seops of P
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Sranparn MeASUREMENT Boors—
Periodieal repars entered 1n

SraTEMENT OF UNITS—

Separate statisties compiled for supply of electric emergy

and water

STATIONERY——
Local purchase chargeable as conttngent charges

Purchased through Stationery Office charges for

SrERLING—
Equivalent of rupee

Srocr—
Accounts

Additsonal stores not to be taken on without D B 07

orders
Charges agoanst
Closing balance
Closing date for each store
Composition
D 8 O to penodically check
‘Espense Ledger
Funds for
General rules
Initial expenditure
TIssue rate
Issues
Ledger, priced
Limt See Btock Timt
Last compilation
Lesses
Manufactures
Afaxinm
Mimmum
Mobilization
\ecesaty for maintenance
Purchase

Recoveres of losses of clarged to A—Losses, how treated

Replemushment
Responwibility for

TRuling balanco

Sales

Storckeeper s duty

Sub-divis on of Suspense
Surplos

Taking

Total value

Transferred adjustment of ch
When charged direct to work“su

Erocx AccouvTs—
Expenso ledger
Kept open after end of financial year
Preparation, general rules

Reference to

Para  Page
60 102
56 & 57 102 103
36 45
36 41
43 68
41 59
50 20
39 55
39 85
40 53
3) 54
39 56
41 53
49 55
3 51
29 55
33 53
10 57
41 59
iitd 56
39 &40 55 87
44 £ 70
ol 54
a0 g 42 54 62
39 L3
39 54
9 & 44 54,70
39 5o
39 54
30 55
39 55
49 & 59 85 104
30440 88 57
a3 52
39 50
48 86
42 50
82 us
39 54
41 [1]
80 191
at 58
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InpEex]
Reference to
Para  Page
8rores 1N Haxp Accoonts—
General rules 51 0
Ledger 51 a
Tomit of &1 )]
When mmntamed 33, 51 39 91
StorES ORDRR~—
Entries under hablities 19 20
How prepared 42 63
Liability shovn 1 monthly expenditure return 92 27
Posted 1n Stores Purchases Register 42 [
To be entered on receipt vouchers 42 84
S1oRrEs PUI CHASES—
Accounts 42 61
Balances trausferred to M E B Deposits 42 67
Classtfication of expenditure App T4 38 149 p2
Dhlterence 1n value of stores how adjusted 4! o7
England BEN 5° 67
General rules 42 6l
Indin 38 &2 w2 61
Procedure 42 6l
Regster of 42 61
Transactions 42 02
Sources of s1pply 42 62
Sub division of Suspense 88 & 42 22 61
Sop DIvisiovay OrricErs—
Accounts—where kept 3 4
Accounting by whom appointed 9 s
Accounting submit monthly expenditure return 22 ¢"5 27 122
Accounts clerks—Duties 75 128
Allocation 17 1B
Cwvsl an  secunty a5 44
Conyilo 1 uster rolfs 26 20
Disposal of casual personuel alls 27 3
Expenditure incurred Ly & 8
Furnisled with copies of contracts 03 1L
Imprest not to exceed Re 500 1 14
In clarge of sub-dirisions [ 2
Cutstation 3 N
Payments by 17 19
Powers of autlorizing payment of muster rolls and b Ils 17 1
Preparation of bills 1 106
Requires wntten anthority of G B before commenting work [ 9
Responability as regards bills 8 1e
Btock duties in connection with 41 (23
Vhen cash can be receved by 16 17
Srp-Divistovs—
Defined 2 N
Sep-Hreaps—
Defued 1am s
3 3]

Saspenze . . .
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Reference to

Para  Page
Taxgs—
Included 1n general charges 34 4
Recovery of -8} 96
TECH¥ICAL DEvIATION SHEET—
Sent 1n support of deviations 6 3 2 115
Use of 8 u
TECHNICAL SancTion—
Defined Defs (23) (viia)
Explained 5 7
TECHNICAL SCRUTINY—~
Rules for 8 n
TECHNICAL SECTIONS—
Composition and duties 2 2
TELEPHONES—
Charges for dehited to contingent charges % 44
TENDFRS—
Advertisements of, cosf of 63 1o
By whom called for 63 1o
Challed for by public notice 63 110
Calling for when dispensed with 63 110
Con parative statement of 83 11t
Depos ted 1n loched box 63 110
Farpest money how treated 63 e
Forms calhing for 62 63 103 110
General rules 63 1no
TReasons for rejecting to be recorded 83 110
Recorded by Audit Offcer 83 131
U A maintans copy ¢ 63 107 111
Toors AvD Prany—
Accoint  numerical a7 51
Aljustment of the cost of—when lost by a contrpetor 8 122
Allotment to be assumed at beginn ng of financial year 4 ]
Allotment  distribution of 3 48
Annual grant 3 43
Articlea comprised under Ly 47
C Fs nnd Deputy C E s Offices 3t 47
Classifcation of expenditure App 1 3° u° 47
Cost of not included under Works expenditure 10 21
Disposal a7 51
D 8 Os Duties 37 49
D strict Ledger 3 It
¥ nC s 0fco ko 47
Fatimates for i 43
C eneral v 47
Grant for 3 49
Iss1ed to cot tractors &8 o2
Tisues ten porary o o

Ledger 5t “©



Reference to

a
INDEX) 210
Para
TraNsFERS, Book—
Adjustments by 82
Defined Defs (3}
Entry 25
Treasury receipts not passed through 5
TRANSPORT—
Comprised under Tools and Plant, a
TRAVELLING ALLOWANCES—
Advances 35
Fixed included 1n salary bills 35
Officers it
Running expenses of Government cars a
Undisbursed amounts credited to imprest 15
TRAVELLING CrAtMs—
Officers 3
TREASURY—
Deposit account 1n private capacity with forbidden 1n
Endowments paid mto 70
Payment 1nto 16 & 65
Receipts for payments made direct into tressury enter
ed in cash boni 15
Receipts to accompany vouchers for sales 42
Schedule of cheques 70
Security deposits paid into €5
v
Tt Accountant—
Anithmeticnl check of vouchers, ete ]
DBooks expenditure receipts ete 676 716&77
Capital and revenue accounta for eanal bmldings 71
Cleck of bills 6 34 & 60
Check of muster rolls and casual personnel inlls 26 27
Check of completion Teporty 20420
Check of annuat returns for F snd M mstallations 33
Check of stoch lists 13
Check of furniture tools and plant and atock returns 32 387 40’
78 L7
Compiles abstraet of receipts and payments 9
Compiles clatsif ed abstract of receipts and expenditure 70
Con 11les monthly account "0
Commliation of monttly workshop return 45
Comples monthly etpenditurefrevenus return 22
Consulted on dout 4131 questiony w
Completes s jedules of b lla “8
Consol lates demands for funds 13
C R F scTee dutesof aid

D sposal of casual personnel bills o7

Page
143
(v
30
]

47

44
43
43
48
15

43

13
122
16 115

15
@5
139
115
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Reference to

Para Page
Uwmir Accounrant—coneld
Watches all necessary transfers 79 138
‘Where posted 3 4
v
Vericres—
Compriged 1n ¢ tools and plant g 47
Vouvcnrrs—
Adjustment 1n case of stores 41 6
Allocation  responsibility for 6 I9& App TIT 9 21 155
Allocation to be entered 17 18
Anthmetical check respomsib Ity for 9 140
Articles made up 1n workshops 40 P
78 137

Cancellation

Cash 1n case of stores 41 59

Completion of relating to new supplies of furmiture tools
and plant and stoc]

Distingurshing letter to precede numbers 6 App II 8 153

Expense 1n case of stores 10 P
For unpaid wages 23 3
Tor casual personnel bills o7 0
Furmture temporary a2 27
Tssue 40 5"
Not needed when unut exchanges furmiture a2 3%
FPay order on 1 18
Payments for railway sidings 2 4
TRecetpt and 1ssue for stores 40 & 41 5~ 5p
Receipt  for stores purchases within districts 42 2
Requred 10 support of paymente 1~ 1;
Stock  transfer 41 &0
Tools and Plant 3 20
Transfer, use and  reparation of e o | 2, o8
Transfer barrack damnges m—— g P
Transfer three copies required 2 4o 29 73
Transfer installation stores for 50 h 1‘)0
Tronsfer, janufacture e -
Transfer, relsting to errors in allocation 2 a3

Transfer to be clear concise onl complete 2 2
Tranafer tools and plant P fﬁ
Transfer transactions between M F B districts &2 ).)3

Transfer used for adjustment hotwoen bm Iget heads o ‘
Teansfer, work orders et 2

w
Wacrs Usraip—
On muster rolle 03

On castial percannel 1) : 2

Pavinent of :Z: 2

- a2

Register
of . 2 pos
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InpEx]
Reference to
Para Page
Worksmors—contd
Depout for work done in 45 bl
Direct charges expense ledger 45 79
Estymates 45 72
Expendiiure on mmntenance and eperation 45 75
Expense and Job ledgets 45 79 80
Genperal Rules 45 71
Job sheets 45 8
Labour 45 %
Materials 45 76
Monthly return 45 -
Officer defined 40 n
On Costs 45 83
Overl ead charges oxponse ledger 45 80
Operations Defs {18 v
Operation Return monthly 45 8>
Powers of Superintendent 45 71
Procedure 1n anticipation of estimates 45 74
Profit 5 81
Regulations for the M E § —Defined n 45 n
Small 45 mn
Standing annual shop work orders 45 ~5
Storekeepers 45 77
Super d See  Buper d of Workshop
Superviseing Staff 45 [
Tools and Plant ar 80
Transfer of charges 72 125
Vouchers for work done repawred ete 45 7
Waste products disposal of 45 8
Work urgent cases 45 73
Work for other departments 45 2
Work for pnvale_:gﬂndua]s 45 72
Work orders how prepared and-numbered - 45 72
Works for maintenance - 45 5
WRITES Back—
Tools and Plant when allowed 8- 51
Y
YEAR—
Financial close of 4 &80 6 141

MGIPC—L =T~ 6111 * 29—, 690



